[image: image1.wmf]Community Health Representative (CHR) Nutrition Workshop
with hands-on cooking experience
April 29-May 1, 2008
Nutrition & Dietetics Training Program (N&DTP), 

Santa Fe, New Mexico
Who should attend?

· Tribal CHRs who are interested in learning more about nutrition and committed to attending all 3 days (8:30 am to 4:30 pm)

· [image: image2.wmf]Tribal CHRs who are willing to give feedback on how the workshop can be improved

· Others will be accepted as space allows
What will you learn?

· Shopping tips

· Cooking tasty foods with less fat, sugar, and salt
· “Helpings” vs “servings”
· Making beverages count

· Life is full of choices including food and physical activity.  
· How to help your clients select the changes that are “do-able” for them.

About the instructors:

Jean Charles-Azure, MPH, RD (Lummi, Omaha, Lakota) works as a principal nutrition consultant for IHS Headquarters.  Since 1975, Jean has worked as a nutritionist for Indian People.
LCDR Elaine Little (Navajo) works as a training officer for the N&DTP. 
LT Diane Phillips, RD, LD, CDE, is Program dietitian for the Native American Cardiology Program in Flagstaff, AZ. LT Phillips has a decade of successful experience in working with AI/AN persons including work as a dynamic national and local trainer.
Registration Fee:  CHRs from programs which have taken their CHR Headquarters shares and non-CHRs will need to pay a registration fee of $500.
How to Apply:  
· Please read the application form and fill it out completely
· Ask your supervisor to review, approve, date and sign  
· Sign and date and return by March 24, 2008 to the fax number below
· Fax your completed application to: 1-605-720-7119
· Call Denise McGillivray at 1-605-720-7117 to confirm your fax was received.  You will be notified in writing (or via e-mail) whether you have been selected 4 weeks prior to the workshop.  You must make your own travel arrangements, so do NOT make airline reservations until you have confirmed your acceptance into the class.

· Travel and Per Diem: See instructions on page 3 for accepted students from Tribes which have left or taken their IHS Headquarters CHR shares.    
Community Health Representative Nutrition Workshop
Hands-on Cooking

April 29-May 1, 2008

Santa Fe, New Mexico
Make copies of this Blank Form
Your Name:













Job Title:












Your E-mail address:












TYPE OR PRINT CLEARLY, USE BLACK INK

Name of Employer:












Work Address:












City:






State:


 Zip:




Work Phone:




Work Fax:







(Verify your information!  Wrong information causes delays in application processing.)

Organization Type:
Tribal (Tribe's name:



) IHS   Other:




Local tribe(s) that your program serves, (please be specific, do NOT put all US Tribes):
Print or type Supervisor’s Name and Title:









Supervisor’s Approval Signature and date signed:









Supervisor’s Phone # if different from applicants:








CERTIFICATION

"If selected to attend, I certify that I am committed to attend the FULL 3 DAY workshop, (8:00 a.m. - 4:30 p.m.), and will not make my return airline reservation before 9:00 pm Thursday.
Student Applicant Signature








Date
Call to confirm your fax was received to: 

Mountain Plains Health Consortium
PO Box 187     
Ft. Meade, SD 57741

Telephone 1-605-720-7117 

Fax: 1-605-720-7119

E-mail:  heds@heds.org

Website: http://www.heds.org
Travel Reimbursement Guidelines for Approved CHR Students
Tribes which have left their CHR shares with IHS Headquarters:
Lodging:  For room and tax only at the conference center will be billed direct to MPHC.  Neither the CHR nor his/her program has to pay for the hotel room to attend the training.  MPHC will provide a rooming list to the hotel so the CHR does not need to make his/her sleeping room reservations.  Meals & Incidentals (M&IE), up to the GSA M&IE rates for the training 

Location: You will need to bring money for meals for the first and last travel days. The GSA travel day rate is $44.25, so bring $88.50.  Per diem rate for Santa Fe is $59.00.  We will calculate the amount of funds you are to receive for meals during training and you will receive a VISA Gift Card with the balance of funds for meals and incidentals at the training itself on the first training day.  We will reimburse the first and last travel days to your or your CHR Program following receipt of your completed travel reimbursement request, along with airfare, POV mileage, parking, and shuttle expenses and of course appropriate receipts.  The travel reimbursement form paper version will be distributed at the training and is also available electronically.  
Travel: Travel to and from the conference (lesser of ground or air), will be reimbursed upon completion of this training.  The following guidelines apply:

Ground Travel: A maximum of 800 miles round trip per federal mileage rates will be paid for ground travel if a privately owned vehicle is utilized.  
Air Travel:  If air travel is required, you must make your coach reservations at least 3 weeks prior to the departure date.  In addition, a shuttle will be required to transport you from Albuquerque Airport to the hotel site in Santa Fe.  Please bring an additional $100 (cost should be $50-$75 but more on that upon notification of student acceptance) to pay for the shuttle which is reimbursable with proper receipts following the training. 

PLEASE NOTE: REIMBURSEMENT IS CONTINGENT UPON SUCCESSFUL ATTENDANCE AND COMPLETION OF THE ENTIRE TRAINING PROGRAM.  
Tribes which have taken their CHR shares from IHS Headquarters and “others” :

Accepted students will be responsible for all their expenses including registration, lodging, travel and M&IE.
MPHC will provide a rooming list to the hotel so once the student has been notified of acceptance, the student does not need to make his/her own sleeping room reservations.







Selected: ______		Waiting List #:			Application Received: _______


Tribal Shares Status: _		Tribe:				Check#:  _____________
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