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Introduction

This manual explains how to configure and use the Clinical Capture software for Image Capture. Clinical
Capture is a part of the VistA Imaging System. This manual is intended for use by clinical and administrative
staff responsible for incorporating captured images into a patient’s electronic medical record.

This manual assumes the users are familiar with the Windows environment, and that the Clinical Capture
workstation being used has been configured to perform Image Capture. For more information about the
Clinical Capture software, refer to the Imaging System Users Guide.

Terms of Use

In compliance with Food and Drug Administration (FDA) and VA policies, authorization to use this software is
contingent on the execution of a Site Agreement between the VistA Imaging Office of Enterprise Development
(OED) group and the site where this software is installed.

In addition to any restrictions noted in the Site Agreement, the following restrictions apply:

4 No modifications may be made to this software without the express written consent of the VistA
Imaging National Project Manager.

£ The Food and Drug Administration classifies this software as a medical device. Modifications to the
computer where this software is installed, such as the installation of unapproved hardware or software,
will adulterate the medical device. The use of an adulterated medical device violates US Federal Law
(21CFR820).

About this Manual

This manual has two major sections:
1) Task-Oriented Manual
2) Reference Manual

Task Oriented Manual explains tasks associated with Clinical Capture with steps involved and accompanying
screenshots.

Reference Manual is the section that describes all the available Menu Options and functions associated with
Clinical Capture.

This manual contains the following chapters:

e The Document Scanning Overview provides general information about document scanning and
summarizes the document scanning process.

e Document Scanning with Clinical Capture provides how-to instructions for each major part of Image
capture and the suggested Capture process.

e The Timesavers chapter describes some of Clinical Capture’s timesaving features.

August 2010 VistA Imaging
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Related Manuals
Additional information about document scanning and Clinical Capture can be found in the following

documents:

= Imaging System User Manual

= Imaging System Technical Manual
= Imaging System Installation Guide
= The Document Imaging web page
= VistA Document Library

= Health Information Management Service, HIMS FAQ Web Page
= HIMS Practice Brief on the Legal Health Record

= \HA Handbook 1907.01

Conventions

This manual uses the following conventions:

= For the purpose of this manual Document and/or Image are used synonymously and the capture process
is the same for each.

= Controls (buttons, boxes, etc.) in the user interface are indicated by initial capitalization. For example:
Click Print to open the Print dialog.

= Notifications or controls that are identified by a phrase are enclosed in single quotation marks. For
example: Click the ‘Share this folder as’ option.

= Instructions for using menus are condensed using the ¢ | > symbol. For example: Click File | Save
means: Click the File menu, then click the Save option.

= Useful or supplementary information is indicated by a TIP.

= Important or required information is indicated by a NOTE.

1
= Warnings concerning potential data loss or device misuse are indicated by: &

Acronyms

Acronym Definition

CPRS Computerized Patient Record System

EKG Electrocardiogram

FDA Food and Drug Administration

FAQ Frequently Asked Questions

HIMS Health Information Management Service

ID Identifier or identification

NTSC National Television System Committee, the television and video standard in the United States
OED Office of Enterprise Development

PAL Phase Alternate Line, the predominant video system or standard mostly used overseas
August 2010 VistA Imaging
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http://vaww.va.gov/imaging/IMGdocumentimaging.htm
http://www4.va.gov/vdl/section.asp?secid=1
http://vaww.vhaco.va.gov/him/faq.html
http://vaww.vhaco.va.gov/him/refsresources.html#briefs
http://vaww1.va.gov/vhapublications/ViewPublication.asp?pub_ID=1469

QA Quality Assurance

RGB Red', Green, Blue, the device-dependent color model used in color televisions, video and image
devices

SSN Social Security Number

TIU Text Integration Utility

TWAIN Technology \{V_ithout An Interesting Name (original full name no longer used), the standard for
image acquisition devices

VA Veterans Affairs

VHA Veteran Health Administration

VistA Veterans Health Information System and Technology Architecture

Getting Help

If you encounter any problems using this software, contact your local Imaging Coordinator or support staff. If
the problem cannot be resolved locally, use Remedy tool to place a service request, or contact the National Help
Desk between 8:00AM and 6:00PM Eastern time, Monday through Friday, at 1-888-596-4357.

August 2010 VistA Imaging 9
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Document Scanning Overview

This chapter provides general information about document scanning using Clinical Capture and summarizes the
document scanning process.

Why Scan Documents?

VHA Directive 2001-045 requires that all VA medical centers implement a document imaging system by
September 30, 2004. This directive states that all medical facilities must scan certain clinical documents to
make them part of a patient’s electronic medical record. The directive specifically mentions advance directives
and consent forms.

Data that can be entered directly into CPRS should not be scanned.

To comply with this directive, and to support the goal making a patient’s complete medical record available
online, the following types of documents should be scanned.

Consent forms and other documents with “wet” signatures of patients, practitioners, or other personnel
Advance Directives
Fee Basis Reports should be available from inside CPRS

Results/reports from medical procedures that are not acquired directly from the instrument or entered in
the VistA system.

Means Tests
Outside medical reports

Additional types of documents can be scanned according to HIMS Directives referred to in the Related Manuals
Section.

August 2010 VistA Imaging
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Document/ Image Capture Summary Steps

Document scanning with Clinical Capture involves the following general steps.
These steps are described in detail in the following chapter.

NOTE: The order of steps 3 - 7 may vary, depending on how document scanning is set up.

1. Log into VistA Imaging Capture program.
Some sites may choose to start Capture from CPRS.

2. Select a patient.
If you started Capture from CPRS, a patient will already be selected.

3. Select the appropriate “capture configuration” for the documents to be scanned.
Some Capture workstations will use a single capture configuration that is selected automatically. If
multiple capture configurations are defined, a capture configuration will need to be selected by the user.

4. Define how the document will be added to a patient’s record.
Some scanned documents are linked directly to a patient record, while others are attached to a specific
procedure or progress note.

5. Enter additional index information.
Depending on capture configuration selected, some information is pre-defined. Additional index values
may need to be entered by the user.

6. Review the document for accuracy and readability before scanning. Also verify patient information
before scanning.

7. Capture the document/ Image.
With the proper equipment, multiple page documents can be scanned in a single operation. A set of
related documents can be scanned as a “group” of images, reducing data entry.

8. Verify the patient ID, input data, and image quality, and then finalize the capture.
When the capture is complete, the image will be available for display at other workstations.

August 2010 VistA Imaging 12
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Document/ Image Capture with Clinical Capture

This section provides how-to instructions for each major part of the document/image capture process. It covers:
= Logging In & Starting Clinical Capture
= Selecting a Capture Configuration
= Selecting a Patient
= Attaching Documents to Notes or Reports
= Image Index Guidelines
= |mage Capture Options
=  Completing Capture

NOTE: The Clinical Capture software is highly configurable. Its appearance may not match the examples
shown in this manual.

August 2010 VistA Imaging
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Logging In & Starting Clinical Capture

The method used to start Clinical Capture can vary, depending on how VistA Imaging is set up at your site. In
most cases, Capture is started directly from the Windows desktop.

NOTE: Clinical Capture can be started from CPRS | Tools | VistA Imaging Capture option or as a standalone
application. Capture is started from CPRS if there is a need to review information in the patient’s medical
record. The current patient in Capture will always match the current patient in CPRS.

To start Clinical Capture as a standalone application:
1. Double-click the Capture shortcut ? on the Windows desktop.
If a shortcut is not available, clickESsESSE82 then choose Programs | VistA Imaging Programs | VistA
Imaging Clinical Capture 32-bit.

2. Depending on how your site is configured, you may see supplemental Logon screens. Please refer to
Appendix A for additional information.

3. When the VistA Sign-on box displays, type your access and verify codes into the Access Code and
Verify Code boxes, then click OK.

¥ YSIA Sgnon C'bﬁ?

paly. The Ciles

LA IMODIOL
Waloome to the VIstA Imaging Dems Systes!

‘/' N\ Access Code 7 o= ]
./._. Verty Code X Coancel
Onange Verty Code
e Vo ROV LO Pet W1
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4. Vista Imaging Capture window will be displayed as shown below.

VistA Imaging Capture : (L IDEROMETWOS X ONETWOS|
File Optians  Tools  configurations Help
souwrce Import  Format:

) Sevng Study  Moge Online  other  Copyto Server

“Paiert
“Studdy pertormed  CLIN

‘DochmegeDate [ __|'oen [va <]

DecamsgeTyee [ 4]
Fpecisly '—i[
Proc/Event '—i[
“mage Desc '—

SR I~ Baten
g o[ canee | sty compiere|

Image Long Description (2]
File Name Size Typs | Modified
)] e IMAGPROVIDERONETWOSIX,ONETWOSH: LacalHast cennoetion OK,
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Select Patient
This section explains how to select patients using VistA Imaging Clinical Capture.

NOTE: If you use CPRS to start Clinical Capture, a patient will already be selected, and you can skip the
information in this section. The current patient in Capture will always match the current patient in CPRS. When
you need to change patients, use CPRS.

Once logged in to Capture (as a standalone application), Select Patient Lookup in one of four ways:

1) Click Select Patient Button from the Capture Screen

[% | Select Patiert |

*Patiert

2) Choose Select Patient from File Menu

-8 COptions  Tools  Configurations =

Select Patient, ..

Login
Logouk

Remoke Login

Exit

3) Press CTRL+P

4) Press ALT +P

August 2010 VistA Imaging
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Lookup Patient and Select

1. In the Patient box, type the name of the patient you want to capture images for.

Fatient: |pat

2. Enter the patient’s last name first (no need to enter the entire name), or enter the first letter of the last
name and the last four digits in the SSN (no spaces). If you enter both the last name and the first name,
use only a comma to separate the names. VistA Imaging will not recognize a patient name if you use

spaces.

3. Press Enter to perform the patient lookup.

4. If an exact match is found for information entered, that patient is selected and the patient lookup window

is closed.

5. If there is more than one matching name, a list of names will be displayed along with the Patient’s Photo
ID where available. When Patient Photo is unavailable, a silhouette is displayed as shown in the image

below.

6. Select the correct patient then click OK.

“*1 Patient Lookup
File Help

PATIENT EIGHT

Patient: pat

PATIENT EIGHT .

PATIENT EIGHTEIGHT 0//1932 000000032 MALE  NOM-VETERA
PATIENT EIGHTEIGHTEIGHT 0/0/%21 000000355 MALE  NOMN-VI
PATIENT EIGHTEIGHTFIVE 040A917 000000885 MALE  MNON-WVE
PATIENT EIGHTEIGHTFOUR 0A/1520 0000005584 MALE  MOR-WE
PATIENT EIGHTEIGHTMINE 0/0/924 000000885 MALE  NON-VE
PATIENT EIGHTEIGHTONE 0//1209 000000331 MALE  MNON-WE
PATIENT EIGHTEIGHTSEYEN 004922 000000887 MALE  WOMN-
PATIENT EIGHTEIGHTS[X 0/40/1917 000000556 MALE  MON-VETE

o 0K X Cancel

=click= or <arrow-key= to highlight an entry. <Dbl-Clicks> or <Enter= to select.

PATIENT EIGHTEIGHTTHREE 0/0/1913 000000883 MALE MO

August 2010
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Configuration Settings Bar

Top of the VistA Imaging Capture Window looks as follows:

1 ¥isth Imaging Capture : PATIENT ,ONEZEROTHREETHREE {LocalHost)| in use by: IMAGPROVIDERONETWOSEX ,OMETWOSI

File ©Options Tools Configurations Swstem Manager Utilities Image Help

Source:  Import Format: Aszzocistion: Radiology Saving  Study Mode:  OnLine Cther:  Copyto Server

Test | Dermatalogy Consult | Lahoratory | Medicine Procedure | Progress Mote | Clinical Procedure | Surgery | Radiology |

The Configuration Settings bar has options that can be selected for capturing an Image. Below is a screenshot of
the configuration bar and explanation of options follows.
Near the top of the VistA Imaging Capture window, under the menus is the Configuration Settings Bar

Source:  Import Format: Associstion: Radiology Saving:  Study Moce:  OnLine Cther:  Copy to Server

e The options are: Input Source, Image Format, Association, Saving (Study/Single), Mode & Other
e The words in blue & bold are the current configuration settings.
e Below the configuration settings are the Configuration buttons.

NOTE: If one or more configuration buttons are present, click the button that is appropriate for the type of
document being scanned. Configuration buttons can be different from workstation to workstation, and are
usually named for particular documents. These are configurable buttons based on the configurations that are
frequently used.

NOTE: The screen shots shown below have all radio buttons enabled for documentation purposes and these
options may not always be enabled. See Imaging Workstation Configuration window for more details.
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Input Source

Select the Input source from the Menu Bar by clicking the Source 20UrCEL | hutton.

select Input Source X

Source

" Lumisys 75 |
" Lumizys 150 AN Capture
 ClipBosrd £ Tweain window

£ Meteor/Orion " ScannedDocumert
{* Import [ Batch

COPY TO SERYER

\/DK [v close on select

The Input Source identifies the type of Capture device being configured. It may be any of the following:
A Lumisys x-ray scanner, model 75 or 100, which produces a 1K x 1K x 8-bit gray scale image and optionally a
2K x 2K x 12-bit diagnostic quality gray scale image

e The Matrox Meteor/Orion boards capture standard NTSC and PAL analog video in composite, RGB and
S-Video (Y/C) formats. They are capable of handling color or black and white input. Captured images
are 640x480x24 bits.

« Image Import from the local disk or a network drive.

o Astandard TWAIN device such as a color, x-ray, or document scanner or a still video camera; these
may produce a 1-bit or 8-bit black and white image or a 8-bit or 24-bit color image

e A customized TWAIN source called Scanned Document which produces a 1-bit 300x300 dpi document
(G4 FAX quality)

Special Notes:
TWAIN
Clicking the TWAIN Source' button displays a list of all TWAIN sources connected to the workstation.

o If only one TWAIN Source is connected to the workstation, which is usually the case:

= It will be automatically selected.
= No list will be displayed if the button is selected.

o If TWAIN Capture - Twain window has been selected as the Input Source, another window will be
opened when 'Capture’ is clicked. This is the TWAIN Window for the TWAIN device. Each TWAIN
Device has its own TWAIN Window and TWAIN Image Types, In the TWAIN Window, image format
and other image parameters will need to be selected.
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o Be sure that the image format selected for the VistA Image Capture corresponds to the image type
selected on the TWAIN window. Depending on the equipment manufacturer, different TWAIN Image
Types may be listed, and not all vendors support all of these image formats.

Changing Image Formats

When changing an Input Source on the Configuration Window, the Image Formats that are grayed-out
(disabled) will also change. The Imaging System knows which Image Formats are applicable to each input
Source and will enable-disable Image Formats as appropriate.

Disabled Selections

Because of the complexity of multiple Image Formats and input Sources, there might be a situation where all
Image Formats are disabled. If this situation occurs, contact the System Manager.
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Format

Choose a Capture Image format from the available options by clicking the Format - Fom3t | hytton.

Select Image Format @

Format
(7 True Calar  (24bit TGA)

True Color  (24hbit JPG)

s

~
~

(7 Hray (Bhit TGA grayScale)
£ Hray (Shit JPG grayscale)
" Black &\White (Shit TEA grayScale)
(" Document (TIF Uncompressed)

(s

~

~

Document (1hit TIF G4 FAKR)

......................

s/EIK |v close on select

NOTE: The greater gray scale or color dpi chosen the larger the physical file created. This will affect transmission and
storage processing times.
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Association Choices
See Association Choices Section below.

Saving
This is the option to save images as Study group or Single Image. Choose this option by clicking the Saving
=20 | hutton.

Saving as : k E

Images Saved as:
fo" Stucy (Group) " Single Image

i v close on select

Mode

This is the option to save capture images OnLine. OnLine mode enables saving to VistA, Test Mode enables testing the
device, but not saving to VistA. In Test Mode, Images are not saved.

Choose this option by clicking the Mode - ™?2= | pytton.

Select Capture Mode 3]

Mode
f* OnLine(Livel © TestMode

il v close on select
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Other

This option provides “Other” settings for Input Source. Choose this option by clicking the Other .~ “thet
button.

Other

"Other refers to the zettings for the [nput Source.
Changes are made in the Configuration S ettings
Window or the ‘wWarkztation Configuration Editor.

i v cloze on select

Association Choices

Click the Association £5=°%&n hytton in the configuration toolbar to choose an Image Association. The
options available for Image Association Choices are explained below.

From the Select Image Association window, select one of the available options as shown below:

. VistA Package options (on the left side of the Select Image Association Window shown below),
or
o Patient Only options (on the right side of the window shown below).

Choices include:

Select Image Association @

X

Association
Yistd Package Patient Only

{# Laboratory O Surgery
" Medicine " Radiology

(" Clinical

" Photo ID
(" Progress Mote

" Clinical Procedures (" Administrative

.......................

{DK [v close on select

After all selections have been made, the information will be displayed on the main Capture window.
NOTE: Required information has an asterisk next to the selection field.
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VistA Package Options
Explanation of the VistA Package Options is provided in this section.

NOTE: The screen shots shown below are partial to show the selected association only and do not show the
entire capture window.

Laboratory: When the Laboratory Package option is selected in Association, the capture window will display
the following:

Select Laboratary Specimen |

*=tudy performed  LAB

*Specimen Date | J

*Accession Mo. |5|:- 00 1

Ohjective 10

-

Stain |Acid Fast |

The following window will be displayed once you click the Select Laboratory Specimen

=glect Laboratory SPECIEn | Button from the main Capture window. Select a Pathology Lab selection from this

window to populate related information in the main Capture window.

-1 Anatomic Pathology Lah Selection

File Options

Help

Section: Accession Year, Humber

SURGICAL PATHOLOGY | [z000 1 %,5 Search

Hame

Pathologist Specimen

o OK X Cancel ? Help

1 Entry returned
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Medicine: When the Medicine Package option is selected in Association, the capture window will display the
following:

Select Medicine Procedure |

*Study performed [:\‘%CG

*Procedure Date | J

= i — " 4 Py

Click the Select Medicine Procedure 520t Medeine Procedtrs | 110 0 select from the list of available options

as shown in the image below. Select the procedure and click OK to populate related information in the main
capture window.

"1 Medicine Procedure/Subspecialty list

File Cptions

Select Procedure/Subspecialty Procedure/Subspecialty Date/Time

ECG .
ECHO

EEG

EGD

EMG

EHDOC

EHT
o

Patient : PATIEHNT,FIVETHREEOHE

Procedure/Subspecialty : ECG ELECTROCARDIOGRAM

Date Time ! Apr 11, 2010 Mew Procedure

Date/Time for Hew Proc. : |Apr 11, 2010

Selection Options
(" Create Hew procedure for selected subspecialty
(+ List existing Procedure Date/Times for selected subspecialty

-
" OK X Cancel Hew ? Help
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Progress Note: When the Progress Note Package option is selected in Association, the capture window will
display the following:

Zelect Progress Mote |

*Mote Title CARDIOLOGY MNOTE

Mote-Status-Loc Complete . Complete

*Mote Date | J

Click Select Progress Note u...22i2c Foaress hote | button to display a list of available Progress notes for the
selected patients shown in the image below. Select the note and click OK to populate related information in the
main capture window.

“1 Progress Notes : PATIENT ,SEVENONEONE
File ©Options View Help

Select Mate ] 1 Create Mew Mate ]

[Preview] ky Mates I Signed [&l)  UnSigned | UnCozigned | by Author... | Lizt aptiohs. .. |

& Motes & - Signed Motes. get 0 signed Motes For All Dates

Title | D ate | Status | AL Attach Images to Signed Maote.

S .&MBUTDFIY.-’UTF'.&TIENT CARE... 02;’20#2 13:55 completed OF CARDIOLOGY MOTE
ARDIOLOGY MOTE ; 002 15:55 i

# PCCESTABLISHED COMP 11/06/2001 09:27  completed or ] [ Make Addendum
< PCCESTABLISHED COMP 110642001 08:52 completed  OF

& v MURSING NOTE 09/s28/.2001 01:31 completed  OF

& v OPHTHAaLMOLOGY 0g8/20/2001 22:30 completed  OF
< PCCESTABLISHED COMP 08/06/199911:43  completed  OF

& v ADWANCE DIRECTIVE 07/ 281997 completed  OF

< > J (u].4 | x LCancel |

CARDIOLOGY MOTE 050242002 15:55 PATIEMT. SEVEMOMEDOME [PO717] Auth: FIFTY CAMP

LOCAL TITLE: CARDIOLOGY WOTE

DATE OF NOTE: May 02, 2002@15:55 EMNTRY DATE: May 02, 200201 5:56: 01
AUTHOR: CAMP.UFIFTY ExP COSIGNER:
URGEMCY: STATUS: COMPLETED

Fatient is a 78wHITE. NOT OF HISPAMIC ORIGIMN MALE who presents ta
clinic: with a chief complaint of angina.

Outpatient Medications
Active & Wernfied Problems
Diverticulosis, Colonic
Hemarrthage of Gastrointestinal Tract
Meed for Prophylactic W accination and lnoculation Against Influenza

fesd BIR497HI-0
Signed: 05/02/2002 15:56

Images will be atkached to the Signed MNoke.
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Clinical Procedures: When the Clinical Procedures Package option is selected in Association, the capture
window will display the following:

Select Clinical Procedure |

*tucy performed  CP

*Procedure Date J

Click Select Clinical Procedure 2=t Cinial Frocedure [ won to display a list of available Clinical

Procedures for the selected patient as shown in the image below. Select the procedure and click OK to populate
related information in the main capture window. For more information, refer to Clinical Procedure Package
Procedures listed on the VistA Document Library.

