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Preface

This user manual provides instructions for using Visual Clinical Reporting System
(CRS) 2012—Version 12.1.

The contents of the Visual CRS 2012 User Manual are organized by subject matter,
with chapters and pages corresponding to the Visual CRS v12.1 menu folders and
options.

Note: To avoid redundancy, this user manual does not include
background information on such topics as security keys,
report content, or a summary of changes in this version of
the application. For this information, refer to the CRS
Version 12.1 User Manual.

For sample output and information on the logic used for
each performance measure, refer to the CRS Version 12.1
Clinical Performance Measure Logic Manual.

For information on installing the Visual CRS 2012 GUI on
your Resource and Patient Management System server and
client PC, refer to the CRS Version 12.1 Installation Guide.
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1.0 Welcome to Visual CRS 2012

Visual Clinical Reporting System (CRS) 2012 is a graphical user interface (GUI)
version of the CRS, Version 12.1 for FY 2012 Clinical Performance Measures. The
GUI interface contains the same functionality as the character-based user interface
(CHUI) or "roll and scroll" version of CRS Version 12.1 including setting up site
parameters and taxonomies, running reports and patient lists at the facility level, and
running reports at the Area Office level.

For information on using the Visual CRS main window, see (Section 2.0)

This manual in its entirety can be accessed from the Visual CRS 2012 application
through the Help menu:

e To view the Help topics in a chapter, double-click the chapter icon ('@) or the
chapter name in the Table of Contents pane.

e To view the Help topic for a specific report, do one of the following:

— On the CRS ribbon, click .

— In the Report window, click .
— Inthe Table of Contents pane, click the report name.

— Toreturn to a previously viewed Help topic, click the Back button at the top
of the Help window.

e Toexit Visual CRS 2012 Help, click & in the top right corner of the window.

Visual CRS User Manual Welcome to Visual CRS 2012
May 2012
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2.0 The Visual CRS Main Window

The Visual CRS window contains the following items:

e Menu Button
e CRS Ribbon
e Report Status Window
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Figure 2-1: Visual CRS Main window

2.1 Menu Button

The Menu button is the circle located in the top left corner of the main window and
provides the following options.

e Change Division: In a multi-divisional database system, allows you to run reports
for other sites within the database.

e Change Version: Allows you to run reports using older versions of Visual CRS.

e Change Report Directory: Allows you to change the directory where your
reports will be queued.

e Exit: Closes the Visual CRS window.

CRS - DEMO INDIAN HOSPITAL

Change Division
ers

Change Version |2012-Version 12,1 ~ i fres Reports i @ Help

Change Report Directary heck % ¥iew Existing CRS Reports

Exit kon 2l ListfUpload Report Files from Site 5 about
Area Optians Gther Help

Figure 2-2: Visual CRS Menu
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2.1.2

Change Division Option

If your site has a multi-divisional database, you can run reports for other sites in the
database by changing the site you are logged in to.

To change the site you are logged in to, follow these steps:

1. Click Menu button at the top left corner of the Visual CRS window to display the
Menu options.

2. Click Change Division option from the Menu drop down list to display the
Change Division window.

3. Select the correct site from the Division list, and then click OK to close the
Change Division window.

CRS reports will use data from the site you selected from the list. You must use the
Change Division option again to log in to a different site.

CRS - DEMO INDIAN HOSPITAL

Change Divisin
Change Version |2012-Version 12,1~ M5 AreaReports @ Help

Change Report Directory reck i Wiew Existing CRS Reparts

Exit bup i ListiUpload Report Files From Site 5 about

Area Options Other Help

Figure 2-3: Visual CRS Change Division option

Change Version Option

You can run reports using older versions of Visual CRS. Each numbered version of
Visual CRS includes performance measure logic that corresponds to a specific GPRA
report year. For example, the current version of Visual CRS runs reports using the
2012 performance measure logic.

