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Preface

The purpose of this manual is to provide the user with the information needed to use
the latest enhancements to the Taxonomy Maintenance window in the iCare (BQI)
population management application.

This manual contains reference information about iCare views, examples of its
processes, and step-by-step procedures on how to perform activities related to the
Taxonomy Maintenance window in the latest version of the iCare application.

For more information about iCare basic functionality, iCare usage, or training for
iCare, consult these resources:

iCare — IHS OIT available at https://www.ihs.gov/icare/

iCare Population Management User Manuals Version 2.5 available at
https://www.ihs.gov/RPMS/index.cfm?module=Applications&option=View&AC
ID=0

iCare Training available at
https://www.ihs.qgov/RPMS/index.cfm?module=Training&option=index&sortCho
ice=Title&newquery=1

Recorded AdobeConnect sessions for iCare available at
https://ihs.adobeconnect.com/admin/show-event-catalog?folder-id=1547484315

Join the iCare listserv by sending an e-mail to icare@listserv.ihs.gov

Taxonomy Maintenance User Manual Preface
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1.0

1.1

1.2

Introduction

iCare is a Windows-based, client-server graphical user interface (GUI) to the IHS
Resource and Patient Management System (RPMS). iCare retrieves key patient
information from various components of the RPMS database and brings it together
under a single, user-friendly interface. iCare is intended to help providers manage
their patients care. The ability to create multiple panels of patients with common
characteristics (e.g., age, diagnosis, community) allows users to personalize the way
they view patient data.

The information included in this Taxonomy Maintenance user manual covers iCare
functionality enhancements in iCare Version 2.6. For more information about iCare
basic functionality, iCare usage, or training for iCare, consult the resources listed
above in the Preface.

Background

Along with the rest of the healthcare industry, IHS has already developed a set of
chronic condition management (or register) applications, including diabetes, asthma,
and HIV. This type of application provides a way for healthcare providers to manage
a specific group (register) of patients for a single disease state. Register management
applications assist healthcare providers to identify high-risk patients, and proactively
track care reminders and health status of individuals or populations. It assists in
providing more standardized and appropriate care by embedding evidence-based
guidelines, and reporting outcomes.

Many patients, however, have more than one diagnosed disease. For instance, at the
current time within the Indian Health system, a diabetic asthmatic woman could be a
member of four RPMS registers (diabetes, asthma, women’s health, and
immunizations). This “silo’ approach to patient care could potentially result in
fragmented care, and could increase the risk of inadequate patient care management
due to misidentification of the true level of risk.

iCare Graphical User Interface

The iCare GUI is intended to allow providers to see a more complete view of patients
with multiple conditions, while maintaining the integrity of the user-defined, disease-
specific registers.

iCare can help IHS providers by:

e Proactively identifying and managing different groups (populations) of patients
who share user-defined characteristics.

Taxonomy Maintenance User Manual Introduction
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Providing an integrated view of a patient’s conditions that would minimize
“stovepipe” care management.

Providing an intuitive and integrated interface to the diverse patient data elements
of the RPMS database.

Providing providers a review of clinical quality of care measures for their own
patients, enabling improvement in the quality of healthcare delivery.

Enabling views of traditional healthcare information from the perspectives of
community, population and public health.

Providing the default tag selection as Proposed and Accepted. The tag selection
for any record can be changed by selecting or de-selecting any checkbox.

Clicking the “use AND?” check box when there are multiple tags selected. The
“And” option searches for patients who have ALL of the user-defined tags.

1.3 Who Should Use iCare?

Any provider who needs to identify a group of patients for long-term management or
to create a temporary list should think about using iCare. The following scenarios
provide examples of when iCare should be used.

A nurse at a facility that assigns a primary care provider to each patient. Every
day, she/he needs to create a list of scheduled patients for two different doctors in
the clinic.

A practitioner wants to identify which of his/her patients are considered obese so
he/she can recommend nutrition counseling.

Because providers at a local clinic have performance goals related to annual
GPRA clinical measures, a practitioner wants to identify which of his/her patients
are missing key clinical data.

A Women’s Health Clinic wants to focus on two clinical performance
improvement initiatives this year. They want to identify the performance problem
areas for female patients between the ages of 18 and 50.

One of two part-time case managers for a group of children wants to create a
patient list that both case managers can use.

1.4 User Desktop (Client) Requirements

iCare software resides on both the local facility’s RPMS server and on the desktop
computer that each operator uses. In order to use iCare successfully, the computer
should have the following minimum configuration:

Taxonomy Maintenance User Manual Introduction
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Table 1-1: Computer configuration for installing iCare

Client PC Minimum Version
Microsoft Windows (Any Windows | Windows XP SP2, Windows 2003 Server,
OS that supports .NET 2.0 Windows 2000 SP3+, Windows ME,
Framework) Windows 98/98SE
Microsoft .NET Framework V2.0
Suggested Client PC Hardware Processor: Minimum: Pentium 11 800MHz;

Suggested: Pentium 4 2GHz+

Memory (RAM): Minimum: 256 MB;
Suggested: 512MB+

Approximate Disk Space iCare Application Footprint ~10MB

Requirements NET 2.0 Framework ~ 100MB (if not
already installed via Windows Updates)

Taxonomy Maintenance User Manual Introduction
July 2017
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2.0

Taxonomy Maintenance

Taxonomy maintenance operation is accessed by selecting Tools | Taxonomy
Maintenance | View/Edit Taxonomy Entries from any iCare main window. The
application displays the iCare Taxonomy View/Edit dialog box.

