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Version Control

Version Date Notes

0.1 March 2011 Initial draft version. Distributed to BO users as NDW
Business Objects UG.

0.2 March 2011 Changed title. Draft version under 508 and Tech
Review.

1.0 March 2011 Approved as Final.

1.1 April 2011 Changed logon instructions. Moved contact
information to front. Expanded Registered User
‘Printing and/or Saving Reports’ section to separate
‘Exporting’ and ‘Printing’ sections. Updated screen
captures (to show all documents in User Doc folders
on Guest User side).

2.0 April 2011 Final

Contact Information

If you have any questions or comments regarding the NDW Reporting Web Site, please
contact the OIT Help Desk at: support@ihs.gov.
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Introduction

The IHS National Data Warehouse (NDW) Reporting Web Site (on the ‘ROHAN’
server) is the means by which the NDW makes all regularly scheduled reports available
to authorized users. It also provides access to user documentation and links to the NDW
Export Tracking web site and Standard Code Book web sites for all users of the IHS
intranet.

Site Address

The IHS NDW Reporting Web Site is located at http://rohan (IP http://198.45.1.39 ). The
window, as shown in Figure 1, will be initially displayed:

NATIONAL )
DATANVAREHOUSE N {7’%

Log On to BusinessObjects

Guest User
Guest Users can check the status of

processed files, read user documentation,
and access the Standard Code Book tables

Guest login

Registered User

Registered Users can utilize all features
of the NDW Reporting Web Site. Contact
your Area Statistical Officer if you require full
access to the site.

Enter
For additional assistance, click the link
below:
Help

Figure 1 — IHS National Data Warehouse Reporting Web Site Login Window
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Your level of access depends on whether you are a Registered User with a D1 account or
a Guest User. Please refer to the appropriate section of this document for instructions
specific to your access level.

Clicking on ‘Help’ will bring up a pre-addressed e-mail where you can ask for assistance.

Requesting Registered User Status

The Director of the IHS Office of Public Health Support (NPIRS Investment Owner) has
delegated authority to grant access to NPIRS-provided reports to the Principle
Statistician, Division of Program Statistics. The Principle Statistician has further
delegated authority to Area Statistical Officers to grant access to NPIRS-provided reports
for their specific area. Forward the approval e-mail from the appropriate individual to
OIT HELP at support@ihs.gov, along with your D1 Account ID if available. Your D1
Account ID is the username you use when you log into your PC.

Frequently-Used Icons

Please refer to the table below for a brief description of the most frequently used icons on
the NDW Reporting Web Site. The features associated with each of these icons will be
described in detail in subsequent sections of this document.

My Favorites Folder

Folder @ PDF Document
= Hyperlink s Crystal Report File
¥ Failed Report Run i Successful Report Run
5 Print Report o Save Report

NDW Reporting Web Site User Guide - Crystal Reports Version
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Registered User

To log into the NDW Reporting Web Site as a registered user, click the ‘Enter’ button
under Registered User, as shown in Figure 2.

NATIONAL
DATAWVAREHOUSE 2 gﬁ

Log On to BusinessObjects

Guest User

Guest Users can check the status of
processed files, read user documentation,
and access the Standard Code Book tables

National

)
Registered Users can utilize all features

of the NDW Reporting Web Site. Contact
your Area Statistical Officer if you require full

access to the site.
Ener_+~

For additional assistance, click the link
below:

WG

Help

Figure 2 — Registered User Login

If you are a Registered User, you will be logged in automatically, If you are not a
Registered User, you will see the following error message:

//rohan.d1.na.ihs.gov/InfoViewApp/logon.aspx

*§ Google

i Favorites | 9k (@ Suggested Sites v | Free Hotmail &] N () Entrust i dAd.. @ UltiPro @] AMD Discloses Bobcat & ... €| Report Manager
58|+ | @ PhoneFactor™ | User Portal | <P InfoView = B v B v @ v Pagev Sofetyv Tooksv @v
@
SAP BusinessObjects -
Log On to InfoView | Help

failed to log you on. Please contact your system administrator to make
sure you are a member of a valid mapped group and try again. If you
are not a member of the default domain, enter your user name as
UserName@DNS_DomainName, and then try again.