To run reports using a different version of Visual CRS, follow these steps:

1. Click the Menu button at the top left corner of the Visual CRS window to display
the Menu options.

2. To Change Version, click = next to the Change Version option and select a
version from the drop down menu.

CRS reports will be based on the GPRA report year logic corresponding to the Visual
CRS version you selected. You must use the Change Version option again to run
reports based on logic for a different GPRA year.

Note: Only reports for GPRA year 2012 can be run with this
release. Use the previous released Visual CRS Version 11.1
to run reports for earlier GPRA years.

Visual CRS User Manual The Visual CRS Main Window
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CRS - DEMO INDIAN HOSPITAL

Change Division

Change Wersion  2012Version 121 | = 7 g AreaReports _ @ Help
Chanige Report Directory reck: f View Existing CRS Reports

Exit lkun 5| List/Upload Report Files from site 5 About

Ares Options Other Help

Figure 2-4: Visual CRS Change Version option

2.1.3 Change Report Directory Option

You can change the default directory where your reports will be queued. For
example, if your default directory is unavailable, you can change the report location,
allowing you to continue to run your reports without interruption.

To change the report directory, follow these steps:

1. Click Menu button at the top left corner of the Visual CRS window to display the
Menu options.

2. Click Change Report Directory from the Menu drop down list to display the
Browse For Folder window.

a. Select a directory by clicking # to the left of the folder name until you reach
the directory where the reports should be queued.

b. To create a new folder, click Make New Folder.

Visual CRS reports can be placed on a local directory, a mapped directory, or a
network share directory.

) CRS - DEMO INDIAN HOSPITAL
("
Change Division
Change ¥ersion | 2012-Version 12.1 = P* @ AreaReports @ Help

Change Report Directory heck [ View Existing CRS Reports
Exit ko 2| Listfupload Report Files from Site 50 about

Ares Options Other Help

Figure 2-5: Visual CRS Change Report Directory option
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Browse For Folder E”zl

[Eosskx: |

[} My Documents

j My Computer

‘-j My MNebwork Places
2 Recycle Bin

Make Mew Folder ] [ i H Cancel

Figure 2-6: Browse For Folder window

2.14 Exit
To close Visual CRS, do one of the following:

Click the Menu button at the top left corner of the Visual CRS window to display
the Menu options.

e Click Exit from the Menu drop down list to display the Exit window.

— Click Yes or No to Exit and close Visual CRS

e Double click the Menu button at the top left corner of the Visual CRS to
display the Exit window.

— Click Yes or No to Exit and close Visual CRS

e Click & in the top right-hand corner of the window to display the Exit
window.

— Click Yes or No to Exit and close Visual CRS

CRS - DEMO INDIAN HOSPITAL

Change Division
Change Version |2012-Version 12.1 #5 i frea Reports ) @ Help
Change Report Dirsctory feck [ Wiew Existing CRS Reports

Exit kon 2] ListfUpload Report Files from Site 5 about

Area Options Other Help

Figure 2-7: Visual CRS Exit option
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2.2
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Are you sure you wank ba exity

[ fes { [ Mo

Figure 2-8: Visual CRS EXxit confirmation window

CRS Ribbon

The CRS ribbon is a panel that consolidates the functionality of the Visual CRS
application into one area and organizes independent commands into groups.

To minimize the CRS ribbon, do one of the following:
e Double click CRS at the top of the ribbon.
e Right click CRS and select the Minimize the Ribbon option.

e Click B next to the Menu button and select the Minimize the Ribbon option
To restore the CRS ribbon, repeat any of the above.

The CRS ribbon provides the following groups:

e Reports: This group lists all the non-Area reports available in Visual CRS.
e Setup: This group lists all the setup options for Visual CRS.

e Area Options: This group lists all the Area reports and Area options.

e Other: This group lists additional commands available for Visual CRS.

e Help: This group lists the help functions for Visual CRS.