8 iCare Taxonomy View/Edit =HIE X
NOTE: Site popuiated taxonomies can only be edited by users with appropriate access.
Load Taxonomy I [ Hide Category I [ Clear Filter(s) @,
Edit ¥ Items ¥ Category v Subcategory + Name v~
Medications BGP HEDIS VASODILATOR NDC
Diagnoses BGP HEMORRHAGE DXS
CPT Procedures BGP HEP C CONF CPTS
Lab Tests BGP HEP C CONF TEST LOINC
a BGP HEP C CONF TEST TAX
BGP HEP C TEST LOINC CODES
BGP HEP C TESTS TAX
Diagnoses DIABETES BGP HEP EVIDENCE
CPT Procedures BGP HEPATITIS A CPTS
Diagnoses BGP HEPATITIS A EVIDENCE -~
Apply AESED
Coding System Code Description
‘ View Report of All Taxonomies ‘ OK ‘ ‘ Cancel

Figure 2-1: iCare Taxonomy View/Edit dialog box

Note the following about the upper panel:

e The Add/Editicon = icon in the Edit column indicates that the taxonomy
can be edited (add or remove codes).

e The Warning icon “# in the Items column indicates that there are no

associated codes and none can be added or removed.

e No icon in the Edit column indicates that only associated codes can be
viewed.

¢ When the taxonomy cannot be edited, the application displays the message on
the lower panel that reads: * The selected taxonomy is not site-editable.

The major function of the iCare Taxonomy View/Edit dialog box is to select a
taxonomy in the upper pane and then click Load Taxonomy. The application will
populate the lower panel with the codes associated with the taxonomy.

Taxonomy Maintenance User Manual
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: Diagnoses i
ICD Procedures

Diagnoses
Other
Diagnoses

CPT Procedures
OTHER
Diagnoses

ICD Procedures

a iCare Taxonomy View/Edit - ‘ == 2% ‘
NOTE: Site populated taxonomies can only be edifed by users with appropriate access.
[ Load Taxcnomy ] [ Hide Category ] [ Clear Filter(s) @®
Edit ¥ Items ¥ Category W Subcategory ¥ Name I 4

APCH BREAST EXAM DXS

APCH BREAST EXAM PROCS
APCH CKD DXS

APCH CLINIC STOP FOR PT HS
APCH DIABETES SCRN DXS
APCH DIABETIC EYE EXAM CPTS
APCH DM ADA EXAMS

APCH EXAM 01 GENERAL

APCH EXAM 02 EAR

APCH EXAM 02 EAR PROCS

Currently Viewing: AFCH BREAST EXAM DXS

* The selected taxonomy is not site editable

Coding System Code  Description

ICD-9-CM V76.12 SCREEN MAMMOGRAM NEC
ICD-9-CM V76.19 SCRN MAL NEO BREAST NEC
ICD-10-CM

[} ICD-9-CM V76.10  SCRN MAL NEO BREAST NOS

Z12.39 Encounter for oth screening for malignant neoplasm of breast

HEI S

| View Report of All Taxonomies |

[ ok || cance

Figure 2-2: iCare Taxonomy View/Edit with lower panel populated

Use the scroll bar to scroll through the codes in the lower pane.

Taxonomy Maintenance User Manual
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3.0 Buttons on Upper Panel of iCare Taxonomy
View Edit

3.1 Load Taxonomy
Click Load Taxonomy to load the associated codes of the selected taxonomy.

a5 iCare Taxonomy View/Edit - - ——— g | ) S
NOTE: Site populated taxonomies can only be edited by users with appropriate access.
[ Load Taxonomy ] [ Hide Category ] l Clear Filter(s) @&

Edit 7 Items ¥ Category ¥ Subcategory ¥ Name [ 4|5

Figure 3-1: Record selected

a5 iCare Taxonomy View/Edit E@g

- -— - - - - - -

NOTE: Site populated taxonomies can only be edited by users wilh appropriate access.

| Load Taxonomy | [ Hide Category I [ Clear Filter(s) I @&
Edit ¥ Items ¥ Category ¥ Subcategory ¥ Name 2 wif
Medications BGP HEDIS VASODILATOR NDC
Diagnoses BGP HEMORRHAGE DXS —
CPT Procedures BGP HEP C CONF CPTS
.
= 4 BGP HEP C CONF TEST TAX
BGP HEP C TEST LOINC CODES
= BGP HEP C TESTS TAX
Diagnoses DIABETES BGP HEP EVIDENCE
CPT Procedures BGP HEPATITIS A CPTS
Diagnoses BGP HEPATITIS A EVIDENCE -~
Currently Viewing: BGP HEP C CONF TEST LOINC * The selected taxonomy is not site editable
#HED D

Coding System Code Description

[§ LOINC 10876-5

m_ |

LOINC 11011-4 HEPATITIS C VIRUS RNA [Units/Vol]

LOINC 11259-9 L.

