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Policy:  Service Unit employees shall comply with all occupational safety and health standards, rules, regulations, and orders that apply to their own actions and conduct on the job.

Purpose:  The purpose of this policy is to establish general safety policies applicable to all Service Unit Personnel.

Procedures:

1.
Employees shall wear their identification badge at all times while on duty at any facility of the Service Unit.

2.
Employees are not permitted to bring children to the worksite during work hours.  Exceptions to this policy are permitted under unusual circumstances and with written approval of the CEO.

3.
Employees are responsible for reporting all potential injury hazards to their supervisor. Employees and supervisors shall take corrective action or advise higher authority of the need for such action when the required action is beyond his/her scope of authority or ability to perform.  Hazards that pose an immediate threat to life, health, and/or property, shall be reported immediately to higher authority.  

4.
Employees are never permitted to park private vehicles in the emergency room entrance area or next to a fire hydrant.  

5.
Government vehicle operators and all IHS employees riding in government or private vehicles on Government business shall use seat belts.  Government vehicle operators shall require all passengers to be properly restrained.  Passengers under 40 pounds or under 5 years of age shall be restrained in approved child/infant restraint devices.  All others shall be required to use seat belts provided in the motor vehicle.  It is an IHS policy that all government motor vehicle operators are required to possess a current state drivers license.

6.
Employees shall observe proper lifting techniques to prevent back injury.  Before lifting a heavy object employees shall:


1.
Size up the load before trying to lift it.


2.
Make sure the load can be carried to its destination before attempting the lift.


3.
Bend the knees. 


4.
Do not twist or turn the body once a lift is made.


5.
Set the load down properly.


6.
Always push an object, rather than pull it.

7.
The workplace shall be maintained in a clean, orderly, and sanitary condition.  All spills shall be cleaned up promptly.  Areas which are constantly wet shall have nonslip surfaces where personnel normally walk or work.  Scatter rugs and high polish are prohibited.  Equipment shall not be left standing in halls or corridors.  Extension cords, phone lines, and other potential obstacles shall be kept out of aisles and passageways.  

8.
Areas around exit doors and passageways leading to and from the fire exit shall be kept free of obstruction.  All exits shall be indicated with a clearly visible sign.  When the direction to the nearest exit may not be apparent to an occupant, an exit sign with an arrow indicating direction must be used.  No lock or fastening may be used to prevent escape from inside a building, and no lock shall be permitted on patient sleeping room doors.  Fire doors shall not be propped open with wedges or heavy objects.

9.
Flammable and combustible liquids shall be handled and used with care and with knowledge of their hazardous properties, both individually and in combination with other materials with which they can come in contact.  Storage and use of flammable and combustible liquids shall be in accordance with NFPA 99.  No item shall be stored closer than 18 inches to the base of a sprinkler head.  Portable space heating devices are prohibited in patient care areas.  Combustible decorations are prohibited unless flame-retardant.

10.
Portable ladders shall be maintained in good condition and shall be inspected frequently.  Ladders with defects shall be removed from service.  Ladders must not be placed on boxes, barrels, or other unstable bases to obtain additional height.  Nonslip bases shall be used.  Metal ladders shall not be used near energized electrical equipment. 

11.
Personal protective clothing and equipment shall be used by all personnel engaged in hazardous operations and shall be provided without cost, if justified, and in the best interest of the government.  Engineering controls shall be furnished for all hazardous operations.  Employees are not expected to work in hazardous areas without the appropriate personal protective equipment (PPE) and engineering controls.

12.
Infective waste that can cause injury, such as scalpel blades and needles, must be placed in puncture resistant containers.  To prevent needle stick injuries, needles should not be recapped, purposely bent, or broken by hand.  Broken glassware must not be picked up by hand; instead, mechanical methods such as tongs or a dust pan and brush shall be used.  (See Infection Control Committee Policies)

13.
Hazardous chemicals shall be labeled and stored separately from food, drugs, and medicines, and may never be left standing where they would be accessible to the patients, children, or public.  Caustic/corrosive chemicals shall be stored on shelves below eye level. (See Hazard Communication Program)

14.
All mercury spills shall be reported immediately to the Housekeeping Department, the Safety Officer, and the Department Supervisor.  Spills shall be cleaned as soon as possible by trained personnel.  If trained personnel are not available, the spill area should be contained and isolated and the room will not be entered until the spill has been properly cleaned.  (See NAIHS Circular No. 91.1 - Mercury Usage, Evaluation, Spill and Disposal Policy) 

15.
Proposed construction projects shall be coordinated with the Safety Officer. (See interim safety measures policy)

16.
Pesticides used in the Service Unit shall be registered with EPA and shall be properly labeled.  Empty pesticide containers (examples: Lph, Cidex, Wavicide) shall be disposed of in accordance with label instructions.  Employees shall not use restricted pesticides.
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