CRS - DEMO INDIAN HOSPITAL

wis

| s

il Mational GPRA & PART il Taxonomy Reports & site Parameters ) Gl @ Heb

il Reports For Local Use: HS Clinical Measures 4l Meaningful Use CoM Reports o7 Taxonamy Check - Visw Existing CRS Reports

i@ Other Hational Feparts &) T 2 List{Upload Report Files From Site o about

Reports Setup Area Options Other Help

Figure 2-9: Visual CRS Ribbon

Reports

This group lists all of the non- Area reports available in Visual CRS organized by
report type. To display all the reports for a specific report type, click the on the report
type you want to run from the Reports group. For example, if you want to run the
National GPRA and PART Patient List report, click on National GPRA and PART
in the Reports group and click the National GPRA and PART Patient List tab.

Note: For details on how to run a report, see the Running Reports
(Section 3.0) from the online help menu.

Visual CRS User Manual The Visual CRS Main Window
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RS
gl Mational GPRA & PART gd Ta=onomy Reports
gl FReports for Local Use: IHS Clinical Measures 4 Meaningful Use Clinical Cé Reports
gl Cther Mational Reports
Reporks

Figure 2-10: Visual CRS ribbon Reports group

2.2.2 Setup

This group lists all the setup options for Visual CRS. To display the setup options for
Visual CRS, click the setup option you want to view or modify from the Setup group.
For example, if you want to modify the Site Parameters, click on Site Parameters in

the Setup group.

Note: For details on how to setup of Visual CRS, see the Setting
Up Visual CRS (Section 4.0) from the online help menu.

_] Site Parameters

o Taxonomy Check

=1 Taxonomy Setup
Setup

Figure 2-11: Visual CRS ribbon Setup group

2.2.3  Area Options

This group lists all the Area reports and Area options for Visual CRS. To display the
Area options for Visual CRS, click the Area option you want to run, view or modify
from the Area Options group. For example, if you want to run the Area GPRA and
PART Performance report, click on Area Reports in the Reports group and click the
Area GPRA and PART Performance tab.

Note: For details on how to run an Area report or other Area
options, see the Area Options (Section 5.0) from the online
help menu.

Visual CRS User Manual The Visual CRS Main Window
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g AreaReports

_J List/pload Repart Files Fram Site

Area Opkions

Figure 2-12: Visual CRS ribbon Area Options group

2.2.4 Other

This group lists additional commands available for Visual CRS. To display the other
commands for Visual CRS, click the command you want to execute. For example, if
you want to View Existing CRS Reports, click on View Existing CRS Reports in the
Other group.

_fv Viewy Existing CR.S Reports
Okher

Figure 2-13: Visual CRS ribbon Other group

2.25 Help

This group lists the help commands available for Visual CRS. To display the help
commands for Visual CRS, click the command you want to execute. For example, if
you want to open the Visual CRS Help documentation, click on Help in the Help

group.

Note: For details on how to run the Help and About commands,
see the Basic Operations in Visual CRS (Section 6.1) from
the online help menu.

& Help
About

Help

Figure 2-14: Visual CRS ribbon Help group
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2.3

2.3.1

2.3.2

Report Status Window

The Report Status window located in the bottom half of the Visual CRS window
lists the reports run by Visual CRS and are stored in the Default Directory. Reports
that are queued to be run at a later time will display the word "QUEUED" in the
Report Status column. Reports that are currently being run will display the word
"RUNNING" in this column. Reports that have already been run will display the
word "COMPLETED" in this column. Reports listed in this window can be refreshed,
selected, opened or deleted.

Note: Only reports with the word “COMPLETED” in the Report
Status column can be opened or deleted.

The Report Status window provides the following options:
e Refresh Button (Section 2.3.1)

e Select All Reports Button (Section 2.3.2)

e Open Selected Reports Button (Section 2.3.3)

e Deleted Selected Reports Button (Section 2.3.4)

e Report Status Help Button (Section 2.3.5)

e Customize Columns (Section 2.3.6)
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Figure 2-15: Visual CRS Report Status window

Refresh Button

To refresh the report status of the listed reports, click the Refresh button at the
bottom of the Report Status window.
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Figure 2-16: Visual CRS Report Status Refresh button

B 050 CHHES i drecio
DG 5050 DR IGET i drecion G4
G 2505000 s s creons O

Select All Reports Button

To select all of the reports listed in the window, click the Select All Reports button at
the bottom of the Report Status window.