LOINC 20416-4 _HEPATITIS C RNA, QUANT. (SENDOUT)

LOINC 20571-8

LOINC 29609-5 _SQAL HCV RNA RT-PCR Qnt IU/mL

LOINC 32286-7

LOINC 34703-9

LOINC 34704-7

LOINC 38180-6

LOINC 42003-4

LOINC 42617-1

LOINC 47252-2 _SQL HCV RNA RT-PCR Qnt Log IU/mL -
{ View Report of All Taxonomies ‘ I oK } [ Cancel

Figure 3-2: Lower panel populated after clicking Load Taxonomy

Note: Double-clicking the selected record also loads the
associated codes.

For LOINC and NDC taxonomies, the description field will be populated if a
matching lab or medication record was found for that code in the taxonomy. Not all
codes may be mapped.

Taxonomy Maintenance User Manual Buttons on Upper Panel of iCare Taxonomy View Edit
July 2017
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3.2 Hide Category

Click Hide Category to hide the Category and Subcategory columns on the upper
panel of the iCare Taxonomy View/Edit dialog box.

—
ag! iCare Taxonomy View/Edit = |E =
NOTE: Site populated taxonomies can only be edited by users with appropriate access.
Load Taxonomy ] [ Show Category ] [ Clear Filter(s) o &
9
Edit ¥ Items ¥ Name v 4
= BQI HEP C GENOTYPE TESTS
BQI HEP C QUAL TEST LOINC
= BQI HEP C QUAL TEST TAX
BQI HEP C QUANT TEST LOINC
= BQI HEP C QUANT TEST TAX
BQI HEP C SCREEN LOINC CODES
= 4 BQl HEP C SCREEN TESTS
BQI HIBE CULTURE TEST LOINC
= A BQI HIB CULTURE TEST TAX
BQI HIB EVIDENCE DXS -~
Apply S = EE
Coding System Code Description
| ViewReport of All Taxonomies | [ ok ][ camca |

Figure 3-3: iCare Taxonomy View/Edit dialog box after using Hide Category

Note: If Show Category in the upper panel is clicked, the
window refreshes and displays the Category and
Subcategory columns.

3.3 Clear Filter(s)

Click Clear Filter(s) to clear any filtering that might have been done on any
columns.

Taxonomy Maintenance User Manual Buttons on Upper Panel of iCare Taxonomy View Edit
July 2017
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. iCare Taxonomy View/Edit =8| %
NOTE: Site populaled taxonomies can only be edited by users with appropriate access.
Load Taxonomy ] [ Hide Category ] [ Clear Filter(s) o
9
Edit ¥ Items ¥ Category Subcategory ¥ Name s ¥4
= Lab Tests APCH FECAL OCCULT BLOOD i
APCH GLUCOSE SCREENING LOINC
APCH HCT/HGB LOINC CODES
= APCH HCT/HGB TESTS
= APCP PAP SMEAR TESTS
= APCP PSA TESTS TAX
BCCD NO LIMIT LOINC CODES
= BDW PAP SMEAR LAB TESTS
= BDW PSA TESTS TAX
DIABETES BGP ALT LOINC -
Apply AES
Coding System Code Description
| ViewReportof All Taxonomies | ok | [ cancel
Figure 3-4: Filtered Category
q R TE——
ag! iCare Taxonomy View/Edit ‘ =|E P
NOTE: Site populated taxonomies can only be edited by users with appropriate access.
Load Taxonomy ] [ Hide Category ] [ Clear Filter(s) J o
9
Edit ¥ Items ¥ Category ¥ Subcategory 7 Name I 4l
= Lab Tests APCH FECAL OCCULT BLOOD =
CPT Procedures APCH GENERAL EXAM CPTS
Lab Tests APCH GLUCOSE SCREENING LOINC
APCH HCT/HGB LOINC CODES
= APCH HCT/HGB TESTS
Diagnoses APCH HEARING EXAM DXS
APCH HEARING LOSS DXS
CPT Procedures APCH HEARING SCREEN CPTS
APCH HS MAJOR PROCEDURE CPTS
APCH HS MINOR PROCEDURE CPTS -~
aoeh) HE IS
Coding System Code Description
| ViewReport o All Taxonomies | [ ok ][ conel

Figure 3-5: iCare Taxonomy View/Edit dialog box after using Clear Filter

Taxonomy Maintenance User Manual
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3.4

3.4.1

Add/Edit Taxonomy

A code for a particular taxonomy can be added or edited when the Add/Edit icon =
appears in the Edit column on the upper panel of the iCare Taxonomy View/Edit

dialog box.

The iCare Taxonomy Editor holds the security key (BQIZTXED) allowing that
person to read/edit iCare taxonomies. The iCare Taxonomy Editor holds the security

key (BQIZTXED) allowing that person to read/edit iCare taxonomies.