““! Clinical Procedure Requests

File ©Options Help

FATIEMT FOURFIVE
Select a Clinical Procedure Request

Date | CP DEF narn | LInger... | s..|

04/28/2002 ECG [EKG). RHYTHM STRIF Routine
04/28/2002 CP PULMOMARY FUMCTION TEST  Routine  c

Capture Action
(A conzent form iz being zcanned and attached ta this procedure.
f* Thiz procedure will not be receiving a report or additional information from the instrurment,

(" Thig procedure will be receiving a report or additional data from the instrurment

X Cancel
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Surgery: When the Surgery Package option is selected in Association, the capture window will display the
following:

Select Surgery Case |

*Study performed  REMOWAL OF BUMICMS (REQIIESTED)

*Caze Date J

A lmana Mata ] | % wicin Ca

Select Surgery Case

Click Select Surgery Case | button to display a list of available Surgery Cases for the

selected patient as shown in the image below. Select the case and click OK to populate related information in
the main capture window.

"1 Surgery Case List

File Options Help

PATIENT,OHEZEROSIXTHREE

Caze # |Images

o OK X Cancel

1 Case for PATIENT,ONEZEROSIXTHREE

Radiology: When the Radiology Package option is selected in Association, the capture window will display the
following:

Select Radiology Exam |

%.'E,Tud':.f performed  XRAY

*Examm Date | J

*Caze Mumber |1 10199-118

v M mma s Prmd- h I 2 wimie
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Click Select Radiology Exam ___=2Eet Radalogy Bxam [ w0 to display a list of available Radiology Exams
for the selected patient is shown in the image below. Select the case and click OK to populate related
information in the main capture window.

1 Radiology Exam list

File ©Options Help

PATIENT, SEVENOHEOHE
# |Day-Case |Procedure |Exam Date |Exam status [ Report status [n Loc |
1 _[110199-33  UHLISTED RADIOLOGIC PROCEDURE 11/01/1999 INTERPRETED ! Verified (I} TD-RAD
EM 110195118 GASTROITESTINAL ________________[11101/1993 [WAITING FOREXAM / Verified () |TD.MAINRAD |
13 [113098-35 | CHEST SINGLE WIEW 11/3011998 WAITING FOREXAM / Ho Report TD-RAD
4 [113093-34 ABDOMEH 1 VIEW 11/3011998 WAITING FOREXAM / Ho Report TD-RAD
15 |072897-30 | CHEST SINGLE VIEW 07/28M997 WAITING FOR EXAM / Draft () TD-RAD
6 _|072797-22  AHGIO VISCERAL SELECT CP 07/27M997 WAITING FOREXAM | Draft (I} TD-RAD
T _|072797-21 | GASTROINTESTIHAL 07/2TM997  WAITING FOREXAM /| Verified (l) TD-RAD
8 |122492-31  AHGIO VISCERAL SELECT ADDTL VESSEL S&1 12241992 COMPLETE !/ Verified (I} TD-RAD

" OK | X Cancel ? Help

Radiology Exams: PATIENT,SEVENONEONE
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Patient Only
Under Patient Only, there are three options available: Clinical, Photo ID and Administrative as shown below.

Clinical: When Clinical is selected under Association, the capture window will display the following:

g

*Patient PATIEMT EWGHT

Select Patient

*=tudy performed CLIM

Photo ID: When Photo ID Option is selected under Association, the capture window will display the following:

Zelect Patient

*Patient PATIEMT EIGHTMIMESIX

*Study performed  PHOTO D

Administrative: When Administrative Option is selected under Association, the capture window will display the
following:

Select Patient |

*Patiert PATIEMT EWGHTMIMESIR:

*ztudy performed  ADMIN

NOTES:

o VistA Imaging has the optional functionality of limiting a user's ability to capture images to certain

packages based on assigned Imaging Capture Keys.

o If adialog window appears with a message similar to: "You don't have the proper Security Keys to
capture Medicine Images', then contact the system manager.

o If images are being captured for a Study Group and the study is not yet complete, all Association
choices will be disabled. The study must be closed by clicking 'Study Complete' before a new

Association can be selected.
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Selecting a Capture Configuration

Configurations
A — Source;  Import Format: Azsociation;  TIU Saving:  Study hlcn

B i MOTE medicine| Advance Diretive| Cu:unsurt|

In the image shown above:

e Area A is the 'Current Settings' toolbar or 'Configuration Settings' bar. This toolbar allows you to select
individual configuration settings.

e B is the 'Configuration Buttons' toolbar. A capture configuration refers to the group of saved settings that is
associated with a Configuration Button.

When you select the menu option: 'Configurations | Save Configuration', you will be saving the current capture settings
as a Configuration.

Once a configuration button is clicked, the configuration settings become the current capture settings. You can change

the current capture settings without changing the Capture Configuration. When you click the Configuration button
again, the settings will be changed back to the values of the configuration button that was clicked.

Selecting Capture Settings

Before scanning a document, you will need to select the capture settings pertaining to the document to be
scanned. Capture settings defines how the Capture program sets certain basic parameters when a document is
scanned.

The following steps are the suggested sequence of entering settings:

e Select Patient as described in previous sections. Refer to Section Select Patient.

e Then Select Progress Note or Procedure as described in Association Choices.
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Enter date in Doc/Image Date box.

Select Patient

*Patient PATIEMT EWGHTEIGHTEIGHT

*Study performed  CLIM

*DocAmage Date || J *Oorigin. |y -

*Docimage Type | ﬂ
Specialty | ﬂ
Proc/Bvert | ﬂ
*mage Desc |

Capture | [ Batch

Click in the box to open the date/time selector window. Select Date/ Time and Click OK.NOTE: Time
selection is not required.

"l Select a Date and Time

n u 10:09 [10:09 am |
Movember, 2009 _
CEREEET] o o
Sun Mon Tue Wed Thy Fri Sat 1 -
2 m - -
1 2 3 4 5 B 7 3 15 - -
5 9 @1 o1z 13 14 g 32 B
15 16 17 18 19 20 21 O S O
22 23 24 % O 27 28 = =
23 30 8 FTi R
3 Today: 11/10/2009 r| gg | -
= Now 11 55| .
=3 Midnight 12
14
1141042009 & 10:09 [10:09 am ]
& 0K X Cancel
August 2010 VistA Imaging

Clinical Capture User Manual MAG*3.0%94



After Selecting Date, enter additional required information by choosing from index field choices. The images
below show some of the available choices for Doc/ Image Type and Specialty.

*Docimage Type

el |

Speciaty [ | LM CLINADMIN ADMINICLIN Image Types | abor &
A0 ANCE DIRECTIVE ADY
eCE e |_ COMMITMENT [%
*mage Desc |_ ggmgﬁﬁ;
COURT ORDER
| DEATH CERTIFICATE
DEATH DISPOSITIONISRRANGEMENTS
—| DESIGNATION OF HEALTHCARE SURROGATE
DI&GRAM
DISCHARGE AGAINST MEDICAL ADYICE
DISCHARGE INSTRUCTIONS
DISCHARGE SUMMARY .
< »
I
ey ] ol
Proc/Event WISIT | SpecialtyiSubSpecialty | Abbr -~
COLON & RECTAL SURGERY CERSURG
*
[eE3(02eE MEDICA ~RiTIC 4L CARE, MED MICU
CRITICAL CARE, SURGERY Iy
DENTISTRY DENT
DERMATOLOGY DERM
DIETETICS DIET
EMERGENCY MECICINE ER
ENDOCRINOLOGY , DISBETES, METAB ENDOCR
ENDODONTICS ENDODONT
EYE CARE EYE
GASTROEMTEROLOGY Gl
GERIATRICS GERIAT
HEMATOLOGY, LAB HEM LAE 2

If you need assistance in determining which configuration settings should be used, contact your Clinical or
Imaging Coordinator or HIMS department for guidance.

Configuration Settings bar
The image below shows the Configuration settings bar. All these options are explained in detail in sections to
follow.

Source:  Import Format: Aszocigtion:  Radiology Sawing:  Study Mode: Copy to Server

OnlLine Cther:

Configuration buttons

If one or more configuration buttons are present, click the button that is appropriate for the type of document
being scanned. Configuration buttons are often different from workstation to workstation, and are usually
named for particular documents. These are configurable buttons based on the configurations that are frequently
used.
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A sample screenshot of Configuration buttons is shown below. The configuration buttons can be configured at
the workstation and the steps to save configuration buttons are described below.

Test Cermatalogy Consult | Lakoratary ‘ Medicine Pracedure | Progress Mate | Clinical Procedure | Surgery | Radiolagy |

NOTE: Some sites choose to save index field values as a part of a capture configuration. If this is the case, you
will see automatically selected values in some of the index fields on the left side of the Capture window.

NOTE: You may see “Hold Value” icon ;[ next to some of the fields. For more information about “Hold
Value”, see the Hold Values section.
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Creating Configuration Buttons

The image capture settings can be changed by:

« the Imaging Workstation configuration window,

« the Imaging Workstation: Capture configurations list window,

« clicking a Configuration Settings Button, located just below the menus, (Source, Format, Association,
Saving, Mode, Other)

Examples:

Source — Window opens as shown below when clicked on Source Button

select Input Source [

Source

™ Lumisys 75 |
" Lumizys 150 TWAIRN Capture
 ClipBosrd £ Twwain wvindow

£ Meteor/Orion " ScannedDocument
* |mpart [ Batch

COPY TD SERYER

il v cloze on select

Association - Window opens as shown below when clicked on Association Button

Select Image Association X

Azzociation
Yistd Package Patient Cnly

(" Lahoratory © Surgery
" Medicine f* Radiology

(" Clinical

" Photo ID
(" Progress Mote

" Clinical Procedures £ Administrative

il v cloze on select
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Just below the Configuration settings buttons and their displayed settings, are the saved configurations or
Workstation Configurations.

Test | Cermatalogy Cu:unsurt| Labu:uraiu:ury‘ Medicine Pracedure | Progress Mote | Clinical F'ru:u:edure| Surgery| Radiulugy|

When one of these saved configuration buttons is clicked, the VistA Imaging Capture window is changed to the
saved configurations of that button.

Save Configuration
This dialog can be used to save the current state of the main Capture window as a new configuration or to
overwrite an existing configuration.

Enter a new or existing configuration name.

Saye Configuration E|

Save the zettings fram the M ain Capture Window

az Configuration:

|Hau:|iu:u|u:ug_l,l ﬂ

X Cancel

If an existing configuration name is entered a confirmation dialog will appear.

Confirm [‘$_<|

9P ) Configuration - "Radiology® Already Exists.,
\_l
Cryerwrite "Radiology” with the settings from the Main Capture wWindow 7
Zancel
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Entering Data
Required Input Fields

Image Dates

VistA Imaging can store 3 dates related to each image. These date fields are collected for imaging users. The
dates can be used to filter and sort images.

Capture Date

The Image "Capture Date" is stored in the VistA Imaging Database. This field is computed by the software
when the image is added to the VistA Database.

Document Date

e The "Document Date" is the Date/Time of the creation of the "original™ document or image.
e There are situations when this date field is not known.
Example 1: A CD is brought to the VA (from another agency) and imported into a radiology study.
e The Document Date will be the date the study was performed and images captured at that agency.
e The Capture Date will be the date it was stored in VistA Imaging.
Example 2: An Advanced Directive is signed by a patient and the document is scanned into VistA
Imaging at a later date.
e The Document Date will be the date the Advanced Directive was signed by the patient.
e The Capture Date will be the date the paper document was scanned and stored in VistA Imaging.

Event Date

This date is filed automatically and is not editable by the user. The date can be a Date/Time or Date only,
depending on its association.

When the information is associated with a patient (not VistA Package) then this field contains the Capture
Date/Time.

Additional Data required to capture an image to the patient record, depends on the association selected, and includes
the following settings:

Patient

Study Performed
Procedure Date

Doc / Image Type
Image Short Description
and an Image File

O O O O O O
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Optional data includes:

o Specialty
o Proc/Event
o Image long description.

A validity check is performed when the 'Image OK' m button is clicked. If data is missing, a message

is displayed in the message box at the bottom of the window and input focus is set to the field that needs data or
the button that opens the selection window for the required data.

NOTE: VistA Imaging allows changing the order of the edit fields and controls. Select the menu option
'‘Option|Field Tabbing Sequence'.
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Entering Data for the Image

The following is a screenshot of the Image Data in the main capture window

Select Patient |

*Patiert PATIEMT ONELEROTHREETHREE

Select Clinical Procedure |

*Study performed

*Procedure Date | J
*Docimage Date | J *rigin m
*Docimage Type |IMAGE ﬂ
Speciatty |GASTR0ENTEROLOGY ﬂ
Proc/Evert (COLONOSCOPY <
*Image Desc ||M.H-.GE|

Copture | [ Batch

o IfaPatient Photo ID is on file, it will be displayed to the left of the Patient Name.

o The fields with a gray background are filled by VistA Imaging when the user makes selections.

The input data fields include:

Patient ID (name and SSN is input from the VistA Select Patient information),
Study Performed,

Procedure Date (and Time - input by the system),

Doc/Image Date

Origin

*Origin -y -

Doc/Image Type (selected from a list),

Specialty (* optional, selected from a list),

Proc/Event (* optional, selected from a list)

Image Description (generated from the previous selections, user can add/modify the entry).
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If the VistA Imaging Capture window is resized a scroll bar may become visible.

Press <TAB> to move from field to field, as an alternative to scrolling. The area will scroll automatically so that the
current input field will be in the visible area.

When the 'Image OK" % button is clicked, VistA Imaging checks the data fields required to save an image to
VistA. If any fields are missing, VistA Imaging will warn the user.

Images Saved as:
f* Study (Group) ™ Single Image

,/EIK W cloze on zelect

If the Save as window is set to Study (Group), then when the last image in the Group is saved and the Study
Complete button is clicked -- you will be given the option of entering a "Long Description® for this group. Long
image descriptions are displayed as the first paragraph of Image Reports.

Index fields that are to be populated by the user are displayed on the left side of the main Capture window.

Each field has a pull-down list populated with values common to all VistA Imaging sites. The user can use the
mouse or the keyboard to select values for each field.*(see below)

Select Clinical Procedure |

*Study performed

*Procedure Date

|
J *Origin m

*DociAmane Date

*Diocimage Type ﬂ
Speciatty ﬂ
Proc/Evert ﬂ
*image Desc

Capture | [~ Batch

* asterisks in the graphic above, denote an Optional field
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The Specialty and Proc/Event Fields are unique in that a value selected for one of the two fields will be used to
filter (reduce) the contents of the pull-down list for the other field. This filtering should reduce the selection of
inappropriate entries, and gives the user a smaller, more relevant list of choices. If a user needs to display the
unfiltered pull-down lists, they can delete the contents of either field, or use the Refresh Index Lists option
under the Tools menu.

{* The contents of each pull-down list can be fine-tuned by setting the Status field (#4) in files 2005.83,
2005.84, and 2005.85. When Status = Active (Active is the default value), the related index value is present in
the appropriate pull-down list. If Status is set to Inactive, the related index value is not available as an option.}
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Hold Value Option

This option enables user to “hold” Image information for successive captures of images/Image Groups thus
avoiding the need to reenter information that remains constant for a series of images / Image Groups. Open
Hold Value window clicking Configurations | Select Hold Values option.

Click in the box to the left of the field that is to be retained. All fields that are not checked will be cleared after
each image is captured.

‘Hold Value’ Feature

~“1*Hold" ¥alues @

YWhen an image iz zaved o Yistd, the
valuez of the checked figldz will nat be
cleared.

P atient

*Study performed
*Procedure D ate
*Docdmage Date
“Trigin
*Docdmage Type
Specialty
Proc/Event
“Image Desc

o OK X Cancel |

Hold Value can be used for any input field in the left side of the Capture window, even those fields that are not
directly entered by the user.

You can turn Hold Value on or off by:

e checking or unchecking the check box the particular field in the 'Hold Values’ window,
e right-clicking a particular field on the main Capture window, or
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When Hold Value is active for a particular field, a push pin icon ; appears next to the field. See image below.

Select Clinical Procedure |

*Study performed &

*Procedure Date | J

*Docmage Date | J *Origin. &y -

*Docimage Type i"|||-.l.-|..-3|(3E ﬂ
Speciaty DERMATOLOGY &
ProciEvert ! ALLERGY TESTING &
*Image Desc ?lRR|

e | [~ Batch

When Hold Value is turned on for a field:

e The value for that field will be retained until it is explicitly changed by the user.
« Ifafield containing patient-specific information is ‘held’, and the patient is changed, the field will be
updated with the new information, but the Hold Value option will remain active.

NOTE: Hold Value settings are cleared when a user exits the Capture application unless they have saved the
settings as a configuration button.
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Patient Only Images

Click “Association” button and Select one of the three options available under “Patient Only”: Clinical, Photo
ID or Administrative as shown in the image below.

Select Image Association @

Azzociation
Yistd Package Patient Cnly

(" Lahoratory © Surgery
" Medicine " Radiology

{* Clinical

" Photo ID
(" Progress Mote

" Clinical Procedures £ Administrative

,/EIK W cloze on zelect

Images with Patient Only association are not associated with any Packages. When Clinical option is selected
under association, Study Performed changes to CLIN on the left side of the Capture Screen.

*Studly performed  CLIM

Also NOTE that the images with Patient Only Association can be displayed through Clinical Display but NOT
referenced in CPRS.
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Administrative Documents
Administrative documents can be scanned using the Administrative association.

o Select a Patient by clicking the 'Select Patient' button.

o Select the type of administrative document to be scanned from the list. For example, MEANS TEST
may be selected.

o Enter the document's date such as 12/14/2001 or T for today’s date.

The Image Description will say MEANS TEST (10-10EZ) or whatever Document type was selected from the
pull-down list. The description may be edited.

ket 1L

WISTH Irnaging Capture: IMBGPATIENTY A [isw-imggadb irrase I:u;ilu.l'-‘
e rtoce Tooly - Cosfiouantore ™ iivviem Maraou's Heb -
Source Import  Format  TGA  Associtione  PatientiAdming Saing  Study

Loborstory | Sugery |
' W Select Patiert | allleatoo T~ o
_m‘r | I®G PATIENTT A GEG-00-1234 Hl[l_m"- F"
A -1 e
Docirment Dals I |

Docdimage Type [MEANS TEST (10.1062) :ﬂ

e Desc [ME] ADMN ADMBUCLIN mage Types [amr [a
DESIGNATION OF HEAL THCARE SURROGATE
— DESCHARGE AGANST MEDICAL ADVICE
ELIGBRLITY VA FORM 10-7A 3 0

*s Optional | FINANCIAL WORKSHEET

Long kmage Descriptin] HEALTH IRSURANCE CARDS
MELRANCE FORM
NVENTORY OF FUNDS AND EFFECTS

ﬂﬁ MEANS TEST (10-10F) & DACF
Hame MEDSCAL CERTIFICATE

cheareal tga MSCELLANEOUS

DOWA RTF PATENT RGHTS AND RESPONSBLITES

Fratr al 1rspses plT}'l'u:'D ’_‘j
[ "

e Place MEANS TEST document on scanner.

e Click the capture button to begin scanning.

e Check the 'MultiPg Doc' box if you wish to use the automatic document feeder on your scanner. Leave
this box unchecked if using the flatbed scanner.

o Click the capture button to begin scanning.

e The scanned image will appear on the right side.
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If you have the menu item Options| Show Configuration Messages checked, you will be asked to confirm the save
settings. NOTE: This setting is saved as a user preference.

Confirm

=

Saving... 1stImage
Study Group . ADMIM

Image desc @ MEAMNS TEST (10-10EC)

Imange bits/pixel : & hit

saving as ImageType : Full Color JPG

Cancel

)

Click the OK button to confirm.
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Attaching Documents to Notes or Reports

If the “Association” ~£3=2%=on | yalye in the configuration settings bar displays a VistA package—such as
Medicine, Progress Notes (TIU), or Surgery—you will need to select a VistA report or progress note to “attach”
the scanned document to.

Select Image Association @

Azzociation
Yistd Package Patient Cnly

(" Lahoratory © Surgery
" medicine " Radiology
(" Progress Mote

(" Clinical
(" Photo 1T

" Clinical Procedures £ Administrative

\/DK [v close on select

The steps used to select progress notes or reports vary based on the package that the note or report is stored in.
Detailed steps for each package are covered in the following subsections.

Selecting a Progress Note (TIU)

After Selecting a Patient, choose option Progress Note after clicking the Association - 23525 | hytton in the
configuration settings toolbar. Click OK.

Select Image Association @

Association
Yistd Package Patient Cnly

(" Lahorastory © Surgery
(" Medicine (" Radiology

" Clinical

(" Phato 1D
{* Progress Mote

(" Clinical Procedures (" Administrative

s/DK [v cloze an select

Once Progress Note Association is selected, Association value displays TIU as shown below.
Source: Import Format: Azzocistion: TIU Saving  Study

Click L SEECFIEHESSNEE " 1\ ytton located on the left side of the Capture window. The Progress Notes

dialog will open.
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In the list of progress notes for the current patient, click the note that you want to associate with the scanned
document.

Click OK. The Progress Notes window will close.
Verify that the left side of the Capture window shows appropriate values in the Study Performed, Note Date,

and Image Description fields. For information on entering values in the other fields, see Image Indexing
Guidelines section.

Progress Note, Discharge Summaries, Clinical Procedures list
Follow above instructions to open Progress Notes window (see image below). Progress notes, Discharge
Summaries and Clinical Procedures are listed in this window. In this window,
e Progress Notes can be sorted by signed, unsigned & by author to show only applicable notes.
e A new Progress Note can be created. See Create New Progress Notes section.
e Addendum can be entered, and a status can be assigned to it. See Make Addendum Option for
Progress Notes section.

