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Area Indian Health Service







Street Address
       City, State, Zip
DATE:

FROM:


Chief Executive Officer, Name of Facility
SUBJECT:
ACCOUNTS RECEIVABLE RECONCILIATION
TO:
For the Record in Compliance with the IHS Debt Management Policy
In order to implement and support the financial activities within UFMS, the data converted from RPMS needs to be current (within two years of the October 1, 2007 GO LIVE date) and reconciled with the general ledger.  This Station Memorandum will support the Reconciliation process.  Reconciliation means to bring into agreement two or more financial records or reports that represent the same business information.  The Accounts Receivable Conversion activities are necessary to (1) authenticate that converted financial data is accurate and (2) validate that no financial transactions have been lost or duplicated.

Prior to conversion to UFMS, it is necessary for all “Area Name” Area sites to complete the process of accounts receivable data clean-up which must be accomplished by April 30, 2007.  In order to facilitate this process, the Phoenix Area has elected to utilize the Auto-Write Off (AWO) tool within RPMS to accomplish this task and to ensure compliance with within the Internal Control’s Debt Management Policy.  To identify these accounts affect, we will name the write-off type as “2007 UFMS CLEAN UP”.
The summary below provides a listing of all insurers, number of accounts affect and total dollar amount. A detailed report is attached that identifies each account by insurer and submit these for the Area Director’s review and approval.

SERVIVE LOCATION:
_______________________________
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SUBMITTED:




APPROVED:
______________________________

_______________________________________

Chief Executive Officer



Area Director
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