Note: If the user does not hold that security key, the information
on the dialog can only be viewed. The following
information displays: You do not currently have access
rights to edit taxonomies. In order to edit taxonomy entries,
you will need to have the iCare Taxonomy Editor security
key (BQIZTXED) added to your RPMS user account.

Double-click the row on the upper panel containing the icon to have the associated

codes display in the lower panel.

APCH HS MAJOR PROCEDURE CPTS

a3 iCare Taxonomy View/Edit ——— —— =HIE X
NOTE: Site popuiated taxonomies can only be edifed by users with appropriate 3ccess.
| Load Taxcnomy | [ Hide Category I [ Clear Filter(s) I @®m
Edit ¥ ltems ¥ Category ¥ Subcategory ¥ Name [~
= Lab Tests APCH FECAL OCCULT BLOOD b
CPT Procedures APCH GENERAL EXAM CPTS
Lab Tests APCH GLUCOSE SCREENING LOINC
APCH HCT/HGB LOINC CODES
,
Diagnoses APCH HEARING EXAM DXS
APCH HEARING LOSS DXS
CPT Procedures APCH HEARING SCREEN CPTS

APCH HS MINOR PROCEDURE CPTS -

Currently Viewing: APCH HCT/HGE TESTS

nEan
» : HEMOGLOBIN

HEMATOCRIT
zzPAH Hgb & Het-before May2006
_LPRH HGB ARTERIAL

_LPRHHCT

_PSHGB.

_PSHCT.

HemoCue HGB
_PSIiSTAT Hematocrit/Hct
_PSISTAT Hemoglabin/Hb
..PS HGB-before 4/22/2010

Coding System Code Description i

_LPRHHGB 3

-.PS HCT-before 4/22/2010 -

[ View Report of All Taxonomies ‘ OK 1 [ Cancel

Figure 3-6: Codes in lower panel that can be edited

Add Function

Click Add to add a new code to the particular taxonomy.

Taxonomy Maintenance User Manual
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The application displays a warning message.

B x|

MOTE: Editing site populated taxonomies can affect many existing
I % processesin RPMS.
~ Be certain of your edits prior to dicking "0OK”

x|

Figure 3-7: Warning message before changing the taxonomy

Click OK to continue the Add function (otherwise, click Cancel). After clicking OK,
the application displays the Select Taxonomy Item dialog box.

x|
Search: | Find...
Cancel

Figure 3-8: Select Taxonomy Item dialog box

Use the Search field to search for a taxonomy item.

Taxonomy Maintenance User Manual Buttons on Upper Panel of iCare Taxonomy View Edit
July 2017
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Select Taxonomy Ttem x|
Search |.mm Find..
T Heme

SUL AMPHETAMINES CONFIRM. QUAL 216634
|| SOL AMPHETAMINES CONFIRM.QUANT 526634
_PAH Triage Amphetamines-1000 Screen
CRSU Amphetamine 1000 Screen
SQL Amphetamine Screen Meconium
SQL Amphetamine Screen
LPRH Amphetamine screen
SQL Amphetamine Confirm, Meconium
SUL Amphetamine Screen Plasma

LEELELL]

Select | Cancel

Figure 3-9: Populated Select Taxonomy Item dialog box

Highlight the item to add and click Select. The application appends it to bottom of the
list in the grid.

After finished adding the codes for the particular taxonomy, click Apply to “save”
changes. If Apply is NOT clicked, and the user tries to move to another taxonomy or
another part of the iCare application, the “Save Taxonomy changes?” information
message displays, asking if the user if “you want to apply the changes now? In this
case, click Yes to apply the changes (otherwise, click No).

The process of adding items to various taxonomies can be repeated. When finished
using the iCare Taxonomy View/Edit dialog box, click OK (otherwise, click
Cancel). Clicking OK closes the dialog box.

3.4.2 Remove Function
Select one or more codes to remove and then click Remove.
The application displays a warning message.
B x|
MOTE: Editing site populated taxonomies can affect many existing
! . processesin RPMS,
Be certain of your edits prior to diddng “OK™
oK |
Figure 3-10: Warning message before changing the taxonomy
Click OK to use the Remove function (otherwise, click Cancel).
Taxonomy Maintenance User Manual Buttons on Upper Panel of iCare Taxonomy View Edit
July 2017
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After clicking OK, the application displays a confirmation message.

i

Are you sure you want to remove 1 selected taxonomy items(s)?

Figure 3-11: Sample Confirm taxonomy item remove dialog box
Click Yes to remove the code(s) (otherwise, click No).

When the Remove function is complete, click Apply to apply the changes.

Taxonomy Maintenance User Manual Buttons on Upper Panel of iCare Taxonomy View Edit
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4.0

4.1

4.2

4.3

Search Tool

The Search tool function applies to the upper pane of the iCare Taxonomy View/Edit
dialog box. Use it to search for words in the upper panel.

Access the search tool for taxonomy maintenance window by clicking the Search

button (**.) The application displays the Search dialog box. When first accessing
this dialog box, the lower fields do not display. The Show Additional Search
Options checkbox must be selected to display the lower fields.