“~| Progress Notes : IMAGING ,PATIENT1031

File Options View Help
SelectNotel 8 Create New Note |

l [Preview] My Notes l Signed [&ll) UnSignedl UnCosignedl by Author... l List options... an Note I

50 Notes |50 - All Signed Motes. ‘  Last 50 Signed Motes. From 7/27/2005 to 7/27/2006
Title I Date | Status [ Author & Attach Images to Signed Note.
4 +CARDIOLOGY NOTE 06/07/2006 10:27 completed  IMAGIN = WOUND/OSTOMY NOTE
/ +EYE OPTHALMOLOGY CONS... 06/07/200610:25 completed IMAGIN ;
¢ WOUND/OSTOMY NOTE 05/19/2006 11:54 completed  IMAGIN
4 WOUND/OSTOMY NOTE 05/19/2006 11:53  completed  IMAGIN
4 WOUND/OSTOMY NOTE 05/19/2006 11:38 completed  IMAGIN
& v WOUND/OSTOMY NOTE 05/19/2006 11:36  completed  IMAGIN
4 POST ANESTHETIC 04/25/2006 11:22 completed  IMAGIN
¢ ARBHYTHMIA CLINIC NOTE 04/06/2006 11:54 completed  IMAGIN v
¢ j 5 « 0K I X Cancel I
Enter Text of the Addendum: [Optional)
~Addendum Status:
" Un-Signed
" Signed
" Electronically Filed

WOUND/OSTOMY NOTE 05/19/2006 11:38 IMAGING, PATIENT1031 (11031) Auth: IMAGINGONE USER

TITLE: WOUND/OSTOMY NOTE
DATE OF NOTE: MAY 13, 2006(@11:38:20 ENTRY DATE: MAY 19, 2006@11:38:20
AUTHOR: USER.IMAGINGONE  EXP COSIGNER:

(i€ 101>

Ii'nages will be Attached to the Signed Mote.
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"Make Addendum" Option for Progress Notes

You can add an ‘addendum’ to an existing signed (or electronically filed) progress note. An addendum inherits
many of the properties of its ‘parent’ note, however, it has its own status and can have its own text and/or
attached image.

The use of addenda is optional. To create an addendum, follow these steps:
(1) Open the Progress Note dialog and display the Select Note tab.

(2) Select the note that will have the addendum added.

(3) Click the Make Addendum checkbox on the right side of the dialog (this checkbox is not present for
unsigned notes).

| #im |  Atach Images to Signed Noke.

N 0 EYE DPTHALMOLOGY CONSULT
BN 1 S ek
BN 1 ] ¥ iMake Addendumi
I_I L
5 o OK | X Cancel |

" Addendum Status:
* Ur-Signed
™ Signed
" Electronically Filed

(4) Enter addendum text, and select the status to be applied to the addendum when the image capture is
complete.

Existing addenda, if present, can be shown or hidden using the View | Show Related Notes Addendums option in
the Progress Notes dialog.

e When addenda are hidden, a + sign indicates if a note has an addendum.

[Freview] My Notes | Signed (Al UnSigned | UnCosigned | by author._ | List options

49 Mokes |49 - all Signed MNaokes, Last 100 Sig
Title | Date | Statug | -
&+ DENTAL SUMMARY 12/22/2005 0342 completed

CARDIOLOGY WMOTE 12/22/2005 09:28  completed
+ DEMTAL SUMKMARY 12/22/2005 0921 completed
+EYE OPTHALMOLOGY COMSIULT 12/21/2005 1254 completed
+ OPHTHALMOLOGY 12/21/2005 1247 completed

o When addenda are visible, each addendum is listed under its related note.
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[Preview] My Motes I Signed [&ll]  UnSigned | UnEDsigned| b Aathar... | Lizt aptians..

76 Mokes |76 - Al Signed MNaokes, Last 100 Sigr
Title | Date | Status | -
B +DENTAL SUMMARY 12/22/2005 0342 completed
- Addendurn to DEMTAL SUMMARY 12/01/2005 1242 completed
Addendurmn to DENTAL SURMMARY 12A5/2005 1245 completed
CARDIOLOGY MOTE 12/22/2006 09:28  completed
+DEMNTAL SUMMARY 12/22/2005 03217 completed  —
- Addendurn to DEMTAL SUMMARY 01/06/2006 1325 unzigned

NOTE that when addenda are displayed:

o Column sorting is disabled.
Signed or unsigned notes can be displayed, but not both at the same time.
= When unsigned notes are displayed, sorting is based on the date of the unsigned note or the date
of any of that note’s unsigned addenda.
= When signed notes are displayed, sorting is based on the date of the signed note (the date of any
addenda are not considered).
= For the purposes of sorting, electronically filed notes are considered signed.

Create New Progress Notes

You can create a new progress note in Capture, to reduce the need to switch back and forth from CPRS. To
create a new note, the click Select Progress Note in the main Capture window, and then use the Create New
Note tab in the Progress Notes dialog.

**1 Progress Notes ; PATIENT, EIGHTEIVEFOUR

File  Cptions Help
Select Mote 5] Create New Note l

I
Authar [DIBETIC TELERETINAL IMAGING CONSULT REPORT 83
IMAGFROVIDERONETWO & | Eeio | JITLE =
DIABETIC RETINOFATHY SURVEILL...
R . DIABETIC TELERETINAL IMAGING C...
isitLocation | T e e e
i 2] 1213 <INTERSERVICE TRANSFER [vAF 1...
ADDENDUM <SIGMED PROGRESS NOTE WITH ..
ADIR <ADVANCE DIRECTIVE>
ADMISSION <ADMISSION HISTORY & PHYSICAL:
New Nate Status ADMISSION HISTORY & PHYSICAL
& UnSigned ADVANCE <ADVANCE CARE PLAN>
ADVANCE <ADVANCE DIRECTIVE COMPLETED
i ADVENCE <ADVANCE DIRECTIVE/ORGAN DO...
" Sigred ADVANCE <ADWANCE DIRECTIVE>
ADVANCE CARE PLAN
¢ Electionically Filed ADVANCE DIRECTIVE
< ¥ -

DIABETIC TELERETINAL IMAGIMG COMSLULT REFORT

J Ok x Cancel

(1) The Author box is pre-populated with the current user’s name. You can enter the name of a different user as
well.
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(2) The Visit Location box needs to be populated.
For the Author Box and the Visit Location Box, entering the first few characters will display a list of all entries
that match the characters typed. The User does not have to Press Enter.

Author
|USERIMAGINGONE & |

Wigit Location
HUGE |

MAME |

MHUR 14
MUR 24
MHUR 2B
MUR 20
MHUR 34
MUR MHCU
HUR TD1

(3) The Note Status area allows you to indicate what the status of the note should be set to once the image
capture is complete. The ability to set a note’s status is described in more detail in Sign or Electronically File
Progress Notes.

(4) The Enter Text box can be used to enter text for the note. Boilerplate text, if defined, may be present
already. (Templates, however, are not implemented. To work with a template, the note must be created using
CPRS.)

(5) The note title area can be populated by selecting a note from the scroll list, or by entering the first few
characters of the note title (which causes a clickable list of matching note titles to display).
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Sign or Electronically File Progress Notes

You can assign a status to a progress note directly from Capture. To do this, open the Progress Notes dialog,
and then select an existing note or create a new note. Then click an option in the status area indicating what the
status of the note should be.

"1 Progress Notes : PATIENT,EIGHTFIVEFOUR

File  Options Help
Select Mate |§| Create Mew Mote ]
I,
Authar [DIABETIC TELERETINAL IMAGING CONSULT REPORT 3
IMAGPROVIDERONETWD < | key word | ILE ]
DIABETIC RETINDPATHY SURVEILL...
” . DIABETIC TELERETINAL IMAGING C...
Vigit Location T e e e
|| 2] 1213 <IMTERSERVICE TRANSFER [WAF 1...
ADDENDUM <SIGMED PROGRESS NOTE WITH ...
ADIR <ADVANCE DIRECTIVE>
ADMISSION <ADMISSION HISTORY & PHYSICAL:
Mew Mate Status ADMISSION HISTORY & PHYSICAL
& WS ADVANCE <ADVANCE CARE FLAM>
g ADVANCE <ADVAMCE DIRECTIVE COMPLETED>
_ ADVANCE <ADVAMCE DIRECTIVE/DRGAN DO...
£ Signed ADVANCE <ADVAMCE DIRECTIVE>
ADWVAMCE CARE PLAN
™ Electronically Filed ADVAMCE DIRECTIVE
< | & - |
DIABETIC TELERETIMAL IMAGING COMSULT REPORT
o 0K ‘ X Cancel ‘

e When Un-Signed is selected, the note status is not changed when the capture is complete.

e When Signed is selected, the user will be prompted to enter a signature after completing the image
capture, and the note’s status is updated automatically.

« When the Electronically Filed option is selected, the note is considered ‘closed’ when the capture is
complete—no signature is needed. This option should be used for notes/scanned documents (such as
consent forms) that do not require a clinician’s signature. The Electronically Filed option is only visible
to users that have the security key, MAG NOTE EFILE. Only users who have this new key can set a
note’s status to Electronically Filed.

Progress Motes : IMAGING PATIENT1031

Ele Optiors Yiew Help
Seloct Note | [F Coante Niws ot |

[1Proview]  MyMotes | signed (a0 [ UnSigned | UnCosgned  bpiuhor. | Listoptions. | SipnMote |

106 Notes 67 - Al Sigred Notes. E2- Uneigned.  0- Uncosigned.  Last 100 Signed Notes. From 41312004 ko 4/3/2006
T T T T i e bk
W C:FOILDGY HOTE [1/1272006 1040 unsigned e
@ .f INFORMED CONSENT 0006 1014 unsigned gt
¢ +DENTAL SUMMARY 122227050321 compleded Change Note Status |
@ AdderdumloDEMTAL SUMMARY  01AS/20061335  unsigned v UrvSigned [ changel
7 +EYE OPTHALMOLDGY CONSULT 122120051258 copleted i
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Attaching a Scanned Document to a Progress Note with a Different Author:

A site may elect to scan documents and attach them to Progress Notes.
There are various ways to attach documents to progress notes.

There are 2 ways to save the attachments as Single or Study/Group this example is for a Single Capture.
Study/Group has an extra button in the Capture window.
To attach a document or an image to a note that alerts the provider that he/she has an unsigned note:

Logon to VI capture/select the patient if running as a standalone system
Click the configuration button created for the particular capture type

Some index fields will be filled in depending on how the configuration button was created.
The capture staff will determine what fields need to be filled in.
Click the Select Progress Note button
Under the Create New Note Tab:
e Change the Author by typing in a few initials of the last name, all matching entries are listed.
e Select Visit Location
e Select the new Note Status.
e Select Note Title
e Click the OK button.
On the main Capture window the Note Date and Document Image Date will need to be filled in; and are
based on site policy, (could be date of service, date of scan, date of order etc...) both fields could have
the same date or different dates.

e Click the Capture button

e Item scans and is viewable in the capture window

e Use the tools for best view

e Click the Image Ok button

e A confirmation window displays on the screen

e Click Image OK % or Cancel (if you click cancel the document is removed from the screen
and you can re-scan), if you click OK and it is a Single Saved Capture the document will be saved.

e The provider will get an Alert in CPRS that they have an unsigned note.

e Until the provider signs the note other users will not be able to see the attached document. The exception
being if the site has setup specific business rules to allow others to view images when there is an
unsigned note.
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VistA Imaging Capture : IMAGPATIENT1054,1054 (localhost) in use by: IMAGPROVIDERONETWOSIX ,ONETWOSI

File ©ptions Tools Configurations  Syskem Manager Image Help

Source:  TWAIN Format:  TIFF G4FAX Associstion: TIU Saving:  Single Mode:  OnLine Cther:
Cardiology | Gl | Project Hero | Project Hero 2 | E-file Cutside Reports | Outside Reports to a completed Mote | QUTSIDE DERMATOLOGY REPORTS |
Select Patient | Bri. 100 I_J_ Con 100 I—J_ |Zoom1DD I I ||
*Patient IMAGRATIENT1054,1054 000-00-1054 g |0 of0 M A B B | S T ko |
[ - £ [ by
Select Progress hote | u 1-1 E |‘-'| | & % ® lﬂ | % % i k| D
*Note Title OUTSIDE DERMATOLOGY ST TG (e

Mote-Status-Loc

| |§| J rmatology Clinic _I

*naote Date
*Docimage Date W T p
*DocAmage Type IPROCEDURE RECORDVREPCRT il
Specialty IDERMATOLOGY il
Proc/Evert IREFERRAL il
fmage Desc IOUTSIDE CERMATOLOGY REPORT

F Captire . | # muttipg Doc.

Image OH Cancel |

Progress Notes : IMAGPATIENT1054,1054
File Options  View  Help
Select Note 18] Create New Nate I

Author Change author to provider [MIEEARE= I
[PERONETWOSIK ONETw & | kep word | TITLE |
OUTSIDE DERMATOLOGY
“Wizit Location OUTSIDE ER
OUTSIDE MaMMOGRAPHY
— OUTSIDE PREMATAL
IDermatoIog_l,l Clinic il OUTSIDE REFORTS _I
OUTSIDE WOMEN'S HEALTH
PATIENT <PATIENT EDUCATION>
~Mew Mote Status————————| PATIENT <PATIENT RECORD FLAG CATEGOR...
#* Un-Signed E ] i | l.;l
 Signsd OUTSIDE DERMATOLOGY
" Electronically Filed '/ oK. | x Cancel |
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Progress Notes Window Options

Filtering options for select progress note list
In the button bar used to filter the list of available Progress Notes, the Signed, Unsigned, and UnCosigned
buttons can be used in any combination (previously, only one of these buttons could be active at once).

"~ Progress Notes : IMAGING PATIENT1031 M=
File Cptions  Wiew Help
Select Note I &l Create Mew Nu:ute]

[Freview] My NDtESI Signed [all) | LlnSigned| UnCosigned by Authar... | Lizt options. .. | Sign Mote. . |

106 Motes |67 - All Signed Motes, 52 - Unsigned. |0 - Uncosigned,  |Last 100 Signed Motes, From 2372004 to 4/3/2006

T | e - O A ) (e

You can also use the new My Notes button to list only your own notes.

List Options
Click the List Option Listoptions.. | Bytton to open the List Options window as shown below.

Progress Note List Options: [‘S__<|
Humber of Signed Motes to Returm Frogress Mote Listing
||:| 5l 100 200 00 [v Dizplay Status lcons in list
Unzigned Signed
Date Ranae nCozigned —F, [Camplete]
1 maonth 1 year
" 2 months " 2 pear
" B manths o AlDates Mate Infarmation [main window)]
Frorm; To: v Dizplay Mote-Status lcons
j Date Range E-Filed) sgeed s f

x Cancel

If the Display Status Icons in List box is checked, the Progress Notes window will display icons next to the
notes, indicating the status of that particular note.
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Preferences for Progress Notes

You can customize aspects of the Progress Notes dialog such as the number and date range of notes to retrieve,
and whether or not to use status icons in the notes listing and in the main Capture window. The Progress Note
List Options dialog can be accessed from the Progress Notes dialog by clicking Options | List Options, or by
choosing the Select Note tab and clicking the new List Options button.

Progress Note List. Options: @

Humber of Signed Motes to Feturn Progress Mate Listing
|2|:| ] 100 200 500 [w Dizplay Statuz lconz in list
Unzigned Signed
Date Range IInCozigned ”—ﬁ [Complete]
" 1 manth 1 year
" 2 months " 2ypear
£ B manths fo AlDates Muate Information (main window)
From: To : [ Display Mote-Statuz |cong
~ .| Date Range | E-Fied)  Simedy | F

Note listing status bar
The status bar displays the total number of notes listed, the counts of each selected status, the total number of
notes listed, and the selected date range.

[Preview] My Motes | Sigried [0 | UnSigred | UnCosigned by Author,.. ‘ List optiohz. .. ‘ Sign Mote... |
106 Motes 67 - All Signed Mokes, 52 - Unsigned. |0 - Uncosigned.  |Lask 100 Signed Motes. from 4372004 bo 432006 |

Consults
If the Title of the new Note is a 'Consult’ Title VistA Imaging will display a list of Patient Consults and require
that the user make a selection.

When the New Note is successfully saved, and the Status of the New Note is Signed or Electronically Filed, the
Consult status will be updated to ‘Complete’.

NOTE: If the title selected is Consult Title and the patient selected does not have any consults, a message
dialog indicating the patient does not have any consults will be displayed.
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Show Related Notes / Addendum

“"! Progress Motes : IMAGING ,PATIENT1031
File Options Help

Select Mate l Show Related Makesiaddendums

| e [ My Sioned Mokes -

When the menu option ‘View|Show Related Notes/Addendum’ is checked,

« all Notes and Addendums related to the listed Notes
e Addendums are displayed in a ‘Tree Style” list.

(Addendums are listed directly under the Note and are indented)

The graphic below shows a list of completed notes/addendum for a patient, when the menu option:
e 'Show Related Notes/Addendums' is Not checked.

(A list of completed Notes and Addendums for the patient, sorted by date.)

[Freview] My Notes | Signed (al) UnSigred | UnCosigred | by suther | List options

49 Mokes |49 - all Signed MNaokes, Last 100 Sig
Title | Date | Statug | »
&+ DENTAL SUMMARY 12/22/2005 09:42  completed

CARDIOLOGY WMOTE 12/22/2005 09:28  completed
+ DEMTAL SUMKMARY 12/22/2005 0921 completed
+EYE OPTHALMOLOGY COMSIULT 12/21/2005 1254 completed
+ OPHTHALMOLOGY 12/21/2005 12:47  comoleted

The next screenshot shows a list of completed notes/addendum for a patient when the menu option 'Show
Related Notes/Addendums' is checked.

(All Notes/Addendums, Signed and Unsigned, are now displayed.)

[Freview] My Motes | Signed (2] UnSigred | UnCasigned | by Author... | Lizt opticns..
76 Motes |76 - Al Signed Mokes, Last 100 Sigr
Title | Date | Statuz | 4_\
E +DENTAL SUMMARY 12/22/2005 09:42  completed
d &ddendum to DEMTAL SUMMARY 12/01/2005 1242 completed
&ddendum to DEMTAL SUMMARY 12/158/200512:45  completed
CARDIOLOGY MOTE 12/22/2005 0928 completed
+DENTAL SUMMARY 12/22/2005 0920 completed —
d &ddendum to DEMTAL SUMMARY 01/06/2006 1325 unsigned
+EE OPTHALMOLOGY COMSULT 12/21/20051254  completed
Addendurn to EYE OPTHALMOLOG...  03/30/200513:32  completed
d Addendurn to EYE OPTHALMOLOG...  01/06/2006 1312 unsigned
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When this view is selected (i.e. Show Related Notes/Addendums is checked.)

e Sorting of the columns is disabled.
« Either Signed or UnSigned can be selected, but not both.

If UnSigned Notes are listed, sorting is by the greater of:

e The date of the Unsigned Note
e Or the date of any of its unsigned Addendums

If Signed Notes are listed, sorting is by the greater of:
o the date of the signed Note

(The date of any Addendum is not considered)

Workload Credit

Users of VistA Imaging Capture can create new Notes to associate with captured images (scanned or imported
images/ documents). By default, the visit status of new notes created in VistA Imaging Capture is set to
'Historical'. This ensures that the visit is not used for workload credit.

Historical visit

Historical visit status is used for documenting a visit that occurred sometime in the past (exact time may be
unknown) or at some other locations (possibly non-VA) and is not used for workload credit, they can be used
for setting up the reminder maintenance system.

= By default, visit status via VistA Imaging Capture is set to historical. This ensures that the visit is not
used for workload credit for documents captured.

Consults

When a 'Consult’ Note is created in VistA Imaging Capture the user must select from a list of Patient Consults.
The Consult is marked as ‘Complete’ when:

(a) The Image Capture process is successful, and

(b) The resulting status of the Note is 'Complete’ by signing, or electronically filing the Note.

Frequently Asked Questions
The scanning FAQ document is posted on the HIM website under "Document Scanning™ at
http://vaww.vhaco.va.gov/him/Scanning.asp.

The document scanning webpage also contains links to scanning websites, examples of position
descriptions/standards and examples of policies and procedures.
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Progress Note Info saved with Configuration

Additional information related to the selected progress note/addendum is saved when a Capture Configuration is
saved. This information is applied when the capture configuration is selected.

Intended status
Hospital location

Type of note \What is saved (this is \When happens when 'Select Progress
reapplied when a Note ' is clicked
configuration is applied)
New Note _ & List of note titles displayed
@ Creating a new note The title is used as the default
Selected title Intended status is used as default

Used as default location

Addendum Making an addendum

© e

Intended status

Existing signed notes are listed

Used as default in status area

Completed Current status (complete)

Note o

Intended status

Completed notes are listed

Used as default in status area

Unsigned Current status (unsigned)

Note O

Intended status

Unsigned notes are listed

Used as default in status area

* Intended status can be:

« Signed (L)
o Electronically Filed ( [E-Fied)) or
« Unsigned (—2%)
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Selecting a Surgical Case

The Surgery Case List is used to select a case to be associated with the captured images.

After Selecting a Patient, choose option Surgery after clicking the Association ~23=%#t0m | hytton in the
configuration settings toolbar. Click OK.

Select Image Association IEI

Azzociation
Yistd Package Patient Cnly

(" Lahoratory © Surgery
" Medicine " Radiology

(" Clinical

" Photo ID
(" Progress Mote

" Clinical Procedures £ Administrative

il v cloze on select

Click the L SEEELSHEEEEEE " 1 tton located on the left side of the Capture window.
Select the case to be associated with the documents you will be scanning.