Enter your user information and click Log On.

» Account Information Not Recognized: Active Directory Authentication
(If you are unsure of your account information, contact your system administrator.) |
|

m

vertemes[ ]
e

Authentication: Windows AD -

LogOn

Done € Local intranet | Protected Mode: Off v ®100% v

Figure 3 — Non-registered User Error Message
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Upon successful login, the SAP Business Objects InfoView main page (shown below)

will be displayed.

The IHS National Data Warehouse Reporting web site is divided into two panels:
Navigation (left) panel and the Details or folder contents (main) panel, as shown

the
below.

—
SAP BUSINESSOBJECTS INFOVIEW SAP BusinessObjects
&5 Home | Document List | Open - | Send To - % Help | Preferences | About | Log Out
F X
|— B | & | New - Add - | Organize ~ | Actions ~ Search title - | Pe [1]of1
B all (] Title * Last Run Type Owner Instances
: My Favorites *User Documentation Folder Administrator
= EL nbox
28% Public Folders 01. General Folder ycadman
02. Userpop/Waorkload Mart Faolder Administrator
03. Export Tracking Mart Folder ycadman
Navigation Detail Panel
04. Data Quality Mart Folder ycadman
Panel
05. Special Reports Folder ycadman
08. Standard Code Sets Folder ycadman
07. Data Integrity Mart Folder bstrzelczyk
TEgaCy (NFIRS) FOIEr FTTITSTraTar

Figure 4 - IHS National Data Warehouse Folder Listing

The Navigation panel contains a tree of folders and sub-folders. The Details panel
displays the contents of a higher-level folder or sub-folder. The contents, which are
referred to collectively as objects, may include reports, documents, and/or links to other

web sites.

The available folders are listed in the Details panel. A brief description of the objects of

each follows:

e *User Documentation — a copy of the NDW Reporting Web Site User Guide

(this document) , NPIRS Basic Business Rules and the Area Statistical
Officer’s Reference Guide

e General —future contents to be determined

e Userpop/Workload Mart — specific Userpop/Workload Mart user
documentation and related reports

e Export Tracking Mart — specific Export Tracking Mart user documentation,

related reports and access to the Export Tracking web site

e Data Quality Mart — specific Data Quality Mart user documentation and

related reports
e Special Reports — reports only

e Standard Code Sets — direct access to the Standard Code Book web site

NDW Reporting Web Site User Guide - Crystal Reports Version

4/1/2011

Version 2.1
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Opening Folders and Objects

To open a folder, simply double-click on the appropriate folder name in either the
Navigation panel along the left-most portion of the window or in the main detail area.

Note: You may need to navigate through several layers of sub-folders before reaching
the detail level. In some cases, the list of objects in a folder may exceed the
viewing area of a single window. Refer to the section on Multi-Page Navigation.

At the detail level, there are three types of objects, as shown in Figure 5.

Crystal Report — A report that can be viewed and/or printed. Double-click on the title of
the report to open its most recent instance. To open a past instance of a report, refer to
the Historical Report Section later in this document.

Adobe Acrobat — A .PDF documentation file. Right-click and then select ‘View’ to
open.

—

SAP BUSINESSOBJECTS INFOVIEW % S4P BusinessObjorts

; Home | Document List | Open - | Senc To - Help | Preferences | About | Log Out
F X

r & 2 New - Add - | Organize - | Actions - Sgrchtite «[ "\ | £ ofl
E- Al 0 Title * Last Run Type Owner Instances
My Favarites B 0w Bxport Tracking UG V2.0 Adobe Acrobat bstrzelczyk
£ mpox
& [ Public Folders Y= NDW Export Tracking Hyperlink Administrator
*User Documentatiol NDW web-based application
01. General b Post Data Load Repart Error Descriptions Adobe Acrobat betrzelczyk
[ 02, Userpop/Workloz
- ¥ SPF1.Fles Reflected in Workioad/UserPop Mar 11, 2011 11:07 AM\  Crystal Report yeadman 6
#1704, Data Quality Mar
#1105, Special Reports | ¥ SPF2.NDW Files loaded into the Data Wart Mar 11, 2011 4:00 AM rystal Report ycadman 13
06. Standard Code 5
#1107, Data Integrity Mz
#] | agacy [NPIRS)

