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Preface

The purpose of this manual is to provide you with the information you need to use the
latest enhancements to the Panel View window in the iCare (BQI) population
management application.

This manual contains reference information about iCare views, examples of its
processes, and step-by-step procedures to show you how to perform activities related
to the Panel View window in the latest version of the iCare application.

For more information about iCare basic functionality, iCare usage, or training for
iCare, you may consult these resources:

iCare — IHS OIT available at http://www.ihs.qgov/icare/

iCare Population Management GUI, User Manual Version 2.2 (July 2011)
available at http://www.ihs.gov/RPMS/PackageDocs/bgi/bgi 022u.pdf

iCare Training available at
http://www.ihs.gov/icare/index.cfm?module=dsp icare cmet training

Recorded AdobeConnect sessions for iCare available at
https://ihs.adobeconnect.com/r6yazmozlgm

Join the iCare listserv by sending an e-mail to icare@listserv.ihs.gov
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1.0

1.1

1.2

Introduction

iCare is a Windows-based, client-server graphical user interface (GUI) to the IHS
Resource and Patient Management System (RPMS). iCare retrieves key patient
information from various components of the RPMS database and brings it together
under a single, user-friendly interface. iCare is intended to help providers manage the
care of their patients. The ability to create multiple panels of patients with common
characteristics (e.g., age, diagnosis, community) allows users to personalize the way
they view patient data.

The information included in this Panel View specific manual covers iCare Panel
View functionality in iCare Version 2.5. For more information about iCare basic
functionality, iCare usage, or training for iCare, you can consult the resources listed
above in the Preface.

Background

Along with the rest of the healthcare industry, IHS has already developed a set of
chronic condition management (or register) applications, including for diabetes,
asthma, and HIV. This type of application provides a way for healthcare providers to
manage a specific group (register) of patients for a single disease state. Register
management applications assist healthcare providers to identify high-risk patients,
proactively track care reminders and health status of individuals or populations,
provide more standardized and appropriate care by embedding evidence-based
guidelines, and report outcomes.

Many patients, however, have more than one diagnosed disease. For instance, at the
current time within the Indian Health system, a diabetic asthmatic woman could be a
member of four RPMS registers (diabetes, asthma, women’s health, and
immunizations). This ‘silo” approach to patient care could potentially result in
fragmented care, and could increase the risk of inadequate patient care management
due to misidentification of the true level of risk.

iCare Graphical User Interface

The iCare GUI is intended to allow providers to see a more complete view of patients
with multiple conditions, while maintaining the integrity of the user-defined, disease-
specific registers.

iCare can help IHS providers by:

e Proactively identifying and managing different groups (populations) of patients
who share user-defined characteristics.

Panel View User Manual Introduction
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Providing an integrated view of a patient’s conditions that would minimize “stove
piped” care management.

Providing an intuitive and integrated interface to the diverse patient data elements
of the RPMS database.

Facilitating providers a review of clinical quality of care measures for their own
patients to enable improvement in the quality of healthcare delivery.

Enabling views of traditional healthcare information from the perspectives of
community, population and public health.

Providing the default tag selection as Proposed and Accepted. You can change the
tag selection for any record by selecting or de-selecting any checkbox.

Clicking the “use AND?” check box when there are multiple tags selected. The
“And” option searches for patients who have ALL of the user-defined tags.

1.3 Who Should Use iCare?

Any provider who needs to identify a group of patients for long-term management or
to create a temporary list should think about using iCare. Do you fit any of the
following scenarios?

I am a nurse at a facility that assigns a primary care provider to each patient.
Every day, | want to create a list of scheduled patients for two different doctors in
my clinic.

I want to identify which of my patients are considered obese so | can recommend
nutrition counseling.

Because providers at our clinic have performance goals related to annual GPRA
clinical measures, | want to identify which of my patients are missing key clinical
data.

Our Women’s Health Clinic wants to focus on two clinical performance
improvement initiatives this year. We want to identify the performance problem
areas for female patients between the ages of 18 and 50.

I am one of two part-time case managers for a group of children, and | want to
create a patient list that we both can use.

Panel View User Manual Introduction
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2.0

Panel View Window

The Panel View window displays data about the patients in a selected panel. You
access this window by using the Open function or by double-clicking a record on the
Panel List window.

Ej RPMS iCare - Example panel - Panel View o
- — e - - DUy — -
File Edit Patients Tools Window Help Quick Patient Search: O
Example panel Total Patients = 155
PatientList Last Updated: Mar09, 2016 01:18 PM
by WETZEL .MIKE
i Patient Listér Reminders r Rem Aggregated r Natl Measures r Natl Aggregated CMET Care Mgmt r Diagnostic Tags Flags | Referrals rConsuIts ]
- 2 ~ o
St bl = a
P F =R | i B F S VEeES
Add Open Remove | Copy Cut Paste | Modify Share Layout
¥ v % w3 Patient Name T8 HRN TH Sex TR Age 7R DOB T+ Designated PCP T Community W8 Activel *
ABBOTT LARRY LEE 115354 M 23YRS Feb04. 1387 KRISEJUDITHK PEACH SPRGS  Obese(|=
113355
ABEITADEBORAH 121616 F 22YRS  Apr06, 15953  DUDLEYANIL ¥z SUPAl
121617
ABENDROTH.TIMOTHY D 138938-T5T M 60YRS Sep23. 1955 QUARTZSITE CVD AR
[2 ABNER.MOSES GEORGE 105763-TST M 40YRS Sep 17,1970  CROZIER.PENNIE PARKER {0}
105764-CRIT
105765-ASAP
ABNER, RAINA JAZZ 144352-T5T  F E7YRS Feb24, 1545 CROZIER.PENNIE CALIFORMIA CWD AF
LNK
ABRAHAM, RALPH 136845-TST M 1T1YRS  Mar 24,2004 THOMSDN,DENISE M PARKER Asthma
136846-CRIT
136847-ASAP
ACEDO FERMESSA 145376-TST  F 6YRS  Dec 30 200% DAMASO NEELIMA MD PARKER Asthma
ACHEE.SABINA L 146023 F 5YRS  Sep18.2010 Fa SUPAl
ACOSTAAUSTIN 137973T5T M 10YRS May 13,2005 CABALLERO.GEORGELYOMN | PFARKER Asthma
ACOSTAMARDELL 121060-TST  F 87YRS Jul 23,1928  CROZIER.PENNIE BIG RIVER Asthma
(F): CVT
ADAMO,AMBER LYNNE 138032-TST  F 26YRS Feb02, 1950 RIVERSIDE
138033
ADAMO. ANDRA 108559-TST  F 30YRS Jan24, 1986 CHEMEHUEW!
108560 WALLEY <
< [ +
Ready. Current Layout: Patient Default| Selected Rows: 0 Visible Rows: 155 Total Rows: 155

Figure 2-1: Sample Panel View window

Note: The Repopulate button will not display on the Panel View
window if the patients in the panel were added manually
(that is, the panel has no predefined logic).

The application displays the loading progress (in percentage) in the status bar when
the panel contains a large number of patients. This feature applies to the Patient List
(when you first access the Panel View window), Reminders, Natl Measures, CMET,
Care Management, and Diagnostic Tags tabs.

Figure 2-2: Loading Progress Information

You can cancel the load by clicking Cancel; the application displays the Cancel
display of data? dialog confirming that you want to cancel the loading process. Click
Yes to cancel the load (otherwise, click No).

Panel View User Manual Panel View Window
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iCare allows for more than one user to open the same shared panel simultaneously.
The second and subsequent users to open the same panel will have “read only” access
to the panel content, similar to Word or Excel functionality. If the first user closes the
panel, the second user will be notified that the panel is now available for “edit”
access, unless the user only has Shared Read Only access by the panel creator.

2.1 Information on Toolbar
The following data displays in the panel information area located between the menu
bar and the Panel View tabs:
e Panel Name and Panel Description: both data items are user-defined.
e Owner Name (only displayed if you are not the creator of the panel): Name of the
user who created the panel and shared it with you.
e Total Patients: Number of patients in the panel.
e Patient List Last Updated: Date and time the Patient List was last repopulated,
either manually or auto-repopulated.
e By: Name of user who last repopulated the Patient List.
Note: If the panel has been shared with others who have
read/write access, the displayed Owner and By fields might
contain different names.
2.2 Properties
Click the Properties button located above the tabs in the Panel Information area (or
select File | Panel Properties) to view the properties about the current panel. Click
OK to dismiss the pop-up.
Panel View User Manual Panel View Window
June 2016



iCare Population Management GUI (BQI)

Version 2.5

o5l RPMS iCare - Infants - Panel Propertias

II/ Update History ]/ Shared/Access r Flag Setup

Panel Name: Infants

Created: 3/11/2015 1:02:00 PM &y IR

Panel Description:

Fanel Definition (system generated):

Patierts who are Living;
Age Less than or equal to 1 years;
Panel Category: N/A  IPC Panel: No;

oK

Figure 2-3: Sample Panel Properties pop-up

e The General tab provides information about the panel name, when the panel was
created and who created it, the panel description, and any filters used to create the

panel.

e The Update History tab provides information about the auto repopulate status of
the panel, when the panel definition was last modified and who modified it, when
the patient list was last populated and who modified it, and when the patient list

was manually updated.

e The Shared/Access tab provides information about the shared users for the

current panel and their access rights.

e The Flag Setup tab provides information about the timeframes for the flag types

(defined in User Preferences).
Click OK to dismiss the pop-up.

Panel View User Manual
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3.0

3.1

Patient List Tab

The Patient List tab of the Panel View window displays data about the patients in the
panel. The default grid will displays the standard demographic columns (Name, HRN,
Sex, Age, DOB) in addition to the Diagnostic Tag-related data and the condition-
specific (register) fields.

~
E'_nl RPMS iCare - Example panel - Panel View o o S
= - I - e e - - — -
File Edit Patients Tools Window Help Quick Patient Search: O
Example panel Total Patientz = 155
Patient ListLast Updated: Mar 09. 2016 01:18 PM
by WETZEL  MIKE
i Patient Listér Reminders r Rem Aggregated r Natl Measures r Natl Aggregated CMET [ Care Mgmt r Diagnostic Tags Flags | Referralz rConsuIts l
3 : = 2
=2 b isé| .
© = i} ‘ ¥ B = 29 38R 35
Add Cpen Remove | Copy Cut Paste | Medify Share Layout
¥ 7R3 % 7R PatentName TR HRN T8 Sex T+ Age ¥R DOBE W4 Designated PCP T4 Community 78 Active [ *
ABBOTT LARRY LEE 113354 M 29YRS  Feb(4,1987 KRISEJUDITHK PEACH SPRGS  Obese(|®
113355
ABEITADEEORAH 121616 F 22YRS  Apr06 1883 DUDLEYANIL Fz SUPAI
121617
ABEMDROTH,TIMOTHY D 139938-TST M E0YRS Sep29, 1955 QUARTZSITE CVD AR
[ ABNER,MOSES GEORGE 105763-TST M 40YRS  S5ep 17,1970 CROZIER.PENNIE PARKER {0}
105764-CRIT
105765-ASAP
ABMNER,RAINA JAZZ 144352-T5T  F 67YRS Feb24, 1343 CROZIER,PENNIE CALIFORNIA CVD AR
UNK
ABRAHAM,RALPH 136845-TST M T1YRS  Mar24, 2004 THOMSON DENISE M PARKER Asthma
136846-CRIT
1362847-ASAF
ACEDO FERNESSA 148376-TST  F EYRS  Dec30,2009 DAMASO,MEELIMAMD PARKER Asthma
ACHEE SABINA L 146023 F 5YRS  5ep 18,2010 Fa SUPAI
ACOSTAAUSTIN 137973-TST M 10YRS May 19,2005 CABALLFRO,GEORGE LYON ' PARKER Asthma
ACOSTAMARDELL 121060-TST  F 87YRS Jul23,1928 CROZIER,PENNIE BIG RIVER Asthma
(P): VL
(P
ADAMO AMBER LYNNE 138032-TST  F 26YRS Feb02, 1930 RIVERSIDE
138032
ADAMO ANDRA 108559-TST  F 30YRS Jan24, 1986 CHEMEHUEWI
108560 WALLEY Z
] 1 b
Ready. Current Layout: Patient Default Selected Rows: 0 Visible Rows: 155 Total Rows: 155

Figure 3-1: Sample Patient List tab

Patient List Tab Layout

You can determine which template is being used by reviewing what is in the status
bar, in Current Layout. For example, it could read Current Layout: System Default.

The status bar shows information about the rows in the panel. Visible rows will be a
smaller number than Total Rows if a filter has been applied.

Selected Rows: 1 | Wisible Riows: 190 || Tokal Rows: 190

Figure 3-2: Sample row information
You can sort/filter the columns and perform other functions on the columns.

The following table provides information about the default columns on the Patient
List tab.

Panel View User Manual Patient List Tab
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Column Information

Flag ¥ indicator Displays when a patient has a flag. This column is always the first column and
can only be removed by turning all flags “off” in the User Preferences.

L The feather indicator in this column means that there is an open CMET with
an overdue step. Go to the CMET Tracked Events sub-tab to review this
condition.

Patient Name Required field that will link to the Patient Record if you double-click the name.

HRN Patient’s health record number. The HRN will display as the HRN number
followed by the facility code.

Sex F (for female) or M (for male).
Age Patient’s age.

DOB Patient’s Date of Birth.

Designated PCP Designated Primary Care Provider, if any. Not all facilities use this field to
empanel patients.

Community Patient’'s community of residence.

Active DX Tags One or more predefined diagnosis definitions (“tags”) that iCare has proposed
for the patient that has a Proposed or Active status. Section3.1.1 provides
more information about Diagnostic Tags.

You can view the Community alert text by hovering your mouse over the Community
Alert (FZ) icon, if any. The icon does not affect the sorting of the Community column.

3.1.1 Diagnostic Tags

iCare provides a diagnosis tagging function that runs as a background process on your
RPMS server and reviews all patient data. Tagging is a term that refers to running a
series of logic algorithms on one or multiple patients that identifies (“tags”) them
with one or more predefined diagnosis categories, listed below.

e Asthma

e COPD

e Cardiovascular Disease (CVD) Known (CVD Kn)
e CVD At Highest Risk (CVD AHR)

e CVD At Significant Risk (CVD ASR)

e CVD AtRisk (CVD AR)

e Diabetes (DM)

e HIV/AIDS (HIV)

e Hypertension (HTN)

e Obese

e Prediabetes/Metabolic Syndrome w/o DM (PreDM)

e Pregnant
Panel View User Manual Patient List Tab
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3.1.2

3.2

e Current Smokers (Smoker)

iCare will classify tags into one of five statuses: proposed (pending) (P), accepted
(A), not accepted (NA), No longer valid (NLV), and Superseded (S). In the Active
DX Tags column on any Panel View, the status value should be concatenated with the
tag name, e.g., Asthma (A); CVD AHR (P); DM (A).

The detailed logic for each of these diagnosis tags can be found in the Diagnostic Tag
glossary (found by selecting that option on the Tools menu).

Patient Classified as Sensitive
You can identify a “sensitive patient” in the Patient Name column when the name is
preceded by the ([2) symbol.

When you double-click the sensitive patient record, and if one of the following

conditions exists:

e |f the patient is Sensitive and the user is not a DG SENSITIVITY key holder
OR

e If the patient is an employee and the user is not a DG SENSITIVITY OFFICER
key holder

Then, the application will display a warning message.

Confirm open of sensitive patient record for: AD x|

D NING
! :.‘ #H*RESTRICTED RECORD***

This record is protected by the Privacy Act of 1974 & Health Insurance
Portability & Accountabiity Act of 1996, IF you elect to procesd, you
st prowe you have s need bo know. Access to this patisnt is tracked
and your Security Officer will contact yau For your justification.

Are you sure that you wish to proceed with opening this patient record?

Figure 3-3: Sample Sensitive Patient warning message

Click Yes to open the patient record. Otherwise, click No.

Patient List Tab Toolbar

P & H ] a & B ¥ = 3

- - ikt =1 =
Add Open Remove Repopulste ! Copy Ot Paste | Modfy Share Layouk "1ﬂ'—"HﬂJ_J

Figure 3-4: Patient List tab toolbar
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3.2.1 Add
Note: You can add a patient to the current panel by using the Add
function or by copying a patient from another panel and
pasting the patient data into the current panel.
Only the panel creator or the shared user with Read/Write access can add patient
names to the current panel. This is a manual add function. You can add a patient
name even if the panel was originally created from a pre-defined search definition.
The panel stores the original definition as well as any patients added. This is
important during the repopulate action.
Add patient to the Panel View by doing one of the following:
_ (]
e Clicking the Add (lzsl) button
e Selecting Patients | Add Patient(s)
e Selecting the Add Patient(s) option on the context menu
The Select Patients dialog displays.
Select Patients — RS—— ﬁ
Search: [DEMO
Patient Name HRN SSN DOB DoD Alias? *
DEMO AMENDMENT ONE 124221—TST 539885888 Apr19.1954 ; N
DEMO AMENDMENT TWwi0 112025-TST; 112026~ 791954222 May 22, 1980 Y
CRIT;112027-ASAF
DEMO . ASHLEY 114645-TST 144865631 Feb 27. 1950 M
DEMO BCMAONE 147513-TST 23112111 Feb 08 1976 Aug19,2014 N
DEMO BCMATWO 147514-TST 122321454 Dec 08, 1571 M
DEMO BENJAMIN SR 1359644,135645,139646 436209532 Aug 06, 2006 M
DEMO.BERNADINE MARIA 140558-TST: 140559 494285580 Nov 11,1982 M
DEMO,COSADULT FEMALE 999998-TST 122032565P  Mar 25, 1965 M
DEMO,CDSCHILD 999997-TST 102082510P Jan 15, 2009 M
DEMO,CHERYL NADINE *135548- 246873731 Jun 24, 1387 M
TST;135547;135549
NEMO DFEION 11RRR3-TST-11RATN- TRITTONS MNow 27 1980 V] il
4 I 2
Figure 3-5: Select Patients dialog
Use any of the following to search for the patient in the Search field:
e afew characters of the patient’s last name
e the patient’s HRN
e the patient’s SSN
e the patient’s Date of Birth
Panel View User Manual Patient List Tab
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Then click Find. The retrieved records will display in the lower panel of the Select
Patients dialog. You can refine your search (if needed) by using the Search field
again.

More than one row at time can be added by selecting multiple rows using Ctrl and
Shift keys while highlighting the row.

When you have highlighted the correct patient(s), click Add to add the patient(s) to
the Patient List tab on the Panel View window. (Otherwise, click Close.)

3.2.2 Open

The Open function moves the focus to another window where you can view the
patient record (patient data information stored in the RPMS database).

Highlight the patient name and open the patient record by doing one of the following:

e Clicking the Open (:a;l) button

e Selecting Patients | Open Patient(s)

e Selecting the Open Patient(s) option on the context menu

e Double-clicking the row in the grid

e Using the key combination Ctrl+O

This action opens your default tab of the Patient Record window.

By highlighting more than one row, multiple patient records open in individual
windows.

3.2.3 Remove

The Remove function deletes one or more selected patients from the Patient List tab
on the Panel View window. The removed patients are NOT deleted from the RPMS
database but are only removed from your panel display. The Remove function is
limited to the panel creator or the shared user with Read/Write access.

The panel stores the original definition as well as any patients removed or added. This
is important during the repopulate action.

Remove the highlighted patients by doing one of the following:
e Clicking the Remove (_Rer_r;ml) button

e Selecting Patients | Remove Patient(s)
e Selecting the Remove Patient(s) option on the context menu

Panel View User Manual Patient List Tab
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3.2.4

e Pressing the Delete key on your keyboard

After using the Delete function, the Confirm patient remove dialog displays, asking
if you want to delete the selected patients. Click Yes to remove them. (Otherwise,
click No.)

Repopulate

The Repopulate function rebuilds the contents of the panel. This function reruns the
panel definition against the cached data (from the nightly job) and adds patients who
meet the criteria and removes the patients that no longer meet the criteria. The
Repopulate function is limited to the panel creator or the shared user with Read/Write
access.

Note: The Repopulate button will not display on the Panel View
if the patients in the panel were added manually (that is, the
panel has no predefined logic).

Repopulate a panel by doing one of the following:

g |
e Clicking the Repopulate (|Repspdste |y button

e Selecting Patients | Repopulate
e Selecting the Repopulate option on the context menu

A warning message displays that asks if you want to update the patient list by stating:
The patient list for this panel may be updated during repopulation and cannot be
undone. Do you want to continue? Click Yes to repopulate the panel. (Otherwise,
click No.)

If you manually edited (added or removed) patients in the panel, the Maintain Manual
Changes warning message displays that asks: This panel has been edited manually
(patients added or removed). Do you want to keep your manual change while
repopulating?

Click Cancel to cancel the repopulate process.

Click Yes to repopulate the panel and to keep the manually added or removed
patients.

Click No if you want the patient list totally refreshed. In this case, the patient list will
be totally refreshed and any added patient names will be lost as well as any deleted
patient names will be added back to the panel.

Panel View User Manual Patient List Tab
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If you use Yes or No and the current panel contains many patients, iCare displays
the “Background populate” information message that states: Populating the panel
may take some time. Do you want to run in the background? Click Yes to run the
repopulate process in the background. Otherwise, click No to repopulate in the
foreground.

3.25 Copy
The Copy function copies the selected patient’s information to the iCare clipboard.
Then you can go to another panel view (for a different patient panel) and paste the
patient’s information.
Copy the selected patient’s information by doing one of the following:
]
e Clicking the Copy (=) button
e Selecting Patients | Copy Patient(s)
e Selecting the Copy Patient(s) option on the context menu
e Using the keyboard combination Ctrl+C
Use the Select All function to select all the patients on the current Panel View
window. Once the patients are selected, you could copy-paste them into another
panel, for example.
Select all the patients by doing one of the following:
e Selecting Edit | Select All
e Using the keyboard combination Ctrl+A
If you need to deselect the patients, select the Deselect All option on the Edit menu.
3.2.6 Cut
The Cut function copies the selected patient’s information to the iCare clipboard and
removes the selected patient from the current Panel View. Then you can go to another
panel view (for a different patient panel) and paste the patient’s information. The Cut
function is limited to the panel creator or the shared user with Read/Write access.
This function is useful for moving patients from one panel to another.
Cut the selected patient’s information by doing one of the following:
o ]
Clicking the Cut (lz+l) button
Selecting Patients | Cut Patient(s)
Panel View User Manual Patient List Tab
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Selecting the Cut Patient(s) option on the context menu
Using the keyboard combination Ctrl+X

You need to move to another patient panel and use the Paste function.

3.2.7 Paste

The Paste function places the contents of the iCare clipboard (containing patient data)
into the current Panel View (this cannot duplicate patient data). If there are duplicate
patients in the paste operation, the system displays a message about this condition.
The Paste function is limited the panel creator or the shared user with Read/Write
access.

Patients that are pasted into a panel are considered “manually added.” This means that
they are considered to be members of the panel that were manually selected to be on
the patient list, and therefore are considered outside of the patient list that exists due
to the panel’s search logic.

Paste the contents of the iCare clipboard by doing one of the following:

e Clicking the Paste (_nﬁel) button

e Selecting Patients | Paste Patient(s)

e Selecting the Paste Patient(s) option on the context menu
e Using the keyboard combination Ctrl+V

The patients on the clipboard are added to the current Panel View. (If there are no
patients on the iCare clipboard, a warning message will display.)

If there is a duplicate patient to be pasted, the Duplicate patient message displays that
states: The patient that is being pasted already exists in the panel. To avoid duplicate
patients, this patient will not be pasted. Click Close to dismiss the message.

3.2.8  Modify

The Modify function modifies the patient panel definition information. This function
is limited to the panel creator or the shared user with Read/Write access.

Modify the current panel by doing one of the following:

e Clicking the Modify (%) button
e Selecting File | Modify
The Panel Definition window for the panel displays.