The Surgery Case List is used to select a case to be associated with the captured images.

Select an entry from the list and click the 'OK" button. See image below.

~ Surgery Case List
File Options

PATIENT,ONEZEROTHREETHREE

2 |06/01/2006 NECK (REQUESTED)

W 0K X Cancel I ? Help

2 Cases for PATIENT,ONEZEROTHREETHREE

The Surgery Case List box will close.
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Notes:
The widths of the columns can be changed by selecting the column dividers and dragging them to the left or

right. There are alternate ways to select a Surgery Case from the list. See Import Image Directory.
If there are no Surgery Cases associated with the selected Patient, a warning message is displayed as shown

below.

Confirm §|

€ Mo CASES for PATIENT,EIGHTEIGHTSEVEN
\__l
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Select Directory of Images to Import

VistA Imaging Capture is in 'Import Mode' when 'Import' has been selected as the input Source. In Import
Mode, the directory from which images are to be imported must be selected.

Open the 'Select “All files’ in Directory (or Selected Images)' window, using one of the following options:

Clicking the folder =L button in the left frame of the capture window.

[
e Selecting the menu option 'Options|Import Directory'
olslatay N Tools  Configurations  Swstem Manager  Utilities  Image Help
Imnpork Opkions Irnport Directary Options. ..
] Seleck Files ka Impoark ...
Field 'Tabbing' Sequence... _ Select Files to Import
e Click the Import directory that is displayed, or right-click the Import directory file list and select “Select

Files to Import” Option.

T:Demolmages:. £ !
Size Ty
= w Details
218KB JpB
122KB Jn 2 Select Files ko Impart ...
kB iR Impart Direckary Options ...
471KB tif

4724 fif  Refresh
27kB T Image properties

e Select the Drive, Directory and file mask (*.TIF). The images in that directory matching the mask will
be displayed in the file list box.

e When the 'Open’ button is clicked, the image files will be redisplayed in the Import directory file list box
on the Main Capture window.

I:Demolmages! €& O

File Name | Size | Type | Modified I
AUD audiolog... 218KE  jpy 100202003 91 ...
CARD cardiov..  122KB  jpg 100202003 91 ...
CARD DICOM .. TIKE g 100202003 91 ...
CLIMIC Progre...  471KB  fif 0972002003 10: ..
COMSENT ad... 4THB  fif 100202003 9:.0...
CONSENT blo... KB TF 0072003 11:...
COMSEMT car..  471KB  fif 10001 42003 11,
COMSENT con...  204KB jpo 100202003 9:2...
COMSENT par..  EOTKB  jpg 100202003 9:3...
COMSENT wac... 1KE TF 041 2004 20
ﬁdfgdfg.ppp.zip aKB Zip 1002852009 6.4
ENDO bore d... 103KB  jpy 100202003 9:3...

EYE CLINIC dii... 14368 g 100202003 9:3... v
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Select “All Files® in Directory (or Selected Files) @@

Lok ir: | I Demolmages ﬂ = Bl
=1 |iE5] 4D audiology evaluation |F5] EVE CLIMIC visual Fields
Lvﬁ [ cARD cardiovascular MR worksheet || FORM 10-10EZ health henefite
My Recent |!_‘:|C.|5.RD DICOM Multiframe Cine Yiew FORM 118-3 Mursing docurnen
Documents CLIMIC Progress Moke FORM 118-19 Mursing docume
ir CONSENT administration of anesthesia and operation I!_'.J]FC:'F‘N 118-19 Mursing instructi
CONSENT blood transfusion IEﬂGI colonoscopy repott
Desktop COMSENT cardiovascular skress testing | &) I colorectal cancer
. |!_‘:|CONSENT contrast material injection |!_‘:|NELIRO medical emergency
.__/- | ) COMSENT participate in study |5 om-tva Maval Hospital Okinaw
Mo D : COMSENT waccine MURSIMNG glucometer Flowshee
ocuments
b gdfgdfg.ppp NURSING patient daily care res
— \!_:_| EMDC bone densiky MURSING pre-op checklist
l_:‘jj \!_‘] EYE CLINIC diagnostic diagram I!_:] OMCOL bongue-soft palate-uw
My Computer < 3
":‘] File name: -"-'-.II Files) j Open
by M etvanrl Filez of type: |."-‘-.|| Files [*.7) ﬂ Cancel
Places
Help
Notes:

The images displayed in the file list box in this window are for display purposes only. Images aren't
selected from this window, just the directory.

If 'Save as default’ is checked, the Drive, Directory and file mask will be saved by the system and used
as defaults the next time this window is opened.

File mask or file filters are used to limit which files will be displayed in the file list box. The most

familiar mask is "*.*'. This will display all files. Alternate masks can be typed, or selected from the list.

Verify that the left side of the Capture window shows appropriate values for Study Performed, Case Date, and
Image Description. For information on entering values in the other fields, see Image Index Guidelines Section.
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Selecting a Radiology Exam

After Selecting a Patient, choose option Radiology by clicking the Association - £3=2530n: | hytton in the
configuration settings toolbar. Click OK.

Select Image Association IE

Association
Wiztd Package Patient Cnly

(" Lahoratory © Surgery
" Medicine f* Radiology
" Progress Mote

" Clinical
(" Phota I

(" Clinical Procedures (" Administrative

i v cloze on select

Click the ___=gEctRadilogy Bxam |1 tton located on the left side of the Capture window.
Select the procedure that you want to associate with the documents you will be scanning, then click OK.

"1 Radiology Exam list

File Options Help

PATIEHT,EIGHT

¥ |Day-Case |Procedure __________________lExamn Date |Exam status [ Report status limaging Loc
n?ﬂlﬂ 308-283 |HOH-INVAS.,CAROTID W IMAGING !

ﬂ 071707-272 MRl BRAIN W & Wi0 CONTRAST 07772007 |EXAMINED ! Ho Report (I} TD-MAINRAD
ﬂ 070505-271  MRI BRAIN VATHOUT CONTRAST 07052005 COMPLETE !/ Verified (I} TD-MAINRAD

n 090303-270 MRl BRAIN VATHOUT CONTRAST 09032003 COMPLETE !/ Verified (I} TD-MAINRAD

" OK X Cancel ? Help

Radiology Exams: PATIENT,EIGHT

Verify that the left side of the Capture window shows appropriate values for Study Performed, Exam Date, Case
Number, and Image Description. For information on entering values in the other fields, see Image Index
Guidelines Section.
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Selecting a Laboratory Specimen

After Selecting a Patient, choose option Laboratory after clicking the Association - £=59%&t0M | hytton in the
configuration toolbar. Click OK.

Select Image Association IE

Association
Wistd Package Patient Cnly

(* Lahorastory © Surgery
(" Medicine (™ Radiology
" Progress Mote

" Clinical
" Phota 1T

(" Clinical Procedures (" Administrative

il v cloze on select

1) Click the =gt Lakaratory Specimen [ tton located on the left side of the Capture window.

"1 Anatomic Pathology Lab Selection

File COptions

Help

Section: Accession Year, Humber

j |2l]1l] ;-:?. Search

SURGICAT PATHOLOGY

CYTOPATHOLOGY
AUTOPSY (GROSS)
AUTOPSY (MICROSCOPIC)

| X Cancel ? Help

1 Entry returned

Note: If selected lab is for a different patient then the patient in the main capture window changes to match the
selected lab.

2) Click the arrow next to the Section list, and select the section that you want to display a list of lab
specimens for. Then enter the accession year and number in the Accession Year and Number boxes.

3) Click Search. A list of specimens for the section you selected will be displayed.

August 2010 VistA Imaging 67
Clinical Capture User Manual MAG*3.0%94



4) Select specimen, then click OK. The Anatomic Pathology Lab selection window will close.

5) Select a value for the Objective field (use “1” if there is no applicable objective).

6) Select a value for the Stain field (use “NONE” if there is no applicable stain).

7) Verify that the left side of the Capture window shows appropriate values for the lab-related fields, Study
Performed, Specimen Date, Accession No., and Image Description.

Selecting a Medicine

After Selecting a Patient, choose
configuration toolbar. Click OK

Select Image Association k

Azzociation
Yistd Package

(" Lahoratory © Surgery

fv ?‘-ﬂedicineE ™ Radiology

(" Progress Mote

" Clinical Procedures

& O |+ cloze on select

Procedure

option Medicine after clicking the Association _£3°5ten: | htton in the

(%)

Patient Cnly
" Clinicsl
(™ Photo ID
" Administrative

You can either select an existing

medical procedure, or create a new medicine procedure.
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Selecting an Existing Medicine Procedure
The screenshot of the Medicine Procedure/Subspecialty window is below

"1 Medicine Procedure/Subspecialty list |:|@]E|
File Cptions

Select Procedure/Subspecialty Procedure/Subspecialty Date/Time

CATH v
coL

CVP LIHE

DEH

DRM

ECG
FrHM

Patient : PATIENT,EIGHT
Procedure/Subspecialty : COHSULT CONSULT

Date/ Time

Date/Time for Hew Proc. : ||

Selection Options
(" Create Hew procedure for selected subspecialty
(+ List existing Procedure Date/Times for selected subspecialty

-
o 0K X Cancel Hew ? Help

PATIENMT,.EIGHT has HO Medicine Procedures on file.

To select an Existing Medicine Procedure follow the steps below:

1) Click the __S&ect Medicine Procedure | button located on the left side of the Capture window. The Medicine

Procedure/Subspecialty dialog will open.

2) Double-click a Procedure/Subspecialty.

3) Then click to select a Procedure/Subspecialty Date/Time
4) Click OK or double-click the procedure to choose. The Medicine Procedure/Subspecialty list will close.
5) Verify that the left side of the Capture window show appropriate values for Study Performed, Procedure

Date, and Image Description. For information on entering values in the other fields, see Image Index
Guidelines Section.
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Notes:

e The Procedure/Subspecialty will remain selected when this window is opened again.
e The Procedure/Subspecialty list can be limited to certain procedure types based on assigned ‘Imaging
Capture keys'. In the Selection area located near the bottom of the dialog, click the second option.

Creating a New Medicine Procedure
Shown below is a screenshot of the Medicine Procedure/Subspecialty list window.

=1 Medicine Procedure/Subspecialty list

File Options
Select Procedure/Subspecialty Procedure/Subspecialty Date/ Time

ABG i
ARTH

ARTHWC

ARTRIAL L

AUD

BMA

BMB
RRNN

Patiemnt : PATIEHT,EIGHT

Procedure/Subspecialty

Date/Time

Date/Time for Hew Proc. :

Selection Options
(* Create Hew procedure for selected subspecialty
(" List exigting Procedure Date/Times for selected subspecialty

[ Create "HEW procedure now, Don't wait until Image is saved.

" OK X Cancel Hew ? Help
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After Selecting a Patient, choose option Medicine after clicking the Association ~£335iten: | hytton in the
configuration toolbar. Click OK.

Select Image Association k @

Azzociation
Yistd Package Patient Cnly

(" Lahoratory © Surgery ~ Clinical
¢ Medicine: ¢ Radiology

[ ; I.""' Phl:l‘tlj ID
(" Progress Mote

" Clinical Procedures £ Administrative

& O |+ cloze on select

Click the et Medicine Proceeur® |1y tton located on the left side of the Capture window. The Medicine

Procedure/Subspecialty List dialog will open.

Create New Procedure for Selected Subspecialty

e To create a new procedure, before the image is saved.

e The current date/time is used for the procedure.

e Click in the box to Create 'NEW' procedure now, or the procedure is created when clicking the OK
button on the main capture window.

In the list on the left side of the window, select the specialty for the procedure that you are creating.
NOTE: Depending on the Security Keys assigned to user, some procedures may or may not be visible.

In the Selection area located near the bottom of the dialog, click the first option and Click OK.

The Medicine Procedure/Subspecialty list will close, and the new medical procedure will be created.

Verify that the left side of the Capture window show appropriate values for Study Performed, Procedure Date,
and Image Description. For information on entering values in the other fields, see Image Index Guidelines
Section.
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Selecting a Clinical Procedure

After Selecting a Patient, choose option Clinical Procedure after clicking the Association ~£3595=t0m [ hytton in

the configuration toolbar. Click OK.

Select Image Association

Association
Yistd Package

(" Medicine

(" Lahorastory © Surgery
(™ Radiology

" Progress Mote

h 3]

Patient Cnly
" Clinical
" Photo ID
" Administrative

v 0K

[v close on select

Click the ___SgectelnicalProcedlre |1 itton located on the left side of the Capture window, just below the

patient’s name. The Clinical Procedure Requests window will open.

“"! Clinical Procedure Requests

File Options Help

FATIENT FOURSI<ZERD

Select a Clinical Procedure Regquest

Date | CF DEF nam

| LINgEN... | s..|

Capture Action

04/28/2002 CP PULMOMARY FUMCTION TEST  Routne  p

" A conzent form iz being scanned and attached to thiz procedure.
" Thiz procedure will not be receiving a repart or additional information from the inztrument.

" Thiz procedure will be receiving a report or additional data from the inztrument

x Cancel

Select the Clinical Procedure you want to associate with the image you are capturing.
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Select one of the three Capture Action options near the bottom of the dialog (see explanation below).

Capture Action

Select I the following is true

The scanned document is a consent
form. ‘CONSENT’ will be added to

A consent form is being scanned and the Image Description field.

attached to this procedure. (Additional instrument results can still
be linked to the procedure request
later).

The scanned document is the last
image to be captured before the
associated note is signed.

This procedure will NOT be receiving
a report or additional information from
the instrument.

There will be additional images or

This procedure will be receiving a report files added to this procedure.
report or additional data from the A staff member will use the CPUser
instrument. software to identify these reports

before the associated note is signed.

After choosing the appropriate option, click the OK button.

If the Visit Listing box displays, select a date from the Visit list, or enter a new visit date in the New Visit
Date/Time box. Then click OK to close the Visit listing box.

Click OK when finished.

After selecting a clinical procedure, verify that the left side of the Capture window shows appropriate values for
Study Performed, Procedure Date, and Image Description.
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Image Index Guidelines

All captures are indexed. The capture window has various index fields that can be filled in manually or saved
as part of a configuration. Fields that have an asterisk to the left of the Index field title are required and must be
filled in for the document/image to be saved.

Indexing Documents

It is essential that scanned documents are properly indexed (categorized) so they can be easily retrieved in the
future. The following sections explain how this is done for scanned documents.

Entering the Date and Origin

Entering ‘Type,” ‘Specialty,” and ‘Proc/Event’ Values

Entering Image Descriptions
NOTE: Additional fields will be present for documents that are attached to Radiology or Lab reports. Values
for these fields are selected as described below.

Entering Date and Origin

When a scanned document is attached to a progress note or report, the Capture program will automatically use
the date of the progress note or report. However, if the scanned document is to be linked directly to a patient,
you will need to enter the date manually.

The Origin field, which indicates if the document is an internal VA document or if it is from an external source,
will default to VA.

To enter the date and set the document origin Use the mouse or the Tab key to select the Document Date field.
(Depending on your configuration settings, this field may appear as the “Doc/Image Date” field.)

Type the date in MM/DD/YY format. Enter the date that the document was created or signed (not the date the
document was scanned). The scanning date is saved automatically.

If you need to change the value for Origin, select the Origin field, and choose the appropriate value from the
pull-down list.

Entering ‘Type,’ ‘Specialty,” and ‘Proc/Event’ Values

The Type, Specialty, and Proc/Event fields will typically need to have values selected by the user. (If “Patient
(Admin)” is selected as part of the current capture configuration, the Specialty and Proc/Event fields will not be
present.)

These fields may also have pre-defined values specified as part of the active capture configuration. Pre-defined
values can be changed if needed.

To set Type, Specialty, and Proc/Event, select the field you want to enter a value for.
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A value must be present in the Type field to complete a capture. Values for Specialty and Proc/Event should be
set according to the policies at your site.

If are you not sure which values should be entered for these fields, contact your Clinical or Imaging Coordinator

for guidance.
Use the pull down list to select a value appropriate to the document being scanned. You can choose a value by:
e Clicking the arrow to open the pull-down list, and then clicking a value.

e Typing the first letters for the value you want to select. Matching values will be displayed
automatically. When the desired value is displayed, press Tab to move to the next field.

Entering Image Descriptions

The Capture program provides two areas were descriptions can be entered: the Image Description field and the
Long Image Description field.

e The Image Description field will have a value automatically added when you select a progress note or
report. If there is no progress note or report selected for the scanned document, the Image Description
field will automatically have a value added when you select a Document/Image Type.

e The Long Image Description field is a free text field that can be used to record additional information
about a scanned document. The contents of both of these fields can be edited by clicking them with the
mouse, and then typing the information you want to enter.
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Image Capture Options

This section explains how a document is actually scanned using the Capture program. Please note that the setup
at individual sites may alter how scanning is performed.

NOTE: If you are scanning several documents with similar characteristics, use the Hold Value feature.
Documents can be scanned as single images, or as a part of a group (a study). The method you should use
depends on the type of scanner and on the scanning procedures at your site.

Scanning Documents as a Single Image

e Verify that the patient referenced on the document to be scanned matches the current patient shown in
the Capture window.

i i i i - - ing:  Singl
e Verify that “Single” is shown in the Capture window configuration bar. saying: pingle

e Document will be saved as a "Single Image™ If not “Single” click Saving Button to change the option
to “Single”
e Place the document to be scanned into the scanner’s feeder or onto flatbed.

e |f the document has several pages, and if you are using a scanner equipped with a document feeder,
verify that is checked. This will allow you to scan all pages in the document into a single image file.

Click Capture | or press ALT+C to begin scanning.

o |If the TWAIN window opens, you can accept the current scanning parameters by clicking Scan, or you
can alter the settings (such as page size), and then click Scan.

e When the scanned document is displayed on the right side of the Capture window, check the quality of

the image.
. Zoom 228 |
e Use the scroll bars and the Zoom slider oo J_

needed, the DeSpeckle tool can be used to remove stray pixels (black dots) from the image.
e If the image is rotated or upside down, use the orientation buttons to correct the problem. If the image is

0

to ensure all text is visible and legible. If

slightly crooked, use the DeSkew button to straighten the image.
in
e Click to flip or rotate image vertically 4|

e Click to flip or rotate image horizontally =
e |f the image is a multi-page document, use the paging controls to check each page.

e If image quality is acceptable, click m or press ALT+K.
e |f the image is NOT acceptable, click Cancel ﬂ or press ALT+L, then re-scan the image.
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Scanning Multiple Pages
To scan multiple pages, select “MultiPg Doc.” option as shown below:

Click the Source Button =0Urt®: | in the Capture Window and chose Scanned Document Option.

select Input Source X

Source
" Lumisys 75 TWiaIN Source .. |
" Lumizys 150 TWAIN Capture

~ o
£ ClipBosard Twvain swincowy
" MeteoriOrian f* ScannedDocument
¢ Import [~ MuttiPg Doc.

il v cloze on select

Under the Scanned Document, check the MultiPg Doc option to scan multiple pages.
f» ScannedDocumert

[ muttiPg Doc.

Or the other alternative is to choose the same Option, Next to the Capture Button in the Capture Window.

Capture | [ MuttiPg Doc.

[ jpmci |
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Scanning Documents as a Group (Study)

Verify that the document to be scanned matches the current patient shown in the Capture window.

Verify that “Study” is shown in the capture window configuration settings bar, ==dng: Stud

Document will be saved as part of a group of images.

Place the document you want to scan into the scanner’s feeder or onto the flatbed.

If the document is made up of several pages, and if you are using a scanner equipped with a document
feeder, verify that is checked. This will allow you to scan all pages in the document into a single file.

Click Capture | or press ALT+C to begin scanning. If the TWAIN window opens, you
can accept the current scanning parameters by clicking Scan, or you can alter the settings (such as page
size), and then click Scan. Once Image is scanned, and checked for quality, click the Image OK button

Image QK

. A confirmation window is displayed as shown below. Verify all information displayed is
correct and Click OK to accept scanned image.

Confirm §|

9 Saving... 1st Image
\_ﬁJ/ Study Group ¢ CLIM
Image desc  : CORSULT
Image bitsfpixel : 24 hit
saving as ImageType : Full Color PG

Zancel

Repeat above steps for each document in the group.

When you are finished scanning all the documents in the group click the Study Complete M
button. The Study Group Complete window will open.

°*1 Study Group is Complete @

Study Group: "CLIN"

Patient : "PATIENT,OHEOHESEVENTHREE™
Image Count: 1

CLOSE the Study Group 7

Study Group Short description: (60 char mazx)
COHSULT Il

Study Group Long description: [~ word wrap

x Cancel
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Check the default text in the Study Group Short Description box. If you need to add additional
information, click the box and type additional information.
Click OK to complete the study.

Image Quality

When the scanned document is displayed on the right side of the Capture window, check the quality of
the image.

Use the scroll bars (not shown) and the Zoom slider to ensure all text is visible and legible. If needed,
the DeSpeckle tool can be used to remove stray pixels (black dots) from the image, by clicking the

DeSpeckle Button above the image captured
Drag to zoom in/out Click to remove "noise"
If the image is rotated or upside down, use the orientation buttons to correct the problem. If the image is

slightly crooked, use the DeSkew 0

button to straighten the image.
Click the button to flip image vertically
Click the = button to flip image horizontally
: & . .
Click the button to rotate image left or counter-clockwise

: % . : .
Click the button to rotate image right or clockwise.

If the image is a multi-page document, use the paging controls to check each page. Correct any
problems found.

