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	Step
	1.0 Preparation
	Completed?

	1.1 
	Review the Diabetes Registry for your facility.
	

	1.2 
	Update the Diabetes Registry for your facility, if necessary.
	

	1.3 
	Review the 2012 Audit instructions
 with particular attention to the section on performing an electronic Audit.
	

	1.4 
	Audit 2012 RPMS Patch: Make sure that the Audit 2012 changes have been installed at your facility. 
(If uncertain, confirm with your RPMS site manager that Diabetes Management System (BDM) Version 2.0, Patch 5 has been successfully installed.)
	

	1.5 
	Review the RPMS Diabetes Audit 2012 Instructions
, which include information on proper chart selection, taxonomies, and other specifics for performing an electronic Audit.
	


	Step
	2.0 Create Electronic Audit Data File
	Completed?

	2.1 
	Taxonomies: Review and update taxonomies for Drugs, Laboratory Tests, Health Factors, and Education Topics.
	

	2.2 
	Create an electronic Audit data file.
	


	Step
	3.0 Upload, Process, and Submit Data via the WebAudit
	Completed?

	3.1 
	Request a WebAudit account. More information can be found on the Division of Diabetes Audit web pages
.
	

	3.2 
	Login
 to the WebAudit via the IHS website.
	

	3.3 
	Enter information about your facility using the Enter Facility Info tool.
	

	3.4 
	Upload your electronic Audit data file using the Upload Data tool. Be sure to read the requirements and instructions on the main screen before uploading.
	


	Step
	3.0 Upload, Process, and Submit Data via the WebAudit
	Completed?

	3.5 
	Check for potential data errors using the Data Quality Check tool. Fix as many errors as possible using the View/Download Data tool or making corrections using RPMS. If you make corrections using RPMS, you will need to create and upload a new data file. Repeat this step after each upload.
	

	3.6 
	Run and review the Audit (Health Status) Report using the Audit Reports tool. If there are any obvious data problems, fix them if possible using the View/Download Data tool and go back to Step 3.5.
	

	3.7 
	Lock the data for your facility using the Lock Facility Data tool.
	


	Step
	4.0 Optional Activities
	Completed?

	4.1 
	Download the data for all records for your facility into an Excel using the View/Download Data tool. Use these data for additional analysis or other local purposes.
	

	4.2 
	Run and review the Renal Preservation Report using the Audit Reports tool to identify and target opportunities to decrease the risks for renal complications in your patients with diabetes.
	

	4.3 
	Run and review the Cardiovascular Disease Report using the Audit Reports tool to identify and target opportunities to decrease the risks for cardiovascular disease in your patients with diabetes.
	

	4.4 
	Run and review the Means Report using the Audit Reports tool to see estimated mean values for selected Audit outcomes for patients from your facility.
	


� �HYPERLINK "http://www.ihs.gov/MedicalPrograms/Diabetes/index.cfm?module=resourcesAudit2011Resources"��http://www.ihs.gov/MedicalPrograms/Diabetes/index.cfm?module=resourcesAudit2011Resources�


� �HYPERLINK "http://www.ihs.gov/RPMS/PackageDocs/BDM/bdm_0200.05o.pdf"��http://www.ihs.gov/RPMS/PackageDocs/BDM/bdm_0200.05o.pdf�


� �HYPERLINK "http://www.ihs.gov/MedicalPrograms/Diabetes/index.cfm?module=resourcesAudit2011InfoAcct"��http://www.ihs.gov/MedicalPrograms/Diabetes/index.cfm?module=resourcesAudit2011InfoAcct�


� �HYPERLINK "http://www.ihs.gov/generalweb/webapps/webprofile/indexpop.cfm?ihs_component=weblogin&newquery=1&rs=http://www.ihs.gov/MedicalPrograms/Diabetes/WebAudit/index.cfm"��http://www.ihs.gov/generalweb/webapps/webprofile/indexpop.cfm?ihs_component=weblogin&newquery=1&rs=http://www.ihs.gov/MedicalPrograms/Diabetes/WebAudit/index.cfm�
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