Panel View User Manual Patient List Tab
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3.2.9 Share
The Share function defines users who can share the current panel. This function is
limited to the panel creator or the shared user with Read/Write access.
You can share the patient panel by doing one of the following:
e Clicking the Share (Isharel) button
e Selecting File | Share
The Panel Definition window opens to the Sharing tab of the Panel Definition
window.
3.2.10 Layout
The Layout function defines which data columns to show in the current panel, the
order of the columns chosen for display, and the initial sort order of the patients in the
list. This layout information is stored with the panel if you decide to save the panel
changes. Users with read-only access can change the layout of a panel.
Select the view layout function by doing one of the following:
3
e Clicking the Layout (|w.u|) button
e Selecting File | Layout
The Patient List Layout window opens, showing the current layout for the panel.
Panel View User Manual Patient List Tab
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o5l Infants - Patient List Layout ﬁ
" Template: |Patient Default J + Customize This Panel { System Default
Luailable Columns: Display Columns: talicized columns are reguired
{Patient: Up
|
I
Available Sorts: Sort Columns:
[=- Patient - Add > Age DESC Up
=t Demographics ;] ;]
ooty
DOB| E
HAl Switch Sort
Patiant Name | Direction
Sex
[=}- Other Patient Data
Active DX Tags
Designated PCP
= Visit Related
|ast \fisit Diate i
Resst || ok || cancel

Figure 3-6: Patient List Layout

Section 14.5 provides information about using the various features on the layout
window.

3.3 Patient List Tab Menu Options

The options on the Patients menu operate like the action buttons on the toolbar. See
section 3.2 Patient List Tab Toolbar for more information.

3.31 File Menu

The options on the File menu of the Patient List tab are:

New: This option displays the Panel Definition window where you can define a new
patient panel.

Modify, Share, Layout: These options work like the buttons on the toolbar. Section
3.2 provides for information about the buttons.

Save: This option saves the changes you made to the current Panel View window.

Page Setup: This option sets the Margin, Paper, and Layout characteristics (like
landscape or portrait orientation) for printing.

Panel View User Manual Patient List Tab
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Print: This option outputs the data in selected rows in the grid. The application
displays the Print dialog where you select the Page Range, Number of Copies, the
printer, etc. The application provides a header stating “Confidential Patient
Information” for all printed panel views.

If you do not select any rows (when using the Print or Print Preview option), the
application displays the warning message: You have not selected any rows to print.
Do you want to proceed and print all rows in this view or cancel this print? Click Yes
to print all the rows. Click No to cancel the print function.

Print Preview: This option displays the Print Preview dialog for the selected rows
in the grid. Section 14.4 provides information about using this dialog.

Panel Properties: This option displays the Panel Properties window. This view-
only window provides information about the panel properties. Section 2.2 provides
information the Panel Properties window.

Background Jobs: This option displays the Background Jobs pop-up. Section 14.8
provides information about the pop-up.

Close: This option closes the current Panel View window. If there are changes that
need to be saved, you will be notified about this condition.

3.3.2 Tools Menu

The options on the Tools menu are:

Quick Patient Search: This option opens the Quick Patient Search (within Panel)

dialog.

Mail Merge, Reset View, Refresh, Search, Excel Export, Print, Copy Rows to

Clipboard: These options work like the buttons on the right side of the window.

User Preferences: This option opens the User Preferences window.

Web Links: This option provides links to Web sites for related clinical guidelines.
Panel View User Manual Patient List Tab
June 2016
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4.0 Reminders Tab

The Reminders tab displays reminders that are pulled from RPMS; Health Summary
report reminders, the EHR Clinical Reminders, the HMS Reminders, CMET
Reminders, and Immunization Forecaster Reminders. The default view is the Health

S

ummary reminders.

— A
%5 RPMS iCare - Bmmple panel - Pandl Vien D —— T [E=R e
—_— - e i, - - -

Eile Edit Reminders Tocols Window Help Quick Patient Search: @
Example panel Total Patients = 155

PatientList LastUpdated: Mar 09, 2016 01:18 PM
by WETZEL . MIKE

Patient List/yiRemindersér Rem Aggregated r Natl Measures r Natl Aggregated CMET | Care Mgmt r Diagnostic Tags Flags [ Referrals rCunsults ]

Ea = ;
= = 3
Copy Patient(s) Layout | E ERIN, Z # RS

Reminders data cumrent as of: Mar 15, 2016 07:09 AM

-

v 72 ® TO0 Patient Name 4 HRW TR Sex WA Age ¥ DOBE 74 Designated PCP WA Community W8 Active |_E |
ABBOTT,LARRY LEE 1987 ; KRISEJUDITH K
ABEITA,DEBORAH 121618 F "22YRS  Apr06, 1332  DUDLEYANI Iz SUPAl
121617
ABENDROTH.TIMOTHY D 139938-TST ' M E0YRS Sep29, 1955 QUARTZSITE CvVD Al
[2 ABNER,MOSES GEORGE 106763-TST M 40YRS  Sep 17,1370 CROZIER.PENNIE PARKER {0}
105764-CRIT
105765-ASAP
ABMER,RAINA JAZZ 144332-TST  F 67YRS Feb24, 1345 CROZIER.PENNIE CALIFORMIA CVD Al
UNK
ABRAHAM,RALPH 136845-TST M 11YRS  Mar 24, 2004 THOMSON,DENISE M PARKER Asthme
136846-CRIT
136847-ASAP
ACEDO.FERMESSA 145376-TST  F 6YRS  Dec30.2005 DAMASO NEELIMAMD PARKER Asthme
ACHEE SABINA L 146029 F BYRS  Sep 18 2010 Fa SUPAl
ACOSTAAUSTIN 137973-TST M 10YRS May 19,2005 CABALLERO.GEORGELYON PARKER Asthme
ACOSTAMARDELL 121060-TST °F 87YRS Jul 23,1928  CROZIER.PENNIE BIG RIVER Asthme
(P cv
]
ADAMO AMBER LYNNE 138032-TST | F 26YRS Feb 02, 1990 RIVERSIDE 2
< | M. | r
Ready. Current Layout: Reminders Default Selected Rows: 1 Visible Rows: 155 Total Rows: 155

Figure 4-1: Sample Reminders tab

The Reminders Glossary contains information about each of the Reminders. To view
this glossary, select Help | Reminders Glossary.

4.1 Reminders Tab Layout

The default view displays the fields in the following order:

Column Information

Flag ¥ indicator Displays when a patient has a flag. This column is always the first column and
can only be removed by turning all flags “off” in the User Preferences.

L The feather indicator in this column means that there is an open CMET with

an overdue step. Go to the CMET Tracked Events sub-tab to review this
condition.

Patient Name

Required field that will link to the Patient Record if you double-click it.

HRN

Patient’s health record number. The HRN will display as the HRN number
followed by the facility code.

Sex

F (for female) or M (for male).

Panel View User Manual Reminders Tab
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Column Information

Age Patient’s age.

DOB Patient’s Date of Birth.

Designated PCP Designated Primary Care Provider, if any. Not all facilities use this field to

empanel patients.
Community Patient’'s community of residence.
Active DX Tags One or more predefined diagnosis definitions (“tags”) that iCare has proposed
for the patient that has a Proposed or Active status.

Individual Columns There are individual columns for each kind of Reminder.
You can view the Community alert text by hovering your mouse over the Community
Alert (FZ) icon, if any. The icon does not affect the sorting of the Community column.
Double-click any row in the grid to access the Reminders tab of the Patient Record
window.
The default sort order is alphabetical by Patient Name.
You can sort/filter the columns and perform other functions on the columns.

4.1.1 Due/Overdue Dates
A date will be displayed under each of the particular reminder’s column if the test or
procedure is currently due. A yellow triangle icon will display if the test or procedure
is overdue, as shown below.

PELVIC. W=

\Feb 21,1997
Figure 4-2: Sample Overdue Date for Pelvic Exam Reminder

4.1.2  Tooltip for Reminder
Hover your mouse over a reminder column heading to view information about it. The
information is pulled from the Reminders application. The reminder tooltip will tell
you the type of reminder it is by the Source and Category.

Panel View User Manual Reminders Tab
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DIABETES SCREENING

Source: Health Summary
Category: GEMERAL
Status: ACTIVE (QON)

Diabetes Screening (blood glucose test) is due every 3 years for :

HEP A NOS patients starting at age 18 years who do NOT have a Problem Lis
' diagnosis of Diabetes. See Glossary for detailed definitions.

Source: IZ Forecaster Currently Defined Criteria in Use at this Facility:

Category: Immunizations |  S&xFEMALE

Status: Min. Age: 1Y Max. Age: 99Y Frequency: 1Y

Sex: ALL GENDERS
Min. Age: 12 Max, Age: 99Y Frequency: 1Y

Figure 4-3: Reminder Hover Text

4.2 Reminders Tab Toolbar
The reminder logic is calculated and cached for display. The reminder logic is
updated nightly by the nightly background job as well as once a week by the weekly
job. The toolbar shows the date for which the data is effective.
Section 14.2 provides information about the buttons on right side of window of the
toolbar.
4.2.1 Copy Patient(s)
This action copies the patients’ information to the iCare clipboard.
Select one or more patients and then do one of the following:
e Click the Copy Patient(s) (F'.W;;ﬂtﬂ) button
e Select Reminders | Copy Patient(s)
e Use the keyboard combination Ctrl+C
You must go to another panel view (for a different patient panel) and paste the
patient’s information.
4.2.2 Layout
The Layout function determines which reminder columns to display for the current
panel as well as the order and sorting that should be used.
To change the layout, do one of the following:
Panel View User Manual Reminders Tab
June 2016
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=]
e Click the Layout (I_mﬂl) button

e Select Reminders | Layout

The Reminders Layout screen will display for the current panel. Here you can select
the Reminders columns you want to display on your panel.

oLl Infants - Reminders Layout ﬁ
" Template: |Reminders Default LI " Customize This Panel ¢~ System Default
HAyailable Columns: Display Columns: ltalicized columns are reguired
e Ue
Available Sorts: Sort Columns:
[ Health Summary - Add > Patient Name ASC Up
- GENERAL ;] ;]
-~ BREAST EXAM
DENTAL EXAM — Switch Sort
DIABETES SCREENING L Direction
HEIGHT 1
HIV SCREENING m
PELVIC EXAM
- PHYSICAL EXAM
| - WEIGHT
Reset || 0K || Cancel

Figure 4-4: Reminders Layout window

There are three ways to configure your display of data; Template, Customize or
System Default. Templates can be managed in Template Management. If you have
multiple reminder type templates, you can choose the one appropriate for this panel.
A template can be used over and over again for many different panels.

@ Template RemindersDefau LI " Custa TR (" System Default

dm reminders

Awvailable Columns]|m Forecaster ftalicized columns are required

Reminders Default

- Patient
- Reminders
< Remove

Figure 4-5: Template Creation

Select Customize and the configuration is only valid for this panel. System Default is
the standard view released with iCare.
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You can update the Reminders columns by selecting Reminders and picking the
appropriate “source” (on the Reminders Layout window) and add them to the
Display Columns. Section14.5 provides information about manipulating the columns
the layout.

4.2.3  Status of Background Jobs
To check on the status of the background jobs, do one of the following:

e Click the background jobs (-5) button
e Select File | Background Jobs

The action accesses the RPMS iCare - Background Jobs window. Section 14.8
provides information this window.

4.3 Reminders Tab Menu Options

43.1 File Menu

The options on the File menu for the Care Management tab are the same as those on
File menu for the Patient List tab.

4.3.2 Tools Menu

The options on the Tools menu for the Reminders tab are:

Quick Patient Search: This option opens the Quick Patient Search (within Panel)
dialog.

Mail Merge, Glossary, Reset View, Refresh, Search, Excel Export, Print, Copy
Rows to Clipboard: These options work like the buttons on the right side of the
window.

User Preferences: This option opens the User Preferences window.

Web Links: This option provides links to Web sites for related clinical guidelines.

Panel View User Manual Reminders Tab
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5.0 REM Aggregated Tab

The Reminders Aggregated tab displays the percentages and counts of patients within
a panel that have or have not met reminder criteria. Active reminders are reminders
that are “turned on” at a site. The aggregated values of Reminders will be calculated
at the time the view is opened.

] RPMS iCare - Example pane! -I'-;n_el View A Ea K . |
File Edit Teols Window Help Quick Patient Search: @
Example panel Total Patients = 155

PatientList Last Updated: Mar 09. 2016 01:18 PM
by WETZEL . MIKE
Patient List r Reminders/}' R  Aggregated r Natl Measures r Natl Aggregated m Care Mgmt r Diagnostic Tags m referrals rCnnsuIts ]

= ©vEIMARASDES
Reminders Aggregate data cumrent as of: Mar 15, 2016 07:09 AM

dretients < EPatients o o cypen v EPAENS g Guerdue

Source W Category W Reminder Name hd Eligible Current Dverdue
% EHR Clinical Reminders: Local ; 20: [] I |
Dm AcelArb 2 0 0.0% 0 0.0%
DM BF Control 3 ] 0.0% 2 66.7%
DM HgbA1C Elevated 3 ] 0.0% 1 333 =
Hypertension Contral (MH) 5 1 20.0% 3 60.0%
Mo Allergy Assezsment on File 25 18 72.0% ] 0o
National Tobacco Screen 25 1 40 14 560
Tobacco Screen 25 1 40 14 560 L 4
Health Summary BEHAVIORAL HEALTH Alcohol Use Screening pal ] 0.0 pal 100.0
Depression Screening 18 0 0.0 18 100.0
Domestic Violence/lpv Screening 12 0 0.0 12 100.0
CANCER-RELATED Colorectal Ca-scopelay 5 0 0.0% 5 100.0%
Mammogram 2 0 0.0% 2 100.0%
Pap Smear 9 0 0.0% g BB.9%
Rectal 9 ] 0.0% 5 100.0%
Tobacco Use Screening pal 1 48% 20 95.2%
CVD-RELATED Cholesteral & 1 16.7% 5 833%
ELDER Fall Risk Assessment 3 ] 0.0% 3 100.0%
Tonometry 9 o 0.0% 9 1000%:

B
Selected Rows: 1/Visible Rows: 34 | Total Rows: 34

Figure 5-1: Sample Rem Aggregated tab

5.1 Rem Aggregated Tab Layout

The default view displays the fields on the Reminders Aggregated tab in the
following order:

Column Meaning

Source The name of the source for the reminder, The following reminders
will be organized into Source: Asthma Reminders, CMET
Reminders, EHR Clinical Reminders, Health Summary Reminders,
HIV/AIDS Reminders.

Category The name of the category for the particular source.
Reminder Name The name of the reminder.
# Patients Eligible The total number of patients in this panel who need individual
reminders.
# Patients Current | “Current” is defined as any due date in the future (not including
today).
Panel View User Manual REM Aggregated Tab

June 2016
22



iCare Population Management GUI (BQI) Version 2.5

5.2

5.3

5.3.1

Column Meaning

% Current The total percentage of patients in this panel who are current for an
individual reminder, that is, [# Patient Current] divided by [#Patients
Eligible]. Because of the one month “grace” period for the overdue
definition, the total percentage of Current and Overdue cannot equal
100%.

# Patients Overdue | “Overdue” is defined as the due date equal or is before [today - 30
days]. This means the reminder is NOT counted as overdue for
purposes of performance until at least a month. The total of the
Patients Current and the Patients Overdue cannot equal the total
Patients Eligible because of the one month “grace” period for the
overdue definition.

% Overdue The total percentage of patients in this panel who are overdue for an
individual reminder. That is, [Patients Overdue] divided by [Patients
Eligible]. Because of the one month grace period, the total
percentage of Patients Current and Patients Overdue might not
equal 100%.

There is hover help for each cell in the Reminders Name column

The National Measures glossary provides information about the measures. To view
this glossary, select Help | National Measures Glossary.

You can sort/filter the columns and perform other functions on the columns.

Rem Aggregated Tab Toolbar

The toolbar displays the date/time the data is effective.
Section 14.2 provides information about the buttons on the right side of the toolbar.
To check on the status of the background jobs, do one of the following:

e Click the background jobs (-S) button
e Select File | Background Jobs

This action accesses the RPMS iCare - Background Jobs window. Section 14.8
provides information about this window.

Rem Aggregated Tab Menu Options
File Menu

The options on the File menu for the Reminders Aggregated tab are the same as the
options on the File menu for the Patient List tab.
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5.3.2

Tools Menu
The options on the Tools menu for the REM Aggregated tab are:

Quick Patient Search: This option opens the Quick Patient Search (within Panel)
dialog. This is the same as pressing the F8 key on your keyboard.

Glossary: This option displays the Reminders Glossary pop-up. The information
provides Reminder descriptions (from RPMS). The pop-up has descriptions of the
logic behind each national health summary reminder available for display in iCare.
You can display, print, and save the Glossary text. This is the same as clicking the

Glossary (*]) button.

Mail Merge, Glossary, Reset View, Refresh, Search, Excel Export, Print, Copy
Rows to Clipboard: These options work like the buttons on the right side of the
window.

User Preferences: This option opens the User Preferences window.

Web Links: This option provides links to Web sites for related clinical guidelines.
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6.0

6.1

Natl Measures Tab

The Natl Measures tab displays IHS national clinical performance measures as
defined and reported in the RPMS Clinical Reporting System (CRS). iCare uses CRS
performance logic to display whether “your” patients are meeting annual performance
goals.
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Figure 6-1: Sample National Measures tab

What is National Performance (GPRA)?

The Government Performance and Results Act (GPRA) requires federal agencies to
report annually to Congress on how the agency measured up against the performance
targets set in its annual Plan.

Most performance measures have a denominator and a numerator defined.

e The denominator is the total population being reviewed

e The numerator is the number of patients from the denominator who meet the
definition of the measure.

Some measures are just a count, such as Sealants and Topical Fluorides.

Measure example: GPRA Measure Cancer Screening: Pap Smear Rates: Maintain
the proportion of female patients ages 21 through 64 without a documented history of
hysterectomy who have had a Pap screen within the past three years at the previous
year’s level (60.0%).
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The denominator is the total population that is being reviewed for a specific measure.
For the Pap Smear measure, the denominator is all female patients ages 21 through 64
at the beginning of the Report period. The numerator is the number of patients in the
denominator who meet specific criteria. For Pap Smear, the numerator is the number
of patients in the denominator who had either a Pap smear, defined by certain codes,
documented in RPMS any time in the three years prior to the end of the report period
or a refusal of a Pap smear in the past year.

If you are not familiar with your facility’s policies and practices related to national
performance reporting, talk with your site GPRA coordinator.

6.2 Natl Measures Tab Layout
You can determine which template is being used by reviewing what is in the status
bar, in Current Layout. For example, it could read Current Layout: System Default.
The default columns are described below.
Column Information

Flag ¥ indicator

Displays when a patient has a flag. This column is always the first column and
can only be removed by turning all flags “off” in the User Preferences.

¥

The feather indicator in this column means that there is an open CMET with
an overdue step. Go to the CMET Tracked Events sub-tab to review this
condition.

Patient Name

Required field that will link to the Patient Record if you double-click on it.

HRN Patient’s health record number. The HRN will display as the HRN number
followed by the facility code.

Sex F (for female) or M (for male).

Age Patient’s age.

DOB Patient’s Date of Birth.

Designated PCP

Designated Primary Care Provider, if any. Not all facilities use this field to
empanel patients.

Community

Patient’'s community of residence.

Active DX Tags

One or more predefined diagnosis definitions (“tags”) that iCare has proposed
for the patient that has a Proposed or Active status. See section 3.1.1
Diagnostic Tags for more information.

Individual Columns

The value of the performance met.

If you double-click any record in the grid, the patient record window opens to the

Natl Measures tab.

You can view the Community alert text by hovering your mouse over the Community
Alert( Fi2) icon, if any. The icon does not affect the sorting of the Community column.

There is hover help for each performance column that displays the GPRA definition.

Panel View User Manual
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6.3

6.3.1

6.3.2

You can find information about all of the measures in the National Measures
Glossary by selecting Help | Natl Measures Glossary.

You can sort/filter the columns and perform other functions on the columns.

Natl Measures Tab Toolbar
The toolbar shows the date/time for which the data is effective.

Section 14.2 provides for more information about the buttons on the right side of the
toolbar.

Copy Patient(s)

The Copy Patient(s) function copies the patient’s information to the iCare clipboard.
This is useful for selecting patients that need additional follow-up based on the
measure information displayed.

Select one or more patients and then do one of the following:

e Click the Copy Patient(s) (_cmvﬂ_amwﬂ) button
e Select National Measures | Copy Patient(s)
e Use the keyboard combination Ctrl+C

You must go to another panel view (for a different patient panel) and paste the
patient’s information.

Layout

The Layout function determines which performance measures columns to display as
well as the order and sorting that should be used in the current panel.

To change the layout, do one of the following:
e Click the Layout (.Lﬂ'f_“i'-*|) button

e Select National Measures | Layout
The Natl Measures Layout screen for the current panel will display.
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Figure 6-2: Natl Measures Layout window

If you choose to add the “CRS Pop” column (under Patient | Demographics) to the
National Measures tab, it will display the value(s) describing the population
category defined by CRS. The CRS Population categories include: UP (User
Population), AC (Active Clinical), AD (Active Diabetic), etc. The population is a text
string from the Denominator column of the CRS Patient List report that will be
calculated for each patient within the weekly performance measures background

process.

Section 14.5provides information about using the features of the layout window.

6.3.3

Status of Background Jobs

To check on the status of the background jobs, do one of the following:

e Click the background jobs (3) button
e Select File | Background Jobs

This action accesses the RPMS iCare - Background Jobs window. Section 14.8
provides information about this window.
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6.4 Natl Measures Tab Menu Options
The options on the File and Tool menus for the Natl Measures tab is the same as
those on the Patient List tab. Section 3.3 provides information about these menus.

The options on the Natl Measures menu operate like the action buttons on the
toolbar. Section 6.3 provides information about the buttons.
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7.0 Natl Aggregated Tab

The National Aggregated tab information is based on the format of the Summary
Page from the CRS National GPRA report. It displays a summarized overview of the
national performance measure data for patients in the panel being viewed.

§57 RPMS iCare - Demo Patients - Panel View

File Edit Tools Window Help
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Figure 7-1: Sample Natl Aggregated tab

7.1 Natl Aggregated Tab Layout
The following data is displayed on the Natl Aggregated tab.

Category: the name of the category associated with the measure.
Clinical Group: the name of the clinical performance group.

Measure Name: the measure title derived from the Summary Report (iCare pulls from
the first column of the CRS Summary Report). The hover help displays a description of
the performance logic for each cell in the column.

# Patients in Denominator: the total number of patients in this panel who meet the
denominator definition.
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7.2

7.3

# Patients in Numerator: the total number of patients in this panel who meet the
numerator definition.

% Met: the percentage of the panel who meet the measure, derived by dividing the
denominator total by numerator total.

year Goal: the value will be the same as the one that displays in the “GPRA” column
on the Summary Page from the CRS National GPRA report. The “year” is the most
recent year with final goals recorded.

IHS Current National Performance: the value will be the same as the one that
displays in the “Nat’l” column on the Summary Page from the CRS National GPRA
report.

Healthy People 2020 Goal: the value shows the 2020 goals detailed in CRS.

You can sort/filter the columns and perform other functions on the columns.

Natl Aggregated Tab Toolbar

The toolbar shows the date/time for which the data is current.

Section 14.2 provides more information about the buttons on the right side of the
toolbar.

To check on the status of the background jobs, do one of the following:

e Click the background jobs (-5) button
e Select File | Background Jobs

This action accesses the RPMS iCare - Background Jobs window. Section 14.8
provides information about this window.

Natl Aggregated Tab Menu Options

The options on the File menu for the Natl Aggregated tab are the same as those on
the File menu on the Patient List tab.

The options on the Tools menu for the Natl Aggregated tab are the same as those on
the Tools menu for the Reminders Aggregated tab.
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8.0

8.1

CMET Tab

The CMET tab on the Panel View displays data related to the Events, Tracked
Events, and Follow-up Events for the panel of patients.

Pationt List Last Updated: Sop 11, 2015 06:44

e by ACORD AR
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Ties
[ finad events are i d\ * CMET status on the Events tab. Events for this panel's popuwlation are listed on this tab. You can decide whether o track. not rack. or leave the event in pending status. Baich

™ Planding'
orocessing can be done from this tab.

