

[DATE]
Dear [RECIPIENT]:
Thank you for your commitment to the [FACILITY] and your valued dedication to serving American Indians and Alaska Natives. Thanks to the excellent care you provide here, our patients are ensured the highest standard of care. Since joining our facility, you have earned the respect and trust of your colleagues, your patients, their families and the community. 
With your service commitment nearly complete, we would like to encourage you to stay on as a member of our team. You no doubt have experienced firsthand the personal satisfaction that comes from providing health care to a medically underserved population. Your efforts are essential to the health and well-being of this community and your patients and their families are deeply appreciative of those efforts. Without the dedication and leadership of clinicians like yourself, the people you have cared for might not have received that needed care. 
Our goal has always been to provide an environment that fosters enriching experiences and relationships and to help you grow professionally and personally. By choosing to extend your career here, you will continue to enjoy these benefits and more. Job stability, administrative support, excellent retirement benefits for your future, reasonable hours and generous vacation time are just a handful of perks an Indian health career offers. 
Let’s get together soon so I can personally express my appreciation for your many accomplishments and to discuss your future here at [FACILITY]. Please contact me so we can arrange a convenient date and time.
I look forward to meeting with you soon. 
Best regards,
[SENDER’S NAME] 
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