If the image is NOT acceptable, click m or press ALT+L, then re-scan the image. If image
quality is acceptable, click Cancel % or press ALT+K.
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Completing Capture

The VistA Imaging Capture Window can use a number of different capture mechanisms to acquire images:

Import File from Workstation

Scan Document or Color Picture
Capturing Meteor Board Still Images
Digital and still video camera Input

Once an Image has been captured, VistA Imaging will display the image in the Display area and enable the

Image Ok Cancel

‘Image OK' and 'Cancel’ buttons. The image manipulation buttons are also available if

required.

If the captured image is not the correct image or not of good quality, click the 'Cancel’ button to discard the
image.

Image Ok

If the Image is correct and the quality is good, click the 'Image OK" button.

Scan Document or Color Picture
Also click: View Scanned Document

Requirement: All document scanning must be at a minimum of 300 x 300 dpi.
VistA Imaging can acquire images from TWAIN devices including:

o color scanners,

o document scanners,

o desktop scanners, and

« still/video cameras.

e [f " TWAIN Capture - Twain Window' is selected as the Input Source, another window will open when
‘Capture’ is <clicked>. This is the TWAIN Window for the TWAIN device. Each TWAIN Device has its
own TWAIN Window and TWAIN Image Types.

e Inthe TWAIN Window, TWAIN image type and other image parameters need to be selected. <Click>
on the prescan and/or scan buttons to perform the scan. The image will be passed to the Image Box of
the VistA Imaging Capture Window for approval.

Please see the device manual for image adjustments and other details.
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Meteor/Orion imaging boards

Meteor/Orion boards installed in a workstation display live images.

When the Capture button is clicked on the VistA Imaging Capture main window, the VistA Imaging Capture
window (shown below) will appear.

(1) A live image is displayed.

(2) To obtain a still image -- click the Freeze button

Fresze Image OK  Close Window

ICom'rwgvabhprogm Adpst pour camera and chick Freeze of Nexdt stop grabbing.

(3) Review the quality of the image,
e if not satisfactory, click the Freeze button again.
The window will resume the display of live images.

mage O% | hutton

e |f the image is satisfactory, click the Image OK
(4) The VistA Imaging Capture main window will then move to the foreground, the "frozen™ image will appear
in the Display area of the main window.

(5) Prior to capture, Review all the patient information and the image,

e If not correct, click Cancel.

mage 9% | putton to save them in the

e |f the image and data are correct, click the Image OK
patient's record.
(6) If a Study (Group), of several images, is being performed, click the Capture button to return to the live

image display window.
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Digital and still video camera input

Digital camera
These cameras are used by staff in the:

e Wound Care Clinic
e Home Based Primary Care
o Dermatology Clinic

« OR
e Plastic Surgery
o Podiatry

e Outpatient Clinics
e Nursing Home / Administrative / Police office (for Patient Photo 1D)

Most of the cameras can transfer their images by connecting to a PC that has a USB port.

o the camera is turned on in display mode

o the camera appears in the Windows Explorer as a ‘removable’ drive

« images can be copied to an 'import’ folder on the PC hard drive

« to store the images in the patient record, select the import folder when running VistA Imaging Capture

Still video camera

If the input device is a still video camera (which records full motion video) with a TWAIN interface, it must be
connected to the workstation. Consult the instructions for the camera to see if turning off the workstation is
recommended before proceeding.

There are several kinds of interfaces:

« Images are recorded by the camera prior to being connected to the workstation.

e The camera operates in live mode, inputting images as they are captured.

e The camera provides a download mode (non-TWAIN) that places all images in a directory on the
workstation.
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Using the TWAIN Interface

1) Images are recorded by the camera prior to being connected to the workstation.

When the 'Capture’ button is clicked the camera will be started and a series of images will probably
appear in the TWAIN window (depending on the software provided with the camera). Follow the
instructions provided with the camera and select the image to be captured. The captured image will
appear in the image box on the Capture window.

2) The camera operates in live mode, inputting images as they are captured.
Follow the instructions provided with the camera. As images are captured and indicated acceptable, they
will appear in the image box on the Capture window.

Using the Download Function

3) The camera provides a download mode (hon-TWAIN) that places all images in a directory on the
workstation. This method may be preferred because of its speed. In this case, follow the instructions
with the camera. Be sure that the downloaded images are stored in a standard format such as JPEG,
BMP, or TIF. Then use the VistA Imaging Import mode to import the images into VistA.

Validate Image Data
Imaging capture validates the Image data in the following ways:

Patient
User must have selected a patient

Procedure
User must have selected a procedure or a category

Doc/Image Date - Image Date

Usually entered by system. Taken from the associated procedure date. But if one of the three Patient Only
associations (Clinical, Photo ID, Administrative) is selected, then the user has to enter the date. It is a standard
FileMan Date/Time look up. i.e. T 'T-1' etc are accepted input values.

Image File
User must have captured or imported an Image. It will be visible in the Image box on the Capture window.

Image Description
Must be entered by user. (User can accept the system default description)

Image Long Description
(Optional)
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Display area

Display Area has Image manipulation buttons to modify the image before saving it. See Image Manipulation
Buttons section for more information.
The Display area and its controls enable:

« viewing of images prior to capture, and
o review of images that have already been captured.

io0 [ [~ con100 [ [~ zoomtoo | [~ |

pafi o1 1 A > pT T K

MEHES SOE® e

C:Wrogram Files\WistAUmagingWmage'F 756 x 468 24 bit.

Prior to capture: Images are displayed for medical and/or administrative review. When the Capture button
is clicked, a Confirmation window appears.

Coniim

@ Saving. 1stImage

b Study Group : COL
Image desc  : COL 01 Jan 05
Image bits/pivel : 24 bit
saving as ImageType : TGA

- Vil
Image data is Valid.
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At the bottom of the VistA Imaging Capture window is a status bar.
(1) An internal check is done by the software to determine that the image and data are ready for the capture
process

« the current status message is: "Image data is Valid"
« this is not a medical or administrative review

(2) The bottom right corner of the window has a progress meter -- currently showing 5%.
« this indicates that the initial step of the Capture process has begun
(3) The Confirm window displays information about the image currently shown in the Display area.

o Review the quality of the image and the data in the Confirm window.
« If the displayed image and data are accurate, then click the OK button to save the image to VistA

= After the image capture is completed, check the status bar for any further messages.
= If a Study (Group) is being captured, then continue the capture process.

« If the image and/or data are not satisfactory, then click the Cancel button to discard the image.

= Correct the image and/or data information before resuming the Capture process.

The Image manipulation buttons can be used to modify the image before saving it.

The Display Area can also be used to display a patient's previously captured images.
Select the menu option 'File|Latest patient Images'. and the 'Patient's latest Images window" will be opened.
Selecting an item from the list will display the image in the image box.

While displaying patient images in this manner, the Capture, Image OK, and Study Complete buttons are
disabled. Only the Cancel button is enabled. The 'Cancel’ button must be clicked to enable Image Capture again.

The VistA Imaging Capture main window can also act as an Image Browser by selecting 'Import' as the 'Input
source' and then scrolling through the Import directory file listing: As each image name is selected, it will be
shown in the Display area.
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Image Manipulation Buttons
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The right side of the window under the Tool Bar has the Image manipulation buttons and the image box.

When an image is captured, it is shown in the Display area.

Caution: Any changes made to the Image, except sizing operations, will be saved when 'Image OK'
mage 9% | putton is clicked.

« Sizing operations include: Zooming, fit Width, fit Height and fit in Window.

Button descriptions:

}:g]1 of 1 4 4 b H| Document control (paging is enabled for multi-page images).

Reset the image
< To its original orientation, contrast and brightness. (This does not reload the image from disk,

to do that during Import, simply click again on the image in the Import directory listing.)

KA Fit the image - Into the Display area.

=i Fit the image height

= = Fit the image width

i1 Zoom image to actual size (1 pixel to 1 pixel)
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Flip image vertically
Flip image horizontally

s

Rotate image 90 degrees to the left, Rotate the image 90 degrees to the right

Invert all the colors in an image. Each color is replaced by its color complement.
For example, white becomes black, and red becomes blue.

Open a Pan Window.
Use the mouse in the pan window to move the visible area of a zoomed Image

Position the mouse over the Image, and drag (pan) the visible area of a zoomed image

Click to turn *'magnifying glass’ on or off. When this tool is turned on, dragging the left
mouse button over an image displays a portion of the image at a greater magnification.

TFEEGEEE

Zoom in on selected area.

Warning Panel for Patient Change

Once a patient is selected using any of the above described methods and an image is displayed in the capture
window, any change to the Patient selected will cause Clinical Capture to display a Warning Panel as shown
below. The Warning Panel alerts that the Patient has changed since an image was loaded. At this point, there are
two available options:

e “Continue” with the patient change using the Continue m button to keep the image displayed
in the capture window so that it can be used for the newly selected patient.

e  “Cancel Image” using Cancel Image M button to clear the image displayed in the capture

window

Select Patient |
*Patient PATIENT EIGHTFIVEEIGHT
*Stucly performed  CLIN
*Diocimane Date | J g m
*Docimage Type |CONSENT ﬂ
Speciatty BLOOD Bk &
ProciEvent DISCHARGE SUMMAR'f <&
*inage Desc |CONSENT

Warning

Warning : The Patiert has changed
. zince the Image was Loaded.

Pleaze verify that the Image belongs to:

PATIEHT,EIGHTFIVEEIGHT Cancel mage

il
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Approving the Image

When the image displayed in the image box is acceptable, click the 'Image OK' button
Imacge O |

A confirmation window will open and display the Image information. Click 'OK' to approve or click 'Cancel'

% to discard the Imaie and Image data.

] Saving... 2nd Image

‘:I’) Study Group @ CLIM
Image desc ¢ COMSEMT
Image bits/pixel : 24 hit
saving as ImageTvpe : Full Caolar JPG

Cancel

If there are more images for this procedure, use the Capture button again to capture them.
Note:

e When one of the data input fields has the input focus the 'Image OK' button is set as the ‘window default
button'. When <Enter> is pressed the window default button will be clicked.

o <TAB> doesn't have to be pressed repeatedly to get to the 'Image OK" button, simply press <Enter>
while focus is on one of the input fields.

o Of course <TAB> can be pressed repeatedly to get to the 'Image OK' button, or click the 'Image OK'
button with the mouse.
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Image Function Buttons

These buttons are used during the capturing of a patient image.
(Click an area of graphic for help on specific buttons.)

Capture... |
Image Ok Cancel | Study Complete

The 'Image function buttons' consist of: w

Capture Activates the Input device to Capture (Acquire) the
Capture image.

Image OK Indicate approval of the captured image.

Image Ok
Cancel Discard the captured image.
Cancel
Study Complete Indicates that all images have been captured for the
Study Complete Study.

The position of the buttons and their tabbing sequence can be changed by opening the 'Tabbing Sequence
Window'

Batch Capture transfer buttons

v ¥ sl

I I Remove all files from Batch Capture kst

Femove selected files from Batch Capture list
Mo all files into Batch Capture list

Move selected files into Batch Capture list

Batch Capture Options window
If Import has been selected as the Source the Batch Capture option will be available.

Batch capturing provides the capability of selecting multiple images from an import directory and have them all
saved to an Image Group when 'Image OK" is clicked.

. Batch . . . . .
Clicking the check box i or selecting the 'Options|Batch Capture Options' menu option will open the
'‘Batch Capture Options' window.
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Batch Capture Options X

Before each Image in the Batch i1z zaved :

[ Prompt far Image descrphion

After a Successful Save

[ Delete Image File from Import Directary

" OK

[ [do ot zhow thiz window)

'Prompt for Image description’ provides the opportunity to enter a different description for each image. If
this is not checked, all images will have the same short description.

Note: When 'prompt for image description’ is checked the 'Batch Capture image description' window will be
displayed before each image is saved to the VistA Image File.

‘Delete Image File from Import Directory® will delete the Image File from the workstation directory.

Caution: Be sure of this function. If this is checked, all the images that are successfully imported WILL BE
DELETED from the import directory.

If *(do not show this window)" is checked then the '‘Batch Capture Options' window will not be displayed when
the 'Batch' check box is checked from the main capture window.

Note: The 'Batch Capture Options' window can be displayed by selecting the 'Options|Batch Capture Options'
menu item.

Batch Caphure Image description

Enter a description of the currently displayed image

' 0K X Skip this image

Change the description and press <Enter> or click "OK" to save the current image and continue on to the next
image.
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If *Skip this image’ is clicked, the current image will be discarded and processing will continue with the next
image in the batch list.

Long image description

Entry of a long image description is optional. Type any description in the scroll box provided. Long image
descriptions are displayed as the first paragraph of Image Reports.

gizing har

Long Image Descrigtion (optional); ¥ weard wrap

-
[

Note: The mouse can be used to 'drag’ the 'Long Description’ field and make it smaller/larger for easier input of
data. Position the mouse over the sizing bar above the 'Long Description’ text and when the mouse changes to
the horizontal crossbeams click down with the left mouse button and move the cursor to a new position for the
top of the long description field then release the mouse button.

e Word wrap can be turned on/off.

o Paragraph indents and formatting will be saved.

« right-click to display the shortcut edit menu. Available options are: Undo, Cut, Copy, Paste, Delete,
Select All.

The Long Description field also has a minimum and maximum height and the system won't let the user size the
field beyond them.
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Confirmation window
The 'Confirmation window' displays the Image data that is about to be saved to the patient record.

When Mlis clicked, a validity check is performed on the input data
If the input data is valid, then the Confirmation Window will display.

Confirm

Saving._. 1st Image

Study Group : XRBAY
@ Image desc : 121092-2 CHEST 2 VIEWS PALAT
Image bitzfpixel : 8 hit
gaving az ImageType : Xray[8 hit]

..................................

\/ oK | X Cancel

Click 'OK' to save the Image to the patient record

Click 'Cancel’ 4](65@38' to stop the process and return to the capture window.

Note: The Confirmation Window is only displayed if the menu option 'Options| Show Confirmation messages'
IS checked.

Indicating Completion of a Study

When all images have been captured for a procedure, click the Study Complete button of the Capture Window.
The progress indicator at the bottom of the window will display. A group of images will be created and
associated with the patient's report.

Save Image data to VistA

A new entry is made in the Image File.
e The entry consists of the image data along with a pointer to the procedure in the associated clinical
package.
« A pointer to the Image File entry is entered in the procedure entry of the associated package.
If either of these two actions fails, or an error occurs, the image capture fails.

Fails

If the capturing of an Image Fails. The Imaging system will delete any entries made in the Image File and
associated Package Files.

o The user will have to fix whatever problem caused the failure.

o The system manager should be called if required.
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Importing Documents / Images

Import File from workstation

In a number of cases, an image has been captured to a file on the local workstation. This is typical with
commercially-available image capture systems. As long as these files are in a standard format, they can be
imported into the VistA Imaging System. Even manufacturers who use a proprietary file format may offer an
export function which will save another copy of the file in a standard format.

The standard VistA Capture Window can be used to import images from the local workstation drive.
To import images:

o First select the directory on the local system where the images to be imported are located (see Import

Directory List).
o Next select the image filename from the file list box on the capture window (see Select Image File to be
imported).
e Then click the 'Capture’ button.
Note: When importing files, the '‘Batch Capture' option is available.
« In'Batch Capture' mode, multiple image files can be captured and saved at one time.

Import Directory List

VistA Imaging Capture is in 'Import Mode' when 'Import' has been selected as the input Source. In Import
Mode, the directory of images to be imported must be selected.

Ci\Program Files'WistAmagingimport 2 |
Import Directary list
CAmage Dh00sh,
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Open the Workstation Settings window — Import Directories Tab, by selecting the menu option 'Options|Import
Directory'.

Workstation settings f'5_<|

Auto- Settings ] Scroll Ear and Zoom Settings  Import Directonies l "igit Lu:u:atiu:un]

Workstation zettings: thesze zettings are the zame for all users.

Drefault Direchary: C:AProgram Filezhizkdh maginghimpart®,

[mpart Directony List

Apply Femove Set az Default Add Directony...

v Automatically add any zelected directory to the Impart Directon List.

k. Help

Click Add Directory Button 3 Pireston: - |t0 add a new directory to the Import Directory List.

When the 'OK' button is clicked, the image files will be redisplayed in the Import directory file list box on the
Main Capture window.
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Notes:

The images displayed in the file list box in this window are for display purposes only. Images are not selected
from this window — just the directory from which to import images is selected. The images available in the
selected directory are displayed in the bottom left frame of the capture window. A screenshot is included below.

T:Demolmages! & O

File Mame | Size | Type | Modified R
A0 audiolag... BB jpg 1000202003 9:1...
CARD cardiow... 12268 Nl 10/02/2003 9:1...
CARD DICOM .. F =] Nl 10/02/2003 9:1..
CLIMIC Progre... 4718 tif 09/29/2003 10:...
COMNSENT ad... 47268 tif 10/02/2003 9:0..
COMSENT bla... 27kB TIF 050772003 11:...
COMNSENT car... 4718 tif 1000172003 11:...
COMSENT con... 2048 ials} 10/02/2003 9:2..
COMSEMT par..  EOTKB  jpg 100202003 33,
COMSENT wac... 1KB TIF 0401 /2004 2:0..
i-.,.dfgdfg.ppp.zip aKB Zip 10028/2009 64
ERDs bone d... 103KE8 Nl 100272003 9.3,
EYE CLIMIC di... 143KB Nl 100272003 9.3,
EYE CLIMIC wi... 10138 s} 10/0272003 100,
FoRM 10-10E... Ta1KB s} 10/027/2003 9:3...
FORM115-19 ... 9528 tif 05772003 11:...
FORM115-19 ... 143KB Nl 10/02/2003 9:4..

FORM115-3 ... 473K tif 0972972003 11:... w

If 'Save as default' is checked, the Drive Directory and file mask will be saved by the system and used as
defaults the next time this window is opened.

File mask or file filters are used to limit which files will be displayed in the file list box. The most familiar mask
is "*.*'. This will display all files. Alternate masks can be typed, or selected from the list.
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Timesavers

Topics covered in this section:
Using Keyboard Shortcuts

Using “Auto-Settings” to Save Keystrokes

Defining Display Area
Using “Hold Value”

Using Keyboard Shortcuts

You can speed up the capture process by using the keyboard for frequently repeated actions. The following

table summarizes keyboard shortcuts that can be used in the Capture window.

Certain “Auto-Settings” may modify the behaviors described below. For more information about Auto-Settings,

see Using Auto-Settings section.

To: Do This...
Start scanning a document Press ALT+C
Discard a scanned document Press ALT+L
Finalize a scan (Image OK) Press ALT+K
Complete a study Press ALT+E
Select a new patient Press ALT+P

Move from one input field to the
next

Press TAB. A selected field will contain a
blinking cursor. A selected button will be
displayed with a dotted border.

Move to previous input field

Press SHIFT-TAB

Open a pull-down list

Press TAB until the field is selected, and
then press the Down Arrow key.

Select an item in a pull-down list

Type the first few letters of the value you
want to enter in the field, or use the Up
Arrow or Down Arrow keys. When the

appropriate item is selected, press ENTER.

Close a pull-down list (without
selecting a value)

Press ESC (the Escape key)
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Using “Auto-Settings” to Save Keystrokes

Options in the Auto-Settings tab can be used to reduce the number of keystrokes or mouse used during
document scanning.

To specify Auto-settings for a user
In the main menu, click Options | Auto Settings. The Capture Session Settings dialog will open.
In the Auto-Settings tab, select or clear each option as desired.

When you are finished, click OK. Your changes will take effect immediately.
To associate the settings with the current login and to ensure that they are retained for future sessions, click
Options | User Preferences | Save Preferences.

Defining Display Area Defaults

When a document is scanned, it will be displayed in the right side of the Capture window using a default zoom
and image position. You can define what the default zoom and position can be using the following steps. Once
defined, these settings can be associated with your login and then will “follow” you from workstation to
workstation.

To specify Display Area defaults
In the main menu, click Options | Scrollbar/Zoom Settings. The Capture Session Settings dialog will open.

Settings

In the Scrollbar and Zoom Settings tab, choose one of the following options:

Fit to Window Setting Displays entire captured image at largest size possible,
given the current dimensions of the display area.
Repeat Settings Displays captured image using the zoom and position

of the previously captured image. (Position is used only
if the current zoom

Last Displayed image does not permit the entire image
to be shown in the display area.)

Always Use these Allows the user to apply whatever settings are used for
Settings current image for all subsequent captured images.
Positional The position can be Center, Upper Left, Upper Right,

Lower Left, or Lower Right, and is selected by clicking
the box control near the bottom of the dialog. (Position
is used only if the current zoom does not permit the
entire image to be shown in the display area.)

When you are finished, click OK. Changes will take effect immediately.
To associate the settings with the current login and to ensure that they are retained for future sessions, click
Options | User Preferences | Save Preferences.
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Menu options and functions

Topics covered in this section:
Option Menu

Tools Menu

Configurations Menu

System Manager Menu
Utilities Menu

Image Menu
Help Menu

Options menu

This section contains various options provided to users under the Options Menu used to customize the capture
workstation as needed. The options are explained in the table below.

waliay =M Tools  Configurations  Ukilikie:

Field 'Tabbing' Sequence. ..
E Batch Capture Opkions. ..

Wideo File Cptions. ..

Auto- settings. ..

ScrollBar | Zoom setkings. ..

visit Location b L
v Show Hinks 1
v Show Confirmation messages
! Toolbars - r
Ilzer Preferences L4

Icon [ ShorbiZut Key Legend. ..

Message Hisktary, ..
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Field 'Tabbing' Sequence

The position and tabbing order of the capture controls can be changed
with this option. Clicking this option opens the Tabbing Sequence
Window as shown below. Select field and press Up/Down arrows to
change the tabbing order as preferred.

- Capture window Tabbing Sequence editor.