Figure 8-1: Sample CMET tabs

Events Sub-Tab

The Events sub-tab provides data that was last retrieved on the date displayed on this
Events window.
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Figure 8-2: Sample Events sub-tab

The Events sub-tab is divided into three general areas: Tips information, Events
toolbar, and Events data.

The Tips information provides an overview of the Events sub-tab. You can collapse
this area in order to have more room for viewing the Events data.

Note: You can establish the default “collapse” status for the Tips
area on this sub-tab. To do that, select Tools | User
Preferences | CMET tab | Events sub-tab. The Tips check
box on this sub-tab will establish the “collapse” status.
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The default filters are established on the CMET tab (Events sub-tab) of user
preferences. These filters are: Category, Status, Time Frame, and Community.
Section 14.1.3 provides for more information about these filters.

You can (also) filter the columns on the Events sub-tab. This is a temporary filter and
will be lost once you exit the application.

The initial Data Mining will return the most recent occurrence of every event found
with an established timeframe. These events are displayed on the Events sub-tab.
Section 14.1.3.2 provides for more information about the timeframes.

8.1.1  Filters Group Box

Use the filter features shown in the Filters group box. This means you can filter the
events by using one or more of the following: Category, Status, Time Frame,
Community, STI. Then, you must use the Get Events button to re-display the events.

Get Events: If you change the filters in the Filters group box, click the Get Events
button to update the display.

Save: After you have changed the filters using the filter features in the Filters group
box and you want these to be the default filters, click the Save button. This means
those filters will be in effect when you use iCare in another session. This action
changes the filters in User Preferences (on the CMET tab).

Restore to User Pref: If you used the CMET filter features in the Filters group box
and you want to return to the last-saved CMET filters in User Preferences, click the
Restore to User Pref button.

8.1.2 Events Sub-Tab Layout

You can determine which template is being used by reviewing what is in the status
bar, in Current Layout. For example, it could read Current Layout: System Default.

The following table provides information about the default columns.

Column Meaning
Category The category of the event: Breast, Cervical, Colon, Skeletal, STI.
Patient Name Required field that will link to the Events sub-tab of the CMET tab on the Patient
Record if you double-click on the name.
HRN Patient’s Health Record Number.
Sex F (for female) or M (for male)
Age Patient’s age today.
DOB Patient’s date of birth
Designated PCP | Designated Primary Care Provider, if any. Not all facilities use this field to empanel
patients.
Community Patient’'s community of residence.
Panel View User Manual CMET Tab
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Column Meaning

Active DX Tags | Predefined Diagnosis definitions (“tags”) that iCare has proposed for this patient,
based on the tagging function.

Event Name Name of the event.

Event Date The date associated with the event.

Result The date of the result of the event. This cell also has hover help, such as V
Radiology.

Status The status of the event.

Status Text of the any comments about the status.

Comments

Last Modified The date and time the record was last modified.

Date/Time

Last Modified By | The name of the person who last modified the record. Initial job means it is the
initial record.

You can view the Community alert text by hovering your mouse over the Community
Alert (FZ )icon, if any. The icon does not affect the sorting of the Community column.

Double-click the underlined Event Date to access the Visit Detail pop-up.

Double-click the underlined Result Date to access a particular detail pop-up, for
example, Women’s Health Detail.

You can sort/filter the columns and perform other functions on the columns.

8.1.3

Events Sub-Tab Toolbar

The toolbar shows the date/time the data is effective.

Section 14.2 provides information about the buttons on the right side of the window.

8.1.3.1

Copy Patient(s)

The Copy Patient(s) function copies the patient’s information to the iCare clipboard.

Select one or more patients and then do one of the following:

e Click the Copy Patient(s) (_c-:pyp-:-:rg(sj) button
e Select CMET | Events | Copy Patient(s)

e Use the keyboard combination Ctrl+C

You must go to another panel view (for a different patient panel) and paste the
patient’s information.
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8.1.3.2 Layout

The Layout function determines the columns on the Events sub-tab for the current
panel.

You can select the layout function by doing one of the following:

e Clicking the Layout (Lil) button

e Selecting File | Layout

e Selecting CMET | Events | Layout

This action accesses the Events Layout window.

o= DEMO Patient Panel - Events Layout . ﬂ
" Template: |Everts Default LI ¢ Customize This Panel ¢ System Default
Available Columns: Display Columns: lalicized columns are required
[#- Patient it Up
Available Sorts:
- Events - Up
| 4 Switch Sort
Direction
=) Patient
= Demographics
- hge
i+ Community
[ )] o
Reset || o0k |[ cancel

Figure 8-3: Events Layout window

Section 14.5provides information about using the features of the layout window.

8.1.3.3 Track

The Track function requires the iCare Editor (BQIZCMED) security key. Select one
or more events with a status of Not Tracked or Pending and then click the Track
button (or select Track on the context menu).
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Once an event has been Tracked, it cannot be changed to Not Tracked. If the
particular event was changed to Tracked and that is not correct, you need to go to the
Tracked tab, then access the CMET worksheet for the event you tracked in error.

If you select events that are not eligible for the Tracked function, the application
displays the message: Events having a status of Tracked can’t be changed to Tracked.
Click OK to dismiss the message.

If you select only one eligible event, the application displays the RPMS iCare -
Track - Findings Due Date dialog.

a5/ RPMS iCare -Track - Findings Due Date l =H=8 X

Findings Due Date: | Tuesday . Apnl 052016 j

Reason comment (optional):

| Save and Enter Findings | ‘ Save | | Cancel ‘

E——— ——=——— |

Figure 8-4: Sample RPMS iCare - Track - Findings Due Date dialog

If you selected more than one eligible event, the application displays the RPMS
iCare - Track - Findings Due Date dialog (for multiple events).

8! RPMS iCare -Track - Findings Due Date l == ﬁ]

Findings Due Date: | Tuesday .  Aprl 052016 j

Reason comment (optional):

| save | | Cancel |

E——— — — — Y

Figure 8-5: Sample RPMS iCare - Track - Findings Due Date dialog for multiple events

In either case, do the following:

e Make sure that the correct date is in the Findings Due Date field (required).
Change it by clicking the drop-down list to access a calendar (where you can
select another date). The date cannot be earlier than the current date.

e Type the text of the reason for changing the status to TRACKED in the Free Text
field (not required).
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8.1.3.4

8.1.3.5

e Click Save to save the information. (Otherwise, click Cancel). When you use
Save, this changes the status of the events to Tracked. These events will display
on the Tracked Events sub-tab of the main window as well as on the Tracked
Events sub-tab of the Patient Record window.

If you use the “Save and Enter Findings” button for a single event, the application
displays the CMET Worksheet (where you can add Findings to the event, for
example). Section 14.9 provides for more information about the worksheet. After
saving the worksheet, you return to the Events sub-tab.

Don’t Track

Use the Don’t Track button to change the status of a Pending event to Not Tracked.
Select the events and click Don’t Track (or select Don’t Track on the context menu).

If you select Tracked events, they are not eligible for the Not Tracked function. In
this case, the application displays the message: Once an event has been Tracked, it
cannot be changed to Not Tracked. See the User Manual guidance on how to manage
an event that was tracked. Click OK to dismiss the message. If the selected Tracked
event was erroneously tracked in error, section 14.13 provides for more information
about how to handle this error.

If you selected eligible events, the application displays the RPMS iCare — Don’t
Track Event dialog.

o' RPMS iCare - Don't Track Event =HEN X

Reason comment (optional):

| OK | | Cancel |

Figure 8-6: Sample RPMS iCare — Don’t Track Event dialog

Type a reason for the change in the Free Text field (not required). Click OK to save
and change the Status of the events to Don’t Track. (Otherwise, click Cancel.)

Pend

Use the Pend button to change the status of Not Tracked event to Pending. Select the
events and then click the Pend button (or select Pend on the context menu).

If you select events that are not eligible for the Pend function, the application displays
the message: Only events with status of Not Tracked can change to Pending. Click
OK to dismiss the message.
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8.1.3.6

Only events with status of Not Tracked can change to Pending.

oK

Figure 8-7: Pend Function Message

If you selected eligible events, the application displays the RPMS iCare — Pend
Event dialog.

. __ .
a2 RPMS iCare - Pend Event ==y X |

Reason comment (optional):

| oK i ‘ Cancel ‘

Figure 8-8: Sample RPMS iCare — Pend Event dialog

Type a reason for the change in the Free Text field (not required). Click OK to save
and change the Status of the events to Pending. (Otherwise, click Cancel.)

Batch Process

The Batch Process only applies to screening mammograms and pap smears with
normal results. This process can be applied to multiple events. Although it can be
applied to one event, its purpose is to be applied to multiple events.

The CMET Package Manager sets the parameters for batch processing for the entire
site. The Batch Process function requires the iCare Editor (BQIZCMED) security
key.

The Batch Process works only on events that are Pending. Otherwise, the application
will display an error message.

Select either the mammogram screening events or the pap smear events that you want
to batch process. Then, click the Batch Process button (or select Batch Process on the
context menu) to batch process the selected events and to change the Status/State to
Closed. (The selected events must be of the same type of event, either all
mammogram screenings or all pap smears.)

e If you selected the mammogram screening events that are eligible for this process,
the application displays the CMET Batch Mammogram Screening dialog.
Section 14.10 provides for more information about this dialog.
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e If you selected the pap smear events that are eligible for this process, the
application displays the CMET Batch Pap Smear dialog. Section 14.11 provides
for more information this dialog.

8.1.3.7 Status of Background Jobs

Click the Status of Background Jobs (3) button to check the status of the
background jobs; this displays the RPMS iCare - Background Jobs window.
Section 14.8 provides information about this window.

8.2 Tracked Events Sub-Tab

The CMET events that are identified as “Tracked” for the current panel will display
on the Tracked Events sub-tab.

EEEE RPMS iCare - DEMO Patient Panel - Panel View =8 i&
File Edit CMET Took Window Help Quick Patient Search: 6
DEMO Patient Panel Total Patients =4
PatientListLastUpdated: Apr24. 2015 12:14 P}

by I

Patient List r Reminders r Rem Aggregated r MNatl Measures r NatIAggregated/VCMET r Care Mgmt r Diagnostic Tags Flags
Events/yTracked Events r Follow-up Events l

E] Tips

CMET Events thar have 3 siafus of "Tracked” can be wiswsd and procsssed from s fah. Activity relafed fo Findings, Follow-ups, and Fafient

Notifications can be enferad using the CMET Workshest The checkmark icons indicate sfeps that have besn complefed and feather icons indicats
sfaps that are overdue.

52 = = .
Ri Close  Batch Process O CMET Worksheet 15 =3 & 53
e ot eopen oze rocess pen or] QY [z ] = |

Tracked Events last relnieved as of: Apr 24. 2015 02:23 PM

Category © "W Patient Name S HRM W Sex S Age W DOBE W8 Community "8 Active DX Tags A

: DEMO,CDSADULT FEMALE ©999838-TST ' F iMar 25, 13965 | TOPFENISH CY : DM (A)

"DEMO.ALISTER LANE 124625-TST M I4YRS  May 20, 1980 KINGMAN "CVD AHR (F); DM (8)
124626

CERVICAL DEMOMICTOR 136735-TST M 22YR5  MNov 15,1352 CHEMEHUEVI CVD ASR (F)
136736 VALLEY
136737-CHTR
DEMO ASHLEY 114645-TST M 25YR5 Feb27, 1350 PARKER PreDM (F)
DEMO.AMENDMENT ONE  124221-TST  F 61YRS Apr13, 1354 PHOEMIX CVD AR (4); DM (&)
DEMO.FERN 142601-TST M 55YRS Jan 01,1360 RIVERSIDE CVD ASR (F); DM (&)
142602
DEMO KATY 136722-TST  F 43YR5 Oct10. 1566  ALBUQUERQUE
DEMO KATY 136722-TST  F 43YR5 Oct10. 1566  ALBUQUERQUE

Figure 8-9: Sample Tracked Events sub-tab

The Tracked Events sub-tab is divided into three general areas: Tips information,
Tracked Events toolbar, and Tracked Events data.

The Tips information provides an overview of the Tracked Events sub-tab. You can
collapse this area in order to have more room for viewing the Tracked Events data.

8.2.1 Tracked Events Sub-Tab Layout
You can sort/filter the columns and perform other functions on the columns
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You can determine which template is being used by reviewing what is in the status
bar, in Current Layout. For example, it could read Current Layout: System Default.

The following table provides information about the columns.

Column

Meaning

Category

The category of the tracked event: Breast, Cervical, Colon. Skeletal, STI.

Patient Name

Required field that will link to the Tracked Events sub-tab of the CMET tab on the
Patient Record if you double-click on it.

HRN Patient’s Health Record Number.
Sex F (for female) or M (for male)
Age Patient’s age today.

DOB Patient’s date of birth.

Designated PCP

Designated Primary Care Provider, if any. Not all facilities use this field to
empanel patients.

Community

Patient’'s community of residence.

Active DX Tags

Predefined Diagnosis definitions (“tags”) that iCare has proposed for this patient,
based on the tagging function.

1 - Event

Name of the event.

Event Date

The date associated with the event.

Preceding Event

Contains the date of the preceding event. Double-click on this underlined date to
open the Tracked Events of the CMET tab on the Patient Record. The chain of
events in the same category is revealed. In addition, there is hover help when
you move your mouse over the date (for example, PAP SMEAR 139).

Results The date of the result of the event. Hover help will describe where the result
came from (V-RADIOLOGY, V-LAB).
2 - Finding(s) The icons indicate if the event has any findings.

Interpretation

The interpretation of the Finding.

3 - Follow-up(s)

The icon indicates if the event has follow-up data.

4 - Patient The icon indicates if the event has any patient notification data.
Notification(s)
State The state of the tracked event (Open or Closed).

When the 2 - Finding(s) cell contains the following:

e The “feather” ( ® ) icon indicates that the element is overdue; hover your mouse
over the icon to view the Due Date (the tickler).

e The check( 3)) icon indicates that the step is complete; hover your mouse of the
icon to view the Finding Due date and the Finding Value.

e Is blank indicates that the element is not complete but is not overdue.

When the 3 - Follow-up(s) cell contains the check ( 3) icon, this means the step is
complete; hover your mouse of the icon to view the Follow-up Date and the Follow-
up type. If it is blank, this indicates that element is not complete but is not overdue.
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When the 4 - Patient Notification(s) cell contains the check ( 9) icon, this means the
step is complete; hover your mouse of the icon to view the Notification Date and the
Notification method. If it is blank, this indicates that element is not complete but is
not overdue.

The Results column will display the date (Linked) if results have been mined during
the nightly job. The data link will be the most recent result. Hover help will describe
where the result came from, for example, v-lab.

8.2.2 Tracked Events Sub-Tab Toolbar

The toolbar shows the date/time for which the data is effective.

Section 14.2 provides more information about the buttons on the right side of the
window operate.

8.2.2.1 Copy Patient(s)

The Copy Patient(s) button works like the one on the Events sub-tab. Section 8.1.3.1
provides information about this button.

8.2.2.2 Layout

Use the Layout function to determine the columns on the Tracked Events sub-tab for
the current panel.

Select the layout function by doing one of the following:

e Clicking the Layout (|w._d‘u|) button

e Selecting File | Layout

e Selecting CMET | Tracked Events | Layout

This action accesses the Tracked Events Layout window.
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otl DEMO Patient Panel - Trackad Events Layout —— M
" Template: [Tracked Events Default ;I ¢ Customize This Panel  System Default
Lorailable Columns: Display Columns: ftalicized columns are reguired
- Patient - Add > A w
= Tracked Events B B
Conet s

- Bvent Comment

- Event Summary

- Event Tracked By

- Bwent Tracked Date/Time
- Finding Comment

- Finding Due By Date

- Findings Summary

- Follow-up Comment

- Follow-up Decision Due By Date
- Follow-up Summary

- Last Modified By

Bl G Dimin ITS

m
m

Awailable Sorts:
Active DX Tags Add =
- Designated FCP +|Lada> ] P
£l Tracked Events Patient Name ASC
| ‘
E Direction
Reset ] [ oK ] [ Cancel

Figure 8-10: Tracked Events Layout window

Section 14.5 provides information about using the features of the layout window.

8.2.2.3 Reopen

Use the Reopen function to change a Closed event to Open. Select only one event
having a State of Closed and then click the Reopen button (or select Reopen on the
context menu). The application displays the RPMS iCare — Reopen Tracked Event
dialog.

F B
o RPMS iCare - Reopen Tracked Event E‘m

Please provide a reason for changing state back to OPEN:

L0 ][ cancel |

Figure 8-11: RPMS iCare — Reopen Tracked Event dialog

Type the reason for changing the state back to Open in the Free Text field (not
required). When the dialog is complete, click OK to change the State for the event to
Open. (Otherwise, click Cancel.)
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If you select more than one event and use the Reopen function, the application
displays the warning message: Please reselect as only one event can be reopened at
one time. Click OK to close the warning message and select only one event.

8.2.2.4 Close
Use the Close function to change an Open event to Closed. Select the events with a
State of Open and then click the Close button (or select Close on the context menu).
The application displays RPMS iCare — Reason for Closing dialog.
@/ RPMS iCare - Reason for Closing = X
One or more of the selected events are not completed.
Please provide reason for closing event:
* Reason: ” ﬂ
Comment:
‘ oK | | Cancel | I
Figure 8-12: RPMS iCare — Reason for Closing dialog
The fields with the asterisk (*) following the name are required.
Reason: select an option from the drop-down list: Event Complete, Patient Moved,
Lost to Follow-up, Other (this option requires a comment).
Comment: this Free Text field is required when the Reason = Other. Type the text of
the reason.
When the dialog is complete, click OK to change the State for the selected events to
Close. (Otherwise, click Cancel.)
8.2.2.5 Batch Process
The Batch Process works like the Batch Process on the Events sub-tab. Section
8.1.3.6 provides information about the batch process.
8.2.2.6 Open CMET Worksheet
Select an event and then click the Open CMET Worksheet button (or select Open
CMET Worksheet on the context menu) to access the CMET Worksheet (for the
event). Here you can enter Finding(s), Follow-up(s), and Patient Notification(s) for
the event. Section 14.9 provides for more information about the worksheet.
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8.3

Note: This function can be applied to only one event.

Status of Background Jobs.
To check on the status of the background jobs, do one of the following:

e Click the Background Jobs (\) button
e Select File | Background Jobs

This displays the RPMS iCare - Background Jobs window. Section 14.8 provides
information about this window.

Follow-up Events Sub-Tab

The Follow-up Events sub-tab contains what you want to do for follow-up. The
follow-up events are generated by the recommendation(s) made for the follow-up of
the “Tracked” CMET event.

Version 2.5

_J RPMS iCare - DEMO Patient Panel - Panel View = | B S
File Edit CMET Tooclk Window Help Quick Patient Search: @
DEMO Patient Panel Total Patients =41

Patient List Last Updated: Apr24, 2015 12:14 PM
by I

Patient List ]/ Reminders ]/ Rem Aggregated ]/ Natl Measures ]/ NatIAggregated/}/CMET ]/ Care Mgmt ]/ Diagnostic Tags ]/Flags ]

Events r Tracked Events/}/ Follow-up Events l

[=] Tips
Follow-up Evants ars g¢ 5 By the r mmanadstion(s) made for the follovw-up of 3 Tracked” CMET avant A CMET Remingar is also generafad
by the same recommendaiions). Group Order may be disabled by your Site Manager or your sife may nof support Mammogram Scresnings.
B3 = .
a CMET Worksh F =
Copy Patient(s) Layout FEn orinest E ! ‘—J) 9 g éﬁ lj =
Follow-up Evenis last reineved as of: Apr 24, 2015 02:24 PM
Follow-up
Category ¥ fOlowupEvent ¢ o Eeny v £eing <o atient Name T+ HEN W Sex V& Age TR
lame Date ent
» | MAMMOGRAM (g% Mar 10,2015 Mar 13,2014  DEMOALISTER LANE
| SCREEMING | H :
REAST iy Jul 10,2014 Mar 18, 2014 DEMO.CDSADULT FEMALE © 5%G888-TST  F EDYRS
RECONSTRUCTION
WIMPLANTS
CERVICAL PAP SMEAR Jun 10, 2016 May 12, 2014 DEMO KATY 136722-TST  F 43YRS
PAP SMEAR May 11, 2016 May 12, 2014 DEMOAMENDMENT ONE  124221-TST  F E1 YRS
PAP SMEAR May 11, 2016 May 12, 2014 DEMO,FERN 142601-TST M E5 YRS
142602
PAP SMEAR Mar 19, 2016 MNow 20, 2014 DEMOMICTOR 16735-TST M 22YRS
136736
136737-CHTR
PAP SMEAR May 10, 2015 May 13,2014 DEMO ASHLEY 114645-TST M 25YRS
PELWVIC EXAM ﬁ Oct 10,2013 Jul 01, 2013 DEMO KATY 136722-TST  F 48 YRS

Figure 8-13: Sample Follow-up Events sub-tab

The Follow-up Event Name and Date are pulled from step 3 of the CMET process.
This is the provider’s recommendation for follow-up. The date is the date due for the
follow-up.
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A CMET Reminder is also generated by the same recommendation(s). Group Order
might be disabled by your Site Manager or your site might not support Mammogram
Screenings.

The Follow-up Events sub-tab is divided into three general areas: Tips information,
Follow-up Events toolbar, and Follow-up Events data.

The Tips information provides an overview of the Follow-up Events sub-tab. You can
collapse this area in order to have more room for viewing the Follow-up Events data.

8.3.1  Follow-up Events Sub-Tab Layout

The data on the Follow-up Events sub-tab is effective as of the date on the window.

You can determine which template is being used by reviewing what is in the status
bar, in Current Layout. For example, it could read Current Layout: System Default.

The following table provides information about the columns.

Column Meaning

Category The category for the Follow-up Event: Breast, Cervical, Colon, Skeletal.
Follow-up The name of the event.

Event Name

Follow-up The follow-up date for the event.

Event Date

Preceding Contains the date of the preceding event. Double-click on this underlined date to
Event open the Follow-up Events of the CMET tab on the Patient Record. The chain of

events in the same category is revealed.

Patient Name

Required field that will link to the Follow-up Events sub-tab of the CMET tab on the
Patient Record if you double-click the name.

HRN Patient’s Health Record Number.

Sex F (for female) or M (for male)

Age Patient’s age today.

DOB Patient’s date of birth (required)

Designated Designated Primary Care Provider, if any. Not all facilities use this field to empanel
PCP patients.

Community Patient’'s community of residence.

Active DX Tags

Predefined Diagnosis definitions (“tags”) that iCare has proposed for this patient,
based on the tagging function.

You can view the Community alert text by hovering your mouse over the Community
Alert (FZ) icon, if any. The icon does not affect the sorting of the Community column.
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8.3.2

8.3.2.1

8.3.2.2

Follow-up Events Sub-Tab Toolbar

Copy Patient(s)

The Copy Patient(s) button works like the one on the Events sub-tab. Section 8.1.3.1
provides information about this button.

Layout

Use the Layout function to determine the columns on the Follow-up Events sub-tab

for the current panel.

Select the layout function by doing one of the following:

M. |
e Clicking the Layout (|m¢.|) button

e Selecting File | Layout

e Selecting CMET | Follow-up Events | Layout

This action accesses the Follow-up Events Layout window.