Visual CRS User Manual The Visual CRS Main Window

May 2012



Clinical Reporting System (BGP) Version 12.1

Fiepest Siahum [Nole: Some repesty map lake several minotes |o open |
End T Tyve ol Flepen Ppent Stamse

GRS e B 3 2 o ay
|
117 Rty || 1] Seboct A Rrgents || 4 x w

Figure 2-17: Visual CRS Report Status Select All Reports button

2.3.3  Open Selected Reports Button

The Open Selected Reports button will open all highlighted reports with a report
status of “COMPLETED”. Reports will open in the format stated in the Type of
Output column. If the Type of Output column states Both Microsoft Word and Excel
Formats, a message will appear asking if the report should be opened in Word, Excel,
or Both.

To open a single report do one of the following:
e Double click the “COMPLETED” report to be opened.

e Highlight the “COMPLETED” and press the enter key.

e Highlight the “COMPLETED” report to be opened and then click the Open
Selected Reports button at the bottom of the Report Status window.

To open multiple reports do one of the following:

e Use the mouse to highlight the “COMPLETED” reports to be opened and
click the Open Selected Reports button at the bottom of the Report Status
window or press the Enter key.

e Use the Shift + Up/Down Arrow keys to highlight the “COMPLETED”
reports to be opened and click the Open Selected Reports button at the
bottom of the Report Status window or press the Enter key.

e Press and hold the Ctrl key and use the mouse to highlight all the
“COMPLETED?” reports to be opened and click the Open Selected Reports
button at the bottom of the Report Status window or press the Enter key.

e If all reports have a report status of “COMPLETED?”, click the Select All
Reports button to highlight all reports and click the Open Selected Reports
button at the bottom of the Report Status window or press the Enter key.
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Figure 2-18: Visual CRS Report Status select and open single report
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Figure 2-19: Visual CRS Report Status select and open multiple reports
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Figure 2-20: Visual CRS Report Status select and open reports using Ctrl key
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Figure 2-21: Visual CRS Report Status select and open all completed reports

2.3.4  Delete Selected Reports Button

The Delete Selected Reports button will delete all highlighted reports with a report
status of “COMPLETED”.

To delete a single report, highlight the “COMPLETED” report to be deleted and then
click the Delete Selected Reports button at the bottom of the Report Status window.

To delete multiple reports do one of the following:

e Use the mouse to highlight the “COMPLETED” reports to be deleted and
click the Delete Selected Reports button at the bottom of the Report Status
window.

e Use the Shift + Up/Down Arrow keys to highlight the “COMPLETED”
reports to be deleted and click the Delete Selected Reports button at the
bottom of the Report Status window.

e Press and hold the Ctrl key and use the mouse to highlight all the
“COMPLETED? reports to be deleted and click the Delete Selected Reports
button at the bottom of the Report Status window.

o If all reports have a report status of “COMPLETED?”, click the Select All
Reports button to highlight all reports and click the Delete Selected Reports
button at the bottom of the Report Status window.
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2.3.5

2.3.6
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Figure 2-22: Visual CRS Report Status select and delete a single report
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Figure 2-23: Visual CRS Report Status select and delete multiple reports

Figure 2-24: Visual CRS Report Status select and delete reports using Ctrl key
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Figure 2-25: Visual CRS Report Status select and delete all completed reports

Report Status Help Button

The Report Status Help button will open the Visual CRS online help documentation
for the Report Status window.
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Figure 2-26: Visual CRS Report Status window Report Status Help button

Customize Columns
Visual CRS allows users to customize how the data is being displayed in the Report

Status window by doing one of the following:

Note: Any customization will only remain in effect until the
Report Status window is refreshed.