Select Patient

*Patiert

Select MNote Exam, etc
Mote or Report title and info

*DocAmage Dete, Type, Spec etc <+
*image Desc

Capture

Image Ok | Cancel | Study Complete

Batch Capture Options

Select this option to change the options for batch capture of images. If
“Prompt for Image Description” is checked, a description for each image
in the batch has to be entered before saving.

If “Delete Image File from Import Directory” option is checked, the image
will be deleted from import directory after importing and saving into
capture

Batch Capture Options ®

Before each Image in the Batch is saved -

[ Prompt for Image description ;

After a Successful S5ave

[~ Delete Image File from Import Directory

[ [do nat show this windaw)

b
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Video File Options

Use this option to select which player is used to play video files within
Capture. Opens the Video File Options window. The Video File Viewer
can be selected. “Use Imaging Video player” when selected plays video
files using Imaging video player and “Use Alternate Video player” when
selected plays video files using alternate video player.

¥ideo File Options X

i Usze plternate Yideo Player

i* Lze Imaging Videa Player
[~ Play Video File when selected

Note:.AVI files can be captured in VistA Imaging only.

User Session settings:

Auto-settings

Selection of user options for Tab and keyboard actions.

User Session settings El

croll Bar and Zoom Settings I Impart Directories ] Wigit Location I

[ Automatically Tab to nest control
when <enter> iz prezsed in an edit box, or a list item iz selected

[ Automatically select that Lizt iterm
when only one ligt item matches keyboard input

[~ Open the selection list
when the edit bow of & list contral gets input focus,
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Selection of user options for Scroll Bar and Zoom settings.

User Session settings: User, Session seftings X

Auto- Settings | Scroll Bar and Zoom Settings I mpor: Directories] Wisit Location]

Scroll Bar/Zoom settings

‘When an Imaage iz displayed in the Capture YWindaw Image Box, apply the selected Settings
[Settingz include: Harizontal and “ertical Scroll bar positions and Zoom]

v Uge Fit to Window Setting.

" Fepeat settings of last dizplayed image.

" Always uge these settings:

(" Puosgitional

e 5

Center

Option to select Import directory to import images to. See Import

Directories section for more information.
\Workstation settings:

Workstation settings Pz|
P .
(ACCGSS via: User SeSSIOn Auto- Settings] Scroll Ear and Zoom Settings lVisit Location]
H 1}

Settlngs ) Workstation settings: these settings are the same for all users.
Default Directony:— C:\Program Files'ista\ maginghimport’,
Import Directory List

H H [} ~Dk44 004054
Import Directories mage
Add Directony. ..
v Automatically add any selected directory to the Import Directory List.
ak | Help
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Option to select the default ‘location’ for new Progress notes when creating new
TIU Notes.

User Session settings:
Visit Locations are locations found in the hospital (i.e. Wards, Clinics). User
selects the Visit Location where the procedure took place.

The value of Visit Location is an entry in the HOSPITAL LOCATION File (#44)

Visit Location

User Session settings f'5_<|

Auto- Settings ] Scroll Bar and Zoom S ettings ] Import Directories
‘when creating Mew Progress Motes
& Don't use Default values for Visit Location

ou will heed to gelect a Visit Location when needed.

i Uge Default values for Yizit Location in the following order
1]
2]

| 2
3 [Key is required to change walue]
| 2
QK | Help
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Show:

Hints (on/off)
Confirmation

messages (on/off)

E Batch Capture Opkions. ..

Wiy =™ Tools  Configurakions  Ukilikie:

Field 'Tabbing' Sequence. ..

Wideo File Cptions. ..
Auto- settings. ..

ScrollBar | Zoom setkings. .

visit Location b L
v Show Hinks
v Show Confirmation messages
Toolbars - r
Ilser Preferences L4

Icon [ ShorbiZut Key Legend...

Message Hiskary. ..

\When option is checked, dialog windows will interrupt the capture process
requiring confirmation of certain operations.

e Anexample is the 'confirmation window', where the 'OK' button
must be clicked in order for the process to proceed.

« This option should be checked for new users of the Imaging
Capture System.

Toolbars

\When option is checked, the Capture window toolbar will be visible and
display the saved configurations as buttons.

(faldfapt= Tools Configurations  Utilities  Image Help
Field 'Tabbing' Sequence. .. | Association:
Batch Capture Options... ﬂ
Video File Options. .. F
Auko- sethings...  Batch Britoo ||
ScrollBar | Zoom setkings. .. £ =
Yisit Location 3 -

- Saving  Study

v Show Hints

v Show Confirmation messages

w v Configuration Butkons Toolbar
Caonfiquration Butkons Toolbar Mulki-Line

User Preferences 4
v Current Settings Toolbar

Icon § ShorbCut Key Legend. .. v Image Toolbar

Message Histary, .. |

When checked, the current settings will be displayed at the top of the
Capture Window. <Click> on a setting button to quickly change that
setting only.
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User Preferences

Tools  Configurations  Ukilities  Image Help

Field 'Tabbing' Sequence. ..
Batch Capture Opkions. .. ﬂ
Wideo File Cptions, ..

Association: =

Auto- settings. .. [ Batch Bri

ScrollBar | Zoom setkings. ..

g

Wisit Location b

v Show Hinks

v Show Confirmation messages

Toolbars - »

apply Saved Preferences
5 Pref

Icon [ ShDrtCLItE‘;.-' Legend... e FrETerEnces

Save Preferences On Exit

Message Histary...

The User Preferences option allows users to save all capture session
settings controlled from the Options menu to the VistA system.

e Once saved, capture session settings will ‘follow’ a user, regardless
of which Capture workstation they are logged into.

Message History

Tools  Configurations  Swskem M

Impart Options 4

Field 'Tabbing' Sequence...
Batch Capture Cptions. ..
Video File Options. ..

Auko- setkings...

ScrollBar { Zoom settings...

Import Direckory Options.,.  Cerl+D

Wisit Location 4
v Show Hints
v Show Confirmation messages
Toolbars - L4
User Preferences 4

Icon § ShorkCut Key Legend. ..

This option when selected displays the Message History Window.

Imaging Session: Message History

File Options Refresh Help

11.14.54 465 “Lapturelsvahd 220 shder 220 -~
111454468 Click 'Image OK' to zave Image, or 'Cancel ta dizcard Image

11.1454 468  Click 'Image Ok to save Image, or 'Cancel to dizcard Image

11.14.54.484  STARTIMG: btnlmage0OK Click. ..

11.14.54.484  STARTIMG: btnlmage0K Click. ..

11.1454.484 = Before OKToSavelmagedsls: binlmagel K Click

11.14.54.484 = MagFile0bjFullFileMame:

11.14.54.484 = - glbvar Format =

111454484 = - glbvar Scankode= Impart
111454484 © - |blnputSouwrceDesc= |mport
111454484 = - [bFormatDesc= Bitmap file BMP
11.1454.484 - saveformat= [2BMP UNCOMP
111454484  * - compresstype= Uncompresszed
11.14.54.484 = - filetype = [2BMP
11.14.54.484 = - zcanbitz= 1

11.14.54.484 = - hits/pinel 24

111454484 Walidating Image data...

111454484 Walidating Image data..

111456078 You need to enter a Study date.

11.1456.078  You need to enter a Study date.

11.1456.078  Click Image OK' to save Image, or 'Cancel to dizcard Image

111456078  Click 'Image OK' to save Image, or 'Cancel to discard Image

11.29.39.734

11.29.39.734

11.29.39.7580  Click 'Capture’ to captureimpart the: Image from the input source

11.29.39.750  Click 'Capture’ ta capturedimpart the Image from the input source

11.2939.765  Import an Image by selecting a list enty. Click. 'Capture’ or press '<Enters' to capture the |

11.2939.765  Import an Image by selecting a list entry. Click. ‘Capture’ or prezs '<Enter:' to capture the |
v

< 4

Log Cnk = 261 Logging captured to: C:\Documents and SettingsivhaiswsuribtApplication Datal,

For more information about this feature, refer to the MagLogger User
Guide
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../../../Application%20Data/Microsoft/Word/maglogger_users_guide.doc
../../../Application%20Data/Microsoft/Word/maglogger_users_guide.doc

Icon / Shortcut Key Legend

This sub-section provides an explanation of Icons & shortcuts available and the legend.

Import List, Note Icons,
General

This menu has a legend of icons available in Clinical Capture

Import List

Import List options tab has an explanation of the icons available

in Import List Directory
1 Icon f ShortCut Key Legend

MHote lcons ] Gerneral ] ShortCut Keps ]

=] Select Directony window

6' @ Expand ¢ Collapse the Import Directory List.

L\. Waming - File cannaot be Imported.

@ Current B atch file being imported.

=/ Batch File Skipped - not impaorted.

O G Remove selected / allimages from batch capture list

cl 9 Move selected / allimages to batch caphure list

o OF

Note Icons Note Icons options tab has an explanation of the icons available
in Progress Notes Window.
““Ilcon /£ ShortCut Key Legend
Import List Genelal] ShortCut Ke_l,ls]
J Mew Moteddddendum has no text
.j ?E Mew Mate has ho text, BailerPlate test exrists
= Mew Mateddddendum has text
Complete ./ Signed/Completed Note
J UnSigned/UnCoSigned Mate
gl Mew Note
Il Mew Addendum
Electronically Filed Note.
W 0K
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General General options tab has an explanation of the icons available in
Capture.
““1lcon f ShortCut Key Legend
Import List ] Mote lcons | ShortCut Feys ]
* “izta Imaging Capture - Application lcon
5| Image(s] are attached to the Mote
¥ 'Hold W alue': The value of the field will not be cleared
when the Image is saved.
Open/Cloze Mezzage Hiztory window
* Astensk: indicates a required field
@ s‘ Expandi/collapze Long Descrption edit fisld
o 0K
ShortCut Keys Short Cut Keys tab shows a list of Shortcut Keys available in
Clinical Capture. Below are screenshots of all available
shortcuts.
“Ulcon / ShortCut Key Legend PX|
Import List ] Mate lcons ] General
Key Combination |Functi0n | -~
== |mage Functions
Shift+Clrl + 5 Feset Image to initial zettings
Shift+Chrl + 1 Zoom In
Shift+Ctrl + 0 Zoom Out
Shift+Chrl + Fit Image to Width
Shift+Chrl + & Zoom Image to Actual Size
Shift+Chrl + Left Scroll Left
Shift+Clrl + Right Secroll Right
Shift+Ctrl + Up Seroll Up
Shift+Crl + Down Scroll Down
Shift+Ctrl + Home Scroll to Top Left
Shift+Chrl + PgUp Serall to Top Right
Shift+Ctrl + Pg Down Scroll to Bottarn Right
Shift+Ctrl + End Scroll to Bottom Left
Shift+Chrl +J More Contrast
Shift+Chrl + K Less Contrast
Shift+Clrl + M More Brightness
Shift+Clrl + b4 Less Brightness
Shift+Crl + R Fiotate Right 90
W
&G pin
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ShortCut Keys
Continued

Key Legend

Irnpart List] Notelcons] General  ShortCut Keys

Key Combination |Functi0n | #
=% Page Functions **
CHr + Alk + Left Goto First Page
Ctrl + Alt + Down Gota Previous Page
Chrl + &l + Up Goto Mext Page
Ctrl + Alt + Right Goto Last Page
== 5 election Windows ==
Ctl+ G Image Configurations ‘window
Cirl + P Patient Select
Chl + L Latest Patient Images
Ctl+ D Diirectory Impart O ptions
Chl + F Configuration List
A+ P Patient Select
Al +E Select Azsociated Report
== Capture Functionz ==
Al +C Capture Image
Al + K erify Image iz O
A+ M Cancel Image
Al +E Study iz Complete
w

&5 Print

ShortCut Keys
Continued...

~!lcon f ShortCut Key Legend

Irnpart List ] Mote lcons ] General  ShortCut Keys l
K.ey Combination |Functi0n | -~
== Configuration Settings =
Al +5S Source of Image
Al + b Format of Image
Al + A Agzzociation to Visth Package
Alb+4 Save Made - Single or Group
Al +D Mode - Live or Test
Al + R Other - properties of Image Source
= Miscellaneous
Al + L Long Desc edit box
Al + Down in Date Fields: DateTime Dialog
Shift+Crl + B Move Selected Images to Batch
== Help Topics =
F1 Open Help for the current control
== heny Option access **
Al F10 Prezz the Alt or F10 Key
[wou don't need ta hold it down)]
The Menu keys are now active,
Press the underined characters
to navigate the menu
Al, Space Sustem menu for the window
v
& rin
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ShortCut Keys
Continued...

=1 Icon £ ShortCut Key Legend

Imnport List] Notelcons] General  ShortCut Keys

K.ep Cambination |Functi0n

s

=% Claging Dialog Windows
Alt+Fa Cloze the Active Window.

== Controls with Popup Menu ==
Mouze ¢Right-Click> Image Baox

Irmpart File List

B atch [mport File List

Configuration Buttons Tool Bar

Configuration List

== Hold W alue Popup menu ==
Mousze ¢Right-Click> Anyp D ata Entry Field

Any Data Entry Field label

[excluding Date Fislds)

% Frirt
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Tools Menu

This section provides an explanation for the options available under the Tools Menu.

fsl=N Configurakions  Sysker

k Refresh Index lisks

Realign Index Fields

Option ' Explanation
CPRS Link Is enabled, if VistA Imaging Capture was started from

Options

the CPRS 'Tools' menu. Selecting this option opens the
Imaging <-> CPRS Link window.

The link between CPRS and Imaging can be disabled
(broken).

Refresh Index lists

Operate on the Index.

Realign Index
Fields

Executes the code to ‘align’ the index fields ... i.e. the

input fields on the left side of the window.
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Configurations Menu
This section provides an explanation for the options available under the Configuration Menu.

Option Explanation
Configuration Settings Opens the Configuration
settings window. This option

(e A== Syskem Manager  Ukilities  Image  Help provides access to a submenu.
The submenu lets you open the
main Configurations dialog, or

Configuration Settings All Settings...

Select 'Hold' values. .. SoUrce f the dial tvpicall
Configuration List...  CkrHF any o € dialogs yp.lca y
o Format. .. opened from the configuration
Save Configuration. ., L .
o Association. .. settings toolbar.
Clear Configuration walues )
Saving... e« Source
1 Progress Mote Mode, ., o Format
2 Dermatology Consulk Other, .. « Association
3 Test sl « Saving
¢ Mode &
e Other

Image Capture settings can be
changed using this option.
Select "Hold" Values Hold values window opens. You
can choose fields to hold values
here.

" "Hold" Values g|

“Wwhen an image iz zaved to Visth, the
values of the checked fields will not be
cleared.

FPahient

*Study performed
*Docdmage Date
*Urigin
*Docdmage Type
Specialty

Proc/E vent
*Image Desc

V’ ak | x Cancel |

Configuration List Opens Configuration List
window. See below for more.
Save Configuration Saves current configuration
settings

Clear Configuration Values Clears saved configuration
settings

Numbers 1,2, 3 Represent recently saved
configurations
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All Settings

All Settings window shows all available options for Configuration settings. Settings can be changed here.

°=\ Imaging Workstation configuration @

Source

™ Lumizy= 75

" Lumizy= 150 TN Capture

¢ ClipBoard " Twveain wwindow

£ Meteor/Orion " ScannedDocument
& import [ Bateh

COPY TO SERYER

Mode
(* OnLine(Live) 1 Test Mode

Association
YVistd Package Patiert Only

(" Laboratory © Surgery
™ Medicine ™ Radiology

* Clinical

" Photao ID
™ Progress MNote

™ Clinical Procedures (" Administrative

Images Saved as:
(* Study (Group) ™ Single Image

(* Uze Format of Inparted Image.

o oK - Help

= configuration List...

u Save Settings As. .
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Capture Configuration List

The Configurations window is where capture configurations can be created, edited and deleted. Click the
: [=] Configurstion List...

button to view the current configurations list.

*1 Imaging Workstation: Capture configurations

File Options Wiew Help
v = B X i
ak Save Saveds.. Delete  Settings.. Close
Configuration | Source | Format | Agsociation | Single/Group | Mods | Other | Configuration: Progress Nate
Test Impot Impor.. Clinimage  ImageGroup  OnL..  Ch.. Propetty: | Value
Diermatology .. Import Impar...  Clinimage IrmagelGroup OnL... A Source : Irnpart
Progress Mote Clinlrage: ImageGroup | Onl.. [ T ] e IrnpartFormat
Azzociation : Clinlmage
Saving : ImageGroup
Mode : Online
Other : {C:AProgram Fileshiistad,
Iput Field | Iritial Value
“Doc/ Image Type FROGRESS MOTE
Specialty DERMATOLOGY
Froc/E vent YISIT
“Image Desc PROGRESS NOTE
*[rigin WA,
< I >

The Capture configurations list, which is used to display information about current configuration definitions,
provides flexibility in how that information is displayed.

Configuration Info. Pane
This is the pane on the right side of the Capture Configurations list window. This pane displays the specifics of

a selected configuration definition.

Confuratn Souce | Fomet | Amocia | Configurston: Scanned Document TR
Acverced Deectve Impost True Cirlmay Froperty . [ Ve 1
Scarred MultPage  Scan..  Dotu,  Clrims Souice : ScarnedDl ocurment
Impat Conzen Irpot Docu . Clrlmay
Sebacted Sean Patierd Recoid  Impost Tewe Clrlina FW Documentid
configuration : dlicopoant 4 L Artocaton Clnlmage
Apply L Wil masgels o
& save Mo : OriLine Details o salacted
X Delete Dthes : configur ation
Igut Fickd | inibidl Valie
@ Doc/Imsge Type DIAGRAM
&) Spaciaty *
) Prose./E verit * MISCELLANEQUS
Image Dezc HAGRAM |}
I | | I3 Y 55 I— i
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The top portion of the pane shows the 'standard’ set of properties that can be set from the main Capture window
or from the Configurations dialog.

also includes an "Other" entry that can display specific settings such as:

Batch - if it is checked during an import.

Interactive - if Meteor/Orion ‘Interactive’ is checked while using a Meteor/Orion capture board.
Multi Page - if the MultiPg Doc checkbox is checked during a Twain capture.

o O O O

The bottom portion of the pane shows settings for the new Hold Value feature, and any initial values saved for
specific index fields.

Configuration list
The configuration list on the left side of the window provides the following features:

Configu stion I Senpce i Format | Azsocia | Comfipuraton: Scanned Document o
Advanced Deectve Impeut Tiue l:irlmq' Progery i Wae
Scerred MullPege  Scan Doty Clird g Souice S earredl oe wrer
Impoit Congzenl Impost  Docu...  Chirdmag
Selacted Secan Patient Recoid  Impant  Tiue Clird e Foemal Document4
contigursion searned leepgat l ean | Dlocu. | Astociation Clnlmage
Savrg HolmageGrous
Mode DriLine Detaik of e lected
Dthen co nfig i Mion
Irowt Field | It Vialuse
& Doc/ Imags Tpe  DIAGRAM
& Speciaby "
& Proc/Event * MISCELLANEDUS
Image Dese DlaGRaM |/
i i | 2] 1 A

o Selecting (clicking) a configuration definition will display settings for that definition on the right side of
the window. In previous versions, clicking a list item would cause those settings to be applied.

« Selecting (clicking) a configuration definition, and then clicking Save, will cause the current settings in
the main Capture window to be saved to (overwrite) the currently selected configuration definition.

e When a configuration is selected, it can be applied by pressing <Enter>, or by clicking OK. The dialog
will close when a configuration is applied.

« A configuration can also be applied by double-clicking it with the mouse, or by right-clicking it, then
selecting Apply.

When these methods are used to apply a configuration:

e The dialog will remain open.

e The configuration list can be sorted by column heading by double-clicking the heading.

e The columns in the configuration list can be also resized based on the available space in the dialog or
based on the information in each column. Resize options are available under the Options menu.

e The user can customize the configuration list by selecting which columns are displayed or not.
This feature is available by choosing Options | Column Select.
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View menu options let a user choose between views for the configuration list.

“Detail™ View

Configuration | Source | Fommat | Associa
Advanced Directive  Impot  True Clirdma
Scanned Mulit-Page  Scan Docu.. Clhndmar
Import Congent Import  Docw., Chrdema
Scan Patent Record  Import  True..  Clhndmag

(a) 'Detail’ view, containing details for each configuration definition.

"List" View

Chrlmage Study

Admin Coorespondence
meteor INT

Cliry zarui

Scarved MubiPage

(b) 'List' view, an abbreviated list showing only the names of the configuration definitions. Details of a selected
configuration are shown on the right side of the Capture Configurations window.

Menu for Capture configurations list

There is a menu bar at the top of the Capture Configurations dialog. All functionality for this dialog is accessible from
the menu.

Menu options are summarized below.

Menu & Functionality

Options menu

e Apply Selected Configuration: applies selected configuration to main Capture window.

e Fit Columns to Form: resizes each column to fit in the visible area of the list.
e Column Select: opens the Column Selector window
e The user can select which columns to display in the detail view of the configuration list.
e Stay On Top
= If checked, this window will stay on top of all other windows in the application.
View menu

e List/Details:

= Switches between List and Detail views.
= Displays or hides the Capture Configurations dialog toolbar, described below.
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Toolbar
View menu can turn the toolbar on and off.

v H = X [ N

0K Save SaveAs. Delete Seffings.. Close

The OK button can be used to apply the currently selected configuration definition and close the Capture
Configurations window.

Save Capture Configuration

Click Save Configuration option under Configuration Menu. Name the Configuration created then click OK.

Saye Configuration P§|

Save the zettings fram the M ain Capture Window

az Configuration:

El

& 0K X Cancel

This dialog can be used to save the current state of the main Capture window as a new or existing set of
configuration settings.
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Clear Configuration values

This option is used to clear the Image Workstation configuration screen of all its values except for the Patient
name and Social Security number.