- .
ot DEMO Patient Panel - Follow-up Events Layout - - - - M
i e—
% Template: |Followup Everts Default ;I " Customize This Panel  System Default
Ayailable Columns: Display Columns: ltalicized columns are required
Ad Up
< Remove Down
Available Sorts: Sort Columns:
R cllcvi-up Event Name Ad Up
. = Follow-up Event Date DESC
- Patient < Remove e Down
B Demographics =
“Age Switch Sort
- Community B Direction
-D08
& Other Patient Data
- hetive DX Tags
" Mesinnated PCE i
Reset || ok |[ cancel

Figure 8-14: Follow-up Events Layout window

Section 14.5 provides information about using the features of the layout window.
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8.3.2.3 Open CMET Worksheet
Select an event and then click the Open CMET Worksheet button (or select Open
CMET Worksheet on the context menu) to access the CMET Worksheet (for the
event). Here you can enter Finding(s), Follow-up(s), and Patient Notification(s) for
the event. Section 14.9 provides for information about the worksheet.
Note: This function can be applied to only one event.
8.3.2.4 Status of Background Jobs.
To check on the status of the background jobs, do one of the following:
e Click the Background Jobs («5') button
e Select File | Background Jobs
This displays the RPMS iCare - Background Jobs window. Section 14.8 provides
information about this window.
8.4 CMET Tab Menu Options
8.4.1 File Menu
The options on the File menu for the CMET tab are similar to those on the File menu
for the Patient List tab.
8.4.2  Tools Menu
The options on the Tools menu for the CMET tab are the same as the options on the
Tools menu for the Patient List tab.
8.4.3 CMET Menu
The options on the CMET menu operate like the action buttons on the various sub-
tabs.
Panel View User Manual CMET Tab
June 2016

47



iCare Population Management GUI (BQI) Version 2.5

9.0

Care Mgmt Tab

The Care Mgmt tab displays data related to various groups of the patients in the
panel.

r ~
E-_“I RPMS iCare - Example panel - Panel View =NASAl X
File Edit Care Mgmt Tocls Window Help Quick Patient Search: O
Example panel Total Patientz = 155

PatientListLast Updated: Mar 09, 2016 01:18 PM
by WETZEL MIKE

Patient List r Reminders r Rem Aggregated r Matl Measures r Matl Aggregated CMI:‘I'} Care Mgmt r Diagnostic Tags Flags | Referrals rConsuIts I
Please Select aGroup:  [Immunizations -
#  Main

By iz | I-Y |
Copy Patient(s) Layout Reports

waﬂﬁmaal

v vi ¥ TR PatentName W HRN TH Sex TR Age ¥R DOB 74 Designated PCP 7R Community 74 Active DX Tag =
ABBOTT.LARRY LEE 113354 M 23YRS Feb (4. 1387 KRISEJUDITHEK PEACH SFRGS  Obese (F)
113355
ABEITADEBORAH 121616 F 22YRS  Apr05 1333 DUDLEYANIL Fz SUPAI
121617
ABENDROTH.TIMOTHY D 139338-TST M G60YRS Sep23 1355 QUARTZSITE CVD AR (&)
[2 ABMER MOSES GEORGE 105763-TST M 40¥RS  S5ep 17,1570 CROZIER.PENNIE PARKER {0}
105764-CRIT
105765-ASAP
ABNER,RAINA JAZZ 144392-TST  F E7YRS Feb24, 1349 ' CROZIER PENNIE CALIFORNIA CVD AR (F)
UMK
ABRAHAM, RALPH 136845-TST ' M T1YRS Mar24, 2004  THOMSONDEMNISE  PARKER Asthma (&)
136846-CRIT M
136847-ASAF
ACEDO.FERNESSA 145376-TST  F 6YRS  Dec30 2009 DAMASO MEELIMA  PARKER Asthma (F)
MD
ACHEE.SABINAL 146025 F 5YRS  Sep18.2010 Fz SUPAI
ACOSTAAUSTIN 137973-TST M 10YRS  May 19, 2005 CABALLERO GEORG PARKER Asthma (A)
ELYON
ACOSTA MARDFI | 110RN-TST °F ATYRS .l 23 1928 CROZFIFR PRENNIF RIG RIVFR Asthma (PV- 7
] [ b
Ready. Current Layout: Immunizations Default  Selected Rows: 0/ Visible Rows: 155 Total Rows: 155

Figure 9-1: Sample Care Mgmt tab

This tab displays information from the register (shown in the “Please Select a Group
field”) for the patients in the panel. You must select an option for this field in order to
view the data.

Please Select a Group: | j
Asthma N

/Hain ]/- Reminders l COPD

| Diabetes

e DM Audit
Copy Patient(s) Layout REEr‘r‘Ip|D}fEEHEE|th
¢ va® wp |HVADS
Irmmunizations

Prenatal

Figure 9-2: Various groups for the Care Mgmt tab

iCare provides you with existing Register capabilities for iCare panels for specific
underlying case management applications.

The underlying RPMS application for the HIV/AIDS Register option is BKM.
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9.1 User Preferences for Panel View
You access User Preferences for Panel View by selecting Tools | User Preferences.
You can establish the tab and panel to display when opening the Panel View on the
Panel View window.
You can establish Panel View as the startup view when opening iCare on the Startup
View tab.
Section 14.1 provides more information about using the User Preferences for the
Panel View window.
9.2 Main Sub-Tab
The Main sub-tab displays register information about the patients in the particular
panel.
|~ Main [ Reminders }
Ba = ‘ @ X [ *a =] @
Copy Patient(s) Layout | Accept NotAccept Propose AddTag ! Update Reports
v v2 % ¥3 HRN vH Sex v+ A.VH DOB ¥R Designated.. ¥ Commu.. V8 Active DX T.. ¥+ Regist. ¥® HIVPr. ¥v+® HVCas. ¥® HMSD.. ¥v¥ Initial H..¥®
121283 M 44 Jan 11, 1. SARGENT,SUSA SELIGMAN HIV (A) ACTIVE DARLAND,) KANTACKA HIV Sep 30, 2014
121264 YRS N NP EV:INIFERL E'IBHONYV
137891 M 44 Apr 19, 1. KRISEJUDITHK KINGMAN HIV (A) ACTIVE AT RISK-
YRS EXPOSED
SOURCE
UNKNOWN
135035~ M 50 Jan 25, 1. EVANS.BARBAR PARKER CVD ASR (P): ACTIVE AT RISK-
TST YRS AARN HIV (A) EXPOSED
135036 SOURCE
135037 UNKNOWN
*103534- M 52 Feb19. 1. PARKER CVD AR (A); HIV ACTIVE AIDS Mar 16, 1999 [
TST YRS (A)
3 103535
104921- M 69 Oct 08, 1.. DONNELLY.MAR PARKER CVD AHR (P): ACTIVE HIV Mar 24, 1997
TST YRS IETTA JEAN DM (P); HIV (A)
e
Figure 9-3: Sample Main Sub-Tab View for HIV/AIDS register
Note: Only the Main sub-tab displays for Asthma, COPD,
Diabetes, DM Audit, Employee Health, Immunizations,
and Prenatal groups.
9.2.1 Main Sub-Tab Layout
The following table provides information about the default columns for the COPD,
Diabetes, DM Audit, Employee Health, HIV/AIDS, and Immunizations groups.
Column Meaning

Flag ¥ indicator

Displays when a patient has a flag. This column is always the first
column and can only be removed by turning all flags “off” in the User
Preferences.
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Column Meaning

¥

The feather indicator in this column means that there is an open CMET
with an overdue step. Go to the CMET Tracked Events sub-tab to review
this condition.

Patient Name Required field that will link to the Patient Record if you double-click the
name.
HRN Patient’s Health Record Number.
Sex F (for female) or M (for male).
DOB Patient’s date of birth.
Designated PCP Designated Primary Care Provider, if any. Not all facilities use this field
to empanel patients.
Community Patient’'s community of residence.
Active DX Tags Predefined Diagnosis definitions (“tags”) that iCare has proposed for this
patient, based on the tagging function.
Register Status (only The status of this patient on the HMS Register. Values are can Active,
for HIV/AIDS) Deceased, Inactive, or Transient.
Remaining Columns The register-specific data.
You can sort/filter the columns and perform other column functions.
There is hover help for the columns displaying register-specific data. For example,
there is view the help by hovering your mouse over the HIV Provider column
heading.
You can view the Community alert text by hovering your mouse over the Community
Alert (FZ) icon, if any. The icon does not affect the sorting of the Community column.
The Community Alerts glossary provides a list of diseases that occur in mandatory
alerts. To view this glossary, select Help | Community Alerts Glossary (on the main
iCare window).
9.2.2 Main Sub-Tab Toolbar
Section 14.2 provides information about the buttons on the right side of the toolbar.
9.2.2.1 Copy Patient(s)
This action copies the patient’s information to the iCare clipboard.
Select one or more patients and then do one of the following:
e
e Click the Copy Patient(s) (lesrrs=eiisi) button
e Select Care Mgmt | Main | Copy Patient(s)
e Use the keyboard combination Ctrl+C
You must go to another panel view (for a different patient panel) and paste the
patient’s information.
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9.2.2.2 Layout

Click the Layout button (or select Care Mgmt | Main | Layout) to display the
panel’s layout of the columns.

Section 14.5 provides information about using the features of the layout window.

9.2.2.3 Change Status

Note: The Change Status buttons do not apply to Employee
Health and Immunizations groups.

You use the Accept, Not Accept, and Proposed buttons to change the Status on an
existing record (or select Care Mgmt | Main to select a status to change).

Select the patient record whose status you want to change and click the appropriate
“change status” button to display the Update Diagnostic Tag dialog.

[ update Diagnostic Tag =10 ||
View Tag Activity
Add/Update Diagriostic Tag
Patient Name: DELTA SAMUEL JAMES
Diagnostic Tag Obesa
Current Statuz: PROPOSED
Hew Status: MNOT ACCEPTED

e g e ity Dt Do bk Support Acceptance
" Dther
Status Comment:
View Tag Aciniy | ok | cancel |

Figure 9-4: Sample Update Diagnostic Tag dialog
All fields are required on this dialog.

The radio buttons available for the Status Change Reason changes according to what
you select in the New Status field.

The “Not Accept” function cannot be performed on multiple patients or multiple tags.
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Section 10.2.3 provides information about the fields and “View Tag Activity” button
on this dialog.

9.2.24 Add Tag
Note: The Add Tag button does not apply to Employee Health
and Immunizations groups.
Select a patient to which you want to add a tag and then click the Add Tag (L= )
button (or select Care Mgmt | Main | Add Tag) to display the Add Diagnostic Tag
dialog. This is a manual add that allows a provider to manually assign one or more of
the diagnosis tags to patients that did not meet the tag’s criteria for being proposed
automatically. Section 10.2.3 provides information about using the Add Tag button.
9.2.2.5 Update
| Note: The Update button applies to the HIVV/AIDS group only. |
| | o &
You can batch update register data for selected patients by clicking the Update (|usdss|
) button (or by selecting Care Mgmt | Main | Update). The Batch Update Data
dialog will display.
=Ioix
Select N Pronice: j
HIV Provider. [none) J
0K Cancel
Figure 9-5: Sample Batch Update Data Dialog
After you choose an option from the Select drop-down list, a second field displays.
When the second field has an ellipsis button, click it to search for the name on a
lookup dialog.
Click OK to save your information. (Otherwise, click Cancel). After the update is
complete, the following message displays: HIV Register data has been saved
successfully to RPMS. Click OK to dismiss this message. After clicking OK, you
need to refresh the screen in order to see the changes.
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9.2.2.6 Reports Button

Note: The Reports button applies to the HIVV/AIDS group only.

Select one or more patients and click the drop-down list on Reports kesots| button to
view the Quality of Care report (or select Care Mgmt | Main | Reports).The reports

define their scope based on the patients that are members of a given panel.

If any taxonomy does not have any entries, the application displays the iCare
Taxonomy Report Check information message that lists the taxonomies that do not
have any entries. The bottom of the message states: The HIV Management System
Quality of Care uses these taxonomies when generating the report. Use the option
Tools > Taxonomy Maintenance” from the iCare main menu to view and edit these
lists. Choose OK to continue and generate the report. Section 14.6 provides
information about the taxonomy maintenance process.

Quality of Care Report

¥ Quality of Care E X
FAeport Pasmesten
Aovonopivie’ [ -] Evinoboe” CET—
Diagnoatic Tog Stohar™ | =]
114 Camcel

Figure 9-6: Quality of Care dialog

If you selected more than one patient on the panel, the Report Population field will
display “Selected Patient(s) (n selected)” where n is the number of patients selected.

You populate the fields on the Quality of Care dialog by selecting any option on the
drop-down list. Then, click OK to output the report. (Otherwise, click Cancel.)

Note: If the report cannot be run, for example when the selected
patients for the report did not meet the criteria, the
application displays message about this condition. Click
OK to dismiss the message.

iCare will provide the ability to display, print, and export the existing BKM Quality
of Care Report from the Panel Register view.

This report includes all patients who have at least one HIV/AIDS POV or Active
Problem List or HMS Initial HIV Dx Date or HMS Initial AIDS Dx Date at least 182
days (6 months) prior to Report End Date.
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Below is an example of the first part of the report:

By RPMS iCare - HIV/AIDS pts on Thursday - Panel Yiew - Quality of Care =10] =]
il
T | =
MAY 29, 2013 13:20:28 -
2010 DEMO HOSPITAL
HHS CUMULATIVE AUDIT REPORT
HIV QUALITY OF CARE
HIV/AIDS pts on Thuraday
Uzer Selected
PERIOD ENDING: HMay 29, 2013
RN CONFIDENTIAL FATIENT INFORMATICH Ll
Total Fatients Reviewed: 3
Number of Patient Included in this Report 3
(Eligible Populacion)
Number Percentages
Gender: Hale 2 66.7%
Female 1 33.3%
Age <15 yra o 0.0%
15=-44 yra o 0.0%
45-64 yr= 1 33.3%
>64 yras z B6.7%
Vizsita and Relaced Labs
Every 4 months=
Total # of Patients w/ Visits o] 0.0%
Tarianre wi Anls & CHd CAanwe n n N ;I

Figure 9-7: Sample Report, Page 1

The following shows a page of the report, near the bottom, describes the criteria of

the selected denominator for the report.
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=10/ x|

E] RPMS iCare - HIV/AIDS pts on Thursday - Panel Yiew - Quality of Care

M oA da L = |
FEB 26, 2013 14:11:37 |

2010 DEMO HOSPITAL
HHMS CUNULATIVE AUDIT REFPORT
HIV QUALITY OF CARE
HIV/AIDS pts on Thursday
HIV/AIDS Diagnoscic Tag: Proposed and hccepted
FERIOD EMNDING: Feb 26, 2013
L] CONFIDENTIAL FPATIENT INFORMATION rRE®

HHS Cuality of Care Report

Thi= report include= all patients who meet the criteria of the selected
dencminator :

1) HHS Fegister 3tatus Active with HMS Dx Category values empty, HIV or AIDS
(i.2., no "ht Risk"™ patients): J

OR

Z2) Froposed and/or Accepted Dx tag of HIV/AIDS (user =elects either or both
Tag JItatus);

OR

3) Specific patiencs on che grid.

|

Figure 9-8: Page of Report near bottom

The final page of the report displays all of the patients in the selected denominator
(those patients on the report).

Section 14.7 provides information about using the controls on the pop-up.

9.3 Reminders Sub-Tab for HIV/AIDS Register

The Reminders sub-tab view displays the disease/register-specific reminders for the
patient.

Panel View User Manual Care Mgmt Tab
June 2016

55



iCare Population Management GUI (BQI) Version 2.5

93.1

F Main * Reminders I

Ea
Copy Patient(s)

Reminders data current as of: Apr 07, 2016 08:09 PM

v T2 % TAHRN Y& DOB T+ CD4Test va

- - Hepatitis Hepatitis
Syphilis Syphilis - .
HIV Viral i PPD Test v+ (BPR) v+ (FTA- i c s [+ _ i Hepatitis 74 Hepatitis s
Load Test (TB) Test ABS) Test Screening Confirmat B Test E Retest
) Test ory Test

135035-
[TST
135036
135037
103534~

112025-
[TST

112026-

Apr 19,1 NDA

Jan 25, 1.. [ Apr 03,

2018

Feb19. 1. M\ Apr 03,

2018

Oct08.1.. NDA

Apr 19, 1. M\ Apr03,

2018

May 22,.. M\ Apr03,
2016

NDA NDA NDA NDA NDA NDA NDA NDA

B\ oct2a, M Novzo,  A\Apro3, 2\ Apr 08, 2\ Apro3, 2\ Apros, A\ Aproa, 2\ Apr 08,
2007 2013 2016 2016 2016 2016 2016 2016

A\ Aproa. M\ Aproa, I\ Apro3, A\ Apr 08, M\ Apro3. A\ Apros, A\ Apro3, 2\ Apr 08,
2016 2018 2016 2016 2016 2016 2018 2016

NDA NDA NDA NDA NDA NDA NDA NDA

MAaproz. AApros,  AApr03, MApr0os,  MApr0od,  AApros,  AApr0d, AAprog

. 2016 . 2016 2016 2016 2016 . 2016 i 2016 2016
I\ Apr 03, M Dec1s, A Aug 19, 2\ Apr 08, I\ Apr 08, I\ Apr0s, 2N Apr 08, N Apr03,
2016 1994 2003 2016 2016 2016 2016 2016

Figure 9-9: Sample Reminders sub-tab

The Reminders sub-tab displays ONLY for the HIVV/AIDS register.

Reminders Sub-Tab for HIV/AIDS Register Layout
Below are the default fields on the Reminders sub-tab for the HIV/AIDS Register:

Column

Meaning

Flag ¥ indicator

Displays when a patient has a flag. This column is always the
first column and can only be removed by turning all flags “off”
in the User Preferences.

The feather indicator in this column means that there is an
open CMET with an overdue step. Go to the CMET Tracked
Events sub-tab to review this condition.

Patient Name

Required field that will link to the Patient Record if you
double-click on it.

HRN

Patient’'s Health Record Number.

DOB

Patient’s date of birth.

Remaining Columns

The reminders for the HIV/AIDS register-specific data.

A date (or “N/A’) will be displayed under each of the Reminders columns. If the test
or procedure is currently due, an icon will display if the test or procedure is overdue,
as shown below.

7\ SEP 5.2009

Figure 9-10: Sample Overdue Date for Chlamydia Reminder

Panel View User Manual

June 2016

Care Mgmt Tab

56




iCare Population Management GUI (BQI) Version 2.5

9.3.2

9.4

Reminders Sub-Tab for HIV/AIDS Register Toolbar Options
The toolbar shows the date/time for which the data is effective.

You can display a tooltip about a reminder by hovering your mouse over the column
heading.

=T |
Click the Copy Patient(s) Lcsxratisnis) | button (or select Care Mgmt | Main | Copy
Patient(s)) to copy the selected patients information to the iCare clipboard. You must
go to another panel view (for a different patient panel) and paste the patient’s
information.

You can sort/filter the columns and perform other column functions.

Section 14.2 provides information about the buttons on the right side of the toolbar.

Care Mgmt Tab Menus

The options on the File menu for the Care Management tab are the same as those on
the Patient List tab. Section 3.3.1 provides information about the File menu options.

The options on the Tools menu for the Care Management tab are the same as those
on the Reminders tab. Section 4.3.2provides information about the Tools menu.

The options on the Care Mgmt menu vary according to if you are on the Main or
Reminders sub-tab. The options on each are the same as the action buttons on the
toolbar.
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10.0 Diagnostic Tags Tab
The Diagnostic Tags tab provides a comprehensive view of all tag history for a
patient (regardless of the tag status), provides auto-accept and auto-reject capabilities,
allows the user to accept a proposed tags for multiple patients, allows the user to
reject proposed tags, and allows the user to update of tag status.
gt Toge dets usreed o of  Ags O, 2006 00 49 AM
Pasuot Home Te N T DOB T+ Age ¥ Tog Home v Sien ¥+ Stats Charge Fearcn ve
Figure 10-1: Sample Diagnostic Tags Tab
Tags that are identified through iCare’s execution of the pre-defined tag criteria will
start with an initial tag status of PROPOSED. From there you have several options
including “Accepting” a tag or “Not Accepting” the validity of a tag for any patient.
These statuses are editable from within this tab.
10.1 Diagnostic Tags Tab Layout
The following table provides information about the columns.
Column Meaning
Patient Name Required field that will link to the Patient Record if you double-
click the name.
HRN Patient’s Health Record Number.
DOB Patient’'s Date of Birth.
Age Patient’s age.
Tag Name The name of the tag for the patient.
Status ACCEPTED: means the patient is a member of specified formal
case management registers with status of Active, Decease,
Transient, Non IHS, Lost to Follow Up, or Noncompliant.
PROPOSED: means the patient has Status Un-reviewed or
Inactive in the register.
NO LONGER VALID: means the RPMS data no longer
supports the tag.
Status Change Reason | The reason the status changed can be: System Generated
(system), RPMS Data No Longer Supports Tab (system),
Patient Data Does Not Support Acceptance (user), Manually
Designated (user), Other (user - with required comment field),
on Existing RPMS Register (system).
Status Comment The text of any comments entered about the status change
(used with the Other status change reason).
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Column Meaning

Last Updated The date the content of the panel was last updated by a manual
(user) repopulate, by an auto-repopulate, or the panel created
date, if the panel has never been repopulated.

Last Updated By The name of the user who either created or last repopulated
the panel (in certain cases, it will contain SYSTEM UPDATE).

There is hover help for the Tag Name cell that shows the name of the tag.

Double-click any record to go the Diagnostic Tags tab of the Patient Record
window.

You can find information about all of the tags in the Diagnostic Tag Glossary (select
Help | Diagnostic Tag Glossary).

You can sort/filter the columns and perform other functions on the columns.

10.2 Diagnostic Tags Toolbar
The toolbar shows the date/time for which the data is effective.
iCare will classify tags into one of five statuses: proposed (pending) (P), accepted
(A), not accepted (NA), No longer valid (NLV) and Superseded (S). Those tags with
a classification of NA will not display.
Section 14.2 provides information about the buttons on the right side of the toolbar.
10.2.1 Copy Patient(s)
This action copies the patient’s information to the clipboard.
Select one or more patients and then do one of the following:
e Click the Copy Patient(s) (.cmvﬂ_:mﬂ) button
e Select Diagnostic Tags | Copy Patient(s)
e Use the keyboard combination Ctrl+C
You must go to another panel view (for a different patient panel) and paste the
patient’s information.
10.2.2 Change Status
You use the Accept, Not Accept, and Proposed buttons to change the Status on an
existing record (or select Care Mgmt | Main to select a status to change). Section
9.2.2.3 provides information about using these buttons.
Panel View User Manual Diagnostic Tags Tab
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10.2.3 Add Tag

Select a patient to which you want to add a tag and then click the Add Tag (L)
button (or select Diagnostic Tags | Add Tag) to display the Add Diagnostic Tag
dialog. This is a manual add that allows a provider to manually assign one or more of
the diagnosis tags to patients that did not meet the tag’s criteria for being proposed
automatically.

o Add Diagnostic Tag = | [k |

View Tag Activity
Add/Update Diagnostic Tag

Patient Name: DEMO ALISTER LANE
Diagnostic Tag: [Asthmal -
New Status: ACCEPTED -
Status Change Reason:

+ Patient Data Supports Acceptance
" Manually Designated
" Other

Status Comment

View Tag Activity | OK | | Cancel

Figure 10-2: Add Diagnostic Tag dialog

This dialog shows information about the patient named in the Patient Name field (the
one you selected).

When you have completed the dialog, click OK to add the information to the
Diagnostic Tags tab on the Panel View. (Otherwise, click Cancel.)

10.2.3.1 Tag Activity

You can view existing tag activity about the patient by clicking the View Tag
Activity button. The Diagnostic Tag Activity pop-up displays. Section 10.2.4
provides more information about this pop-up.

10.2.3.2 Fields on Add Diagnosis Tag Dialog
All fields are required.
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10.2.4

Patient Name: the name of the patient to which to add tag information (application
populated).

Diagnostic Tag: the name of diagnostic tag to add for the patient. Select an option
from the drop-down list to populate this field.

New Status: the status of the tag being added.
ACCEPTED: this option allows you to “Accept” a proposed tag to provide an

affirmation of its validity for a given patient.

NOT ACCEPT: this option allows you to disapprove or “Not Accept” a
diagnostic tag that has been proposed for a patient.

PROPOSED: this option allows you to change the status of a diagnosis tag back
to “Proposed” so that further review can take place.

Reason: click the appropriate reason for adding the tag.

e Patient Data Supports Acceptance - use this when the patient data does support
the tag.

e Manually Designated - use this when you want to manually change the tag status.

e Other - use this when the other reasons do not fit.