Sim
Find \what: [ = [ Find tiemt |
¥ Show Additional Search Options Close I

Look In= | Al columns |

Match:  [anyPatCiField =|

Search: gy | T Match Case

Figure 4-1: Sample Search dialog box

If the Show Additional Search Options checkbox is not chosen, all of the columns
will be searched.

This search tool will search the columns in the upper pane of the iCare Taxonomy
View/Edit dialog box.

Look In

Click the drop-down list for the Look In field on the Search dialog box to view the
options for that field. The highlighted option determines what part of the window to
search.

Match

Click the drop-down list for the Match field on the Search dialog box to view the
options for that field. The highlighted option determines what part of the Find What
field will be matched in the search.

Search

Click the drop-down list for the Search field on the Search dialog box to view the
options for that field. The highlighted option determines the direction of the search.

Taxonomy Maintenance User Manual Search Tool

July 2017
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4.4 Match Case

Select the Match Case checkbox to have the search match the case of the text in the
Find What field.

4.5 Completing the Search

After all fields are populated with the search criteria, click the Find Next button.

If a match is found, the matching text will be highlighted on the upper panel of the
iCare Taxonomy View/Edit dialog box.

-0l
NOTE: Site populsied lavonomees can only be adited by users with 8poroonste scoass.
Load Taxceomy | Hide Category | Cloar Filterls) | »
|£mv[m?[:n-;m "?ISl.b:dnp'( 7| Hame '.rl:‘.|
Diagnoses BGF A0V EFF ANTIHYFERTEN ARE e
= BGP ADV EFF CARD RHYTH
] BGP ADN EFF CARDIOVASC NEC
™ BGP ADV EFF SALICYLATES
al BGP ADV EFF SALCYLATES 10
™ HI Management Systerm  BGP ALCOHDL DS
il BGP ALCOHOL DS
= BGP ALCOHOL EDUC DS
m BGP ALCOHOL HEPATITIS DS
D Othar EPEEESEEEEETS | 5GP ALCOHOL HLTH FACTOR .
Lo
_ Findvibat P = Find Next NE S
Blem Ce :
| Codiog Sy [ F Show Addionsl Search Options P
Lodkln: |18 colurmrs =]
Match: |y PatOf i =]
Sesrchc [ ] I Makch Case
View Report of i Tauseomies | ok | caea |

Figure 4-2: Sample search

To continue in the search, click Find Next again. Click Close to close the Search
dialog box.

Taxonomy Maintenance User Manual Search Tool
July 2017
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5.0

5.1

Buttons on Lower Panel of iCare Taxonomy
View/Edit

View Report of All Taxonomies
Click the View Report of All Taxonomies button to view the Taxonomy Report.

B cors core - TaxonomyRepot ~laix]
Eile
M A A " 3

Find Font Copy Print Preview.. Print..

L
==s iCare Taxonomy Report === A
Report Run: May 05, 2014 11:05 AM
Where Run: 2013 DEMO HOSPITAL
Generated by:
Taxonomy Category: COMMUNITIES
Name: ACC CHEME VALLEY 2009 Created: Mar 10, 2009
Desc: Modified:
Coding System Code Description
CHEMEHUEVI VALLEY
NELSON
Hame: ACC PARKER MARCH 2009 Created: Mar 10, 2009
Desc: Modified:
Coding System Code Description
BIG RIVER
BLYTHE
BOUSE
EARP
EHRENBERG
LAKE HAVSU C
PARKER
PARKER DAM
POSTON :I

Figure 5-1 Sample Taxonomy Report

The report shows information about various taxonomy categories, a description of the
Coding System and Code, and when the taxonomy was created and modified. All data

applies to the facility listed in the “Where Run” field.

The report window has the same features of other pop-up windows in iCare.
Select File | Close to dismiss the report window.

The following actions can be taken on this report window:

e Navigate through the information by using the scroll bar.

Taxonomy Maintenance User Manual
July 2017
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n

e Click the Find button () (or select File | Find) to access a search tool to
find data in the report. This button works like the Search function. Section
6.3.1 provides more information about the Search function.

e Click the Font button (.Fvif.*.) (or select File | Font) to display the Font dialog.

Forit style: Size:

x|
|F€egu|ar | oK I

NGRAVERS M+|

- Effects | 1 Sample
[ Strigeout
r AaBbYyZz
Script:
] |W¢s¢m El

Figure 5-2: Font dialog

Use the Font dialog to change the Font name, style, and size of the text in the
report (applies to all of the text). In addition, effects like “Strikeout” and
“Underline” can be added. These perform like those effects indicated in MS
Word.

Change the Script option to see the text displayed in another language and that
language pack is installed on the local computer. If the language pack is not
installed, the display does not change by selecting another script.

Click OK to apply the changes to the text in the report. These changes are
only effective for the current view of the report. (Otherwise, click Cancel.)

2
e Click the Copy button (2=+) (or select File | Copy) to copy the selected text to
the Windows clipboard.