Visual CRS User Manual

May 2012

12

The Visual CRS Main Window



Clinical Reporting System (BGP)

Version 12.1

Users can arrange the columns in any order.

e To move a column highlight the column, click and hold the left mouse button,
and drag the column to the desired location.
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Ham User S1ah Tame Erd Tene: Type of Fept Flepad Stshn Empstfissl
Pt A onSgechedi] RIZEAALDUANE V2SN 1 122N 1200 CRS 11 PATIENT EDUCATION REF | COMPLETED Miachzmell W e BGT2G05500 PEDT T v deechony 04
lderl sonhlProl ot 12501 1249 AZTET 12500 CRS 11 ELOER CARE REPORT COMPLETED: NG 2S0500 DL i oo g
ElerCaneSolociodPral ol RS AL DIUANE ARG 12 83 1262011 125712 | CRS 11 ELDER CARE REFORT COMFLETED Buth Micasaol! Wiond ared Escel F
OKM Unerietned Fipt MCLESATALDUANE ]IZN‘JNH 1247 TSURNT 1XA0 | OS5 71 OTHER NATIONAL MLASLY COMPLETED Micioool Lacel Fommst DT Z000 ONMER 0 descion U
CINM K exbed Rpst 5 RGN 12 86 120N 13035 [CRS N WEASU COMFLETED M T RG505500 DNMERT in deeciony 0%
]IZIWWH e AN 1 REROY CRS 11 GPU GPHA PERFORMANC COMPLETED Bith Micassoh Wiond s Eszel F | BIT 2505900 B i deeciony O
op _\D.NFJ.'M\ EET ARTEN 124754 CRS 11 PATIENT PANEL STLECTE COMPLETED: Micszach [ ucel Foorat -
]t *
HELT | X [ i
Figure 2-27: Visual CRS Report Status Type Output column default location
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Figure 2-28: Visual CRS Report Status move Type Output column from default location

Sort columns in ascending or descending order.

e Click the column name to sort that column in ascending order, click the
column name again to sort that column in descending order.
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Figure 2-29: Visual CRS Report Status sort Type Output column ascending
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Figure 2-30: Visual CRS Report Status sort Type Output column descending
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3.0

3.1

3.1.1

3.1.1.1

Running Reports

If your RPMS Demo/Test Patient Search Template does not contain any patients you
will only receive the following pop-up message once when accessing the reports for
the first time.

Note: See Creating or Selecting a Demo/Test Patient Search
Template (Section 6.3) for information about creating or
selecting Demo/Test patients.

Demo Patients E|

Yaur RPMS DEMO PATIENT MAMES Search Template has no entries

If wou have 'DEMO patients whose names beqgin with samething other than
'DEMO, PATIEMT' they will not be excluded From this report unless vou update
khis kemplate,

Figure 3-1: Visual CRS Demo Patients pop-up message

e Click OK to continue.
National GPRA & PART Reports

National GPRA & PART Report

Use this option to produce a National GPRA & PART Report for the 2012 GPRA
year using the performance measure definitions from CRS Version 12.1. The
following parameters are predefined for this report:

e A report period of July 1, 2011 through June 30, 2012
e A baseline year of July 1, 1999 through June 30, 2000

e A beneficiary population of AI/AN only (defined as Beneficiary 01 in the Patient
Registration file)

Note: See Section 5.2 in the CRS Version 12.1 User Manual for
additional information on the National GPRA & PART
Report.

Run the National GPRA & PART Report

1. On the CRS ribbon, click the National GPRA & PART menu in the Reports
group.

Visual CRS User Manual Running Reports

May 2012

14



Clinical Reporting System (BGP) Version 12.1

2. Click the GPRA & PART tab to display the GPRA & PART Report window
containing information about the report and the results of the taxonomy check.

3. Scroll to the bottom of the Report Definition and Taxonomy Check window, if
the message "All taxonomies are present." is displayed then the taxonomies
required for all National GPRA & PART Reports have been set up and populated.
If a message is displayed stating that one or more taxonomies are missing or have
no entries then you must set up the taxonomies before running any of the National
GPRA & PART reports. Click the Taxonomy Setup (Section 4.2) option in the
Setup group to set up and populate the required taxonomies.
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Figure 3-2: Visual CRS GPRA and PART Report window
4. Under Community Taxonomy, do one of the following:

e To use the default community taxonomy displayed in the Community
Taxonomy box, skip to Step 5. (Your site's default community taxonomy is
defined using the Site Parameters (Section 4.3) option.)

e To select a different community taxonomy, click the button next to the
Community Taxonomy box and follow the instructions in Selecting a
Community Taxonomy (Section 6.4).