Status Comment: type the reason for the change in this Free Text field. This feature
provides a rich audit history for reasons for providers’ decisions to accept or not
accept proposed tag assignments.

Activity

You can view existing tag activity about the selected patient by clicking the Activity
Q

L#awr | button on the Panel View toolbar (or by selecting Diagnostic Tags | Activity).

The RPMS iCare - Diagnostic Tag Activity pop-up displays. This is a view-only

pop-up. Multiple people can enter the tags, so this pop-up shows all of the activity.

-l RPMS iCare - Diagnostic Tag Activity - DEMO,ALISTER LAME (124625-TST,124626) =AREl X

| Display Factor Details r 9 9 [2] 3 = NEF]

Status Last Updated Updated By Status Change Reason  Status Comment
PROPOSED .Pug 02,2013 04:13 PM ;
ACCEPTED Sep 11, 2014 06:04 PM SYSTEM UPDATE : On Exsting Register
PROPOSED Aug 02, 2013 04:13 PM SYSTEM UPDATE = System Generated

Figure 10-3: Sample Diagnostic Tag Activity Pop-up
Section 14.2 provides information about the buttons on the right side of the toolbar.

Click the Glossary (:“Ji) button to display the Diagnostic Tag Glossary.
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10.2.5

10.3

You can sort/filter the columns and perform other functions on the columns.
You can view various tags by selecting from the drop-down list for the Tag field.

If you check the Display Factor Details check box, the following columns will
display: Factor, Date, Item, Value. This allows you to view additional details about
the tags. The default view is unchecked. You must dismiss the pop-up.

Status of Background Jobs
To check on the status of the background jobs, do one of the following:

e Click the background jobs () button
e Select File | Background Jobs

This action accesses the RPMS iCare - Background Jobs window. Section 14.8
provides information this window.

Diagnostic Tags Tab Menu Options

The options on the File menu for the Diagnostic Tags tab are the same as those on
the File menu for the Patient List tab.

The options on the Tools menu for the Diagnostic Tags tab are the same as those on
the Tools menu for the Reminders tab.

The Diagnostic Tags menu has options that operate like the action buttons on the
toolbar. Section 10.2 provides more information about the buttons.
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11.0

11111

Flags Tab

The Flags tab of the Panel View displays the flags for the patients in the open panel.

Patient List r Reminders I/ Rem Aggregated I/ Natl Measures r Natl Aggregated CMET | Care Mgmt r Diagnostic Tags ) Flags | Referrals I/C()nsuits
Jide Show ‘ Show: |Active Flags - | =z

lag data current as of: Apr 07, 2016 08:04 PM
lag Setup=Ab. Lab:1 month, ER-1 month, ER Return:1 month, Hosp. Admit-1 month

Flag Date ¥ Patient Name ¥ HRN 7 Sex¥ Age ¥ DOB ¥ Flag Type ¥ Flag Description

Mar 23, 2016 {111374-TST F {65 YRS Mar 05, 1951 ABNORMAL LAB | CREATININE. Serum 30.0 0.8-1.3 H SARGENT,SUSA
(111375 E E E

1111376

101026-TST F 67 YRS Jan 10, 1949 AENORMAL LAE CREATININE, Serum 12.2 0.5-1.3 H SARGENT,SUSA
101027

Figure 11-1: Sample Flags tab
The Flags tab displays the flag type shown in the Show field.

You can change the default flag display by changing the flag settings under User
Preferences.

Double-click any record on this tab to go to the Flags tab of the Patient Record
window.

Flags Tab Layout

The default display has the flag listed alphabetically by flag date (most recent first),
by patient name, and then by flag type. No duplicate values are displayed in the first
column. This means if a particular date has more than one flag, the date will be
displayed only on the first row.

The iCare application will display an initial list of flags at first login only for the
timeframe that is defined in the User Preferences. Likewise, you can change the flag
view to display modified flag types and/or timeframes if you change the User
Preferences. After changing the flag settings in User Preferences, refresh the flag
view.

You can sort/filter the columns and perform other functions on the columns.

The following table provides information about the columns.

Column Meaning

Flag Date The date the flag became active, e.g., the date of the hospital
admission.

Patient Name This is a required field and will link to the patient’'s Patient Record if
you double-click the name.

HRN Patient's Health Record Number.

Sex Either F (for Female) or M (for Male)

Age Patient’s age.
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Column Meaning

DOB Patient’s Date of Birth.

Flag Type This can be Abnormal Lab Values, ER Visit, Unanticipated ER
Return Visit, Hospital Visit.

Flag Description A brief description of the event that caused the trigger.

Designated PCP Designated Primary Care Provider, if any. Not all facilities use this
field to empanel patients.

The Flag Type column contains various flag types, as defined in the following table:

Flag Type Meaning
Abnormal Lab Values | This flag type informs the user when a patient has abnormal lab
Alert values within a user-defined timeframe, based on the Kernel

Alerts component. The Abnormal Lab Values alerts, generated
from the RPMS Laboratory application, reside in the Kernel Alerts
component. If the ALV alert is closed by the provider in Kernel
Alerts, it will no longer display in iCare, regardless of the Flag
Display Timeframe selected by the user in the User Preferences.
ER Visit This flag type informs the user when a patient has an emergency

room visit within a user-defined timeframe. This flag is generated
directly by iCare. ER visits (clinic code 30) is the trigger for this

flag.
Unanticipated ER This flag type informs the user when a patient has an emergency
Return Visit room visit designated as “unanticipated” within a user-defined

timeframe. This flag is generated directly by iCare. ER visits
(clinic code 30) with Visit Type “Unscheduled Revisit” is the
trigger for this flag.

Hospital Admission This flag type informs the user when a patient has a hospital visit
within a user-defined timeframe. This flag is generated directly by
iCare. Any visit with service category H where the discharge date
is not the same day as the admission date is the trigger for this
flag.

11.1.2 Flags Tab Toolbar
The text above the grid shows the flag set-up information and how current the data is.

11.1.2.1 Show Field
What flags are displayed on this window is determined by the option selected on the
Show field. Your choices are:
e Active Flags: Active is defined as a flag that has not expired and has not been
hidden by the users.
e Hidden Flags: Those flags that you specified to be hidden, using the Hide button.

e All Flags: All flags, hidden as well as active.
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11.1.2.2 Hide
You can hide a highlighted row in the Flag List grid by doing any of the following:

e Clicking the Hide () button

e Selecting File | Flags | Hide

e Selecting the Hide option on the context menu
e Pressing the F3 key on your keyboard

You can view the hidden flags by selecting the Hidden Flags option on the Show
field.

11.1.2.3 Show

If you need to cause a hidden flag to re-appear in the current view, select it from the
list on the Hidden Flags option (from Show field) and do any of the following:

e Click the Show () button
e Select File | Flags | Show
e Select the Show option on the context menu

e Press the F4 key on your keyboard

11.1.2.4 Status of Background Jobs
To check on the status of the background jobs, do one of the following:
e Click the Background Jobs (-@ button
e Select File | Background Jobs

This action accesses the RPMS iCare - Background Jobs window. Section 14.8
provides information this window.

11.1.3 Flags Tab Menu Options

The options on File and Tools menus are the same those on the Patient List tab.
Section 3.3 provides more information about these menus.

The Flags menu is only available when the Flags tab is selected. The Hide and Show
options work like the Hide and Show action buttons. The Refresh option refreshes
the flags display, to show the most recent changes.
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12.0 Referrals Tab

The Referrals tab displays referral data for the panel of patients.

E]RPMS {Care - Dema Patients - Panel View “ ; — . ‘ — w - ﬁ
e Edit Referals Tools Window Help Quick Patent Search: ]
Demo Patients Total Patients = 37

Patient List Last Updated: Sep11, 2015.06:44 AM
by ACORD ARLIS
Peient L rkem‘mders r Rem Aggregated Mat\ Mezsures Hat\ﬁggregated CMET | CareMgmt r Diagnostic Tags W/M‘
‘ ! ERInEL B

Figure 12-1: Sample Referrals tab

12.1 Referrals Tab Layout
The default view displays the fields in the following order:
Column Information

Flag ¥ indicator

Displays when a patient has a flag. This column is always the first column and can
only be removed by turning all flags “off” in the User Preferences.

¥

The feather indicator in this column means that there is an open CMET with an
overdue step. Go to the CMET Tracked Events sub-tab to review this condition.

Patient Name

Required field that will link to the Patient Record if you double-click it.

HRN Patient’s health record number. The HRN will display as the HRN number followed
by the facility code.

Sex F (for female) or M (for male).

Age Patient’s age.

DOB Patient’s Date of Birth.

Designated PCP

Designated Primary Care Provider, if any. Not all facilities use this field to empanel
patients.

Community

Patient’'s community of residence.

Active DX Tags

One or more predefined diagnosis definitions (“tags”) that iCare has proposed for
the patient that has a Proposed or Active status.

Individual Columns

There are individual columns for each Reminder.

You can view the Community alert text by hovering your mouse over the Community
Alert (F) icon, if any. The icon does not affect the sorting of the Community column.

Double-click any row in the grid to access the Referrals tab of the Patient Record
window.

The default sort order is alphabetical by Patient Name.

You can sort/filter the columns and perform other functions on the columns.
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12.2

12.2.1

12.2.2

Referrals Tab Toolbar

The toolbar shows the date/time for which the data is effective.

Section 14.2 provides for more information about the buttons on the right side of the
toolbar.

Copy Patient(s)
This action copies the patient’s information to the iCare clipboard.

Select one or more patients and then do one of the following:

e Click the Copy Patient(s) (.cw;:mﬂ) button
e Select Referrals | Copy Patient(s)
e Use the keyboard combination Ctrl+C

You must go to another panel view (for a different patient panel) and paste the
patient’s information.

Layout

The Layout function determines which referrals columns to display for the current
panel as well as the order and sorting that should be used.

To change the layout, do one of the following:

e Click the Layout (_wjxl) button
o Select Referrals | Layout

The Referrals Layout screen will display for the current panel. Here you can select
the Referrals columns you want to display on your panel.
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12.3

12.3.1

12.3.2

- ~
a5l Consults Test Panel - Referrals Layout [éj

" Template: |Refemals Default J {+ Customize This Panel  System Default

Auailable Columns: Display Columns: falicized columns are required

Patient

= Referrals
#Visits Under Referral
Actual End Date
Actual LOS Hospital
CHS Status
Case Manager |
Diagnostic Category
Estimated LOS Hespital
Expected End Date
Motes to Scheduler
Payor
Priority

Procedure Category

n

m
m

Facility Referred To
Patient Type

T _

M1

Available Sorts: Sort Columns:

- Add > Fatient Name ASC Up
- Other Patient Data i

Active DX Tags A
Designated PCP S Switch Sort
5 Referrals i Direction

Lppointment Date
Expected Begin Date I
Facility Referred To
Fatient Type
Furpese of Referral
Beferral #

Bt

Figure 12-2: Referrals Layout window

Section14.5 provides information about manipulating the columns the layout.
Referrals Tab Menu Options

File Menu

The options on the File menu for the Referrals tab are the same as those on File
menu for the Patient List tab.

Tools Menu
The options on the Tools menu for the Referrals tab are:

Quick Patient Search: This option opens the Quick Patient Search (within Panel)
dialog.

Mail Merge, Reset View, Refresh, Search, Excel Export, Print, Copy Rows to
Clipboard: These options work like the buttons on the right side of the window.

User Preferences: This option opens the User Preferences window.

Web Links
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13.0

Consults Tab

The Consults tab displays consult data for the panel of patients.

£ ReMS icare - Demo Patcnts - Panel View (I

File Edit Consults Tools Window Help

Quick Patient

Demo Patients

Properties

Patient List Last Upa

. patient Lt | Reminders | Rem Aogregated | NatlMeasures | atlAggregated | CMET | Caremomt | Disgnostic Tags | Figs | Referras ) consults

] ]
Copy Patient(s] layout

| Consults fior the dates of Apr D6, A5 - Ape 05, 2016

¥ 72 ¥ 70 Patient Name

DEMO,COSCHILD

DEMO CHERYL NADING "

DEMO DEION

T4 HRN T4 Sex T4 :5 T4 DOB 7+ Designated PCP Tu %“"""“ Tu ':‘::m Tu S:;‘:”" Tu !IS:rme T4 Spus Tu :*"‘“19 T Ilhy;w 5
996047- F TYRS Jan13, 2 DEMODOCTOR TOPPENISH
T8T cY
anMe- T 0 Jun?4 1 RINFREINC
T8T YRS
135547
135549
115568 M 5 Nov 77,1 DEMO DOCTOR PARKTR CNTYAHR (P}

TaT
115570~
CRIT
115571+

ASAP

YRS DM (P); Obese:

]

Figure 13-1: Sample Consults tab

13.1 Consults Tab Layout
The default view displays the fields in the following order:
Column Information

Flag ¥ indicator

Displays when a patient has a flag. This column is always the first column and
can only be removed by turning all flags “off” in the User Preferences.

¥

The feather indicator in this column means that there is an open CMET with
an overdue step. Go to the CMET Tracked Events sub-tab to review this
condition.

Patient Name

Required field that will link to the Patient Record if you double-click it.

HRN Patient’s health record number. The HRN will display as the HRN number
followed by the facility code.

Sex F (for female) or M (for male).

Age Patient’s age.

DOB Patient’s Date of Birth.

Designated PCP

Designated Primary Care Provider, if any. Not all facilities use this field to
empanel patients.

Community

Patient’'s community of residence.

Active DX Tags

One or more predefined diagnosis definitions (“tags”) that iCare has proposed
for the patient that has a Proposed or Active status.

Individual Columns

There are individual columns for each Reminder.

You can view the Community alert text by hovering your mouse over the Community
Alert (F2) icon, if any. The icon does not affect the sorting of the Community column.
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Double-click any row in the grid to access the Consults tab of the Patient Record
window.

The default sort order is alphabetical by Patient Name.

You can sort/filter the columns and perform other functions on the columns.

13.2 Consults Tab Toolbar
The toolbar shows the date/time for which the data is effective.
Section 14.2 provides for more information about the buttons on the right side of the
toolbar.
13.2.1 Copy Patient(s)
This action copies the patient’s information to the iCare clipboard.
Select one or more patients and then do one of the following:
e Click the Copy Patient(s) (.cw;:mﬂ) button
e Select Consults | Copy Patient(s)
e Use the keyboard combination Ctrl+C
You must go to another panel view (for a different patient panel) and paste the
patient’s information.
13.2.2 Layout
The Layout function determines which consult columns to display for the current
panel as well as the order and sorting that should be used.
To change the layout, do one of the following:
e Click the Layout (_wjxl) button
e Select Consults | Layout
The Consults Layout screen will display for the current panel. Here you can select
the Consults columns you want to display on your panel.
Panel View User Manual Consults Tab
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o Example panel - Consults Layou

" Template: |C0nsults Default J % Customize This Panel " System Default

Lurailable Columns: Display Columns: ftalicized columns are required

= Consulis
Associated Results
Consult Number
From Location

I Last Action

Lecation

Ordering Facility
Place of Consultation
Provisional Diagnosis
Urgency

Patient

- Up

Available Sorts: Sort Columns:

= Consults <] [ add> Up
Aftention To
Consult Date =
I Patient Type i
Request Type = Switch Sort
Sending Provider Direction
Status
To Service
[=- Patient
=+ Demographics

Bit

Resst | [ ok |[ Cancel

S

Figure 13-2: Consults Layout window

Section14.5 provides information about manipulating the columns the layout.

13.3 Consults Tab Menu Options
13.3.1 File Menu
The options on the File menu for the Consults tab are the same as those on File menu
for the Patient List tab.
13.3.2 Tools Menu
The options on the Tools menu for the Consults tab are:
Quick Patient Search: This option opens the Quick Patient Search (within Panel)
dialog.
Mail Merge, Reset View, Refresh, Search, Excel Export, Print, Copy Rows to
Clipboard: These options work like the buttons on the right side of the window.
User Preferences: This option opens the User Preferences window.
Web Links
Panel View User Manual Consults Tab
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14.0

14.1

141.1

iCare Features Used by Panel View

The following provides information about using the iCare features for the Panel View

window.

User Preferences
This section focuses on the user preferences that are used by the Panel View window.

5 RPMS iCare - User Preferences

| B |

—

i Define My Patientsir Flag Setup r Comm Alert Setup r Startup View r Patient View r Panel View ]/ Layouts rCMEI' r Meaningful Use IPC

[~ No Provider Selecied
Provider

Salect the definiion that hesf descrbes your pafient Zssignmeant NOTE: Many users do nof A3ve pafients assigned fo them and will choose
"Wo Frovider Sefecied”. This will not negatively affect your ability to fully use the iCare application.

[DEmo,pocTOR

=

Type
¥ DPCP

™ Specialty Provider Specialty
Typa:
Edit

Min & of sits in Timeframe
™ Primary Visit Provider

[ Primary/Secondary Visit Provider

oK | Cancel

Figure 14-1: Sample User Preferences window

After the User Preferences window is complete, click OK and the user preferences
will be in effect for the operation of the iCare application. (Otherwise, click Cancel.)

Startup View Tab

The selection on Startup View tab determines the tab that displays when you first
access the iCare application.
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@' RPMS iCare - User Preferences — =REN X

Define My Patients r Flag Setup r Comm Alert Setup /’Startup\liew’f’ Patient View r Panel View r Layouts rCMI:—F rIPC I

Select the startup view you would like fo see when opening iCare

@ Panel List

" Flag List

" Community Alerts
" National Measures
" IPC

" CMET

" Split View

" Panel View

OK I ‘ Cancel

Figure 14-2: Sample Startup View tab on User Preferences

Select the Panel View radio button if you want the Panel View with the selected
panel name to be the first window to display when you access the iCare application.

14.1.2 Panel View Tab

Use the Panel View tab to establish what Panel View tab to use when opening the
Panel View window.

Panel View User Manual iCare Features Used by Panel View
June 2016

73



iCare Population Management GUI (BQI) Version 2.5

sl RPMS iCare - User Preferences % S - = | (D] |- |

Define My Patients r Flag Setup r Comm Alert Setup r Startup View r Patient View /Panel View r Layouts rCMEI' IPC

Select the tab you want to display when opening the iCare Fanel View

Startup Tab: Patient Lis] -
Patient List
View Size Reminders

Rem Aggregated
Natl Measures
Natl Aggregated
CMET

Care Mgmt
Diagnostic Tags

| OK I I Cancel

Figure 14-3: Sample Panel View tab

In addition, use the View Size field to establish the size of the window. The
maximized selection will display the application on your monitor full sized.

14.1.3 CMET Tab

The CMET tab of User Preferences determines the Events user preferences for the
CMET tab on the Panel View window.

r 5
ol RPMS iCare - User Praferances = | G ||

Define My Fatients r Flag Setup r Comm Alert Setup r Startup View r Patient View r Panel View r Laynuts/yig_r_f_!f_]j IFC

Main View | Panel View -

Events r’ Tracked Events r Follow-up Events ]

The CMET Events displays alf svents thaf have besn identified af your sife in the routine background job. This can be 3 vary large numbsar of
gavzzfs. but y?u.b can fimit this display by applving any of these fifters fo your view. Filfering in this manner doss NOT affect the routine
ground job.

Category: BREAST A Community: I™ Collapse Tips Display
CERVICAL
COLON L " By Taxonomy

[™ Collapse Filters Display

SKELETAL o0 i~ Ay e
Status: PENDING -
[With At Least One Patiert ~|
Time Frame: 3 months -

Restore to System Default

ok | [ cancel

Figure 14-4: Panel View tab features
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14.1.3.1

14.1.3.2

14.1.3.3

The Events sub-tab displays all events that have been identified at your site in the
routine background job. This can be a very large number of events, but you can limit
this display by applying filters to your view. Filtering in this manner does NOT affect
the routine background job.

Use the Events sub-tab to establish the filters for the current events on the CMET tab
of the Panel View window.

After you change the settings on the Events sub-tab, click OK to save your changes
(otherwise, click Cancel).

Return to System Default Button

Click the “Return to System Default” button to return to the system default settings
for the Events sub-tab.

Collapse Tips Display

Select the Collapse Filters Display check box to have the Tips of the particular sub-
tab in the collapsed state (you will not be able to view the various tips). This check
box is available on the Events sub-tab of the CMET tab.

Collapse Filters Display

Select the Collapse Filters Display check box to have the Filters group box of the
particular sub-tab in the collapsed state (you will not be able to view the various
filters). This check box is available on the Events sub-tab of the CMET tab.

Status

Use the Status field to filter the displayed events to those having a particular status
on the Events sub-tab. Click the drop-down list and select an option to populate the
Status field.

Time Frame

Use the Time Frame field to filter the displayed events to those in a particular time
frame. Click the drop-down list and select an option to populate the Time Frame
field.

Category

Use the Category field to filter the displayed events to those in one or more
categories.
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Category: BREAST -~

_ CERVICAL
lﬂ COLON ~

Figure 14-5: Category group box

To populate the Category field, click the Edit button to access the Add/Remove
Events Category dialog. The default Category field contains Breast, Cervical,
Colon, Liver, Skeletal, STI.

a5’ Add/Remove EventsCategory S
Available Selections Current Selections
Find: Find:
® Starts With Contains
BREAST
CERVICAL
COLON
Add >> LIVER
SKELETAL
<< Remove S5TI
oK ‘ ‘ Cancel

Figure 14-6: Sample Add/Remove Events Category dialog
Available Selections

Use the Find field to locate a particular event category name by using the two search
radio buttons: Start With determines what the event category name starts with and
Contains determines any of the characters in the event category name. These radio
buttons assist you when the Available Selections list is quite long.

To move a highlighted category name from the Available Selections list to the
Current Selections list, click Add.

Current Selections

Use the Find field to locate a particular event category by entering a few characters of
the event category name. The application will scroll the list to the first found name.

To move a highlighted category name from the Current Selections list to the
Available Selections list, click Remove.

The options in the Current Selections field determines the default Categories for the
Events sub-tab on the CMET tab for the Panel View window.
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14.1.3.4 Community

Use the Community field to filter the displayed events to those in a community either
by taxonomy or by name.

Coommunity: Edit |

= By Taxonomy
* By Mame

[With At Least Ore Patient =]

Figure 14-7: Community filter fields

Select one of the radio buttons to use as a filter for the events.

By Name Radio Button

Use the By Name radio button to define the communities to filter the events.

Use the field below the radio buttons to filter the communities in the lower field. The
options are (1) With At Least One Patient or (2) All.

Use the Edit button to add one or more names to the lower field. Click the Edit
button to access the Add/Remove Communities dialog.

B Add Remove Commanities -!J
Availsble Selechons Wit &1 Least One Patiert =] Cusrent Selections
Find | Firnd:

+ Statswith Contans

11M0LE CORH [3 patieris] il
ZIPALMS RESV[1 pasbart]
TZHNDRD ACE [155 patierts]

ADA, [DELAHOMA) [2 patierts) Add 3>
AFTOMN (W TOMING] (1 pateend)
AGRA [2 patentt] 4 Femove

AIKEM |2 patierts]

ALARAME LINE. [22% pahents)

ALASEALINE (17 pasberitz)

ALBUQUERQLIE [5 patients)

ALEMANDER [NORTH CARDLINA| [2 pabents]

ALLEGANY [ME'W wTIRE] [1 patierd] =l

Figure 14-8: Sample Add/Remove Communities dialog
Available Selections

The Available Selections option determines patient population for a community by
name. Select an option from the drop-down list to change this field.
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Available Selections List

Use the Find field to locate a particular community name by using the two search
radio buttons: Start With determines what the community name starts with and
Contains determines any of the characters in the community name. These radio
buttons assist you when the Available Selections list is quite long.

To move a highlighted community name from the Available Selections list to the
Current Selections list, click Add.

Current Selections

Use the Find field to locate a particular community by entering a few characters of
the community name. The application will scroll the list to the first found name.

To move a highlighted community name from the Current Selections list to the
Available Selections list, click Remove.

The options in the Current Selections field determines the default communities for
the Events sub-tab on the CMET tab for the Panel View window.

When the Add/Remove Communities dialog is complete, click OK and this
populates the lower field with the names of the communities shown in the Current
Selections group box. (Otherwise click Cancel.)