-

e Click the Print Preview button (_p,..,?;’mo (or select File | Print Preview) to
display the Print Preview dialog. The contents of the report can be printed
from this dialog. Section 6.3.3 provides more information about the Print
Preview dialog.
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e Click the Print button (=) (or select File | Print) to display a print dialog
where the user specifies the printer to output the contents of the report, the
page range, and number of copies.

5.2 Buttons on Right Side of a Window

These buttons operate like those on other iCare windows. Section 6.3 provides more
information.
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6.0 iCare Features Used by Taxonomy Maintenance

This section focuses on the iCare features that are used by Taxonomy Maintenance.
This focus is on those things that influence the functionality of the iCare Taxonomy
Maintenance View/Edit dialog box.

6.1 Working with Columns

This section reviews how to customize the view by manipulating the columns in a
window.

e Sorting
e Changing Column Width
e Filtering

6.1.1  Sorting
A column can be sorted by clicking on the column’s name.

This changes the column’s heading to having a sort-by (arrow) image.

DOE W

Figure 6-1: Column Heading With Arrow Image
Click the column’s heading again and the arrow changes direction.

DOB A

Figure 6-2: Column Heading With Arrow in Opposite Direction

If another column’s name is clicked, the sort-by image disappears and the most
recently-selected column contains the sort-by image.

6.1.2 Changing Column Width

Column widths displayed in iCare lists can be modified by selecting and dragging
either of the column’s left or right borders.

To change the default column width, do the following:

1. Move the mouse pointer over either the left or right edge of the column’s header.
The arrow will change into an icon.

Taxonomy Maintenance User Manual iCare Features Used by Taconomy Management
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Last pdated ‘?‘1‘[

Figure 6-3: Icon for Moving Column’s Edge

2. Click and drag this icon to the left or right to resize the column’s width in that
direction; release the mouse when reaching the desired new width.

3. The other columns will adjust to the new “view” of the columns.

6.1.3  Filtering

Filtering is a means by which a sub-set of the current set of data can be displayed.
Filters can be used on more than one column.

Click a column’s Filter icon w icon to display the options for that column from
which to choose. The options include each of the values found in that column, as well
as (All), (Custom), (Blanks), and (NonBlanks).

M)

[Cuztam]

[Blank.z]

[MonBlanks]

Oct 18, 2006 03:32 P

Figure 6-4: Sample Filter drop-down list

6.1.3.1 Creating a Filter

Select (Custom) from the drop-down list to display the Custom Filter dialog box for
the column. Using the custom filter allows filtering using multiple criteria for the

column.
x|
Filter baseden 4y «  of the following conditions:
j {(DEMull)) j
| Goneet |

Figure 6-5: Sample Custom Filter dialog box

Filter based on

The options on the drop-down list are All or Any. Use All when all of the
conditions satisfied for the filter. Use Any when any of the conditions are
satisfied for the filter.
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e AND = Returns TRUE if all its arguments are TRUE; returns FALSE if one
or more arguments are FALSE. This means that a record will be returned only
if all the AND statements are true.

e OR = Returns TRUE if any argument is TRUE; returns FALSE if all

arguments are FALSE. This means that a record will be returned if any of the
OR statements are true.

X
Filter baseden 4y «  of the following conditions:
| Edit j {(DEMull)) j
Oipsesration Dperand
| _Comcel |

Figure 6-6: Custom Filter dialog box showing the Operator and Operand fields

The Operator and Operand fields make up the condition for the criteria statement.

Field next to Add

The field next to the Add button determines the operator for the criteria statement.

| Eai =
= Equals i

# [Does not equal

< Less than

= Less than or egual to

> Greater than

> Greater than or egual to
* Like

s Matches Regular Expression d

Figure 6-7: Operators for the criteria statement

Field next to Operators

The field next to the Operators is the Operand field (the operand is a value for the
column to filter). After selecting the Operator, click the drop-down list for the
Operator field. Select the appropriate operand or type the value to use as a
filter (the value does not need to be on the drop-down list).

Need More Criteria Statements

If a second condition is required, click the Add button. This adds a new row for
the Operator and Operand fields.

Create the filter criteria statement on this dialog by using these guidelines.
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6.1.3.2

6.1.3.3

Need to Remove Criteria Statement

To remove a criteria statement row, select the row and click Delete. There is no
confirmation for this action. The row is automatically removed.

Completing the Filter

Click OK and the application executes the criteria statement and displays the
results.

The column’s Filter icon changes color (F); this color change happens even if
there was no apparent change to the rows displayed, because all records matched
the specified conditions.

EXAMPLE: The user needs a list of patients born between two dates. Filter based on
the values in the DOB column (the Operand). An example of the resulting dialog
could look like that shown in Figure 6-8:

)
Filter basedon  pny «  of the following condiions:
B Add I l DOB |5 Less than or aqual to _vll Jun 12, 1807 j
B l DoB |g Greater than or aqual to j!J._m 12, 1583 ll
ok | canca |

Figure 6-8: Sample of Custom Filter dialog box

Returning to All Rows

Generally, this action is used after filtering the column. Click the Filter icon and
select All from the drop-down list. The Filter icon changes to its original (=) color
and all rows are restored to the display.