Figure 5 — Detail Level Screen Capture Showing All Object Types

Hyperlink — A link to another web site. Right-click the title and then select ‘View’ to
activate the link, as shown in Figure 6.
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SAP BUSINESSOBJECTS INFOVIEW SAPBusinesiO‘:l_e\?ck
& Home | Document List | Open ~ | Send To ~ [% Help | Preferences | About Log Out
BF X
|7 = 2| Mew - Add - | Organize - | Actions - Search title - | | £ [Jof1
E- Al 0O Title * Last Run Type Owner Instances
“ My Favorites B NDW Export Tracking UG V2.0 Adobe Acrobat bstrzelczyk
L Tnbox
E- 7 Public Folders & NDW Export Tracking Hyperlink Administrator
L) *#user Documentatiol . Prnperties : -
01. General b Post Data Load F~ Categories  tions Adobe Acrobat bstrzelczyk
= View
03. Export Tracking [ # SPF1.Files Refles New  serPop Mar 11, 2011 11:07 AM Crystal Report ycadman 6
04. Data Quality Ma Add .
#-[ 5. Special Reports | # SPF2.NDW Files a War Mar 11, 2011 4:00 AM Crystal Report ycadman 15
06. Standard Code S Ve
07. Data Integrity M-
Legacy (NPIRS)
Figure 6 — Detail Level Screen Capture Showing Hyperlink Object
Closing Objects/Folders and Exiting the System
To close an object and return to the current folder, click on the ‘Document List” icon on
the top bar OR click on the small ‘x’ in the top right (under Log Out). To exit the NDW
Reporting Web Site altogether, either select ‘Log Out’ from the upper right area of the
menu bar to be returned to the InfoView Login window, or simply shut down your
browser window.
Exporting Reports
Any report may be exported once it is selected for viewing.
If a report utilizes a drill-down function to display additional detail data, the drill-down
data will not be exported when exporting the main level of the report. The main level of
the report may be exported in its entirety, or by selected pages. In order to export the
drill-down data, each drill-down section must be open for viewing and exported
independently.
1. On the Business Objects Infoview toolbar, visible along the top of the window, click
the ‘Export Report’ icon (first icon from the left). The Export Report dialog box
T
EXPORTappears.
View Latest Instance - * DENPR - Total Dental Visits (by Facility)
@ =a Parameters E'E Group Tree H+ [ |1IIID‘!'1: |v | ||ﬂ|
Figure 7 — Business Objects Infoview Toolbar
NDW Reporting Web Site User Guide - Crystal Reports Version Version 2.1
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(= SAP BusinessObjects InfoView - Windows Internet Explorer