If the lower field contains more than one community, this activates the Create
Taxonomy button. To use the Create Taxonomy button, the user must have the
iCare Editor (BQIZCMED) or iCare Package Manager (BQIZMGR) security key.

" By Taxonomy Create |
@ By Name RET
\with At Least One Patient |

ALBULUERULE
BALSAM

Figure 14-9: Community group box with Create Taxonomy active

Use the Create Taxonomy button to save the listed communities as a Community
taxonomy. Click the Create Taxonomy button to display the Create/Update
Community Taxonomy dialog.
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B Create Update Community Taxoomy il
Bl Help
AddE bt
CommuniTomonces- ] T —
Extended D ozcriphon:
Cancel

Figure 14-10: Create/Update Community Taxonomy dialog

Use the Community Taxonomy Name field (required) to specify a taxonomy name
for the list of communities. Use the Brief Description and Extended Description
fields (not required) to add other information about the taxonomy. When the dialog is
complete, click OK (otherwise, click Cancel).

If the user uses a duplicate taxonomy name, iCare will provide a warning that the user
might be overwriting the user’s taxonomy. The user can overwrite (Yes), save as
another name (No), or cancel (to return to the Create/Update Community Taxonomy
dialog).

If you use a unigue taxonomy name, the application displays the “Confirm save to
RPMS” information message that asks: The data will be saved to the RPMS server.
Do you want to continue? Click Yes to save the data to the RPMS server (otherwise
click No). If you use Yes, the application displays the Community Taxonomy Create
message stating that the community taxonomy was successfully created and that the
panel definition will be updated to reflect the use of a taxonomy rather than a list of
communities. (Click OK to dismiss the message). After you click OK, the list of
names will be replaced with the name of the taxonomy (and the By Taxonomy radio
button will be selected).

By Taxonomy Radio Button

Use the By Taxonomy radio button to define the taxonomies to filter the displayed
events. When you click the Edit button, the application displays the Add/Remove
Community Taxonomies dialog.
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B Add Remove Community Tasonemies 2 ‘:._.:j

Sty With ¢ Conkeng

BOUNCERT i
CHERDKE! TCHMEN £
CHEROKEE CO A 3

ok s OOmiTLrieT

CHEDA £ Hemorve
CMC-CHERQKEE COMMUMITIES

COMMUMITIES

Cormemundy ioe oher places

Coomminiy of Flesidence

CWAWT-LOMMUNITY

DRT-LHS0A =

o | conca |

Figure 14-11: Sample Add/Remove Community Taxonomies dialog

When the Add/Remove Community Taxonomies dialog is complete, click OK. The
options in the Current Selections group box determine the default Community by
Taxonomy for the Events on the CMET sub-tab of the Panel View window.
(Otherwise click Cancel.)

14.2  Buttons on Right Side of Window

The buttons on the right side of any iCare window have the same functionality on any
window.

e E] 3 E S

Figure 14-12: Buttons on right side of window

These buttons might not be visible; in that case, click the drop-down list & button.
The application provides hover help for each button.

Some iCare windows might not have the mail merge and glossary buttons.

14.2.1 Reset View

Click the Reset View (L)) button (or select Tools | Reset View) to return the current
view to the default view. You use this feature when you change the view, such as
resize the column width. This is the same as using the Ctrl+R key combination.

14.2.2 Refresh

Click the Refresh ([£]) button (or select Tools | Refresh) to update any RPMS field
values on the current window with new data from the server. This is the same as
pressing the F5 key on your keyboard.
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14.2.3 Search

You can search for data in the current grid by clicking the Search (|ﬁ|) button (or by
selecting Tools | Search or by using the Ctrl+F key combination) to display the
Search dialog.

e
Frawhst. | o [N ]

[ Show Addtional Search Options Close l

Figure 14-13: Search dialog

If you DO NOT select the Show Additional Search Options checkbox, the search
looks in all columns for a match.

If you select the Show Additional Search Options checkbox, the Search dialog
changes to show more options for the search.

(lsearch =loix]
FindWhat | =] | Fird Nead i
¥ Show Additional Search Options Choze

Look I [ a8 cohamne =]
Malch  [aryPanDiFisid =]
Semch:  [4p | I MachCase

Figure 14-14: Search dialog with additional search options

Type what you want to search for in the Find What Free Text field. The remaining
fields determine the criteria for the search.

If you check the Match Case checkbox, that will cause the search to match the case
of the text in the Find What field.

14.2.3.1 Look In Field

Click the drop-down list for the Look In field to view the options for that field. The
highlighted option determines what part of the window to search.
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14.2.3.2

14.2.3.3

Look In:  [EYp=eee vI

H-nll.‘.h‘. Dwn&r
Panel Name
Soarck: | Panel Description

# of Ptz
DEF_LAST_UPDATED_BY
PAT_LIST_UPDATED _BY

Figure 14-15: Sample drop-down list options for Look In field

What you have highlighted in the upper part of the list determines the options in the
lower part of the list. For example, if Look In field contained All columns, then the
list of the column names would appear in the lower part of the drop-down list.

Match Field
Click the drop-down list for the Match field to view the options for that field.

Maich | YRR -

Seaich  NyholeField
Start0Fedd

Figure 14-16: Sample drop-down list options for Match field

The highlighted option determines what part of the Find What field will be matched
in the search.

Search Field
Click the drop-down list for the Search field to view the options for that field.
Search: [E =]

Diovan
A

Figure 14-17: Sample drop-down list options for Search field
The highlighted option determines the direction of the search.

After all fields are populated with the search criteria, click the Find Next button.
(Otherwise, click Close.)

If a match is found, the matching text will be highlighted (in the grid). If you want to
continue the same search, click the Find Next button again; repeat this process as
needed.

If a match is not found, the Datagrid Search Results message displays.
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1<.I
Mo other occurrences of 'wada' were found.

Figure 14-18: Sample Datagrid Search Results

Click OK to close the message and to return to the Search dialog.

14.2.4 Export to Excel

You can export the information in the grid to Excel by clicking the Export to Excel (

) button (or by selecting Tools | Export to Excel or by using the Ctrl+E key
combination).

The application displays the warning message about the export.

|
Wil are pregeaning bo export confidential patient data from the RPMS server bo a local computer. Pleass be awars of
! wour sibe’s poboies about storing patient data,
Do o watsh ko continue?
i

Figure 14-19: Warning message about exporting the patient data
Click No to dismiss the warning and to exit the export process.
Click Yes to continue the export process and to display the Save As dialog.

Baveas 21 x|
Savein | ] e @mcrE-

My Documents

o
My Computer

= 4

-

T S Fie name: |
Places

Saveasiype:  [Ewcel (KLS) Fies

Led Lo

|
Save I
]

Figure 14-20: Sample Save As dialog

Make sure the location where you want to save the file displays in the Save in field.

Panel View User Manual iCare Features Used by Panel View
June 2016

83



iCare Population Management GUI (BQI) Version 2.5

Type the name in the File name field. The system will add XLS extension to the field
name (automatically).

Click Save. (Otherwise, click Cancel.) If you use Save, the Export Panel message
“Excel export has been created.” displays when the Save command is complete; click
OK to dismiss the message.

When you view the Excel document, the application provides a Confidential Patient
Information header in the document.

14.2.5 Mail Merge
The iCare application provides the capability to export patient demographic data in a
format that can be used by word processing mail merge files. This is a Demographic
Data Export for Letter Generation function.
Follow these steps:
1. Select the patients that you want to include in the mail merge process.
2. Click the Mail Merge (=) button (or select Tools | Mail Merge) to display the
Mail Merge Export dialog.
=D x]
e Edt ook
ol v 3 E =it
|Ham= . ?ﬂi.ﬁdch:'.Lne1 ‘?i.lI-Adﬂzs:LIEZ ?ﬂ;hﬁd::im] "G‘"GIIZ.CR;.I "f'ﬂ:.ilale "?F-PJE-."'pcﬂde ?’Gi Huorres Phons
b ALPHA THETA 45T SPAINGHELD M 11117 T s G
'__ BETA THETA 2 ANE SPAINGFIELD WG 1111 3555555550
_EHITHETA SAVE SPRINGFIELD HC 11111 555-5hh-05hE
i GAMME THETA 1AVE SPRINGFIELD HC 11111 ERR.ERE. 555
Figure 14-21: Sample Mail Merge Export Dialog
Section 14.2 provides information about using the buttons on the right side of the
toolbar.
3. Click the Instructions ( ciis ) button to display the Mail Merge Instructions
pop-up. Here will be the instructions for completing the mail merge process.
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B mP#iS iCare - Mail Merge Instructions

iCare Mail Merge Taxonomy ﬂ

The 1Care Wad derge feature allows users to export patient names, addreszes, and phone numbers to an
[Excel file for later use in creating letters, labels, envelopes, or email meszages

Fxport Patient Mabng Iformation from 1Care

1. Select the patents on an open Care panel
2 Chek the BIsl Merge Export button

3. Inthe Mad Merge Export wmndow, chck the Export to Exeel button .
A el Ve =

Figure 14-22: Mail Merge Instructions pop-up

Note that you can print the contents by clicking the Print button or by selecting File |
Print.

Section 14.7 provides information about the File menu and buttons on the pop-up.

14.2.6 Glossary
Click the Glossary (:“i) button (or select the particular glossary from the Help menu)
to display the particular Glossary pop-up. The name of the glossary pop-up varies
according to the part of iCare that you are using. For example, if you are on the
Reminders tab, the Reminders Glossary pop-up would display.
14.3  Free Text Fields
Free Text fields are those fields that you can type information into; those types of
fields do not have a drop-down list from which to select an option to populate them.
An example of the Free Text field is the Panel Name field (when creating/editing a
panel definition).
There is a context menu to aid in editing the text.
Cut
Copy
Paste
Delste
Select Al
Figure 14-23: Context menu to aid in editing text
These options operate just like those in any Windows application.
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Undo: removes the last edit action.
Cut: removes the selected text from its current position and places it on the clipboard.

Copy: copies the selected text and places it on the clipboard (the text is NOT
removed).

Paste: copies the contents of the clipboard and places it in the field at the current
cursor position.

Delete: removes the selected text from its current position.

Select All: highlights all of the text in the current field.

14.4  Print Preview

The Print Preview window contains several features about reviewing and printing
the current document.

S Prant Preview

Figure 14-24: Sample Print Preview dialog

The Print Preview window contains two panels, where the left panel displays the
pages in the document and the right panel displays a larger version of the page
selected in the left panel.
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The following table provides information about the various buttons on the Print
Preview window.

Button

Description

=

Used to output the contents of the document.
Also available by selecting Print option on the File menu.

o
=

Used to move the red rectangular box on the selected page in the left panel. As
you move the Hand Tool, this changes the display in the right panel. This is used
to view information in a particular part of a page.

Also available by selecting the Hand Tool option on the Tools menu.

Used to get a screen capture of a specified rectangular area. This screen capture
copies the area to the Windows clipboard. Then you can paste the copy in a
particular field, for example, or another application like MS Word.

Also available by selecting the Snapshot Tools option on the Tools menu.

Used to specify the zoom magnification. Click the button and then move to the
area where you want to apply to zoom. Right-click on the area and select the
zoom magnification option from the context menu.

Also available by selecting the Dynamic Zoom Tool option on the Tools menu.

Used to zoom out by clicking the button in an area in the right panel (the image
becomes smaller).

Also available by selecting the Zoom Out option on the View menu.

Used to zoom in by clicking the button in an area in the right panel (the image
becomes larger).

Also available by selecting the Zoom In option on the View menu.

Used to cause the image in the right panel to display to its maximum page width
(usually enlarges the image).

Also available by selecting the Page Width option on the View menu.

Used to cause the image in the right panel to display the image with no page
margins showing.
Also available by selecting the Margin Width option on the View menu.

Used to display the image and its page margins in the right panel.
Also available by selecting the Whole Page option on the View menu.

Used to automatically cause the image in the right panel to zoom out (you do not

Ej click in the panel).
Also available by selecting the Zoom Out on the View menu.
) Used to automatically cause the image in the right panel to zoom in (you do not
&) click in the panel).
Also available by selecting the Zoom In on the View menu.
= Used to cause all of the pages to display in the right panel.
Also available by selecting the Continuous option on the View menu.
o Used to specify the page layout.
=

Also available by selecting the Page Setup option on the File menu.

You move through the pages in the document by using the arrow buttons on the
second line in the toolbar.
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"1 =
A 4 F M ® @

Figure 14-25: Buttons used to move through the pages of the document

The same options are available by selecting View | Go To (and on the context menu
for the right panel).

Use the Zoom ( *** ™) field (or select the Zoom option on the View
menu) to specify the zoom magnification for the right panel by selecting from the
drop-down list.

Use the Close button to close the Print Preview dialog. This same action is available
by selecting File | Exit.

Select File | Page Setup to access the Page Setup dialog.

Page setwp 2 x|

- Papey
Sige: hi
Sounce: |-ﬁulm'rnal:icaly Select E
Dnentation Margins (inches]

C Porait Lett  [075 migt [075
* Landscape Top. [0 Botlom: [0.75

0Kk | cCocel | Printer. |

Figure 14-26: Sample Page Setup dialog

Use the Page group box to specify the paper size and source.
Use the Orientation group box to specify the orientation of the output.
Use the Margins group box to specify the various margins widths in inches.

Click Printer to access the Printer dialog where you choose the printer to output the
contents of the document.
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After the Page Setup dialog is complete, click OK to save the page setup options.
(Otherwise, click Cancel.)

14.5 Layout

After you click Layout on the Panel View window, the application displays the
layout of the columns in the particular panel.

¥ Diabetes Testing <=20 - HIV/AIDS Layout

I.I'"Tnn-d.ﬂr: |
Auvadable Cobamnz

= HIV fAS
AR Adhesence
AR Sppecpesle
A Shataty
COC Capuze [Etiogy]
COC Chnical Classifcation

Cruapiexirs: Cowsrarits

E tickogy Commenty

HAMES Desgraoss Categony
Irstal AIDS [0 Dabe
Ipifaal HIR D Drabe
Outmde Location
Ouitzds Prosader

Partnes Notfication Date lI

Aovadsble S Sort Cobamnn

= HIVIADS ORI o iom 25 | U
« Fsrmove

HV Caze danagpos
MV Fravidar
Rageter Siakus
e Sl Euqnh_Sd
< Patient Lieche)
= Domogs aphscs

Feoet 0K Canced

Figure 14-27: Sample layout window for the particular panel

14.5.1 Template Group Box

When you first access the layout dialog, the application displays the template for the
particular patient list.

-

[ Tanciate: [Patient Detai ~] © Customize This Panel & System Defaul

Figure 14-28: Template group box for Panel Definition

e If you leave the System Default radio button selected, then the application
displays the system default columns. In this case, the Add and Remove buttons
are not active (and you cannot change anything) on the layout dialog.
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o If you select the Customized radio button, the application lets you change the
columns (the Add and Remove buttons become active, for example). Anything
you change on the layout dialog will be used for the Customized template.

e You can name the customized template by selecting the Template radio button.
This action causes the field with the drop-down list to become active (and the
Customized and System Default radio buttons are not selected). Once you add a
name, it is added to the Template name drop-down list. Later, you can choose
which template you want to use during an iCare session.

14.5.2 Display and Available Columns

Use the Display Columns to determine what columns you want to display for the
particular panel.

frvalable Cobmni
- Palwsink

Figure 14-29: Sample Display and Available columns

The listing in the Display Columns area shows the columns that will be displayed for
your population. The column names in italics are required and cannot be removed.

To move a highlighted column name in the Available Columns area to the list in the
Display Columns area, click Add. This moves the column name from the left panel
to right panel.

Likewise, you can remove a highlighted column name in the Display Columns area
and move it to the Available Columns area by clicking Remove. This moves the
column name from the right panel to the left panel.

Note: You cannot remove any column names in italics.

You can determine the order the columns display in the Display Columns area by
using the Up and Down buttons. Highlight a column name and click the appropriate
button. You might have to click the button more than once to move it to the desired
location.
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14.5.3 Columns to Sort

Sorting a column means you want to arrange the items in the column in alpha-
numeric order.

Avaslable Sodx Saort Cooburmr
= Patiert : Add s l (1
T utw £ Fepmcnm I [15.2)]
Cuwbeh Go

Drwechion
S

Dbt Patiend Dals
Auctres D Taga
[ ezsgniated PCP

Figure 14-30: Sample Available Sorts and Sort Columns area

To move a highlighted column name in the Available Sorts area to the list in the Sort
Columns area, click Add. This moves the column name from the left panel to right
panel.

Likewise, you can remove a highlighted column in the Sort Columns area and move
it to the Available Sorts area by clicking Remove. This moves the column name
from the right panel to the left panel.

| Note: You cannot remove any column names in italics.

14.5.4 Column Sort Order

You use the Sort Columns area to determine what columns you want to sort for the
particular window or tab.

You determine which order the columns are sorted in the Sort Columns area by
using the Up and Down buttons. Highlight a column name and click the appropriate
button. You might have to click the button more than once to move it to the desired
location. For example, if you have Gender, Patient Name, and Diagnosis Tags in the
right column, the Gender sort is applied first then the Patient Name and then the
Diagnosis Tags is last.

14.5.5 Switch Sort Direction

The names of columns in the Sort Columns area show “ASC” appended to the name,
for example Patient Name ASC. You can switch the sort order for a selected column
by clicking the “Switch Sort Direction” button. In the example, the name changes to
Patient Name DESC. You can use the “switch sort direction” action on more than one
column.
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14.6

ICare Taxonomy Editor Function

The iCare Taxonomy Editor holds the security key (BQIZTXED) allowing that
person to read/edit iCare taxonomies.

You access the iCare Taxonomy View/Edit dialog by either selecting Tools |
Taxonomy Maintenance | View/Edit Taxonomy Entries.

ol jCare Taxonomy View/Edit = |2 [l

NOTE: Site populated taxonomies can only be edited by users with appropriate access.

Lood Taxonomy | | HideCotegoy | [ ClearFilterfs) |

Edit ¥ Items ¥ Category ¥ Subcategory ¥ Name v o~
13 Diagnoses 2010 CRSU PCP
2012 ESRD-DIALYSIS CODES
Other 30880
Communities ACC CHEME VALLEY 2008
Diagnoses ACC HIGH RISKFLU
Communities ACC PARKER MARCH 2009
ACC PEACH COMMUNITY JAN 2008
ACC SUPAI 2009
Medications ACTOS
ADHD DRUGS -

KK

| )
Apel EYSTE
odin stem ode escription
| Coding Sy: Cod Descripti

‘ View Report of All Taxonomies ‘ | oK | | Cancel

Figure 14-31: Sample iCare Taxonomy View/Edit dialog

Note: If you do not hold that security key, you can only view the
information on the dialog. The following information
displays: You do not currently have access rights to edit
taxonomies. In order to edit taxonomy entries, you will
need to have the iCare Taxonomy Editor security key
(BQIZTXED) added to your RPMS user account.

When you first access this view/edit dialog, all parts of the tree structure will be
collapsed. You need to expand one of the tree parts and find the taxonomy you want
to edit.

In general, select the taxonomy from the list in the left group box that you want to
view. This causes the Add and Remove buttons to appear in the right group box of the
dialog.
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14.6.1

Please note that not all taxonomies can be edited. iCare will display a message on the
view/edit dialog when this condition exists. Site populated taxonomies can only be
edited by users with appropriate access.

The difference between the Apply and OK is: the Apply button is used when you add
more than one taxonomy value to the iCare Taxonomy View/Edit dialog.

Add Taxonomy Values

Click the Add button to create values for a selected item in the left group box. The
application displays the Select Taxonomy Item dialog.

Select Tanonomy Item x|
Search: || Find .

Commumnily Hams [Eu.ntp | Shate | State Courty Comenurst_ | Comenunily Code

Cancel

Figure 14-32: Select Taxonomy Item dialog

Use the Search field to search for a taxonomy item. Highlight the item you want to
add and click Select. The application checks to see if it is already there.

e |If it already exists, you receive a warning message about that (click OK to
dismiss the message); after clicking OK, you return to the iCare Taxonomy
View/Edit dialog.

e If it does not exist, it appends the selected item to the bottom of the list.

After you finish adding taxonomy values, click Apply to “save” your changes. If you
do NOT click Apply and try to move to another taxonomy or another part of the
iCare application, the “Save Taxonomy changes?” information message displays,
asking if you want to apply the changes now. In this case, click Yes to apply the
changes (otherwise, click No).

You can repeat adding items to various taxonomies. When you are finished using the
iCare Taxonomy View/Edit dialog, click OK to save (otherwise, click Cancel).
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14.6.2 Remove Taxonomy Values
If you want to remove one or more items from the list, highlight them and click
Remove. The “Confirm taxonomy item remove” message displays. Click Yes to
remove the items (otherwise, click No). You remain on the iCare Taxonomy
View/Edit dialog.
14.6.3 View Report of All Taxonomies Button
Click the View Report of All Taxonomies button to display the Taxonomy Report
pop-up.
=] RPMS iCare - Taxonomy Rep?t' - . T — e o . S
File
&) Al =3 ] =
Find Font Copy PrintPreview.. Print..
*%x% iCare Taxonomy Report *%¥ ;
Report Run: Apr 16, 2015 10:34 AM
Where Run: 2013 DEMO HOSPITAL
Generated by:
Taxonemy Category: COMMUNITIES
Name: ACC CHEME VALLEY 2009 Created: Mar 10, 2009%
Desc: Modified:
Coding System Code Description
CHEMEHUEVI VALLEY
NELSON
Name: ACC PARKER MARCH 2009 Created: Mar 10, 2009
Desc: Modified:
Coding System Code Description
BIG RIVER
BLYTHE
BOUSE
EARP
EHRENBERG
LAKE HAVSU C
PARKER
PARKER DAM
Figure 14-33: Taxonomy Report
This pop-up provides information about various Taxonomy Categories (listed in
alphabetical order).
Section 14.7 provides information about using the File menu and buttons on the pop-
up.
14.7 Pop-up Functionality
Several places in iCare you will be viewing a pop-up. For example, if you double-
click on any row in the Recent Visits group box on the Cover Sheet of the Patient
Record window, you will view a pop-up.
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=101 ]
Fi=
) - =
Find Fort GCopy Prink Preview... Print...

Patient Name: THETA, ALPHA -

Charc #: 344447

Date of Birch: FEB 22, 1942

Sex: M

Visit IEN: 326895

z=zzzzzzzzszz=== JWISIT FILE ====zozzzzzzz==

VISIT/ADMIT DATESTIME: OCT 24, 1991F12:13

DATE VISIT CREATED: QCT 24, 1951

TYPE: IHS

FPATIENT WNAME: THETA, ALFPHA

LOC. OF ENCOUNTER: DEHO INDIAN HOSPITAL ﬂ

Figure 14-34: Sample Visit Detail Pop-up
You can take the following actions on this pop-up:

¢ Navigate through the information by using the scroll bar.

)
e Click the Find (Q) button to access a search tool to find data in the current

window. This button works like the Search button.

e Click the Font (I#;ﬂt_nl) button to display the Font dialog.

Font 2| x|
Eant: Forit style: Size:
o N [Reou

Italc

()} Edwardian Scipt ITC _y |Bold

() Elephant Boid Italic

{) Engiaverz MT

{) Eras BoldITC

{) Eias Demi ITC =l

~ Effects- - Sample:

[ Stikeout

™ Under haBbYyZz
Script
|westen |

Figure 14-35: Font Dialog

Here you can change the Font name, style, and size of the text in the pop-up (applies
to all of the text). In addition, you can add effects like “Strikeout” and “Underline” -

these perform like those effects indicated in MS Word.
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14.8

Change the Script option if you need to the see the text displayed in another language
and you have that language pack installed on your computer. If the language pack is

not installed, the display does not change by selecting another script.

Click OK to apply your changes to the text in the current pop-up. These changes are
only effective for the current view of the pop-up. (Otherwise, click Cancel.)

A
e Click the Copy (=) button to copy the selected text to the Windows clipboard.

