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Employee Workplace Safety Plan

When helping the victim to develop her own workplace safety plan open-ended questions should be asked about what changes, if any, could be made in the workplace to make the employee feel safer.  Asking the following questions can help to form an effective workplace safety plan:
· Has the abuser threatened the employee at the workplace or threatened to come to the workplace? 
· Has stalking been a problem?
· Have co-workers been threatened by the abuser?
· Consider a restraining order.  

· If a restraining order has been filed, give a copy to facility security.

· Does her work area need to be relocated for better security?
· Save any threatening or intimidating e-mail, letters or voicemail messages form the perpetrator

· Have the employees phone calls screened.

·  The employee should transfer harassing phone calls to security

· Is the employee's parking arrangement safe? 
· Have security to escort the employee to and from her car

· The employee should park as close to the entrance as possible

· Are current child care arrangements safe? 
· Review the employee’s child care situation if applicable. Does the restraining order need to include the childcare facility?

Appendix 1
· Do security staff and co-workers have the information they need to help protect the employee, such as a photograph of the abuser?
· Provide a picture of the perpetrator to security and reception areas. 
·  How else can security assist the employee? 

· If the employee is temporarily residing in a shelter or some other confidential location, do designated workplace personnel have emergency contact information? 
· Identify an emergency contact person should your employer be unable to reach you
· Is the employee's work schedule flexible enough for her to manage court appearances, legal matters, and child care without having to take a cut in pay or use unpaid leave? 
· Is the travel route between the employee's home and work safe? 
· Is it possible to change the employees work a schedule?
· Have co-workers been threatened by the abuser?
· Is the travel route between the employee's home and work safe? 
Reviewed…
________________________
____________________  ________

  Employee name


Supervisor name
     date
________________________
____________________  ________

  Employee signature


Supervisor signature
     date