G@ + [ 3P http:/frohan.d1.na. h iewapp/listing/mai ameter =mainBappkind=Infoviewsservice=9%2fnfoViewApp ppService.aspx vl
File Edit View Favorites Tools Help
F - — ” »
w [‘PEAP BusinessObjects InfoView ] | f - B - ® - [Zrrage v G Took ~ ‘
= L
SAP BUSINESSOBJECTS INFOVIEW SAP BusinessObjects
& Home | Document List | Open + | Send To + Help | Preferences | About | Log Out
fiew Latest Instance - UP (SP1).Use BEX
=1 E Parameters ?ﬂ Group Tree CRYSTAL REPORTS"
Main Report |
#HI
Fiscal Year: 2010 User Population Report - Three Year Page 1014
Version: 43 Date: 4/7/2011
Age Groups* and Gender By Areas and Service Units 12722010
Data Date
e " R .. i
Acive <15 <1 14 55 1044 1544 1519 2024 2534 3544 4564 4554 5564 65+ Unk
HAWALII (HI) REGION TOTAL
FEMALE 700645 20301 135 Export x| 7259 1898 s sers  son 1
MALE 680,608 21,399 1,344 6 2192 16,79 2757 4955 4,084 o
UNKNOWN o o ] o ] [ 0 L] o
TOTAL 1,381,253 4170 2722 12 FileFormat: o788 36782 16194 10430 9158 1
HAWAII(91) AREA TOTAL Crystal Reports (RPT) g
FEMALE o o ° Page Range: o ° ° ° ° o
MALE N ° o ©® AlPages N ° o o ° o
UNKNOWN o ° ° o ° o o ° o
TOTAL : ° ° Select Pages 1 ° ° o ° °
SERVICE UNITS FOR HAWAII (91) F“’"‘D L |
9100 - NON SVC UNIT
MALE : ° o 3 ° o o ° o
TOTAL : ° ° 2 ° ° o ° °
lm i k3
Done %) Local infranet #100%

Figure 8 — “Export Report” Dialog Box

2. Select the desired output format by using the File Format drop-down box.

= SAP BusinessObjects InfoView - Windows Internet Explorer CHE 5(\

G@ + [ http:/jrohan.d1.na.ihs. gov/Infovi ameter=main8.appki ice=%2flnfo V| (%] %] [cooate (o]~
U
File Edit View Favorites Took Help
— ; »
& [FSAP BusinessObjects InfoView ] | f - B - ® - [ZhPage v G Took v ‘
= |
SAP BUSINESSOBJECTS INFOVIEW wa.smoq:w =
& Home | Document List | Open ~ | Send To + Help | Preferences | About | Log Out
ey P (SP1).Use rt (Spe Trenton Crossover [+ 3
P R e Y o o —] i
Main Report |
EHL
Fiscal Year: 2010 User Population Report - Three Year Page 10f 4
Version: 43 Date: 4/7/2011
Age Groups* and Gender By Areas and Service Units 12/2/2010
Data Date
e il T i
Actve <13 <1 14 55 1014 15-48  15-19 2024 2534 3544 45-64 4554 5564 65+ Unk
HAWAII (HI) REGION TOTAL I
FEMALE 700645 20301 1378 s, x| 7596 s9ss  sa3r sers  so7e 2
[ 60608 21399  aes o, MENBOEL sz 16196 7757 agss age °
UNKNOWN 0 o o o o o o ° °
TOTAL 1,381,263 4170 2722 12) e Format o8 35782 1619 104 958 1
AR A ek « [ Crystal Reports (RPT)
FEMALE o ° ° Pa |7 Crystal Reports (RFT) ° o ° ° ° o
MALE 1 o o 1 o o o ° °
UNKNOWN o ° o PDF o ° o o ° °
TOTAL : ° o 2 ° o o ° °
Microsoft Excel (97-2003)
B Lol (92) Microsoft Excel (87-2003) Data-Only
o A 4 b1 Microsoft Word (87-2003) % . o s o 3
Microsoft Word (97-2003) - Editable
Rich Text Format (RTF)
XML
Discussions. %
Done %) Local intranet #100%

Figure 9 — Export File Format Options
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Several export format types are available. T
® Crystal Reports (RPT)

This format is native Crystal Reports and will
retain the layout and formatting of the report. It
requires that you have Crystal Reports software
installed on your local PC.

® Adobe Acrobat (PDF)

This format retains both the layout and formatting
of the report, and is typically used when
documents are intended for printing and
redistribution.

®  Microsoft Excel (XLS)

This format retains the layout and formatting of the
report, and can be used to convert the data into
charts and/or graphs, if so desired.

®  Microsoft Excel — Data only (XLS)

This format is similar to Microsoft Excel (XLS), but
does not retain layout and formatting. This format
can also be used to convert the data into charts
and/or graphs, if so desired.