-

e Click the Print Preview (_m:mo button to view the Print Preview dialog. You
can print the contents of the pop-up from this dialog.

i
e Click the Print (l=«]) button to display a print dialog where you specify the
printer to output the contents of the pop-up, the page range, and number of copies.

The File menu contains the print actions (like the Print Preview and Print buttons),
the Page Setup function, the find and copy functions, as well as a Close function
(dismisses the pop-up).

Background Jobs

Click the Background Jobs(@) button (or select File | Background Jobs) to display
the Background Jobs pop-up.

o' RPMS iCare - Background Jobs

mET )

File Edit Tools

Background jobs are scheduled by your Site Manager. Itis recommended that they be run both nightly and
weekly. Contact your Site Manager if you have any questions.

TERAEI A

Natl Measures
Reminders

Best Practice Prompts
Care Mgmt Update

Apr02, 2016 04:20..
Apr04, 2016 07:00..
Apr03, 2016 09:00..
Apr02, 2016 03:00..

Apr 02, 2016 05:24 AM
Apr 04, 2016 09:13 PM
Apr 03, 2016 09:29 AM
Apr 03, 2016 04.02 AM

Job Type Start End Status  MNext scheduled
MONTHLY IPC Update Apr01, 2016 09:00.. Apr 01, 2016 09:40 AM May 01, 2016 08:45 AM
» NIGHTLY Flags Apr05, 2016 08:49.. Apr 05, 2016 08:49 AM Apr 08, 2016 08:45 AM
Natl Measures Apr05, 2016 08:54_.  Apr 05, 2016 08:57 AM Apr 08, 2016 08:45 AM
Diagnostic Tags Apr05, 2016 08:54..  Apr 05, 2016 08:54 AM Apr 06, 2016 03:45 AM
N Reminders Apr05, 2016 08:57.. Apr 05, 2016 09:02 AM Apr 06, 20716 08:45 AM
Best Practice Prompts Apr 05, 2016 09:02.. Apr 05, 2016 09:03 AM Apr 08, 2016 08:45 AM
Comm Alerts Apr05, 2016 08:49..  Apr 05, 2016 08:50 AM Apr 06, 2016 08:45 AM
Panel Autopopulate  Apr05, 2016 09:10..  Apr 05, 2016 09:26 AM Apr 06, 2016 08:45 AM
Care Mgmt Update Apr(05, 2018 09:03_. Apr 05, 2016 08:03 AM Apr 08, 2016 08:45 AM
CMET Data Mining Apr05, 2016 09:03..  Apr 05, 2016 09:10 AM Apr 06, 2016 08:45 AM
WEEKLY Diagnostic Tags Apr02, 2016 02:00.. Apr 02, 2016 04:20 AM Apr 09, 2016 02:00 AM

Apr 09, 2016 02:00 AM
Apr 11, 2016 07:00 PM
Apr 10, 2016 09:00 AM
Apr 09, 2016 03:00 PM

Figure 14-36: Sample Background Jobs pop-up

You must dismiss the pop-up in order to use other functions in iCare.

The File menu has the following options:

Page Setup: This option allows you to set Margin, Paper, Layout characteristics (like
landscape or portrait orientation), and the Printer to use.
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Print Preview: This option displays the Print Preview dialog.

Print: This option outputs the data in the selected rows in the grid. The application
displays the Print Preview dialog where you can view the output. Select File | Print
(on the dialog) to output the content. The application provides a header stating
Confidential Patient Information for all printed panel views.

If you do not select any rows, the application displays the warning message: You
have not selected any rows to print. Do you want to proceed and print all rows in this
view or cancel this print? Click Yes to print all the rows. Click No to cancel the print
function.

Close: This option closes the Background Jobs window.

The Edit menu has one option: Select All (used to select all of the records on the
pop-up window).

The Tools menu has options that have the same functions as those of the buttons on
the right side of the toolbar.

14.9 CMET Worksheet

Use the Open CMET Worksheet button to access the CMET Worksheet for a selected
event on the particular sub-tab of the CMET window. You find this button on the
Tracked Events and Follow-up Events sub-tab on the CMET main, CMET tab on the
Panel View, and the Tracked Events and Follow-up Events of the CMET tab on the
Patient Record window.

Use this worksheet to process the Care Management Events that you have chosen to
track. Enter data related to: Findings, Follow-up and Patient Notification. The Site
parameters “Due By” default dates set by the CMET Package Manager can also be
edited in this screen.

Panel View User Manual iCare Features Used by Panel View
June 2016

97



iCare Population Management GUI (BQI) Version 2.5

! CMET Worksheet = | B S

File Help

Use this worksheet fo process the Care Management Events that you have chosen fo frack. Enfer datz relzted to: Findings. Follfow-up and
Fatient Notification. The Site paramefers "Due By default dates set by the CMET Fackage Manager can also be edited in this screen.

Patient Demographics

DEMO.CDSADULT FEMALE HRN: 993995-TST Sex: FEMALE Age: 50YRS DOB: MAR 25, 1965
1-Event
Event MASTECTOMY.BILATERAL (W/EI MOD 50) Event | L
Comment

Event Date: MAR 19, 2014 Tracked By: ]

Category: BREAST Tracked Date: JUN 10, 2014 20:16:08 -

Preceding Event NONE State: CLOSED hd gt::mnt o
|| CMET AuditHistory:  View CloseReason:  |Evert Complete = | -

2 2 -Findings

Findings Due By: Result Follow-up Recommended?  [fes - |

| () Add {F2) >< Delete {Del) Error

Date Finding Interpretation Comment
Jun 10, 2014 {BENIGN {Marmal i

F

%2 3-Follow-ups % 4 -Patient Notifications
Follow-up Decision Due By: Motification Due By:
1 add K Delers Man Frrour 1 oadd Fn K Delers Nan Freor Preiew Print

Figure 14-37: Sample CMET Worksheet
When the worksheet is complete, click OK (otherwise, click Cancel).

e When you use OK, there are two cases.

Case 1: if all of the steps are not complete, the application updates the data on
the Tracked Events sub-tab.

Cases 2: if all of the steps are complete, the application will display the Close
Event information message that states: The event is eligible for closing as all
four steps are completed. Do you want to close the event now? Use Yes to
close the event. Use No to not close the event.

If you choose to close the event (by selecting Yes on the Close Event
message), the application displays the RPMS iCare Reason for Closing
dialog. Here you select a reason for closing the event and provide a comment
(required) about the closing. Click OK to save the reason for closing
(otherwise, click Cancel).

If you use OK on the Reason for Closing dialog, the application displays the
“Save to RPMS?” dialog that states: You have data changes pending. Do you
want to save to RPMS now? Click Yes to save the changes to RPMS. Click
No to not save the changes.

e When you use Cancel, there are two cases:
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Case 1: if you did not make any changes on the worksheet, the application
closes it.

Case 2: if you did make changes on the worksheet, the application displays the
“Save to RPMS?” dialog that states: You have data changes pending. Do you
want to save to RPMS now? Click Yes to save the changes to RPMS. Click
No to not save the changes. Click Cancel to return to the CMET Worksheet.

14.9.1 Patient Demographics Group Box

The Patient Demographics group box shows the patient’s name, HRN, Sex, Age,
and Date of Birth (DOB).

Patient Demographics
DEMO.CDSADULT FEMALE HRN: 993338-TST Sex: FEMALE Age: 50YRS DOB: MAR25, 1965

Figure 14-38: Sample Patient Demographic group box

Note: The HRN will display as the HRN number followed by the
facility code.

14.9.2 1 - Event Group Box

The data in the 1 — Event group box provides information about the event and allows
you to change the State of the event as well as provide comments about the Event
and/or State. In addition, you can view the audit history of the event.

1- Event
Event MASTECTOMY BILATERAL (W/BI MOD .50) Event
Comment
Event Date: MAR 19, 2014 Tracked By: | ]
Category: BREAST Tracked Date: JUN 10, 2014 20:16:08 =
Preceding Event MONE State: CLOSED hd g?:ment
CMET Audit History:  View Cloze Reason: Evert Complete - -

Figure 14-39: Sample Event group box

State: This field defines the State of the event.

If you populate the State field with Closed, then the Close Reason field becomes
active where you select an option from the drop-down list that describes why you are
closing the event.

When an Event has a State of Closed, the other group boxes (Findings, Follow-up,
Patient Notifications) will be inactive.

Event Comment: Use this Free Text field to add comments about the Event.

State Comment: Use this Free Text field to add comments about the State.
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14.9.3

CMET Audit History: If you click the View label, the application will display the
CMET Audit History pop-up.

=] CMET Audit Histary = | G 53_
File Edit Toock
VNS5
Date/Time Modified ¥+ Medified By T+ Field T4 Entry W4 New Value e
» Jun 10, 2014 08:19 PM Motifications - Entered By 1 ]
Jun 10, 2014 08:19 FM [etifications - Entry Date 1 JUN 10, 2014 20:158:.14 |
Jun 10, 2014 08:19 PM Netifications - Methed 1 I PERSON T

Jun 10, 2014 08:19 PM Last Modified Date/Time JUN 10, 2014 20:19:14

Jun 10, 2014 0815 PM Follow-ups - Date Due 1 JUL 10, 2014 00:00
Jun 10, 2014 02:13 PM Follow-ups - Entered By 1 ]
Jun 10, 2014 08:19 PM Faollow-ups - Date Entered 1 JUN 10, 2014 20:15:13
I Jun 10, 2014 08:19 PM Fallow-ups - Event 1 BREAST RECONSTRUCTION WIMPLANTS
Jun 10, 2014 08:15 PM Findings - Follow-Up Needed? 1 Yes
Jun 10, 2014 08:1% PM Findings - Entered By 1 ]
Jun 10, 2014 08:19 PM Findings - Entered DateTime 1 JUN 10, 2014 20:15:13
Jun 10, 2014 08:19 PM Findings - Interpretation 1 MNarmal
Jun 10, 2014 08:1% PM Findings - Result 1 BENIGN -
4 1l (2

Figure 14-40: Sample CMET Audit History pop-up

Because multi-users work on the event, the audit history provides of a history of those
activities. Section 14.7 provides information about using the controls on the pop-up.

State: This determines the state of the event, either Open or Closed.
If Closed is used, then the Close Reason field becomes active.

If Closed is used, this causes all of the other group boxes (2 - Findings, 3 - Follow-
ups, 4 - Patient Notifications) to become inactive.

Close Reason: This field is active when State = Closed. Select an option on the drop-
down list that gives the reason for closing the event.

2 - Findings Group Box
Use the 2 — Findings group box to enter Findings data about the event.

=12 - Findings
Finadings Due Bp: IS0 - el Falliwi-inp Rt timimtralad! | ¥
) mddirz) P Delste (Dl Ermor
[Cishe Frsding | Indepeatatn Cowrarsnt | Foliow Lip Mseded? Last [E citesd Laxy
1] J i |

Figure 14-41: Sample Findings group box

You can minimize this group box by clicking the collapse button in the upper left
corner. This allows more room for viewing the other group boxes (Follow-ups and
Patient Notifications).
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The Findings Due By, Result, and Follow-up Recommended? fields become
populated when you use the Add button on the grid and save the record.

Findings Due By: This field displays the date the findings of this event were entered
into CMET. If this date passes without an entry, a “tickler” (Feather icon) is
generated.

Result: This field displays the date of the result. If this field contains an underlined
date, click on the date to display the detail of the result. For example, below is the
Radiology Case Number Detail pop-up. Section 14.7 provides information about
using the controls on the pop-up.

B Radiology Case Number Detadl =101 x]
Ele
M A2 G ] 3
Find Font Copy FPrink Prayiew... Frint...
(I 75 yr. old femals Came: 031510-67014:30 -
Eeq Fhya: EVPROVIDER,LEE V Fac Loc: CWWC-BROTHERTON (Req'g Loc)
Att Phya: TNENOUN Img Loc: MAMMO
Pri FPhys: UNENOEN Service: Unknown
[Came &7 CONPLETE) SCREENING HAMHOGRAN [HAM Decalled) CPT:T77057

Clinical History:
ANNUAL SCREENING HAHHO

ReEnnre Srari=: YERTFTER ;I

Figure 14-42: Radiology Case Number Detail

Follow-up Recommended?: This field indicates if follow-up is recommended (yes or
no).
14.9.3.1 Add Button

Use the Add button to create a new Findings record. Click the Add button (or press
the F2 button on the keyboard) to access the Findings dialog.

[Wrodeas x|
Add
Date™ Em v] Finding": | =l
I'nd e et-alion: Comment:
Follow-Up Heeded?: | =|
1] Cancel

Figure 14-43: Findings dialog
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14.9.3.2

14.9.3.3

The field names followed by an asterisk (*) are required.
Date: Click the drop-down list and select a date for the finding.

Finding:. This is the finding associated with the event. Use an option from the drop-
down list to populate this field.

Interpretation: The application populates this field, based on your selection in the
Finding field.

Comment: Type the text of the comments about the Finding, if appropriate, in this
Free Text field.

Follow-up Needed: Use an option from the drop-down list: Yes or No.
Click OK to save your data on the Findings dialog. (Otherwise, click Cancel.)

After saving the data, the application populates the grid with the record and populates
the Last Edited (current logon user) and Last Edited By (current date) columns.

If you saved and had selected Yes for “Follow-up Needed” field (on the Findings
dialog), this will cause the “Follow-up Recommended?” field on the grid to be
populated with Yes and the application will automatically display the Follow-Ups
dialog (where you can enter follow-up data).

Delete Button
The Delete function applies to events that had Findings entered but NOT saved.

If you select an event that is not eligible for the Delete function, the application
displays the message: Unable to delete a previously saved entry. Please mark as
‘Entered in Error’ instead. Click OK to dismiss the message.

Select one or more eligible Findings records you want to delete and click the Delete
button (or press the Delete button on your keyboard). The application displays the
Delete Row information message, confirming the deletion. Click Yes to delete the
selected records. (Otherwise, click No.)

Error Button

Use the Error button when Findings records have been saved and you cannot delete
them and you want to mark them as Entered in Error.

If you select a record that is not eligible for the Error function, the application
displays the message: Unable to mark as “‘Entered in Error’ because the entry has not
been saved in RPMS. Please delete the entry instead. Click OK to dismiss the
message.
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Select one or more eligible Findings records and click the Error button. After using
this function, the application places a strikethrough mark on the text of the record.

] AddiFz) K DelsteiDel)  [Enbered i Ernor

Dists | Fireding | Inbespestation Comement | Folowlp Meeded? | LatEcied | La

Figure 14-44: Sample Entered in Error marking

After you save and return to the Tracked Events tab, the Result column for the event
will be blank for the particular event.

14.9.4 3 - Follow-ups Group Box
Use the 3 — Follow-ups group box to add follow-up data about the event.
=3 - Follow-ups
FollowupDeciionDuely. | |
::'
L] il
Figure 14-45: Follow-ups group box
The Follow-ups group box becomes active when the Follow-up Recommended field
(in the Findings group box) is set to Yes.
You can minimize this group box by clicking the collapse button in the upper left
corner. This allows more room for viewing the other group box (Patient
Notifications).
Follow-up Decision Due By: select a date from the drop-down list that indicates
when the follow-up decision should be made. Populating the field creates a tickler
(feather icon) for the event. In certain cases, this date is populated by the Tickler
Timeframe set in the site parameters. You can populate this field with the date you
want to take action on the event.
14.9.4.1 Add Button
Use the Add button to create a new Follow-up record. Click the Add button (or press
the F2 button on your keyboard) to access the Follow-Ups dialog.
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14.9.4.2

14.9.4.3

[E x
s
Even: | OueOuw o] :
Commsert:
ok Cancel

Figure 14-46: Sample Follow-Ups dialog
The required fields are those with the asterisk after their names.

Event: select an option from the drop-down list that describes the Event for the
follow-up.

Date Due: use the drop-down list to display a calendar from which to select the due
date for the follow-up event.

Comment: use this Free Text field to add comments about the follow-up.

Click OK to save the data on the dialog (otherwise, click Cancel). After saving, the
follow-up record will display in the 3 - Follow-ups group box on the CMET
Worksheet.

Delete Button
The Delete function applies to events that had Follow-ups entered but NOT saved.

Select one or more eligible Follow-up records you want to delete and then click the
Delete button (or press the Delete button on your keyboard). The application displays
the Delete Row information message, confirming the deletion. Click Yes to delete the
selected records. Click No to not delete the records.

Error Button

Use the Error button when Follow-up records have been saved and you cannot delete
them and you want to mark them as Entered in Error.

If you select a record that is not eligible for the Error button, the application displays
the message: Unable to mark as ‘Entered in Error’ because the entry has not been
saved in RPMS. Please delete the entry instead. Click OK to dismiss the message.

Select one or more eligible Follow-up records and click the Error button. After using
this function, the application places a strikethrough mark on the text of the record.
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=13 - Follow-ups
Follow-up Decivmea [hee By
) Add(FZ) W Delete(Dell  Esmer

Everd | Drate Due Cornmerd
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Figure 14-47: Sample of Follow-up record marked as entered in error

14.9.5 4 - Patient Notifications Group Box
Use the 4 — Patient Notifications group box to add patient notification data about the
event.
~|4- Patient Notifications
Haotification Due By _j
; x
—
L] i
Figure 14-48: Patient Notifications group box
The Patient Notification, the final step, makes the patient aware of both the results
and the recommendations for follow-up. Multiple types of Patient Notifications can
be entered for each Event.
The Patient Notifications group box becomes active when the Follow-up
Recommended field (in the Findings group box) is set to Yes.
You can minimize this group box by clicking the collapse button in the upper left
corner. This allows more room for viewing the Follow-ups group box.
Notification Due By: enter the date to have your patient notified about the results and
recommendations of the follow-up related to this event. If this date passes without an
entry, a tickler (feather) icon will be generated. In certain cases, this date is populated
by the Tickler Timeframe set in the site parameters.
14.9.5.1 Add Button
If you do not have default clinics defined in user preferences, the application displays
the following message: You must select default clinics in user preferences before
being able to enter notes. Click OK to dismiss the message. Select Tools | User
Preferences to access the RPMS iCare — User Preferences dialog. Go to the Patient
View tab to enter the clinic codes.
Use the Add button to create a new Patient Notification record. Click the Add button
(or press the F2 button on your keyboard) to access the Notifications dialog.
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14.9.5.2

[Wrovicaions x
hde]
Date THOHELD - Method™ | |
Commenl- |
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Figure 14-49: Sample initial Notifications dialog
The required fields are those with the asterisk after their names.

Date: the default date is today’s date. You can change it by clicking the drop-down
list to access a calendar from which to select another date.

Method: select an option from the drop-down list that identifies the type of
notification.

Create: this button becomes active if you select “Certified Letter” or “Letter” in the
Method field. You must have an electronic signature on file before you can use this
function.

If you have an electronic signature on file, click the Create button to access the Add
T1U Note dialog.

Comment: use this Free Text field to add any comments about the notification.

After completing this dialog, click OK to save the data (otherwise, click Cancel).
After saving, the notification record will display in the 4 - Patient Notifications group
box on the CMET Worksheet.

Delete Button

The Delete function applies to events that had Patient Notifications entered but NOT
saved.

Select one or more eligible Patient Notification records you want to delete and click
the Delete button (or press the Delete button on your keyboard). The application
displays the Delete Row information message, confirming the deletion. Click Yes to
delete the selected records. Click No to not delete the records.
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14.9.5.3

14954

Error Button

Use the Error button when Patient Notification records have been saved and you
cannot delete them and you want to mark them as Entered in Error.

If you select a record that is not eligible for the Error function, the application
displays the message: Unable to mark as ‘Entered in Error’ because the entry has not
been saved in RPMS. Please delete the entry instead. Click OK to dismiss the
message.

Select one or more eligible Patient Notification records and then click the Error
button. After using this function, the application places a strikethrough mark on the
text of the record.

=14 - Patient Notilications
HotificationDue By | 05102070 =

) Asd(FE K Delste(Del)  Ewrer Freview

Db e | Commert

Figure 14-50: Sample Patient Notification record marked as entered in error

Preview

Use the Preview function to preview the letter associated with the selected Patient
Notification record. This function only applies to records that are Letters or Certified
Letters.

Select the record you want to previous and then click the Preview button. The
application displays the Letter Preview pop-up.

lax]

Fie

TITLE: ALLERGY NOTE
DATE OF NOTE: MAY 30, 2013B17:25 ENTRY DATE: HAY 30, 2013@817:25

AUTHOR : I EXP COSIGNER:
TURGENCY : STATUS: UNSIGNED

SUBJECT: allergies

Patient participated in the Aschma EPA grant received by Cherokee Indian
Hoapital.

Figure 14-51: Radiology Case Number Detalil

The File menu has one option: Close that closes the pop-up.
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14955

Print Button

Use the Print button to output a letter in a selected record. After clicking Print, the
application displays the Print dialog where you specify the printer, page range,
number of copies, etc.; this dialog works like the one in MS Office.

14.10 CMET Batch Mammogram Screening Dialog
The batch process for mammogram screenings changes the events to have a Status of
Tracked, the Event State of Closed, and the Close Reason of Event Complete.
L CHET Botch Mansmiogsam Screening x|
Hﬁ'ﬂ:':-l::ﬁp.:.':::ll:;pm o ba weed for medipls padents o fave pormal rasuls for adher 8 Pap Smear of 4 Sorsaneyg Mammogean
Tha CUET Fackage Lanager salt i paramalas for Balch procasrsmy Jiv fhe anira e I pour oo ool fave CWE T Package Manage:
Access, you mll nol ba able fo odf et paamatars  Vales & the Findings (Foreenng Manmograml Folowr up Dala and Motificaton
Tppe vy ey ool
Slabus: TRACKED
Ewvent Finding® 1-FAD CATEGORTY 1 - NEGAT IR Finding Interpretaiorr Mool
Folow-up Event: MaMMOGRAM SCREENING Follow-upin® [1 [ ﬂ
Molilication Type™ |LETTER =| M otsfication Dule": | o2z rz0n0 |
Crastn
Ewenl 5 Eate CLOSED Choze Reassn: Eveni Complste
Comment: l
Selocted Events
o
Paent Hame [ HAn | bos | s | EvertDate
F Feb 22 20
o0k | Coneel
Figure 14-52: Sample CMET Batch Mammogram Screening dialog
After completing the dialog, click OK to save the data on the dialog. (Otherwise,
click Cancel.)
14.10.1 Fields on Dialog
The required fields have the asterisk (*) following their names.
Status: This is the status of the event (view only).
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Event Finding: This indicates the event finding. The drop-down list contains the
options to populate/change this field.

Finding Interpretation: This field provides the interpretation of the finding (view
only).

Follow-up Event: This is the follow-up event (view only).

Follow-up In: This is the timeframe for the follow-up. The drop-down list contains
the options to populate/change this field.

Notification Type: This is the type of patient notification for the event. Select an
option from the drop-down list. The options on the drop-down list are defined by the
application (sites cannot add values).

Create: the Create button is active when the Notification Type is Letter or Certified
Letter. This function requires that you have an electronic signature on file. Click the
Create button to access the Add New TIU Note - Batch Mode dialog. Section 14.12
provides for more information about this dialog.

Notification Date: This is the date for the patient notification. The drop-down list
contains a calendar from which to select a date.

Event State: This shows the state of the event (view only).
Close Reason: This is the reason why the status is closed (view only).

Comment: Use this Free Text field to type the text of any comments pertaining to the
mammogram screenings.

14.10.2 Selected Events Group Box

The Selected Events group box contains the selected patients for batch processing
(these are the events you selected for the process). This is read-only information.

Selected E venix
X
Puatend N HAM Doe S Ewert Date

F Feb 22 2M0
Figure 14-53: Sample Selected Events group box

14.11 CMET Batch Pap Smear Dialog

The batch process for pap smears changes the events to have a Status of Tracked, the
Event State of Closed, and the Close Reason of Event Complete.
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E CHET Baboch Pap Sioe ar x|

Batch Papaeresters
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Accacs, poor wll nof E\:Ern'a o Mepa paanafars  Vaber @ e Findngs [Fomanng Wanmogram! Folowr wup Dala and Notfication
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Shatus: TRACKED

Ewent Fendirg NEGATIVE Finding Imterpastafiorr Mool

Folos-up Evert FAP SMEAR Folosw-upln® 1 year »

Notification Type™ |LETTER =] Motification Dale™ [ &2z sz =l
Crasta

Event State CLOSED Cloze Reazon: Ewent Complets

Commernit- |

0K Cancal

Figure 14-54: Sample Batch Pap Smear dialog

After completing the dialog, click OK to save the data. (Otherwise, click Cancel.)