5. If your facility is not within the Alaska Area, the “ button next to the
Location Taxonomy for MFI Sites box is inactive and no action is required.

If your facility is within the Alaska Area and is an MFI site, click the button
next to the Location Taxonomy for MFI Sites box and follow the instructions in
Selecting a Community Taxonomy (Section 6.4).

6. Under Export to Area, do one of the following:

e To send final data to your Area Office, click Yes.

Visual CRS User Manual Running Reports
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If you choose to export the data to your Area Office, the software checks the
Export Height and Weight Data site parameter. If this parameter is set to
"No," the warning message shown below is displayed.

Warning,

AR NING*#* Your site parameter for exporting height and weight data to the Area Office is set to 'Mo', therefore your Area Office expart file (file beginning with

! 5 'Bia1 2} will not contain height and weight data. This data is sent ko the IHS Division of Epidemialogy to track and analyze BMI data over time. Al IHS and Urban Facilities
should have the site parameter set to “tes' and only Tribal Facilities have the option of setting it ko 'No.' I you want to include the height and weight data in your Area
Office export file, please change the site parameter export option to “es' in Setup and then run your Mational GPRA & PART Report,

Figure 3-3: Visual CRS Export to Area parameter set to “No” pop-up message

If the Export Height and Weight Data site parameter is set to "Yes", the
following information message shown below will be displayed.

Information

i FRXINFORMATION*** Your site parameter For exporting height and weight data ko the Area Office is set to "es', therefore your Area Office expart File {file beginning with
'Bia12") will contain height and weight data,

Figure 3-4: Visual CRS Export to Area parameter set to “Yes” pop-up message

For more information on setting site parameters, see Site Parameters
(Section 4.3).

e If you are not ready to send final data to your Area Office, click No.

Note: The ability to create a local height and weight data file is
located in the GPRA Height and Weight Local Data File
(Section 3.1.6.1) report.

7. To select the report output type and change the time and date for the report to run,
follow the instructions in Selecting Report Output Options (Section 6.17).

8. To queue the report to run at the time specified under Run Date/Time, enter a file
name in the Filename box and click Queue.

To cancel or reset the report parameters without queuing the report, click Clear.

9. To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).

3.1.2 National GPRA & PART Report Patient List

Use this option to produce patient lists for performance measures included in the
National GPRA & PART Report and the GPRA & PART Performance Report.
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Note: Users must have the BGPZ PATIENT LIST security key to
run patient lists. The GPRA & PART Report Patient List
menu option will not be displayed for users without this
security key.

See Section 5.3 in the CRS Version 12.1 User Manual for
additional information on the National GPRA and PART
Patient List.

3.1.2.1 Run the National GPRA & PART Report Patient List

1. On the CRS ribbon, click the National GPRA & PART menu in the Reports
group.

2. Click the GPRA & PART Patient List tab to display the GPRA & PART
Report Patient List window containing information about the report and the
results of the taxonomy check.

3. Scroll to the bottom of the Report Definition and Taxonomy Check window, if
the message "All taxonomies are present.” is displayed then the taxonomies
required for all National GPRA & PART Reports have been set up and populated.
If a message is displayed stating that one or more taxonomies are missing or have
no entries then you must set up the taxonomies before running any of the National
GPRA & PART reports. Click the Taxonomy Setup (Section 4.2) option in the
Setup group to set up and populate the required taxonomies.

RS - DEMO DN HOSPITAL El@i

J&]

Figure 3-5: Visual CRS GPRA and PART Patient List Report window

4. To select performance measures and patient lists, click the Select Measures
button in the top left corner of the report window and follow the instructions in
Selecting Measures and Patient Lists (Section 6.12).

