






Deadline Task Responsible 
Party 

October 9,2009 Area Offices certifY that FY 2009 Workload nwnbers for the Areas, Sites 
flrst three quarters. 

October 16, 2009 NPIRS posts fourth draft User Pop Reports (reporting end NPIRS 
date of July 31, 2009) based on all data received at NPIRS in 
the proper format by the October 1 st deadline 1. 

October 19, 2009 NPIRS provides DPS counts for the Workload Status Report NPIRS 
from the work load reports run on October 16, 2009 from 
data received by October 8, 2009 

October 22, 2009 DPS Provides Workload Status Report to Senior IHS HQDPS 
Management. The data is from the work load reports run on 
October 16, 2009 from data received by October 8, 2009. 

October 29, 2009 Final Deadline. All data must be received at NPIRS, by Areas, Sites 
11:59 p .m. on this day,local Albuquerque time, and must be 
in proper format so that NPIRS can load them without 
modification. 

October 30 thru This time period is reserved for resolving problems, !2!1lJLjf NPIRS, Areas, 
November 12, 2009 possible and as time allows, with data that is already Sites 

received at NPIRS by the October 29th deadline. 
NOVEMBER 

November 13, 2009 NPIRS processes the regular November 2009 CHS FI EXPOli NPIRS 
file. 

November 20, 2009 NPIRS generates official FY 2009 Workload Reports for NPIRS 
distribution to Areas based on all data received at NPIRS in 
the proper format by October 291

, and an corrections that 
could be made between October 30 and November 12. 

November 27,2009 Area Offices certity Final FY 2009 Workload nwnbers. Areas, Sites 
DECEMBER 

December 3, 2009 NPIRS posts official FY 2009 User Population Reports for NPIRS 
distribution to Areas based on all data received at NPIRS in 
the proper format by October 291

, and any corrections that 
could be made between October 30 and November 12. 

December 4, 2009 HQ generates official memo transmitting user population HQ 
numbers by Area and Service Unit to the respective Areas 
for Area and Tribal review. 

December 4, 2009 NPIRS posts any new special user population reports that NPIRS 
were previously identifled, coordinated, and developed for 
this fiscal year. 

December 16, 2009 Areas certify User Population counts to HQ DPS. Areas 
December 18, 2009 HQ releases the Official FY 2009 IHS User Populations HQ 

1 By 11:59 P.M. on this day local Albuquerque time. 

2 Those sites who cannot confinn that their current export is formatted exactly as previously year's successful exports should complete testing of this year's format by 

this date (and then not change it until all this year's exports are completed). We strongly urge all sites to export their data at regular intervals (ideally monthly) 

throughout this year. 

3 All registration data, as well as all encounter data at Jast from October 1, 2006 thru the present (preferably October 1. 2000 thru the present). 



We appreciate your assistance to continue the results ofthe enormous collaborative effort and the 
progress that has been achieved to improve the quality and accuracy of the national data 
repositories and the annual user population estimate process. 

Addressees: 
Area Directors 
Area Statistical Officers 
Area Planning Officers 
Area Information Systems Coordinators 
Area Dental Officers 
Director,OIT 
Program Manager, NPIRS 

Richard M. Church, Pharm.D. 