14.11.1 Fields on Dialog
The fields with the asterisk (*) following the name are required.

Status: This field displays the status of the event (view only).

Event Finding: This indicates the event finding (view only).

Finding Interpretation: This provides the interpretation of the finding (view only).
Follow-up Event: This displays the follow-up event (view only).

Follow-up In: This is the timeframe for the follow-up. The drop-down list contains
the options to populate/change this field.

Notification Type: This is the type of patient notification for the event. Select an
option from the drop-down list. The options on the drop-down list are defined by the
application (sites cannot add values).
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Create: the Create button is active when the Notification Type is Letter or Certified
Letter. This function requires that you have an electronic signature on file. Click the
Create button to access the Add New TIU Note - Batch Mode dialog. Section 14.12
provides for more information about this dialog.

Notification Date: This is the date for the patient notification. The drop-down list
contains a calendar from which to select a date.

Event State: This shows the state of the event (view only).
Close Reason: This is the reason when the status is closed (view only).

Comment: Use this Free Text field to enter the text of any comments pertaining to
the pap smear screenings.

14.11.2 Selected Events Group Box

The Selected Events group box contains the selected patients for batch processing
(these are the events you selected for the process). This is read-only information.

Selected Events
o
Patiend Hase HAH [1]0]:] G Ewerd Dabe
F Jud 05, 2009
Jul 06, 2009

Figure 14-55: Sample Selected Events group box

14.12 Add TIU Note — Batch Mode

The following information provides information about using the Add TIU Note
dialog.

When you click the Add Note button, the application displays the Add a Note dialog.

After clicking the Create button on the Add a Note dialog, the application displays
the Add TIU Note dialog.
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Figure 14-56: Sample Add TIU Note dialog
Both fields are required.

Document Title: select an option from the drop-down list to establish the title of the
TIU note.

Subject: use this Free Text Field to enter the subject of the TIU note. This field
becomes active after populating the Document Title field.

At this point, you can do one of the following: not use a template or use a template.

14.12.1 Note with No Template

When you do not want to use a template, and, after you populate the Document Title
and Subject fields, you can type the text of the TIU note in Free Text area on the right
side of the dialog.

When the text is complete, the following buttons are active: Find, Font, Copy, Save
Note, Sign Note, Close. Section 14.7 provides for more information.

14.12.1.1 Find Button

The Find button works like the Find button on the pop-up. Section 14.7 provides
information about the pop-up window.

14.12.1.2 Font Button

The Font button works like the Font button on the pop-up. Section 14.7 provides
information about the pop-up window.

14.12.1.3 Copy Button

The Copy button works like the Copy button on the pop-up. Section 14.7 provides
information about the pop-up window.
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14.12.1.4 Save Note Button

Use the Save Note button to save the current note. Below is an example of what
happens after you click the Save Note button.

B add TIU Molte - =10 x|
(=3
B o0 L 3 j | x » = 0,
Fnd Font Copy | Pk Prege Edk Mote  Delste Bobs  Soos bt Sagn Hobe
“Document Tl
5 TITLE: ALLERGY NOTE
['L'-EREY”'HE EI DATE OF MOTE; JUL 07, Z01081€:30;01 INTEY DATI: JUL 07, Z0108Ll&:30:0L
Sulyeel Pl 00 ] DO COSTCHER
ORCERCY: STATUS: DNSICHID
ozt & i
| Lol ZUEIECT: advarsia Eeactisns
S&ml'n-phlll?r
Tha patiant iF very allergic ©o rag wesd
Chared Templates ;II
: Tigit: Jul 07, I0104Ll&:30 CHART REIVIIW- Dx: CHIT Chart Review
0 SOCIAL SERVICES COH
GHOUFDMWISIT

- AS THMA

- WS THEY
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- BEHAVIORAL HEALTH

o HHI T emplale
= BUPHEMN OHPHINE
1 CASE MANAGEMENT

CHERDOEEE COLUNTYCL
CIHA THFATIENT
THA S LEPPLY
DMEUNITY CARE PLA
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DWW WO AK CAHE
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P |

Figure 14-57: Sample Add TIU Note dialog with note information

14.12.1.5 Sign Note

Use the Sign Note button to electronically sign the selected unsigned T1U note. After

clicking the Sign Note button (or selecting File | Sign Note), the application displays
the Enter Electronic Signature dialog.

T=TER |
Pleass sigry
I
ok || coxe |

Figure 14-58: Enter Electronic Signature dialog

Enter you electronic signature in the field and then click OK (otherwise, click
Cancel). After using OK, you return to the Add TIU Note dialog. The text of the
note shows that the note has been electronically signed.
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14.12.1.6

res/ I

Sigmed: 07/07/2010 18:09
Wisgde: Jul 07, 2010@AL&:08 CHART REVIEW- Dx: CHET Chart Review

Figure 14-59: Sample electronic signature noted on text of TIU note

Close

Use the Close button to close the Add TIU Note (for patient) dialog. Click the Close
button (or select File | Close) to close the dialog.

14.12.2 Note with Template
After you populate the Document Title and Subject field, select the “Show
Template?” check box. This action shows the available templates that you can use.
(You will need to expand the Shared Templates option.) After you find the template
you want to use, double-click its name. The application will display the particular
template.
=loix|
Last syrptoms repoted  [FDIIEAT =)
Paiert __ "93090 | been asmptomstic for 48 hous.
Patiert __ asnal I been lreated wih S day cowse of antibiotics.
Patigrt Pt nal ! completed aniibictics grester than 43 hours ago.
Anibios stated | 07/07/2010 =] snd completed  07/07/210 x|
™ Ne Treament - ' -
™ T DS - Take one tablet po BID for § days
[~ Pediatic SXT (40mg/200mg/Smi] Suwsp - Give [Smg/25mg/kg/dase] po BID for 5 days
r Levaqun 500mg po dady for § days
;I_ Z—Fatk%h'?mdm:.‘!,lh.en mffpmﬂ.ﬂfllu -l-dg.r:
(™ Pedatic Zthomas (100mg/Sml or 200mg/Sml) Susp - Give 12mg/kg po day 1. then
(™ Emgskg po daiy for 4 days
(™ Dther:
Preview ok Corcel |
!
Figure 14-60: Sample Template
You can complete the template by using the Free Text fields, check boxes, date fields,
etc. on the template. What you select/enter on the template determines the text of the
TIU note.
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Use the Preview button (on the Template window) to “preview” the note, in its
current state.

B Template Preview =101 x|
Bl
M A D Lol 4
Find Font Copy Frink Preview... Frint..
La=st symproms reporced for pacient [N
Patient has not been aaymptomacic for 45 hours.

Fatient has been treated with 5 day course of antibiotics.
Patient has not completed antibiorics greatsr than 48 hours ago.

Antibiotic acarced and compleced

Pediatric SXT (40mg/200mg Sml) Susp = Give [Swy/ISmyg/kg/dos=e) po BID for 5 daya

Figure 14-61: Sample Preview of the TIU note

What appears on the Template Preview pop-up determines what will be in the text of
your TIU note. After you close (File | Close) the pop-up, you return to the Template
window. Section 14.7 provides information about using the controls on the preview
window.

After you have complete the Template window, click OK (otherwise, click Cancel).
The OK option returns you to the Add TIU dialog.

14.12.2.1 Buttons on Add TIU Note Dialog
Please note the following about the text of the TIU note:
e Line lengths should be <80 columns (characters), otherwise, the line spacing on
the finished TIU note will not format correctly.

e The Find, Font, Copy, Print Preview, and Print buttons on this dialog work like
those on the pop-up window. Section 14.7 provides information about using the
controls on the pop-up.

e You should adjust the font size before saving the TIU note, if needed.
Delete Note: use this button to delete the current unsigned note. (This button does not
apply to signed notes.)

Save Note: use this button to save the current note. After clicking this button, the note
is saved and the Delete Note and Edit Note buttons become active.

Sign Note: use this button to electronically sign the selected unsigned TIU note. After
clicking the Sign Note button (or selecting File | Sign Note), the application displays
the Enter Electronic Signature dialog.
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[® Enter Electronic Signature =1k

Please sigre

] o ||

Figure 14-62: Enter Electronic Signature dialog

Enter your electronic signature in the field and then click OK (otherwise, click
Cancel). After using OK, you return to the Add TIU Note dialog. The text of the
note shows that the note has been electronically signed.

res/ I

Sigmed: 07/07/2010 1l8:09
Wisit: Jul 07, Z010ALE6:08 CHART REVIEW- D#: CHET Chart Review

Figure 14-63: Sample electronic signature noted on text of TIU note

Edit Note: after you click the Edit Note button, the application displays the text of
the note.

The patient is wvery allergic to rag weed.

Figure 14-64: Example of text of the note
After you edit the text of the note, you can use the Save Note button again.

If you have already signed the TIU note, you cannot change the text; you can only
view the text.

Close: use this button to close the Add T1U Note (for patient) dialog. Click the Close
button (or select File | Close) to close the dialog.

You return to the Add a Note dialog, with the Preview button next to the Add Note
field.
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Category: CHART REVIEW
Provider |
N arrative: iCace Chait Revisw
Pl ol
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Figure 14-65: Sample Add a Note dialog with Preview button
Click the Preview button to display the text of the note.
(B tetterPreview =101

Eie
Ad

L2 2] F

TITLE: PC NOTE ADULT

AUTHOR: I EXP COSIGNER:
URGENCY : STATUS: UNSIGNED
SUBJECT: CHET Testing 2345

You may not VIEW chi=m UNSIGHNED PC MOTE ADULT.

Figure 14-66: Sample Letter Preview pop-up

DATE OF NOTE: JUN 30, 2010812:18:24 ENTRY DATE: JUN 30, Z010812:18:24

Vimit: Jun 30, 2010812:18 CHART REVIEW- Dx: CHET Chart Review

Close the pop-up to return to the Add a Note dialog (with the Preview button on it).

After the Add a Note dialog is complete, click OK (otherwise, click Cancel).

After clicking OK, the application displays the Enter Electronic Signature dialog.

[ Enter Electronic Signature =101 x| i

Please sign:

l

] o |

Figure 14-67: Enter Electronic Signature dialog
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Enter you electronic signature in the free text field. After completing the dialog, click
OK (otherwise, click Cancel).

e If you click OK and had entered an invalid electronic signature, the application
displays the Invalid Attempt information message that states: Invalid electronic
signature. Try again? Click Retry to return to the Enter Electronic Signature
dialog. Click Cancel and the application displays the message: Unable to save
with a signed note; click OK to return to the Add a Note dialog.

e If you click Cancel, the application displays the message: Unable to save with a
signed note. Click OK to dismiss the message.

e If you click OK and had entered a valid electronic signature, the application
displays the information message: This data will be saved to the RPMS server. Do
you want to continue? Click Yes to save and to continue. Click No to not save and
leave the dialog.

14.13 Erroneously Tracked Events

Once an event has been Tracked, it cannot be changed to Not Tracked. The following
process is used when you erroneously Tracked an event.

1. Go to the Tracked tab and open a CMET worksheet for the event you
erroneously tracked. Click the Add button in the Findings area to access the
Findings dialog.

x|
hdd
Drate™ DB/02/2010 - Finding": [ERROR/DISREGARD |
Indenpeetabon ML Commenl:

Foo UpNoodor? S ~|

ak Cancel

Figure 14-68: Sample Findings dialog populated

Choose the option “ERROR/DISREGARD” in the Findings field. Choose the
option No in the Follow-Up Needed? field. We suggest to use today’s date for the
Date field. Click OK to save and to close the dialog.

2. Go to the Patient Notifications area of the CMET Worksheet and click Add. The
application displays the Notifications dialog.

Panel View User Manual iCare Features Used by Panel View
June 2016

118



iCare Population Management GUI (BQI) Version 2.5

[Wrouicaons x|
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C. enlaed n s [T |
Ok Cancel

Figure 14-69: Sample Notifications dialog populated

Use the option NONE for the Method field. We recommend to add a comment in
the Comment field and to use today’s date for the Date field. Click OK to save
and to close the dialog.

3. The application will display the Close Event information message.

5
<> This event is efigible fior closing as al Four steps are completed,
‘-f/ Do you wank bo close this event now?

Figure 14-70: Close Event information message
Click Yes on the message. This closes the message.

4. The application will display the RPMS iCare — Reason for Closing dialog.

=10] x|
Pleace prowde reason los closing event:
Reasor jI:Iihet ;I
Emnmt Enor ;I
" Required
=l
ok | Cancel |

Figure 14-71: RPMS iCare — Reason for Closing dialog
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Select the option Other for the Reason field. Enter a comment in the Comment
field. Click OK to save and to close the dialog.

5. The application will display the Confirm save to RPMS information message.

Confirm save to RPMS x|

4}/ This data will be saved to the RPMS server,
-
-

Do you whank bo continwe?

Figure 14-72: Confirm save to RPMS information message
Click Yes on the message to save the data to RPMS and to close the message.

This process causes the particular event to have a State of CLOSED.
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Glossary

Context Menu
The menu of options that displays when you right-click on an entity.

Designated Primary Care Provider (DPCP)

In RPMS, the provider name that is assigned as the primary care physician for
a patient or group of patients at a specific facility. This is not a required
function.

Free Text Field
A field where the user can type text, just like typing a note to someone.

iCare Package Manager

The designated person with authority to manage all information settings for
iCare.

Panel List
The list of patient panels owned by the user.

Providers

Any staff member in an 1/T/U facility who provides direct healthcare to
patients, e.g. general practice or specialty physicians, registered nurses, social
workers, physician assistants, etc.

Within RPMS, the term “provider” has different specific meanings. See
definitions for Designated Primary Care Provider (DPCP); Primary Provider;
Visit Providers.

Reminders

Health Maintenance Reminders review patient data and alert the provider to
procedures that might be overdue for the patient. Reminders can be based on
age and gender and include typical clinical prevention measures, such as pap
smears.

“Tagging”
A process to review the patient’s data and categorize (“tag”) the patient with
one or more clinical diagnoses, such as Known CVD or Diabetes. Tags will be
used to provide more accurate reminders that are prioritized more
appropriately for a patient’s multiple conditions.
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Taxonomy

In RPMS, a grouping of functionally related data elements, such as ICD
codes, that are created and maintained within the RPMS Taxonomy Setup
application. Taxonomies will be used as definitions for diagnoses, procedures,
lab tests, medications, and other clinical data types.

If you need a change or addition to an existing taxonomy, please see your
CRS coordinator.

Tooltip/Hover Help

A common GUI element used to provide additional information to users. To
display a Tooltip, hover the mouse pointer, without clicking, over a column
heading or field.

Visit Provider

In RPMS, the provider(s) who cared for a patient on a specific visit. Each
patient visit must have at least a primary provider entered. Visits can also have
one or more secondary providers. The primary visit provider might or might
not be the same provider as the patient’s DPCP, and can change on each visit,
depending on the visit type or the clinic staffing.
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Acronym List

Acronym Term Meaning

BQI Namespace for iCare

CMET Care Management Event Tracking

CQM Clinical Quality Measures

CRS Clinical Reporting System

DPCP Designated Primary Care Provider

EHR Electronic Health Record

GPRA Government Performance and Results Act

GUI Graphical User Interface

HHS Health and Human Services

ICD International Classification of Diseases

IHS Indian Health Service

IPC Improving Patient Care

I/T/U Indian Health Service, or Tribal or Urban Indian health
programs

oIT Office of Information Technology

PM Performance Measures

RPMS Resource and Patient Management System
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Contact Information

If you have any questions or comments regarding this distribution, please contact the
OIT Help Desk (IHS).

Phone: (888) 830-7280 (toll free)
Web:  http://www.ihs.gov/helpdesk/
Email: support@ihs.gov

Panel View User Manual Contact Information

June 2016
124


http://www.ihs.gov/helpdesk/
mailto:support@ihs.gov

	Table of Contents
	Preface
	1.0 Introduction
	1.1 Background
	1.2 iCare Graphical User Interface
	1.3 Who Should Use iCare?

	2.0 Panel View Window
	2.1 Information on Toolbar
	2.2 Properties

	3.0 Patient List Tab
	3.1 Patient List Tab Layout
	3.1.1 Diagnostic Tags
	3.1.2 Patient Classified as Sensitive

	3.2 Patient List Tab Toolbar
	3.2.1 Add
	3.2.2 Open
	3.2.3 Remove
	3.2.4 Repopulate
	3.2.5 Copy
	3.2.6 Cut
	3.2.7 Paste
	3.2.8 Modify
	3.2.9 Share
	3.2.10 Layout

	3.3 Patient List Tab Menu Options
	3.3.1 File Menu
	3.3.2 Tools Menu


	4.0 Reminders Tab
	4.1 Reminders Tab Layout
	4.1.1 Due/Overdue Dates
	4.1.2 Tooltip for Reminder

	4.2 Reminders Tab Toolbar
	4.2.1 Copy Patient(s)
	4.2.2 Layout
	4.2.3 Status of Background Jobs

	4.3 Reminders Tab Menu Options
	4.3.1 File Menu
	4.3.2 Tools Menu


	5.0 REM Aggregated Tab
	5.1 Rem Aggregated Tab Layout
	5.2 Rem Aggregated Tab Toolbar
	5.3 Rem Aggregated Tab Menu Options
	5.3.1 File Menu
	5.3.2 Tools Menu


	6.0 Natl Measures Tab
	6.1 What is National Performance (GPRA)?
	6.2 Natl Measures Tab Layout
	6.3 Natl Measures Tab Toolbar
	6.3.1 Copy Patient(s)
	6.3.2 Layout
	6.3.3 Status of Background Jobs

	6.4 Natl Measures Tab Menu Options

	7.0 Natl Aggregated Tab
	7.1 Natl Aggregated Tab Layout
	7.2 Natl Aggregated Tab Toolbar
	7.3 Natl Aggregated Tab Menu Options

	8.0 CMET Tab
	8.1 Events Sub-Tab
	8.1.1 Filters Group Box
	8.1.2 Events Sub-Tab Layout
	8.1.3 Events Sub-Tab Toolbar
	8.1.3.1 Copy Patient(s)
	8.1.3.2 Layout
	8.1.3.3 Track
	8.1.3.4 Don’t Track
	8.1.3.5 Pend
	8.1.3.6 Batch Process
	8.1.3.7 Status of Background Jobs


	8.2 Tracked Events Sub-Tab
	8.2.1 Tracked Events Sub-Tab Layout
	8.2.2 Tracked Events Sub-Tab Toolbar
	8.2.2.1 Copy Patient(s)
	8.2.2.2 Layout
	8.2.2.3 Reopen
	8.2.2.4 Close
	8.2.2.5 Batch Process
	8.2.2.6 Open CMET Worksheet
	8.2.2.7 Status of Background Jobs.


	8.3 Follow-up Events Sub-Tab
	8.3.1 Follow-up Events Sub-Tab Layout
	8.3.2 Follow-up Events Sub-Tab Toolbar
	8.3.2.1 Copy Patient(s)
	8.3.2.2 Layout
	8.3.2.3 Open CMET Worksheet
	8.3.2.4 Status of Background Jobs.


	8.4 CMET Tab Menu Options
	8.4.1 File Menu
	8.4.2 Tools Menu
	8.4.3 CMET Menu


	9.0 Care Mgmt Tab
	9.1 User Preferences for Panel View
	9.2 Main Sub-Tab
	9.2.1 Main Sub-Tab Layout
	9.2.2 Main Sub-Tab Toolbar
	9.2.2.1 Copy Patient(s)
	9.2.2.2 Layout
	9.2.2.3 Change Status
	9.2.2.4 Add Tag
	9.2.2.5 Update
	9.2.2.6 Reports Button


	9.3 Reminders Sub-Tab for HIV/AIDS Register
	9.3.1 Reminders Sub-Tab for HIV/AIDS Register Layout
	9.3.2 Reminders Sub-Tab for HIV/AIDS Register Toolbar Options

	9.4 Care Mgmt Tab Menus

	10.0 Diagnostic Tags Tab
	10.1 Diagnostic Tags Tab Layout
	10.2 Diagnostic Tags Toolbar
	10.2.1 Copy Patient(s)
	10.2.2 Change Status
	10.2.3 Add Tag
	10.2.3.1 Tag Activity
	10.2.3.2 Fields on Add Diagnosis Tag Dialog

	10.2.4 Activity
	10.2.5 Status of Background Jobs

	10.3 Diagnostic Tags Tab Menu Options

	11.0 Flags Tab
	11.1.1.1 Flags Tab Layout
	11.1.2 Flags Tab Toolbar
	11.1.2.1 Show Field
	11.1.2.2 Hide
	11.1.2.3 Show
	11.1.2.4 Status of Background Jobs

	11.1.3 Flags Tab Menu Options

	12.0 Referrals Tab
	12.1 Referrals Tab Layout
	12.2 Referrals Tab Toolbar
	12.2.1 Copy Patient(s)
	12.2.2 Layout

	12.3 Referrals Tab Menu Options
	12.3.1 File Menu
	12.3.2 Tools Menu


	13.0 Consults Tab
	13.1 Consults Tab Layout
	13.2 Consults Tab Toolbar
	13.2.1 Copy Patient(s)
	13.2.2 Layout

	13.3 Consults Tab Menu Options
	13.3.1 File Menu
	13.3.2 Tools Menu


	14.0 iCare Features Used by Panel View
	14.1 User Preferences
	14.1.1 Startup View Tab
	14.1.2 Panel View Tab
	14.1.3 CMET Tab
	14.1.3.1 Status
	14.1.3.2 Time Frame
	14.1.3.3 Category
	14.1.3.4 Community


	14.2 Buttons on Right Side of Window
	14.2.1 Reset View
	14.2.2 Refresh
	14.2.3 Search
	14.2.3.1 Look In Field
	14.2.3.2 Match Field
	14.2.3.3 Search Field

	14.2.4 Export to Excel
	14.2.5 Mail Merge
	14.2.6 Glossary

	14.3 Free Text Fields
	14.4 Print Preview
	14.5 Layout
	14.5.1 Template Group Box
	14.5.2 Display and Available Columns
	14.5.3 Columns to Sort
	14.5.4 Column Sort Order
	14.5.5 Switch Sort Direction

	14.6 iCare Taxonomy Editor Function
	14.6.1 Add Taxonomy Values
	14.6.2 Remove Taxonomy Values
	14.6.3 View Report of All Taxonomies Button

	14.7 Pop-up Functionality
	14.8 Background Jobs
	14.9 CMET Worksheet
	14.9.1 Patient Demographics Group Box
	14.9.2 1 - Event Group Box
	14.9.3 2 - Findings Group Box
	14.9.3.1 Add Button
	14.9.3.2 Delete Button
	14.9.3.3 Error Button

	14.9.4 3 - Follow-ups Group Box
	14.9.4.1 Add Button
	14.9.4.2 Delete Button
	14.9.4.3 Error Button

	14.9.5 4 - Patient Notifications Group Box
	14.9.5.1 Add Button
	14.9.5.2 Delete Button
	14.9.5.3 Error Button
	14.9.5.4 Preview
	14.9.5.5 Print Button


	14.10 CMET Batch Mammogram Screening Dialog
	14.10.1 Fields on Dialog
	14.10.2 Selected Events Group Box

	14.11 CMET Batch Pap Smear Dialog
	14.11.1 Fields on Dialog
	14.11.2 Selected Events Group Box

	14.12 Add TIU Note – Batch Mode
	14.12.1 Note with No Template
	14.12.1.1 Find Button
	14.12.1.2 Font Button
	14.12.1.3 Copy Button
	14.12.1.4 Save Note Button
	14.12.1.5 Sign Note
	14.12.1.6 Close

	14.12.2 Note with Template
	14.12.2.1 Buttons on Add TIU Note Dialog


	14.13 Erroneously Tracked Events

	Glossary
	Acronym List
	Contact Information

