Tagging Adobe PDF documents for accessibility
Creating a tagged document directly from an authoring application is the best way to make PDF documents accessible to screen readers and reflow correctly on handheld devices. If your PDF document was created without tags, Adobe Acrobat can add them. The tagging feature identifies most elements of a PDF document, including irregularly shaped columns, bulleted lists, captions that span columns, images that overlap text, and colored backgrounds. 

If your document is a fillable PDF form or conveys information through images, you must add alternate text for these items to make them fully accessible. (See Making Adobe PDF forms accessible and Removing page artifacts and elements.)

To add tags to an existing Adobe PDF document:
1 Open the PDF document.

2 Choose Advanced > Accessibility > Add Tags To Document.

After the process is complete, the PDF document is tagged and a report appears in the How To window. (See Viewing the results of adding tags.)

Checking and adding alternate text to figures
If you want screen readers to describe graphical elements that illustrate important concepts in the document, you must provide the description. Figures and multimedia aren't recognized or read by a screen reader unless you add alternate text to the tag properties. If you apply alternate text to text elements, only the description, not the actual text, is read. 

Use the Tags tab to add alternate text that summarizes the contents of the tables. (See Adding supplementary information to tags.) To add instructions to form fields, see Making Adobe PDF forms accessible, or use the Edit Form Field Text option. (See TouchUp Reading Order options.)

To add alternate text to a figure:
1 Select the TouchUp Reading Order tool.

2 Select Show Tables And Figures in the dialog box. 

3 Right-click (Windows) or Control-click (Mac OS) the figure, and choose Edit Alternate Text from the pop-up menu.

4 In the Edit Alternate Text dialog box, type a new (or edit an existing) description for the figure, and then click OK.

Enabling Fast Web View in Adobe PDF files 
Fast Web View restructures an Adobe PDF document for page-at-a-time downloading (byte-serving) from web servers. With page-at-a-time downloading, the web server sends only the requested page, rather than the entire PDF document. This is especially important with large documents that can take a long time to download from a server. 

Check with your web master to make sure that the web server software you use supports page-at-time downloading.To ensure that the PDF documents on your website appear in older browsers, you may also want to create HTML links (versus ASP scripts or the POST method) to the PDF documents and keep path names--or URLs--to the files at less than 256 characters.

You can also quickly enable Fast Web View in entire folders of Adobe PDF files by using a batch sequence. (See Running batch sequences.)

To check whether an Adobe PDF document has Fast Web View:
1 Choose File > Document Properties.

2 Click the Description tab.

The right side of the dialog box includes a Yes or No for Fast Web View. 

To include Fast Web View in an Adobe PDF document:
1 Choose Edit > Preferences (Windows) or Acrobat > Preferences (Mac OS). 

2 On the left side of the dialog box, select General.

3 On the right side of the dialog box, under Miscellaneous, select Save As Optimizes For Fast Web View. (This option is set by default.) Click OK.

4 Choose File > Save As and select the same file name and location.

Reducing Adobe PDF file size
Reducing the size of Adobe PDF files improves their performance--particularly when they're being accessed on the web--without altering their appearance. You can sometimes reduce the file size of an Adobe PDF file simply by using the Save As command. This resaves the file and does not require access to the source file used to generate the Adobe PDF file. 

If you receive a large PDF document, you can use the Reduce File Size command to try to reduce the file size by resampling and recompressing images, unembedding fonts, compressing document structure, and cleaning up elements such as duplicate background images and invalid bookmarks. If the file size is already as small as possible, this command has no effect. (See Using PDF Optimizer.) 

Note: Reducing the file size of a digitally-signed document invalidates the signature.

You can also reduce file size by limiting the compatibility with earlier versions of Adobe Acrobat. This is recommended only if you are sure that all your users use Acrobat 7.0 or Adobe Reader 7.0.

Note: You can also set version compatibility in PDF Optimizer.

To reduce file size:
1 Choose File > Reduce File Size.

2 Select the version compatibility that you need, and click OK.

Note: If you select Acrobat 4.0 And Later, and the document contains transparency, the transparency is flattened.

Additional Information:
Online Conversion Tools for Adobe PDF documents:
http://www.adobe.com/products/acrobat/access_onlinetools.html
Adobe Reader

Vision- and motor-impaired users can use the Accessibility Setup Assistant to change how PDF documents appear on-screen and are handled by a screen reader, screen magnifier, or other assistive technology. The first time you start Adobe Reader, the Accessibility Setup Assistant starts if Adobe Reader detects that assistive technology is running on your system. (See Setting accessibility preferences.)
Get Reader:

http://www.adobe.com/products/acrobat/readstep2_allversions.html
