IHS Website Content Update Request Form
This form is required to initiate ANY changes to the IHS website.
Please do the following:
· Complete this form.
· Email the completed form to your IHS Web Team representative[footnoteRef:1]. [1:  This is the Web Team designer or programmer that you normally work with.] 

· Send images or Section 508 compliant documents as email attachments along with this form.

	CONTACT INFORMATION
	PRIORITY

	[bookmark: Text2]Name:        
	[bookmark: Check1]|_| Low – 3 to 5 Business Days

	[bookmark: Text3]Phone:       
	|_| Medium – 2 to 3 Business Days

	[bookmark: Text4]Email:         
	[bookmark: Check3]|_| High – 1 Business Day
[bookmark: Text1]Why, please explain:      


	WEBSITE ADDRESS (example: http://www.ihs.gov/webservices)

	[bookmark: Text5]URL: http://     

	ACTION
	TYPE OF CONTENT

	[bookmark: Check4]|_| Add
[bookmark: Check5]|_| Edit
[bookmark: Check6]|_| Delete
	[bookmark: Check7]|_| Document
[bookmark: Check8]|_| Image
[bookmark: Check9]|_| Link
[bookmark: Check10]|_| Text

	DESCRIPTION (be specific!)

	Where does the link, document, image or text need to go? What is it replacing? What do you want the document link text to say?

Example:  

Please add PDF attached to the email to http://www.ihs.gov/webservices at the bottom of the “Home” page below the text “These services are also extended to Tribes that have left their IT shares with IHS/OIT.” I want the link to say, Health Care 101. 

     