1 VistA Imaging Capture : IMAGPATIENT1063,1063 (isw-imggadb4)
—Ei!e Options Tools Configurations System Manager Image Help

Scurce: Import Format: Association: Patient(Clin)
Select Patient |
*Patient IMAGPATIENT1063,1063 000-00-1063

*Study performed CLIN

*Doc/image Date

__I *0rigin IVA vl

*Doc/image Type

|
I
Specialty l .il
|
|

Proc/Event

*Image Desc

(1) Configurations Settings - option provides access to a submenu. The submenu lets you open the main
Configurations dialog, or any of the dialogs typically opened from the configuration settings toolbar.

(2) Select Hold Values - option that opens the Hold Values dialog.

(3) Save Configuration - option allows direct access to the Save Configuration dialog.

Sawe the Main Capture Window settinos [><]]

This dialog can be used to save the current state of the main Capture window as a new or existing set of
configuration settings.
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Properties Saved with Configuration Definitions
The following properties will be saved when a capture configuration definition is defined:
The properties:

e For cach input field, the status of the ‘Hold Value’ feature will be saved. This feature can be used in
some situations to reduce repetitive data entry.

e The current value of the index fields: Type, Specialty and Proc/Event, will be saved.

e The current value of the existing Image Description field will be saved.

e When Twain Window or Scanned Document is selected, the user can specify if multiple page
documents are being scanned or not.

‘Association’ Configuration Settings

Select Image Association @

Association
Yistd Package Patient Cnly

(" Lahorastory © Surgery
f* Medicine (™ Radiology
" Progress Mote

(" Clinical Procedures

" Clinical
(" Phota 1D
(™ Administrative

i v close on select

[d
Designation ‘Use For ‘
Patient Only/Clinical Outside medical records, discharge summaries, etc.
Patient Only/Photo ID Photo ID
Patient Only/ Administrative Advance directives, means test forms, etc.
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Workstation Configuration

Workstation Configuration allows the system manager to define a default configuration when VistA Imaging
Capture is initially installed on a workstation.

An example of a default configuration is:

« Enabling only the input Sources, image Formats and Associations (medical and/or administrative
images) that apply to this workstation.
o Defining default settings for input Source, Format and Association.

Because of the default configuration VistA Imaging Capture will be configured to begin capturing images when
it is started.

Note: Some of the choices on the configuration window for input Source, image Format and Association will be

grayed-out (disabled) because of the default configuration. If there is a need to have configuration settings
enabled contact the System Manager.

Imaging Workstation Configuration Window
The toolbar used to show current settings at the top of the Capture window.

o Clicking the title of each setting will launch its dialog.

Scurco:  Import Fgﬂ:ﬂ: TIFF GA1FAX ﬁa;tuﬂd:lm: Madicing

i

m [ cloze on select

- W close on select
Format

& True Color  (24bd TGA) Association

€ TrosColor (2400 J90) WiLA Packoge Patieid Ordy
" 296 Color  (B0RTF) ¢ Loborsory " Surgery
T Yray (Bt GrayScale)
" Xray (PG

™ Black & White (Bt GrayScale)

T Chnical
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The related areas in the Imaging Workstation Configuration dialog:

Labels ~
[~ magmo workstation confiouration LK
Source Format
{ Lumisys 75 ' | ™ True Color (2488 TGA)
™ Lumizys 150 TWAN Capure & True Color (2482 PG)
- ﬂ ™ Twwadn winsckorw P
" Meteor Ovion ™ SesnnsdDocunsnt ~ Mrav (Bot Grayscale)
" kmport i Mra

" Biack & White (Ebd GrayScale)
" Docament (TF Uncompras sed)

Mode ™~ Docament (TF G4 FAK)
% Orline(Lire) [ Test Mode

‘el =1
" Association e
VistA Packags Patient Only
{~ Laboratory ( Surgery e | 1 _

'Auto Detect Image Format' for imported images:

o When images are imported from an image server (Source = Import), the Capture program will
automatically determine the proper image format based on the filename extension (JPG, PDF, etc.) of
the image. This will reduce the chances of the incorrect image format being selected, and allows batch
captures for groups of images with mixed formats.

This feature is reflected:
« inthe main Capture window, when Import is selected as a Source,
(1) The Image Format indicated at the top of the window will initially appear blank.
(2) The Image Format of the image being captured will be shown when the capture is complete.
(3) The Image Format will be updated with each new capture.

For example:
(1) Source initially set to Import

e Options Took Configurstions  Hels
Source: Irmpenirt Formnt I

(2) Capture occurs, imported file is PDF format
Source:  bmport Format: PODF

(3) Next capture occurs, imported file is AVI format
Source.  dmport Format: AW
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Use Format of Imported Image option, will automatically be selected when Source is set to Import. Other
Format options will be disabled. This affects the Select Image Format dialog and the Format area of the

Imaging Workstation Configuration dialog.

“ Imaging Workstation configuration ‘ﬁl
- Format
TWEIN Source .. | O TrueColor  (24bit TEA)
TWWAIN Capture C True Colar. (24biEJRG)
,r' e i £ 256 Color (EERTIE)
= Scanmedocument £ ey (Bt Crayzcale)
= Hray
© Blach &V HRe(Eht GraySeale]
" Document (7iF Uncompressed)
~Mode = Document (TIF G4 FAY)
(+ OrLine (Live) " Test Mode
" Bitmep (Uncompressed)
—Association + L=e Format of Imported Image.
VistA Package Patient Only
" Laborstory ( Surgery & Cirical 7 o
L b L € Photol 2 %
o
" Progress Mote
" Clinical Procedures € Administrative E Configuration List ..
—Images Saved as:
@ Study (Group) (" Single Image B save Settings 4s...

The Image Format is used to indicate the type of image resulting from the capture process.

Possible formats include:

Image Format

Description

True Color TGA

24-bit image

True Color JPG

256 color

8-bit color image
variable spatial resolution depending on source

Meteor produces 640x480 pixels
TWAIN produces a variety of resolutions:

X-ray 8 or 12-bit grayscale image
X-ray (JPG) 8-bit 8-bit grayscale JPG image
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Black and White

8-bit grayscale image
768x486 or
640x480 pixels

Document (TIF
uncompressed) 1-bit

300x300 dpi (or other resolution)

Document (TIF G4 FAX)

TIFF G4 compression

Bitmap (uncompressed)

BMP image

Adobe

PDF Adobe Acrobat document

Rich Text RTF Rich Text Format document
Motion Video AVI motion video file
Text File TXT file

Web Document

HTM Hypertext Markup file

Audio

WAYV sound file

Used for scanned x-ray films of any sort:
includes Lumisys

X-ray may be used for other black and white images
where exact manipulation of the grayscale is
necessary.

NOTE: The greater gray scale or color dpi chosen the larger the physical file created. This will affect transmission and
storage processing times.
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Clinical Capture System Manager Options

These are options that are available only to those who have the MAG SYSTEM KEY assigned to them.
If you do not have the MAG SYSTEM KEY assigned to you, you will not have these options available to you.

System Manager Menu
VistA Imaging Capture: System Manager Menu option

The System Manager Menu option in VistA Imaging Capture will be visible for users that have the Imaging
Security Key "MAG SYSTEM" assigned to them.

= NG Lkiliies  Image  Help
workstation Configuration Editor. ..
Apply Default Waorkskation Settings
Show ImageGear Info ko msg window
Save "Captured Image" As...
Select a 'Write Direckory. ..
Advanced Bakch Capture Options. ..

Big File M, { Save Big File to Metworlk, Also )
v el Security O
Enable Image QK , Caphure

Change Timeout valle, .,
Set Warkstation's Alternate Yideo Yiewer. .,

Imnpork Direckary. .. I

Workstation Configuration Editor

Opens the Workstation configuration window where workstation settings can be modified. This is an
alternate way to access the Workstation configuration window. This menu item simply runs
MAGSYS.EXE

Apply Workstation Settings

Applies the current configuration settings from the Workstation configuration file to the VistA Imaging
Capture Application.

Show ImageGear Info : to msg window

Opens the message history window and displays information about the current image.
(Intended for debugging purposes)

Save "Captured Image" As
Save an Image to the workstation. (intended for debugging and demonstration purposes)
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Select a Write Directory

This option opens a window to select the Network Directory to save captured images to. (This is the
only way to save an image to a directory other than the 'WRITE LOCATION' field in the SITE
PARAMETERS File. The directory chosen will remain in effect for the remainder of this Capture
session.

Advanced Batch Capture Options

Opens the 'Batch Capture Options' window.

During Image Import, if the check box '‘Copy all associated files." is checked, the import directory will be
searched for files with the .BIG or .TXT extension that match the Imported filename. These files will be copied
to the Network Directory along with the Imported Image.

Big File ON, (Save Big File to Network Also)

If using the Lumisys 100 scanner capable of scanning BIG files, check this option and the BIG file will
be saved along with the reduced image.

Net Security ON
Turns ON/OFF Imaging Network security.

When Imaging Network security is ON, the Imaging system will make a connection to the Imaging
Network Server as a user that is defined in the Imaging Site Parameters File and break the connection
when the Image is opened, or fails to open.

When Imaging Network Security is off, Imaging makes no attempt to connect to a network directory.
The workstation must have a drive mapped to the Network directory to be able to capture images or the
user that is logged in to the workstation must have access to the Imaging Network server. (intended for
debugging purposes)

Change Timeout Value

The VistA Imaging Capture Session will time out after a specific time of inaction. That time is set in the
IMAGE SITE PARAMETERS File. That setting can be changed for individual workstations with this
menu option. The changed setting will remain in effect until it is changed again. If the setting is
changed to '0' (zero) then the entry from the IMAGE SITE PARAMETERS file will be used as the
timeout.

Set Workstation's Alternate Video Viewer

Select this option to open a file selection dialog widow. In this dialog window, select a video file viewer
to use for all video files.

VistA Imaging displays video files (AVI Files are the only video files supported in V. 2.5) in the VistA
Imaging Video Display window by default.

For an alternate video viewer to be used for video files, the 'Use Alternate Video Player' radio button
must be selected in the Video File Options window.
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The 'Options|Video File options' menu option opens the 'Video File Options' window.
The User can select 'Use Alternate Video Player".

If 'Use Alternate Video Player' is selected, all video files will be opened in the video file viewer that is
associated with files of type *.AVI' defined through the operation system.

The System Manager can change the alternate video file viewer for the workstation to a video file viewer
selected in the open file dialog window.
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Workstation Configuration

The Imaging Workstation Configuration Editor controls many workstation parameters for the VistA Imaging
System. This option is only available to the holder of the MAG SYSTEM Security Key.

=1o| x|
File . Held
H X
Section: | Button/Field Options
L e B R s Eleateﬁefaultlmaqeﬁesc=m

E:a“;; gl:tsl::i:ltion ImageDesc=Selected [Windows default)
Image Format

Import Options

Input Source

Input Source Options
Login Options

Medicine Options
Remote Site Options
SaveOptions
SYS_AUTOUPDATE
SYS_CONFIGURATIONS

SYS_Fonts

SYS_ LastPositions

SYS_Meteor Entry -
VISTAMUSE

VISTARADSERVER value=

Workstation Settings

Button/Field Options:

This section contains an explanation of options under Button/Field Options
[Button / Field Options] selectable at runtime NO

This Section is for options that relate to edit fields and buttons in VistA Imaging Capture.
(Currently only the Image description edit field has options.)

CreateDefaultimageDesc=TRUE default TRUE:
In the process of capturing an Image, a description must be entered for the Image. Set this entry = TRUE and
the Imaging System will create a default Image description.

ImageDesc= (Three choices for the ImageDesc entry)

When the Image description date entry field has the input focus, the cursor can be positioned at various
positions and the text can be selected or not selected.

1) Selected (Windows default)

Text will be selected and typing by user will overwrite text
2) NoSelectCursorEnd

Text not selected, typing by user will be appended to the end of the text
3) NoSelectCursorHome

Text not selected, typing by user will be inserted at beginning of the text.
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NOTE: You can always type in whatever description you like. This option is intended for anyone, but
especially for users capturing groups of images, or many related images. This will allow a default image entry,
and additional text appended to it, without the need to first Un-Select the text or reposition the cursor.

Demo Options
[Demo Options] selectable at runtime NO

Open Abstract Window=TRUE default = TRUE

Set the Open Abstracts Window = TRUE if you want the Abstracts window to always open when you select a
demo patient. NOTE: you can open the Abstracts window at any time by clicking the Abstracts button, or
selecting the 'View|Abstracts' menu option on the Imaging Display window.

Image Format
[ImageFormat] selectable at Runtime YES

The following is a list of all of the possible image types. All entries in the Image Format section have true/false
switches. At least one switch must be set to TRUE, and the default image type cannot be set to NONE. Only
those entries set to TRUE are selectable by the user at runtime through the menu option 'Options|Configuration'.

True Color TGA=TRUE default FALSE
True Color JPG=TRUE default FALSE
256 Color=TRUE default FALSE
Xray=TRUE default FALSE
Xray JPEG=FALSE default FALSE
Black and White=TRUE default FALSE
Document TIF Uncompressed=TRUE default FALSE
Document TIF G4 FAX=TRUE default FALSE
Motion Video=TRUE default FALSE
Audio=TRUE default FALSE
Default=Xray default NONE

You can prevent unnecessary confusion for the user, and phone calls for help. If you enable ( device =TRUE),
only the Image types that will be captured at this workstation.

Example: A workstation is connected to a Lumisys Scanner; the site manager has enabled Image Type 'Xray'
only. On another workstation attached to a HP ScanJet he has enabled "True Color JPG' and '‘Document TIF G4
FAX'

Note: The Image format that is chosen by the user is saved with the image. The Image Type determines which
Image Viewer to use when displaying the image with VistA Imaging Display.
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Import Options

[Import Options] selectable at runtime YES/NO

Type=Copy to Server default 'Convert to TGA' selectable at runtime: NO
DefaultimportDir=c:\image: default 'C:\' selectable at runtime: YES
(The default directory of images to import)
DefaultMask=*TGA: default *.*' selectable at runtime: YES

(The default mask; only files matching the mask will be listed.)

The 'Import' Input Source allows the user to select an existing image file from their local workstation or
Network directory to be imported into the VistA Imaging System. Importing involves identification of the
patient and other image-related information.

The import may be done in several different ways:
The Type entry has 3choices

1) Copy to Server
2) Convert to TGA
3) Convert File Format to Default

The Copy to Server mode means that the imported file will be copied to the server, receiving a new name
assigned by VistA. The file extension of the copied file will be the same as that of the original file. The file is
copied exactly. This option is especially important for a compressed file format such as JPEG. Its use means
that the image data is not compressed again, resulting in further loss of quality. The VistA Imaging Display
software will support the following formats: TGA, TIF, BMP, JPG, PCX, GIF, MAC, MSP, PSD, PCD, PCT
(raster images in version 1 and version 2), Sun Raster, WMF (raster only), WPG (raster only). For any other
formats, please ask the imaging staff (301-427-3700.)

The Convert to TGA mode is required at sites that are still operating Imaging version 1.0 display workstations
based on Truevision Vista boards. This mode resaves the imported image to the Imaging file server using the
TGA file format. This is an uncompressed format.

The Convert File Format to Default allows sites to convert to a selected ImageType format. The Image will be
converted to the selected 'ImageType'. Image Type is selectable at runtime from the menu option
'‘Options|Configuration’. Only those types marked as TRUE in the [ImageType] section of the MAG.INI file are
selectable at runtime. Currently only TGA, TIF, JPG are supported.

Note: DefaultimportDir, DefaultMask, properties are saved at runtime if the user checks the 'Save setting as
default’ checkbox on the 'Select Import Directory’ Window.
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Input Source
[Input Source] selectable at runtime YES

The VistA Imaging System allows many types of image capture. This section of the MAG.INI files controls the
input types that are allowed from a particular workstation. The following input types are supported:

e Lumisys 75  xray scanner

e Lumisys 150 xray scanner

e Meteor Video Capture Board with Millenium VGA board

e TWAIN- TWAIN compliant devices (devices that support a TWAIN interface)

e Import - Import Mode allows the user to select an image that is residing on a disk on the

workstation and import it into the VistA Imaging System.

e Three modes of import are supported "Copy to Server", "Convert to TGA" and "Convert File Format to
Default”. (See the section [Import Options])

e ScannedDocument - Twain device capture of 1 bit Document Images.

Each entry has a true/false switch, which controls user access during an Imaging Capture Session. At least one
device MUST have 'device=TRUE'. The default setting MUST be set to something other than NONE. To
change values, click the input type you wish to modify. You will see two radio buttons at the bottom of the
window. Select the TRUE or the FALSE button. The value will change in the file, for example,
Lumisys75=TRUE. Only those entries set to TRUE are selectable by the user at runtime through the menu
option 'Options|Configuration’

Note : All workstations are capable of Importing an Image. No device is necessary for this type of Image Capture.

You can prevent unnecessary confusion for the user, and phone calls for help, if you enable ( device =TRUE)
only the devices that are available to this workstation for capturing of images.

Input Source Options
[Input Source Options] selectable at runtime YES

e 256 Color Enabled=FALSE, default FALSE:
Set the 256 Color Enabled entry = TRUE if the Scanner you are using is capable of scanning 256
Color Images (8-bit color.)

Login Options
[LOGIN Options] selectable at runtime NO

LoginOnStartup=TRUE, default TRUE:
You can set LoginOnStartup=FALSE to disable the automatic login to the VISTA System. You can
always login or logout by selecting the 'File|Login’, 'File|Logout' Options.

AllowRemoteLogin=FALSE default FALSE
This setting determines whether the initial login ( if LoginOnStartup=TRUE ) will display a list of
Remote VistA Sites to choose from.
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Local VistA=BROKERSERVER default: BROKERSERVER

First, the Local VistA site must be defined. This is the VAMC that the Imaging System will
connect to. The name typed into the edit box for the local site must match exactly an entry in the workstation's
c:\windows\hosts. file.

Local VistA port=9200 default 9200
This entry refers to the TCP/IP port on the VISTA System that the Kernel Broker 'listener’ process is
using. Refer to the Kernel Broker documentation. Usually the port is 9200. If no entry is made 9200 is used.

Medicine Options
[Medicine Options] selectable at Runtime YES

Capturing images and associating the image with a Medicine procedure can be made a little smoother with the
following settings.

Create New/List Existing= (choice of 2)  default=Create New
1) CreateNew
2) ListExisting
Create Procedure stub first=FALSE default FALSE

If the Imaging workstation will always be associating the captured images to New medicine procedures, then
select Create New, this will set the Medicine procedure selection window default to Create /New procedure.

If 'ListEXisting' is selected then the medicine procedure selection window will default to showing a list of
patient procedures for the selected Medicine SubSpecialty.

When a captured image is associated with a New medicine procedure, the medicine procedure isn't normally
created until the first image is saved. If the user has a need to edit the medicine procedure text before the image
is saved set Create Procedure stub first=TRUE. The user will have to be logged into VistA Medicine Package
to edit the procedure text.

Save Options

[SaveOptions] selectable at runtime YES

Default=Group (2 Choices for Default) default=GROUP
1) Group
2) Single

The user of the Imaging System Capture window has the option of saving multiple images as a 'Study Group' or
of saving the images as 'Single’ images. The default value is GROUP. You can set the switch to GROUP or
SINGLE.
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Association
[Association] selectable at runtime YES

This section of the mag.ini file controls which VistA package the captured image will be associated with and
hence where the reports associated with the image will be located. Choices include:

e Laboratory =FALSE default=FALSE
e Medicine =FALSE default=FALSE
e Radiology =FALSE default=FALSE
e Surgery =FALSE default=FALSE
e PhotolD =FALSE default=FALSE
e Progress Notes =FALSE default=FALSE
e None =FALSE default=FALSE
e Default=None default=NONE

The Default item should be set for the package which is most commonly used for image capture from this
workstation. The Image Capture window will be initially configured for the default package when the window
is opened. Select the package to be changed from the list box shown by clicking it. Use the radio buttons at the
bottom to select True or False. The Imaging System Capture window user will be able to select from all
Associations set to True.

To set the default package, select Default from the list box. Select the abbreviation for the default package from
the pull-down list shown below. All entries in the Association section have true/false switches. At least one
switch must be set to TRUE, and the default specialty should not be set to NONE. Only those entries set to
TRUE are selectable by the user at runtime through the menu option '‘Options|Configuration’ .

Setting None=TRUE will allow you to select a User Defined Specialty/Category to associate with the image.

SYS_ AutoUpdate
[SYS_Autoupdate] selectable at runtime NO

These entries control the Imaging Systems autoupdate feature (See AutoUpdating the Imaging Applications for
details). These entries are modified by the Imaging Application: do notmodify these yourself.

-DIRECTORY=\\NETWORK_SERVER\UPDATES\DISTRIB
This is the directory where Imaging updates will be copied. This entry is modified when
MAGASET.EXE is run from the update directory.

-ComputerName=GARRETT
This is the Network Computer Name as defined through MS Windows/NT Network Settings. This entry is
modified by MAGSETUP.EXE

-LASTUPDATE=2970605.1458
This is the date/time of the last MAGSETUP.EXE file that was run on this workstation. It is
modified by MAGSETUP.EXE
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SYS_Configurations
[SYS_Configurations] selectable at runtime YES

1=Import,JPEG,Med,Group=+import+TrueColorJPG+medicine+imagegroup++online
2=Import,JPEG,Lab,Single=+import+TrueColorJPG+laboratory+NolmageGroup++online

These entries are modified by the Imaging Application: do not modify these yourself. These entries keep
information for the user definable 'Hot Buttons'. The 'Hot Buttons' allow the user to quickly change the Input
Type, Image Type, Specialty, Single/Group and Mode settings to saved values.'Hot Buttons' are described in the
'Imaging Workstation Configuration' Window section.