5. Inthe List Type dropdown list, select one of the following:

e R -Random Patient List

Visual CRS User Manual Running Reports
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10.

11.

12.

e P - Patient Lists by Provider

To select a provider, click the next to the Provider box and follow the
instructions in Selecting a Provider (Section 6.7).
e A - All Patients

To set the Date Range, Report Year or Report End, and Base Line Year
options, follow the instructions in Selecting Report Dates (Section 6.16).

In the Patient Type dropdown list, select one of the following beneficiary
populations to report on:

e 1-Indian/Alaska Native (Classification 01)

e 2 - Not Indian Alaskan/Native (Not Classification 01)

e 3 - All (Both Indian/Alaska Natives and Non-01)

Under Community Taxonomy, do one of the following:

e To use the default community taxonomy displayed in the Community

Taxonomy box, skip to Step 9. (Your site's default community taxonomy is
defined using the Site Parameters (Section 4.3) option.)

e To select a different community taxonomy, click the button next to the
Community Taxonomy box and follow the instructions in Selecting a
Community Taxonomy (Section 6.4).

If your facility is not within the Alaska Area, the '~ button next to the
Location Taxonomy for MFI Sites box is inactive and no action is required.

e If your facility is within the Alaska Area and is an MFI site, click the
button next to the Location Taxonomy for MFI Sites box and follow the
instructions in Selecting a Community Taxonomy (Section 6.4).

To select the report output type and change the time and date for the report to run,
follow the instructions in Selecting Report Output Options (Section 6.17).

To queue the report to run at the time specified under Run Date/Time, enter a file
name in the Filename box and click Queue.

To cancel or reset the report parameters without queuing the report, click Clear.

To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).

3.1.3 National GPRA & PART Clinical Performance Summaries
Visual CRS User Manual Running Reports
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Use this option to produce clinical performance summaries for the National GPRA &
PART Report. The following parameters are predefined for this report:

e Arreport period of July 1, 2011 through June 30, 2012
e A baseline year of July 1, 1999 through June 30, 2000

e A beneficiary population of AI/AN only (defined as Beneficiary 01 in the
Patient Registration file)

Note: See Section 5.4 in the CRS Version 12.1 User Manual for
additional information on the National GPRA and PART
Clinical Performance Summaries Report.

3.1.3.1 Run the National GPRA & PART Clinical Performance Summaries

1. Onthe CRS ribbon, click the National GPRA & PART menu in the Reports
group.
2. Click the GPRA & PART Clinical Perf Summaries tab to display the GPRA &

PART Clinical Perf Summaries window containing information about the report
and the results of the taxonomy check.

3. Scroll to the bottom of the Report Definition and Taxonomy Check window, if
the message "All taxonomies are present.” is displayed then the taxonomies
required for all National GPRA & PART Reports have been set up and populated.
If a message is displayed stating that one or more taxonomies are missing or have
no entries then you must set up the taxonomies before running any of the National
GPRA & PART reports. Click the Taxonomy Setup (Section 4.2) option in the
Setup group to set up and populate the required taxonomies.

Figure 3-6: Visual CRS GPRA and PART Clinical Perf Summaries Report window

4. Under Community Taxonomy, do one of the following:
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e To use the default community taxonomy displayed in the Community
Taxonomy box, skip to Step 5. (Your site's default community taxonomy is
defined using the Site Parameters (Section 4.3) option.)

e To select a different community taxonomy, click the button next to the
Community Taxonomy box and follow the instructions in Selecting a
Community Taxonomy (Section 6.4).

5. If your facility is not within the Alaska Area, the '~ button next to the
Location Taxonomy for MFI Sites box is inactive and no action is required.

e If your facility is within the Alaska Area and is an MFI site, click the
button next to the Location Taxonomy for MFI Sites box and follow the
instructions in Selecting a Community Taxonomy (Section 6.4).

6. To select the report output type and change the time and date for the report to run,
follow the instructions in Selecting Report Output Options (Section 6.17).

