TO:

Director



Division of Commissioned Personnel

FROM: 
CDR John Doe



SUBJECT:
Request for Voluntary Retirement



CDR John Doe, PHS #59993

I request retirement October 1, 2009.  I have served approximately four years in the U.S. Army and will have served over 16 years active duty time in the Public Health Service.  I request retirement to spend more time with my family and pursuing further employment in information technology outside the field of public health.  

I have thoroughly enjoyed all the assignments in the PHS and appreciate the opportunity for professional and personal growth.   






CDR John Doe
Approved: _______________________



       Your Supervisor

Updated January 2009
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