
SDPI Carry Over: Guidance for Demonstration Projects
How do I determine whether I need to submit a request for prior approval to use my grant’s carryover funds?
First – determine your grant’s CUMULATIVE “unobligated” carry over amount.
“Unobligated” means the amount of grant funds that have not been used or obligated by the end of Year 4.  
For Example:

	If in Year 1 the Carryover “unobligated” amount =    $200,000         
	Place your grant’s Year 1 amount here: 

	If in Year 2 the Carryover “unobligated” amount =    $125,000
	Place your grant’s Year 2 amount here: 

	If in Year 3 the Carryover “unobligated” amount =    $125,000
	Place your grant’s Year 3 amount here: 

	If in Year 4 the Carry over “unobligated” amount =   $90,000

	Place your grant’s Year 4 amount here: 

	TOTAL or cumulative  “unobligated” amount =         $540,000

	Place your total or cumulative  “unobligated”  amount here:  



Second:  How to determine 25% of your grant’s annual funding award:
	· If your grant’s annual funding award 

=  324,300

Divide this amount by 4



=    81,075 - this is the 25% amount cut-off.

If the sample cumulative carryover amount is $540,000, then YES a request for prior approval to use this carryover is needed.

	· If your grant’s annual funding award
           = 397,100

Divide this amount by 4



=   99,275 - this is the 25% amount cut-off.

If the sample cumulative carryover amount is $540,000, then YES a request for prior approval to use this carryover is needed.

	· If your grant’s annual funding award
           = 404,000

Divide this amount by 4



= 101,000 – this is the 25% amount cut-off.


If the sample cumulative carryover amount is $540,000, then YES a request for prior approval to use this carryover is needed.


Note:  If your cumulative carryover amount is less than the 25% cut off amount noted above, (based on your annual funding award amount), then there is no carryover prior approval request required.  But you must let DGO know that this “unobligated” carry over amount will be used in Year 5.  Write this information in the “remarks” section of the FSR.

Please read the additional information provided from the Division of Grants Operations’ (DGO) Frequently Asked Questions located on Coordinating Center web site.

	Topic
	Situation
	Comments

	Carryover Funds
	If <25% of budget
	Acceptable to carryover & rebudget up to 25% of TOTAL Annual AWARD amount without prior approval from DGO. The only responsibility that the grantee has is to notify DGO by including it in the “remarks” section of the Financial Status Report (FSR).  (**Note: New contracts must be reviewed by DGO). 

	 
	If >25% of budget
	Need prior approval from Division of Grants Operations (DGO). Submit detailed budget and budget justification explaining how funds will be used. Also, include the Financial Status Report (FSR) for that reporting period since DGO will no longer approve carryover requests without the current FSR on file.

	 
	Acceptable use of carryover funds WITHOUT a budget modification approval
	Carryover funds CAN be used to continue to promote the goals and objectives of the grant project which include, but are not limited to, the following:

· increase salary rates or FTEs for positions already budgeted.

· complete or continue purchasing, activities and hiring described in previous year's budget.

	 
	Acceptable use of carryover funds WITH a budget modification approval
	Carryover funds CAN be used to continue to promote the goals and objectives of the grant project which include, but are not limited to, the following:

· new staff positions - requires approval through a budget modification request.

· new projects IF they relate to program goals & objectives and IF they have been approved through a budget modification request. Example: Identify in Year 2 need to purchase a vehicle to reach isolated communities for screening and/or conducting classes.
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