3. Click SAVE when the File Download di

hey are:
®  Microsoft Word (RTF)

This format retains all layout and formatting, but
converts all of the report object contents into text
boxes.

®  Microsoft Word — Editable (RTF)

This format converts all of the report object
contents to text lines, as opposed to text boxes.
Text formatting is retained, but attributes such as
background color, fill pattern, etc. may not be
retained.

® Rich Text Format (RTF)

This format is similar to the Microsoft Word (RTF)
format. It retains formatting attributes, such as
different fonts and typefaces.

®  Extensible Markup Language (XML)

This format encodes the report in machine-
readable form. It is common for XML files to be
used by experienced web developers in
interchanging data over the Internet.

alog box appears.

= SAP BusinessObjects InfoView - Windows Internet Explorer

4 start reeec Inbox - Microsoft ... |/ Home - NPIRSDo... /7 sep

—— —— ——_—_——ai-at-. - -
&) - [P httos/rohan dL.na.ins gov/infoViewspp/listing/main.aspx?parameter =mainfappKind=InfoViewservice=342finfoViewApp ppService.aspx 9 )] [coos
File Edit View Favorites Tools Help
= = S = »
% & [ sap BusiessObjects Infoview [ S - B - ® - [2rPage v (G Took +
—
SAP BUSINESSOBJECTS INFOVIEW SAPEn:imnObh‘:u’ =
&
&5 Home | Document List | Open - | Send To ~ Help | Preferences | About | Log Out
| View Latest Instance - UP (SP1).User Population Report (Special) Trenton Crossover. -~ S -~ S -~ S i BEX
B 5 T poarirs [ G| ¢ <[]z > 0 S [or - b CRYSTAL REPORTS
Main Report |
HHI
Fiscal Year: 2010 User Population Report - Three Year Page 10f 4
Version: 43 Date: 4/7/2011
Age Groups* and Gender By Areas and Service Units 12/2/2010
Data Date
. - - -
Active <15 <1 1a 59 1014 15-44 1519 2024 2534 3544 45-64 4554 5564 65+  Unk
HAWAII (HI) REGION TOTAL
FEMALE 700,645 20,301 1,374 36 8,437 5,475 5,074 1
MALE S File Download Padls 757 asss aom °
UNKNOWN 0 o — B o o o °
TOTAL 1,381,253 41,700 27 o et U oy o sk A (2 2 16194 10,430 9,158 1
HAWAII(91) AREA TOTAL
FEMALE o < o Nams: CystaReportViewer xml 2 2 2 o o
1 o @ o o o ° o
UNKNOWN o = Typs: XML Document, 5.23k8 o 5 o o o
TOTAL 1 ° Fron. rolianidtna.ilis.guy ° ® ° o o
SERVICE UNITS FOR HAWAII (91)
9100 - NON SVC UNIT [ ool llas ol Causia]
: o o ° o ° o
TOTAL 1 o o ° o ° °
Gy Whib filos from the ntemot can bo usoll, somo filbs can petontislly
@ hiarm your computer. If you do not st the scurce. do rot open o
A save this file. s i
e
Done %J Local infranet #100% - b

T <S¢ oo

Figure 10 — “File Download” Dialog Box
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4. Specify an output destination by clicking on the Save As drop down and
navigating to the desired directory. Enter the desired file name in the File Name
area of the dialog box, and click SAVE.