By creating Hot Buttons for a Capture workstation ( creating Hot Buttons is optional ) you will allow the user to
switch configurations with one click of the mouse. The user will not have to take the time to select each setting
from the list of available Image Types, Input Types, Specialties, etc.

Note: The entries shown here are examples only. When you first setup an Imaging Workstation for Capture,
there are no Capture configurations defined.

SYS_Fonts
[SYS_Fonts] selectable at runtime NO

This is used by the Imaging System to record the fonts of certain controls and windows in the Imaging
Applications.

Some of the controls that the font can be changed are: Report Window, Patient Lookup selection list, Surgery
selection list and others.

Do not modify these entries yourself, it is maintained by the imaging system.

SYS_ LastPositions
[SYS_LastPositions] selectable at runtime NO

This is used by the Imaging System to record the last positions of the application's windows.
Do not modify these entries yourself, it is maintained by the imaging system.

SYS Meteor
[Sys_Meteor] selectable at runtime YES

These entries are modified by the Imaging Application: do not modify these settings yourself. These entries are
used by the system as parameters for capturing images with the Meteor Input Type.
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VISTA MUSE
[VISTAMUSE] selectable at runtime YES

The VISTAMUSE section holds information specific to the VistA MUSE windows. These windows interface
with the Marquette MUSE Database to access patient EKG’s.

IMAGESIZE=1132,738 no default;
GRIDON=TRUE default TRUE
ShowDottedGridDIg=TRUE default TRUE
PrintDottedGrid=TRUE default TRUE
SiteNumber=0 default O

Changing the size of the EKG image with the Zoom controls will increase the IMAGESIZE, and the last image
size is saved to this section.,

The Grid On/Off setting is also saved.

Printing of the grid has caused some problems on certain printers. If the grid on a printed EKG is not visible or
consistent, try the Print Dotted Grid. The Dotted Grid seems to print consistently on most printers.

The MUSE Database can have more than one site number. Each site number is stored in a separate directory on
the MUSE Server. Directories are given names starting with 'Site' i.e. Site01, Site02, Site03...A field in the
Imaging Site Parameters file is set to a site number and all Imaging Workstations use the setting in that field.
You can change this entry, if you need to have an individual workstation connect to a different site number.

Notes:
e Setting SiteNumber = 0 (zero) tells the workstation to use the Imaging Site Parameters file setting.
e AutoUpdating section in the installation guide explains how to automatically update each workstation
with the MUSE MainServerName and MainVVolName. These entries in the WIN.INI file are used when
the workstation connects to the MUSE Database to access EKG's.

Workstation Settings
[Workstation Settings] selectable at runtime NO

These are workstation settings that relate to various areas of VistA Imaging.

ID=IRD default=UNKnown
Workstation ID, i.e. 'lAD' a unique identifier for this workstation, used in the Imaging Access Log File
(2006.95.)

Location=Ruth's_Desk default=UNKnown:

Location of the workstation, a unique free text field, i.e. "Gl Conference Room."

Abstracts created=True default=TRUE
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This should be set to True if the Image Abstract is to be created by the workstation. If set to FALSE the
Image Abstract will be created by the Imaging Background Processor Workstation.

Save Radiology BIG file=True default=FALSE
This should be set to True if the 2k x 2k scanned x-ray file is to be saved along with the 1k x 1k file and
the abstract.

Display JukeBox Abstracts=TRUE, default TRUE:
Displaying Abstracts that are located on the JukeBox takes longer than if the abstracts are on the
magnetic image server. To stop the display of Jukebox Abstracts set this entry = FALSE.

Log Session Actions=FALSE default FALSE
A record of all Actions performed by the user of Imaging System display window can be saved by
setting this entry = TRUE.

VistARad test mode=FALSE default FALSE
Not for general use, this option is intended for debugging. Users of VistARad, the diagnostic quality
Radiologist Imaging Workstation, can enable test mode. In test mode the data being sent from VistA to
VistARad software can be viewed.

MUSE Enabled=TRUE default FALSE

MUSE Demo Mode=FALSE default FALSE
Not for general use. This setting is for Demonstrations given by the Imaging Implementation team.

Allow Image SaveAS=FALSE default FALSE

Not for general use. This setting is for saving images to the local drive, to be used in demonstrations of the
Imaging system.

Fake Name=Fake,PatientName default 'Fake,PatientName'

Allow Fake Name=TRUE default FALSE
The Fake Name will be used on all Imaging Display windows and reports from VistA. Only Textual
changes are made. Images that have the patient name visible will still have the patient name visible in
this type of demo.
This is a way of demonstrating the Imaging system to an audience using a Real Patient. This is not for
general use.
Note: when displaying images using Fake,PatientName, the Images are the Real images for the patient,
and if the patient's name is on the image, it will be visible. This mode of Demonstration should be used
with caution. The Images to be shown in a demonstration of this type should be viewed before hand to
make sure the patient name is not visible.

Workstation Timeout minutes=120 default 0
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This setting if other than 0 ( zero) will override the Imaging application timeout fields in the Imaging
Site Parameters File. It will apply to all Imaging applications run on this workstation. i.e. Display,
Capture, VistARad.

If this setting is O (zero) then the timeouts that are entered in the Imaging Site Parameters File will

apply.
[Workstation Settings] selectable/changeable at runtime YES
Use Alternate Video Viewer=FALSE default FALSE

VistA Imaging will display Video files (only video files of type AVI) in a custom Video Window. An
Alternate viewer can be selected. Set this value to TRUE and video files will display in the default
video viewer defined for the workstation. (see "Alternate Video Viewer") If no alternate viewer has
been defined for this workstation then the video file will display in the default viewer defined for the
Windows operating system. This setting is changeable from the Video File Options window.

Alternate Video Viewer="" default "™
Select the menu option 'System Manager|Set Workstation's Alternate Video Viewer' to define a specific
video viewer for this workstation.

Play Video File=FALSE default FALSE
Setting this value to TRUE will automatically play the video file when selected. This setting is
changeable from the Video File Options window.

VistA Imaging Capture Application:
The following settings apply to VistA Imaging Capture.:

[Workstation Settings] selectable/changeable at runtime YES

Import List height=123
The last height of the 'Import file list' is saved. The height can be changed by 'dragging’ the separator bar directly
above the Import list.

LongDesc height=80
The last height of the 'Long Description'’ field is saved. The height can be changed by 'dragging' the separator bar
directly above the Long description field.

Config Toolbar=TRUE default TRUE
The visible state of the Configuration Toolbar is saved. Select (check) the Capture menu option 'Options| Saved
Configurations Toolbar' to display the toolbar.

Settings Toolbar=TRUE default TRUE
The visible state of the Settings Toolbar is saved. Select (check) the Capture menu option 'Options|Current Settings
Toolbar' to display the Settings Toolbar.

Large Slider Controls=TRUE default TRUE
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The size of the slider controls is saved. Slider controls are used to change the Brightness, Contrast and Zoom values
for the Image. Select (check) the Capture menu option 'Options|Large Slider controls' to change the size.

Close Quick Setting=TRUE default TRUE

Capture Hints=TRUE default TRUE
Select (check) the Capture menu option 'Options| Show Hints' to have hints display when the mouse is above a control.
This value is saved.

Capture Confirmation=TRUE default TRUE
Select (check) the Capture menu option 'Options| Show Confirmation messages' to activate the confirmation window
function. When active, a confirmation window will be displayed before images are saved to VistA.

Capture Maximized=TRUE default FALSE
This setting is saved when the Capture application is closed. If the Capture window was maximized when it was
closed, it will be maximized when it is started again.

Data Entry Width=300
The width of the 'Data Entry panel' is saved.

ToolBarPosition=TOP default TOP
In the Capture Application, the Image manipulation toolbar can be repositioned. The last position is saved. To
reposition, right-click the toolbar to activate the shortcut menu and select from Top, Left or Right.
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Utilities Menu
This section explains the Utilities Menu options located in the Menu Bar.

MM Image Help

QA Review. ..
Q& Repart,..

QA Review and QA Report Utilities are only available to users with MAG SYSTEM Security Key assigned to
them. Please refer to the Clinical Display User Manual for more details about using these options.

Controlled Image

Controlled Image:
This section explains the Controlled Image option under the utilities Menu. Below is an explanation of Controlled
Image as well as how to capture controlled images using the Utilities Menu..

Shown below is the default abstract for Controlled Image

ontrolled This abstract is displayed when an Image is marked as ‘Controlled’
—] A controlled image won’t display in the Abstracts window. But

== will display normally when selected. This gives the Physician a
Image visual indication that there is something sensitive about the Image.
#2 [SLC] CRISIS
MOTE 0413421

The Controlled Image field can be used to specify that the image contains graphics or data of a sensitive nature. The
Display Client gives the user a visual indication through the use of icons and abstracts that the image is controlled.

The Controlled Image property gives the site the opportunity of marking an Image as controlled. In the image list and
tree view controls of the Imaging Display Client, controlled images will have an icon displayed in the first column that
distinguishes it as controlled. The Abstract for a controlled image will not be shown. Instead of the abstract, a bitmap
signifying that this image is controlled will be shown. When the image is opened, it will display as always. The
controlled value can be changed for an image in the Image Index Edit window. Users with the Security Key ‘MAG
EDIT’. will have access to the Index Edit window.

Setting the ‘Controlled’ Image property
VistA Imaging Capture :

Capturing single Image

In VistA Imaging Capture, when you are capturing a single image, before you click the ‘Capture’ button, select the
menu option ‘Utilities’ | ‘Controlled Image’. The phrase ‘Controlled Image’ will be displayed to the left of the Capture
Button as a visual indication that the image about to be captured will be flagged as controlled.
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Capturing Group using Batch Capture

In VistA Imaging Capture, when you are capturing a batch of images as an Image Group, before you <click> the
‘Capture’ button, select the menu option ‘Utilities’ | ‘Controlled Image’. The phrase ‘Controlled Image’ will be
displayed to the left of the Capture Button as a visual indication that the Image Group about to be captured will be
flagged as controlled.

Capturing Group (not using batch capture)

In VistA Imaging Capture, when you are capturing multiple images as an Image Group, before you <click> the
‘Capture’ button, select the menu option ‘Utilities’ | ‘Controlled Image’. The phrase ‘Controlled Image’ will be
displayed to the left of the Capture Button as a visual indication that the Image about to be captured will be flagged as
controlled. This gives a way to mark only certain images of the Group as ‘Controlled’.
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Image Menu

Image Menu has options for Image manipulation. See below for explanation of the available options.

Rokate »

Invert
Reset Shift+Ckrl+5
Clear

1 ContraskjBrightness »

E scroll r
| Page »
] m Cpen Pan Window

! Cespeckle

| [T Deskew

Copy bo Cliphoard
Paste from Clipboard

Zoom

Help

M Zoom In Shift+Crl+1
Mouse » Zoom Ok Shift-+CErH+0
Rotate ¥k o Fitto width  Shift+Cerivw

= Fitta Height

Inverk EE . -
Reset  Shift+Cires | oo Window

=1 fctual Size Shift-+Chri+A
Clear

Zoom sub-menu has options to size/re-size an image.

Click To...

Zoom In to zoom in to An image

Zoom Qut to zoom out of an image

Fit to Width  to fit the image to the window width (horizontal)

Fit to Height to fit the image to the height of the window (vertical)

Fit to Window to fit image to the entire window (vertical and horizontal)

Actual Size  to show image in its original size
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Mouse

TR -
%\ Maagnify

't Zaom
E‘Q Painker

Mouse sub-menu has editing options available to size/re-size an image.
Click To..

Pan to pan image by dragging mouse
Magnify to magnify an image where the mouse is clicked
Zoom to zoom into an area of the image selected with the mouse
Pointer to go back to mouse pointer
Rotate
EEEET 4 right  shiferctrieR
& Left
o 180
|"-.| Filp Horizontal
E Flip Wertical

Rotate sub-menu has options to change image orientation.
Click To...

Right to rotate an image to the right
Left to rotate an image to the left
180 to rotate an image 180 degrees
Flip Horizontal to flip an image horizontally
Flip Vertical to flip an image vertically
Scroll

Y topleft  ShifteChreHome

Top Right Shift+Ckr+PglUp
Baotkar Left  Shife+Ckrl+-PgDn
Botkom Right  Shift+Ckr+End

Left Shift+Cerl+Left
Right Shift-+Ckrl-+Right
Up Shift+Ckrl+Up
I Dot Shift+Ctrl-+Down

Scroll sub-menu has options to scroll through the image.
Click To...
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Top Left scroll to the top left corner of the image

Top Right scroll to the top right corner of the image
Bottom Left scroll to the bottom left corner of the image
Bottom Right scroll to the bottom right corner of the image
Left scroll to the left

Right scroll to the right

Up scroll up

Down scroll down

Page

Press  ChrlH-alt+Down
Mexk Crel+alk+Hp
Last  Chrl4+Al+Right

Page sub-menu has options to scroll through multiple pages, if available
Click To..

First go to first image in study
Prev go to previous image
Next go to next image

Last go to last image

Reset

Resets image to its original size.
Clear

Clears image from the capture window.

Contrast

Conkrask/Brightness k Conkrask + Shift+Ckrl+1
Contrask - Shift-+Zkr+E
Brightness +  Shift+Crrl+M
Brightness - Shift+CErl4+mM

F

Contrast sub-menu has options to adjust image contrast and brightness.
Click To..

Contrast + increase image contrast
Contrast - decrease image contrast
Brightness + increase image contrast
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Brightness - decrease image contrast

Other options:

Reset Shift+CerH-5
Clear
ContraskiBrightness »

Scroll 4
Page r
lﬂ Open Pan Window

Cespeckle

H DeSkew

Copy bo Clipboard

Paste from Clipboard

Invert invert an image
Reset reset image back to original
Clear clears image from the screen

Open Pan Window  opens a pan image window. Pan window indicates the area within the image that is being
examined.

DeSpeckle despeckle image.

DeSkew deskew image - straighten images that have been captured at an angle.

Copy to Clipboard  copy image

Paste from Clipboard paste image
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Help Menu

This section explains the Help Menu options in VistA Imaging Capture.

Imaging Capture Window

Syskem Manager help
Docurnent Scanning. ..
Admin/Means Test, .,

Error Code lookup...

v
About. ..
Contents Opens the contents page of On-Line help for VistA Imaging.
Imaging
Capture . . .
\Window Opens the Imaging Capture Window page of On-Line Help.
Opens the 'Options for MAG SYSTEM key holders help topics.
Help Topics: Options for MAG SYSTEM key holders 21 x|
Contents | index | Find |
Click a topic, and then click Display. Or click another tab, such as Index.
Vistd Imaging Display
2] s ystem Manager menu option
@ Prefetch Patient Images menu option
@ Image Information window
= § :
System D message history window

WD) Vist& Imaging Capture
@ System Manager menu option
E?] message history window

Manager help

Close Print... Cancel I
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Document
Scanning

Displays 'DocScan.hlp’ help file.

Help Topics: DocScan.hlp 3 _"Jﬂ

Contents | Fird |

Click a book, and then click Open. Or click anothertab, such as Index.

Q Chapter 1: Scanned Documents Linked ta Patient Only
e Chapter 2: Scanning Progress Notes Documents

0 Chapter 3: Scanning Medicine Documents

Q Chapter 4: Scanning Radiology Documents

Q Chapter 5: Scanning Surgical Documents

Q Chapter B: Scanning Laboratory Documents

Q Chapter 7: Modify the Imaging "W orkstation Configuration
Q Chapter 8: Scanning with the Twain WWindow option

Open Pint.. |  Cancel

Admin/Means
Test

Displays the Admin/Means Test Help file

i x|

_Filk Edit Bookmark Options Help
Qontents' Index ] Back l Print l << J >> l
Contents

Means Tests Scanning Configuration

Configuring the Capture Workstation for Means Test
Scanning

Means Test Scanning
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Error Code
Lookup

Opens the 'Error Lookup' window. A short description will be displayed for
the error code entered.

& Error, Lookup

Walue: |:'1

Error Meszage

The zpstem cannot find the path specified.

Mu:udules...| Look Up I

Cloze | Help |

Use Internet
Explorer for
help

Launches the Internet Explorer to open help files

Conkents

Imaging Capkure YWindow
. System Manager help

Dacument Scanning. ..

AdminMeans Test, ..

Error Code lookup...

About,

About

Displays VistA Imaging version information.
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Security Keys

Note: Ifthe ‘CAPTURE KEYS’ site parameter has been initialized, (set to True), the following keys will need to be
assigned appropriately.

Clinical Capture User Manual MAG*3.0%94

Capture-related Security Keys

MAG Allow capture of clinical images without a VistA

CAPTURE Package association. (i.e. 'Patient Only: Clinical' on
the Imaging Capture configuration window).

MAG NOTE User can electronically file notes without an electronic

EFILE signature from the Imaging Capture workstation.

MAGCAP Allow capture of administrative images to image

ADMIN association ‘Patient Only : Administrative’

MAGCAP CP Allow capture of Clinical Procedure images.

MAGCAP LAB User can capture Laboratory images from the Imaging
Capture workstation.

MAGCAP User can capture Cardiology images from the Imaging

MED C Capture workstation.

MAGCAP User can capture GI images from the Imaging Capture

MED G workstation.

MAGCAP User can capture Generic Medicine images from the

MED GEN Imaging Capture workstation.

MAGCAP User can capture Hematology images from the Imaging

MED H Capture workstation.

MAGCAP User can capture Internal Medicine / Hematology

MED HI images from the Imaging Capture workstation.

MAGCAP User can capture Internal Medicine images from the

MED | Imaging Capture workstation.

MAGCAP User can capture Neurology images from the Imaging

MED N Capture workstation.

MAGCAP User can capture Pulmonary / Endoscopy images from

MED P the Imaging Capture workstation.

MAGCAP User can capture Pulmonary Function Test images

MED PF from the Imaging Capture workstation.

MAGCAP User can capture Rheumatology images from the

MED R Imaging Capture workstation.

MAGCAP User can capture Consult images from the Imaging

MED Z Capture workstation.
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Capture-related Security Keys
MAGCAP User can capture Photo ID images from the Imaging
PHOTOID Capture workstation.
MAGCAP User can capture Radiology images from the Imaging
RAD Capture workstation.
MAGCAP SUR User can capture Surgery images from the Imaging
Capture workstation.
MAGCAP TIU User can capture TIU images from the Imaging Capture
workstation.
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Appendix A: Supplemental Logon Screens

When logging in to Clinical Display you may be confronted with two screens that are not described in the
Signing in to Clinical Display section of this document. In this Appendix an alternate logon method is
described.

To start Clinical Display as a standalone applications from the workstation perform the following steps.

1. Double-click the Display shortcut :ﬁ on the Windows desktop.

If a shortcut is not available, click #5238 then choose Programs | VistA Imaging Programs | VistA
Imaging Clinical Display 32-bit.

2. Select the server you have been instructed to log in to from the Connect To window. If the server is not
listed in the drop down list then select | New| and enter the Address and Port Number in to the window.
Your site administrator will have the server information or call the help desk.

BROKERSERYER.9200 -
v OK X Cancel | ? Help | New |
Address: Unknown! Port: . 9200

Address: [

Port Number: [

| ' OK I anncel‘
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3. Enter your Access and Verify codes. Screenshot included below.

e AN | 5
This V.5, Government coepuler systes Ls for afficial wse only. The files
e his systen Lnolede Fedaral records that contaln seasitive information
ALl aotivities on this system may be mialtored to messwre satwork
perfomancs and resource willisation: 16 detect wavthorived access to or
Misnes of the systen or Individual files and utilitios on the systes,
Lasluding persanal wea; and o protest the sparational Integrity of the
wystam. Purthar uwse of this system constitutss your consent to such
monitoring. Misuse of or wiasthoriszedaccess to this system may fesult iu
weinisal prosecution and disciplisary, adverse, ar othar appropriate
action.
COMANNING®® NARNING®® WASNING®*

MISUSE OF TWIS STATENM AND INFORMATION IN TWIS STSTEM IS A FEDERMAL CRIME

1AM - IO L
Waloons 10 the VietA Inaging Deme Systes!

Access Code

Saevwe Volme ROU LO Pon N4

T Onange Verly Code

X Conce |

4. Select your Division in the window that appears in Figure 39 and click | OK |.

- (BIX

Select Division
Must Select Division To Continue Signon!
660) SALT LAKE CITY

v OK X Cancel 7 Help |
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5.  The VistA Imaging Capture window appears as shown below.

Yisth Imaging Capture : PATIENT SEYENONEONE {LocalHost) in use by: IMAGPROYVIDERONETWOSEX ,ONETWOSI

File Options Tools Configurations System Manager  Utilities Image Help

Source:  Import Format: Aszsocistion:  Laboratory Saving: Study Mode:  OnLine Cther:  Copy to Server
Test Dermatology Consult | Laborstary | Medicine Procedure | Progress Mote | Clinical Procedure | Surgery | Radiology |

- Select Patient | g I [ contoo I [ zoomtoo | [lpef w0 A b bl
PATIEMT SEVEMONEONE 000-00-0711 B
s - : CEIM- I S™0® W RO O
Select Laborstory Specimen |
*Study performed
*Specimen Date
*Accession Mo.
Chjective =
Stain I j
*Docimage Date _I *Origin IVA j
*Docimage Type il
Speciatty il
Proc/Event il
*Image Desc
Capture [~ Batch
Image Ok Cancel Study Comple{gl
Imace Long Description v weord wrap 6
CiProgram Files'WistAimagingimport [ ]
File Name | size [ ype [ moditied [
sLC Patient : PATIEHT,SEVEHOHEOHE I
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