INFORMATION ON CAREER TRANSITION ASSISTANCE PLANS:

INFORMATION FOR DEPARTMENT OF HEALTH AND HUMAN SERVICES (DHHS) SURPLUS OR DISPLACED EMPLOYEES REQUESTING SPECIAL SELECTION PRIORITY UNDER THE DHHS CAREER TRANSITION ASSISTANCE PLAN (CTAP):
If you are currently a DHHS/IHS employee who has received a Reduction in Force (RIF) separation notice or a Certificate of Expected Separation (CES), or notice of proposed separation for declining a directed reassignment or transfer of function outside of the local commuting area, you may be entitled to Special Selection Priority under CTAP.  

To receive this Special Selection Priority you must:
1.
Be a current DHHS/IHS career or career-conditional (tenure group I or II) employee in the competitive or excepted service who has received a RIF separation notice or a Certificate of Expected Separation (CES), or notice of proposed separation for declining a directed reassignment or transfer of function outside of the local commuting area, and the date of the RIF separation or date of the separation for declining a directed reassignment or transfer of function has not passed and you are still on the rolls of DHHS/IHS.  

You must submit a copy of the RIF separation notice, CES or Notice of Proposed Separation for declining a directed reassignment or transfer of function outside the local commuting area along with your application.

2.
Be applying for an IHS/DHHS position that is at or below the grade level of the position from which you are being separated.  The position must not have a greater promotion potential than the position from which you are being separated.

3.
Have a current (or last) performance rating of record of at least fully successful or equivalent.

Performance rating must also be submitted with your application package.

4.
Be currently employed by DHHS in the same commuting area of the position for which you are requesting Special Selection Priority.  For IHS employees occupying positions at grade GS-9 and above (or wage grade equivalent), Special Selection Priority is extended nation-wide when applying for IHS positions at grade 9 and above.

5.
File your application by the vacancy announcement closing date, or within seven workdays after receiving notification of vacancy, whichever is longer, and meet all the application criteria (e.g., submit all required documentation, etc.).

6. Meet the qualifications for the position, any documented selective factor, physical requirements and be rated *"well qualified".

Employees are no longer eligible for the Career Assistance Transition Program (CTAP) after the effective date of RIF separation or other separation action.  Only employees who are still on the agency's rolls, who have received either a certification of expected separation (CES) or a notice of Reduction in Force but have not yet separated, are eligible for the benefits described in this document.