= SAP BusinessObjects InfoView - Windows Internet Explorer E\@[X\ -
@-\, )~ [P http:frohan.d1.na.ihs.gov/infoviewapp/listing/main. aspx7par armeter =maingappkind=Infov iwsser vice=962fInfoViewApp92fcommonsk2fappService aspx (B2
File Edit View Favorites Took Help
[ - N % »
% @ | 5up BusinessObjects Infoview [ - B @ - [Page v & Tooks ~
@
SAP BUSINESSOBJECTS INFOVIEW SAP BusinessObjects:
&
&5 Home | Document List | Open ~ | Send To ~ Help | Preferences | About | Log Out
| View Latest Instance - UP (SP1).User Population Report (Special) Trenton Crossover ~ D ~ D ~ D i REX
R IR I a—" CRYSTAL RepoRTS'
Main Report |
EHI
Fiscal Year: 2010 Page 10f4
Version: Date: 4/7/2011
Savein: | () My Document ts vl 0% @ L
(Ca4berdeen )My eBooks SView
tndian eat { 2) EAlaska My Music Dwet) ot
Active < MyRecent  [Albuguerque (DNashville DWL_ lis-sa  ss-6a o5+ unk
HAWALII (HI) REGION TOTAL Documents ) Bemidji (DNavajo
FEMAE o (eillings (Dnon-RPMS-testing 03, o
¥ : 7 it - 955 4084
s g e @ (california (E)0klzhoma o
1,381,253 41,700 Deskiop | [C2Census (Personal -
HAWAII(91) AREA TOTAL |SData_Quality SoPhoenix
FEMALE ° o | [©e2L06 (EPortland & %
MALE 1 o ) | [Eow.hisery (CaReflection ° °
UNKNOWN o o W s | [Eligbility (5AS Configuration Information 0 °
TOTAL : o Y =T 1y SharePaint Drafts °
SERVICE UNITS FOR HAWAII (91) = (©3ava Tools (2SS _verification
9100 - NON SVC UNIT g! (C)Legacy_shutdown (2 Tucson
MALE -
ors=] 1 o i (&)My Data Sources (E)Updaters
< i3
File name: | Save
My Network | Save as type: v|  [cancel |
Discussions
Done % Local intranet  100% b
' start rBE S ® Inbox - Microsoft .. | /2 Home - NPIRSDo... /2 SeP bie EEErEEETY < c°. o

Figure 11 — “Save As” Dialog Box

Printing Reports
Any report may be printed once it is selected for viewing.

If a report contains a drill-down function to display additional detail data, the drill-down
data will not be printed when printing the main level of the report. The main level of the
report may be printed in its entirety, or by selected pages. In order to print the drill-down
data, each drill-down section must be open for viewing and printed independently.

1. On the Business Objects Infoview toolbar, visible along the top of the window, click
the ‘Print Report’ icon (second icon from the left).

REPO View Latest Instance - * DENPR - Total Dental Visits (by Facility)

T Parameters ?g Group Tree r1+ FOM | |1I:ID% |v | |ﬂﬁ

Note: You must have the Active X plug-in installed to enable report printing.

NDW Reporting Web Site User Guide - Crystal Reports Version
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2. The Print Setup dialog box appears. Select the appropriate printer, page range, and
number of copies and then click Print.

= SAP BusinessObjects InfoView - Windows Internet Explorer

&+ [P nttp:/irohan.cit.na.ins gov/infoiewApp/lsting/main aspparameter =mainBappKind=InfoViewSservice=%2fnfoviewApp appService.asp

File Edit View Favorites Tools Help

e & ‘)GSAP BusinessObjects InfoView [

PEE )

& - [FPage v FTooks v

SAP BUSINESSOBJECTS INFOVIEW

& Home | Document List | Open ~ | Send To ~

—9
SAP BusinessObjects

Help | Preferences | About | Log Out

View Latest Instance - UP (SP1).User Population Report (Special) Trenton Crossover.

Main Report |

@ 5| [ parameters [75 GrowpTree | 1« < [1_Ji2 » M | S |[100% |- Print Setup ﬁ‘b—(‘