TIP: To filter based on values in more than one column, use the custom feature and
specify all the conditions at once. If the columns are filtered separately, Select [All]
must be chosen from the drop-down lists on each filtered column to restore all rows.

Other Filter Choices
To view all the rows where the value is blank for a particular column, select Blank
from that column’s filter drop-down list.

To view all the rows that are not blank for a column, select NonBlank from the filter
drop-down list.
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6.2 Selecting Records

Select records on a window by clicking in the row selector column. If the user does
not click in this particular column, then it might appear that more than one record
cannot be selected.

Figure 6-9 shows an example of where the row selector column is located:

| | PefMet S v Age v DOB v

0 ¥ 7YRS  Sep 26, 2001
-<+— Row Selector Column w
e MO b IYRS  Mar 13, 2005

Figure 6-9: Example of Row Selector Column

e To select adjacent records, click the first record (in the row selector column),
hold down the Shift key, and then click the last record (in the row selector
column).

e To select non-adjacent records, click the first record (in the row selector
column), hold down the Ctrl key, click the next record (in the row selector
column), etc.

e To select all records, use the key combination Ctrl+A on the keyboard (or
select Edit | Select All).

e To de-select a row, use the key combination Ctrl+Click (the left mouse
button,) then click on the Row Selector column.

6.3 Buttons on Right Side of Window

The buttons on the right side of the lower pane have the same functionality as those
on any iCare window. Their functions apply to the data in the lower panel.

&
Figure 6-10: Buttons on right side of window

The application provides hover help for each button. The function of these buttons
apply to the grid in the lower panel of the iCare Taxonomy Maintenance View/Edit
dialog box.

6.3.1 Search

Search for data in the current grid by clicking the Search button (1#3))(or by
selecting Tools | Search or by using the Ctrl+F key combination) to display the
Search dialog. (See Figure 6-11.)
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[T JeE
Fravh: | 4[]
™ Show Addtional Search Options Chse |

Figure 6-11: Search dialog

If the Show Additional Search Options checkbox is NOT checked, the search looks
in all columns for a match.

If the Show Additional Search Options checkbox IS selected, the Search dialog
changes to show more options for the search.

(isearch I [
FindWhat | = Firud Neat i
¥ Show Additional Search Options Choea

Lookbre | 48 coprners =|
Mateh | PaDiFieid =|
Seach  [4p =| I MachCase

Figure 6-12: Search dialog with additional search options

Type in the desired search criteria in the Find What field. The remaining fields
determine the criteria for the search.

If the Match Case checkbox is selected, that will cause the search to match the case
of the text that typed into the Find What field.

The fields Look In, Match, and Search work are described in the section 4.2 Search
Criteria Fields.

After all fields are populated with the search criteria, click the Find Next button.
(Otherwise, click Cancel to dismiss the Search dialog.)

If a match is found, the matching text will be highlighted (in the grid). To continue
the same search, click the Find Next button again; repeat this process as needed.

If a match is not found, the Datagrid Search Results message displays. Click OK to
close the message and to return to the Search dialog.
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%

Mo other oocurrences of 'wada' were fourd.

Figure 6-13: Sample Datagrid Search Results

6.3.2  Export to Excel

The information in the window can be exported to Excel by clicking the Export to
Excel button ( ) (or by selecting Tools | Export to Excel or by using the Ctrl+E
key combination).

The application displays the warning message about the export. (See Figure 6-14.)

RPMS iCare =]

Wi are prepaning to export confidential patient data from the RPMS server bo a local compuber. Pleass be aware of
! your site’s pobckes sbout storing patient data,

Dvon yous watsh bo continue?

= = |

Figure 6-14: Warning Message about Exporting the Information

Click No to dismiss the warning and to exit the export process.

Click Yes to continue the export process and to display the Save As dialog (Figure

6-15.)
T x|
L--_rl‘:-.f + = Lbrares = Documents = ¥ B} | Sesrch Documents =i
Orparize = Prw Fokder SR
: Faen Dacuments librar
-.:nl-; Freiades; 1 lccgtiont 4 Hevmesge v Pakier. %
Sl [owemtes [ ron S ™
5084 hege BT O File Folder n
Al Lkr ey Al st SR REL T ] e Foicdes
| Bonmmusts Norn WINWU LAPH e folder
gz Behg-wr sl besien IIVTILOPH Pl folder
=Ty ]
B e Sefurrsl Hesit Gl NINHAI LRPH e folde
e, A1 deFi b File Foldes
8 Coepuner B _secal MW LN e folde
B Local ok 2 B B2I1I LI Pe foider
. Bk & bratad WIWH01I LVIPH e foider
Iy tetnerk cx Y01 130 P Fle Folder
CAL 5o 40 Marcal NN XL il Folchar :J
P corme | =
Bave s fypes {Doosl 005 Ples (=, ] =
= Hide Faiders F ol Cancel I
Figure 6-15: Sample Save As dialog
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6.3.3

Make sure the location where to save the file displays in the first field.

