BREASTFEEDING POLICY FOR ITCA EMPLOYEES





PURPOSE





	The purpose of this policy is to support employees in their decision to continue breastfeeding their baby while working; to encourage employees to avoid premature weaning, and to improve maternal attendance records.





DEFINITION





	Definition of Breastfeeding Mother and Infant:  A breastfed infant is defined as an infant receiving breastmilk at every feeding with no formula supplementation.  A breastfeeding mother is defined as a mother providing her infant with breastmilk at every feeding through direct breastfeeding or by pumping/expressing her breastmilk to feed to the infant when separated and avoiding any supplementation with formula. 


 


POLICY





	Any full time female employee of ITCA who is a breastfeeding mother is eligible.  She may bring her infant to work with her until the infant reaches the age of four months.  At this time other child care arrangements will be needed.  The breastfeeding mother of an infant older than four months may continue to pump breastmilk during work hours.  ITCA will provide a private lactation room with a comfortable chair and electric breastpump for any breastfeeding employee.





	Job responsibilities and work performance must be maintained at an acceptable standard.  The infant will be allowed in the staff offices, but not taken on field visits.  If the mother does not wish to bring her baby to work, time will be provided for the nursing mother who wishes to pump during working hours.  The time taken to breastfeed an infant or pump breastmilk that exceeds two  fifteen minute breaks in an eight hour work period will be made up through extended work hours, either in the morning or evening, if necessary to maintain job responsibilities.  





	Employees traveling to a clinic must provide their own transportation and car seat for their infant.  ITCA will not assume responsibility for any illness or injury an infant might sustain as a result of being at the work setting, or during transportation to and from work.  





	The Executive Director  upon the recommendation of the immediate supervisor shall have the option of terminating this arrangement if work performance suffers or any disruption is caused at the work site.





Procedures:





1.	The employee who plans to breastfeed their baby at work, should give written notification to their supervisor before leaving on maternity leave.  Breastfeeding babies will be allowed at work until the age four months.  Formula feed babies are not included in this policy.





2.	The employee must release ITCA in writing (attachment #1), of any responsibility for any illness or injury the infant may develop or sustain during travel or work.





3.	The employee must provide any equipment needed such as an infant seat or baby carrier.





4.	Infants cannot be transported in a rental vehicle.  Employees traveling to work should arrange their own transportation and provide an infant car seat.





5.	The employee must be careful at all time to maintain acceptable work performance and to avoid creating any office disturbances.  If the infant is fussy, the library area of ITCA will be used as a quiet area for the employee away from their office. 





6.	The employee who desires to continue breastfeeding after the infant is four months old may use the ITCA lactation room.  The employee will work out a schedule for pumping during work hours with her supervisor.  Milk will be stored in a cooler or marked container in the refrigerator.





7.	Any problems which arise should be immediately discussed with the immediate supervisor.








�
ATTACHMENT #1





BREASTFEEDING RELEASE FORM 





I, ______________________________________, plan to bring my breastfed baby to work with me until he/she is four months of age.  I release Inter Tribal Council of Arizona, Inc. from any responsibility for any illness or injury he/she should sustain during this time.





Signed _________________________________________Date______________








�
TIPS FOR WORKING MOM





 	Use of a front pack baby carrier has  a calming effect on the baby.  The baby thinks mom is holding him but mom's arms are free for work, writing, telephone, etc.  Also the baby is warm and snugly and can hear mom's heartbeat, so is content.





 	Before  returning to work practice breastfeeeding discreetly at home.  Discreet nursing is best accomplished with loose tops that do not have to be buttoned or tucked after each nursing.  Learning to nurse with one hand and leave the other free for the phone, writing etc. will help you to  be able to accomplish two jobs at once.





 	Look for nursing bras that are easy to hook and unhook with one hand.





 	If the baby becomes fussy at work a change of  scene and/or  position can help.  Changing from a baby carrier to stroller to baby seat to playpen can help the baby stretch and feel more comfortable.  This may especially help at age 3-4 months when the baby is more alert and active.





 	Be sure to bring a few rattles, handing mobile or toys for the baby to look at.





 	Be aware of other’s space or privacy. Be sure to take the baby to the restroom or a private place for diaper change so as not to offend someone.





 	For more tips on working and breastfeeding see the WIC Breastfeeding Coordinator.