Printer
@H Name: W Preferences
St Ready
Location: 13t Floor National Data Warehouse outside Office 1078
Comment: NOW (NPIRS DELL 5310n Printer #1)(NRIPS1HP4) 15t fir outside sberr
Fiscal Year: 2010
Page
Version: 4 e Fe. ,ﬁ
Ag Number of coples: 1 —~
I3
 pages:
Enter page numbers andjor page ranges
Indian Total rated by commas. For example, 1,512
acive <13 <
HAWAII (HI) REGION TOTAL
MALE 700645 20301 3,37 Printer Paper
MALE 680,608 2139 1,34 s
UNKNOWN 0 o . letter \
TOTAL a0 272
Laslzes Sorce:  [Auto Select -
HAWAII(91) AREA TOTAL
FEMALE o °
MALE 1 o Qptidos.
UNKNOWN o ° Page scalng:
ToTAL : ° | =
SERVICE UNITS FOR HAWAI (91)
9100 - NON SVC UNIT I3
MALE " o Report Page Sze:
TOTAL 1 ° ™ Fit Horizonkal P to One Pt
Letter pasta o
¥ Prnt Flash Objects for Curert Page
o

Lk
CRYSTAL REPORTS'

Page 10f4
Date: 4/7/2011
12/2/2010
Data Date
st Total
sa  as-54 5564 65+ unk
e 8437 sers  s07e 1
% 7757 4955 4084 )
° o °
12 16194 10430 9158 1
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° ° ° ° °
° ° ° 0 o

Tistart (®EC [Bibo

Figure 12 — “Print Setup” Dialog Box

Historical Reports

q W,

%J Local intranet

T <S¢ oo

To view a report’s history, right-click on the report title and select ‘History’ from the

shortcut menu, as shown in Figure 13.

W SPR2.NI

View Latest Instance
Properties
Categories

Add »

Organize v

Figure 13 — Screen Capture of a Report’s Shortcut Menu
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With the selected report’s history page displayed, you can select the ‘Instance Time’ of
any previous report that appears to view the report for that date and time, as shown in
Figure 14. ‘Instance Time’ indicates when the report was run.

In some cases, the list of a report’s instance history may exceed the viewing area of a
single window. Refer to the Multi-Page Navigation Section.

Note: The ‘Successful Report Run’ icon will almost always be displayed beside a
Crystal Report object. In the unlikely event that the ‘Failed Report Run’ icon is
displayed instead, please notify the NPIRS team at support@ihs.gov.

—
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TAS —
Aug 17, 2010 1:17 PM R1 Detail Registration Re acoleman 04/21/2010; 08/09/2010 Crystal Reports Success —
ALIAS
DI -

Figure 14 — Screen Capture of a Report’s Instance History

Multi-Page Navigation

The page navigation area at the top right of the window, as shown in Figure 8, can be
used to move backwards and forwards between two or more pages of objects, allowing
you to quickly move to the previous, next, first, and last pages of the list by using the
‘arrow’ navigation controls (<|,<, >, >|).

My Favorites Folder

The ‘My Favorites’ folder may be used to store frequently-used documents that are
external to the NDW Reporting Web Site, such as your own reference materials. To save
a document to this folder, right click on the ‘My Favorites’ icon to display the shortcut

NDW Reporting Web Site User Guide - Crystal Reports Version Version 2.1
4/1/2011


mailto:support@ihs.gov

Indian Health Service National Patient Information Reporting System
Office of Information Technology National Data Warehouse

menu. From the shortcut menu, select ‘Add’ and then ‘Local Document’. From this
point, you may browse to a file anywhere on the local machine. With the document
selected, click ‘OK’ in the bottom right corner. At this point, the Detail panel of ‘My
Favorites” folder will be displayed, and the newly-added document will appear in the list.
To remove a document from ‘My Favorites’, right click the document name, and select
‘Organize’ and then ‘Delete’ from the shortcut menu.

Guest Users

To access the IHS National Data Warehouse Reporting Web Site without an account,
simply click on the ‘Guest Login’ button on the main page, as shown in Figure 15.

@ http:Hrohan/ - Windows Internet Explorer B =]

@f‘ - 2 rohan ¥[8 %lix| [ 2

File Edit View Favorites Tooks Hep

Jg Favorres | @ hatp:ffrchanf B8 Y @m - Page~ Sefety~ Toos~ @+
NATIONAL )
DATAWAREHOUSE N/

Log On to BusinessObjects

Guest User

By logging in as "Guest” You will have
access to view the Standard Code Books as
well as check on the status of processed

Guest login

Nationalidata,
A x&& ’ S Registered User
S; " é’reh ¥ . ', Please press the button below to log into
2 } — g’ 'j the NDW reporting site. If you do not have
b | S

access please contact your Area Stat officer.