Type the name in the File name field. The system will add XLS as the extension to
the field name (automatically).

Click Save. (Otherwise, click Cancel to not save.). If using Save, the Export Panel
message “Excel export has been created.” displays when the Save command is
complete; click OK to dismiss the message.

Print

Print the selected rows in the grid by clicking the Print button (,) (or by selecting
Tools | Print or by using the Ctrl+P key combination) to display the Print Preview
dialog. (See Figure 6-16.)

Bla  Yew Tooks
4 [Clmsaa nnnLe ws - @ [H] B - g &

CONFIDENTIALPATIENT
Panel

n ¥ 7 ParelName W Panel Doscriphon ¥ tolPy
L 4 neve P pis for asthma

P chabstac pils oot 40

< ¥ Y« »

Chick aned drag bo scroll page conbents Page: 1of 1

Figure 6-16: Sample Print Preview Dialog

Select File | Print or click the Print button (on the Print Preview dialog) to output
the data. If no rows are selected, the application displays the warning message: You
have not selected any rows to print. Do you want to proceed and print all rows in this
view or cancel this print? Click Yes to print all the rows. Click No to cancel the print
function.

The following table provides information about the various buttons on the Print
Preview window.
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Button

Description

=

Used to output the contents of the document.
Also available by selecting the Print option on the File menu.

Py
E

Used to move the red rectangular box on the selected page in the left panel.
As the Hand Tool is moved, the display in the right panel changes. This is
used to view information in a particular part of a page.

Also available by selecting the Hand Tool option on the Tools menu.

2

Used to get a screen capture of a specified rectangular area. This screen
capture copies the area to the Windows clipboard. Then paste the copy in a
particular field, for example, or another application like MS Word.

Also available by selecting the Snapshot Tools option on the Tools menu.

Used to specify the zoom magnification. Click the button and then move to
the area where to apply the zoom function. Right-click on the area and
select the zoom magnification option from the context menu.

Also available by selecting the Dynamic Zoom Tool option on the Tools
menu.

Used to zoom out by clicking the button in an area in the right panel (the
image becomes smaller).

Also available by selecting the Zoom Out option on the View menu.

Used to zoom in by clicking the button in an area in the right panel (the
image becomes larger).

Also available by selecting the Zoom In option on the View menu.

Used to cause the image in the right panel to display to its maximum page
width (usually enlarges the image).

Also available by selecting the Page Width option on the View menu.

Used to cause the image in the right panel to display the image with no
page margins showing.
Also available by selecting the Margin Width option on the View menu.

Used to display the image and its page margins in the right panel.
Also available by selecting the Whole Page option on the View menu.

Used to automatically cause the image in the right panel to zoom out (do not

ISJ click in the panel).
Also available by selecting the Zoom Out on the View menu.
N Used to automatically cause the image in the right panel to zoom in (do not
& click in the panel).
Also available by selecting the Zoom In on the View menu.
% Used to cause all of the pages to display in the right panel.
Also available by selecting the Continuous option on the View menu.
. Used to specify the page layout.
= Also available by selecting the Page Setup option on the File menu.
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6.3.4  Copy to Clipboard

Copy the selected rows in the grid to the Windows clipboard by clicking the Copy to
Clipboard button (1“4)) (or by selecting Tools | Copy Rows to Clipboard or by
using the Ctrl+Shift+C key combination). Paste the contents of the Windows
clipboard to any Windows application.
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Glossary

iCare Package Manager

The designated person with authority to manage all information settings for
iCare.

Providers

Any staff member in an 1/T/U facility who provides direct healthcare to
patients, e.g. general practice or specialty physicians, registered nurses, social
workers, physician assistants, etc.

Within RPMS, the term “provider” has different specific meanings. See
definitions for Designated Primary Care Provider (DPCP); Primary Provider;
Visit Providers.

Taxonomy

In RPMS, a grouping of functionally related data elements, such as ICD
codes, that are created and maintained within the RPMS Taxonomy Setup
application. Taxonomies will be used as definitions for diagnoses, procedures,
lab tests, medications, and other clinical data types.

To change or add to an existing taxonomy, please see the CRS coordinator.

Tooltip

A common GUI element used to provide additional information to users. To
display a Tooltip, hover the mouse pointer, without clicking, over a column
heading or field.
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Acronym List

Acronym Term Meaning

BQI Namespace for iCare

CMET Care Management Event Tracking

CRS Clinical Reporting System

DPCP Designated Primary Care Provider

EHR Electronic Health Record

GPRA Government Performance and Results Act

GUI Graphical User Interface

HIV Human Immunodeficiency Virus

I/T/U Indian Health Service, or Tribal or Urban Indian health

programs

ICD International Classification of Diseases

IHS Indian Health Service

oIT Office of Information Technology

RPMS Resource and Patient Management System
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Contact Information

For questions or comments regarding this distribution, please contact the OIT Help
Desk (IHS).

Phone: (888) 830-7280 (toll free)
Web:  http://www.ihs.gov/helpdesk/

Email: support@ihs.gov
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