For additional assistance, Please Click
on the Help Link Below.

Help

Figure 15 - Guest User Login

Guest Users of the system will have access to a limited collection of documents and links,
as shown in Figure 16.

NDW Reporting Web Site Sign In
ﬁ’ﬂ NDW Reporting Web Site [This site =] »
E Export Tracking

Wiew All Site Content
Documents

Type e
02. Userpop-Workload Mart User Documents

[ ] 03. Export Tracking Mart User Documents

inks

- | Modified
Q 3/1/2011 11:40 AM
3/1/2011 11:40 AM
3112011 11:40 AM
3/10/20119:17 AM
3/30/2011 11:56 AM

@ Standard Code Book
@ Export Tracking

@ NDW Reporting Web Site (ROHAN) Registered
Users Log On Page

(=] 04, Data Quality Mart User Documents
a NDW Reporting Web Site UG

NPIRS Basic Business Rules

Figure 16 — Screen Capture of Document Folders and NDW Links

NDW Reporting Web Site User Guide - Crystal Reports Version
4/1/2011

Version 2.1



Indian Health Service
Office of Information Technology

National Patient Information Reporting System

National Data Warehouse

Detailed Document List

To open any objects under ‘Documents’, first double click on the appropriate folder name
to display all documentation available in the folder, as shown Figure 16. Clicking the
desired folder name will open it, displaying the details of its contents, as shown in Figure

17.

NDW Reporting Web Site
## NDW Reporting Web Site

Homey Export Tracking

Wiew All Site Content
Documents

Welcome Yosburg, Jean (HSHQ) = | @
[ site = R
Site Actions ~

NDW Links

5] Recycle Bin T (R

Memo Timeline For Transmittal of FY 2010 Workload Data January 27 2010
(Mon-Workload Reparts) CHS Data Validation between Local Systems and NDW
47381-1 MO Director of OPHS (Signed)

MPIRS Basic Business Rules

Userpop Wiorkload User Guide

| ey ey e

Modffied

o Standard Code Book

21282001 &:32 AM o Export Tracking

2128/2011 8:32 AM

a MDY Reporting Web Site (ROHAN) Registered Users
Log ©On Page

3212011 10:53 Ak

4j27(2011 4:47 PM
4j27(2011 4:47 PW

Add new link

Figure 17 — Screen Capture of Contents of “Userpop-Workload User Documents” Folder

NDW Links

The area along the right-most portion of the window, labeled “NDW Links”, provides
easy access to the Standard Code Book and the Export Tracking web site, as well as a
link back to the initial login page. Clicking the link to the initial logon page returns to the
IHS National Data Warehouse Reporting Web Site Login window and will allow you to
re-log in as a registered user. The Export Tracking website can also be accessed by
clicking on the Export Tracking tab at the top left. Refer to the Export Tracking Data
Mart User Guide for detailed instructions on using this website.

Viewing, Printing, and Saving Documents

With a folder opened and the details of its contents displayed, you may view a specific
document by clicking its name. Most of the available documentation has been stored in
Adobe .PDF format; opening the document will automatically launch Adobe Reader with
the selected document displayed, as shown in Figure 18. With a document open in
Reader, the built-in ‘Print’ and ‘Save As’ features of Adobe Reader will become enabled.
Utilize the toolbar at the top of the window to print or save a copy of the opened

document.
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Figure 18 — An Adobe .PDF Document Opened in Reader

Closing a Document and Exiting the System

To close a document that has been opened, simply use your browser’s ‘Back’ button to
return to the detailed document listing. From there, you may exit the NDW Reporting
Web Site altogether by either selecting ‘Log Out’ from the upper right area of the menu
bar (to be returned to the InfoView Login window), or by closing your browser window.
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