7. To queue the report to run at the time specified under Run Date/Time, enter a file
name in the Filename box and click Queue.

To cancel or reset the report parameters without queuing the report, click Clear.

8. To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).

3.1.4 National GPRA & PART Report by Designated Provider

Use this option to produce a National GPRA & PART Report for a selected
designated provider. The following parameters are predefined for this report:

e Arreport period of July 1, 2011 through June 30, 2012
e A baseline year of July 1, 1999 through June 30, 2000

e A beneficiary population of AlI/AN only (defined as Beneficiary 01 in the Patient
Registration file)

Note: See Section 5.5 in the CRS Version 12.1 User Manual for
additional information on the National GPRA and PART
Report by Designated Provider.

3.1.4.1 Run the National GPRA & PART Report by Designated Provider

1. On the CRS ribbon, click the National GPRA & PART menu in the Reports
group.
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2. Click the GPRA & PART Report by Designated Provider tab to display the

GPRA & PART Report by Designated Provider window containing
information about the report and the results of the taxonomy check.

Scroll to the bottom of the Report Definition and Taxonomy Check window, if
the message "All taxonomies are present.” is displayed then the taxonomies

Version 12.1

req

uired for all National GPRA & PART Reports have been set up and populated.

If a message is displayed stating that one or more taxonomies are missing or have

no

entries, then you must set up the taxonomies before running any of the

National GPRA & PART reports. Click Taxonomy Setup (Section 4.2) option in

the

Setup group to set up and populate the required taxonomies.
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Figure 3-7: Visual CRS GPRA and PART Report by Designated Provider Report window

4. To

select the designated provider to report on, click the button next to the

Designated Provider box and follow the instructions in Selecting a Provider

(Se

ction 6.7).

5. Under Community Taxonomy, do one of the following:

6. To

To use the default community taxonomy displayed in the Community
Taxonomy box, skip to Step 6. (Your site's default community taxonomy is
defined using the Site Parameters (Section 4.3) option.)

To select a different community taxonomy, click the button next to the
Community Taxonomy box and follow the instructions in Selecting a
Community Taxonomy (Section 6.4).

select the report output type and change the time and date for the report to run,

follow the instructions in Selecting Report Output Options (Section 6.17).

If your facility is not within the Alaska Area, the “ button next to the
Location Taxonomy for MFI Sites box is inactive and no action is required.
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e If your facility is within the Alaska Area and is an MFI site, click the
button next to the Location Taxonomy for MFI Sites box and follow the
instructions in Selecting a Community Taxonomy (Section 6.4).

8. To queue the report to run at the time specified under Run Date/Time, enter a file
name in the Filename box and click Queue.

To cancel or reset the report parameters without queuing the report, click Clear.

9. To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).

3.15 National GPRA Dashboard

Use this option to produce a file for your local facility to use for all active clinical
patients 0 to 65 years of age who are included in the National GPRA & PART
Report. The file contains visit data including height and/or weight measurements
taken during the period from July 1, 2011 through June 30, 2012. The following
parameters are predefined for this file:

e A rreport period of July 1, 2011 through June 30, 2012
e A baseline year of July 1, 1999 through June 30, 2000

e A beneficiary population of AI/AN only (defined as Beneficiary 01 in the Patient
Registration file)

Note: See Section 5.6 in the CRS Version 12.1 User Manual for
additional information on the National GPRA Dashboard.

3.1.5.1 Run the National GPRA Dashboard

1. Onthe CRS ribbon, click the National GPRA & PART menu in the Reports
group.

2. Click the GPRA Dashboard tab to display the GPRA Dashboard window
containing information about the report and the results of the taxonomy check.

3. Scroll to the bottom of the Report Definition and Taxonomy Check window, if
the message "All taxonomies are present." is displayed then the taxonomies
required for all National GPRA & PART Reports have been set up and populated.
If a message is displayed stating that one or more taxonomies are missing or have
no entries then you must set up the taxonomies before running any of the National
GPRA & PART reports. Click the Taxonomy Setup (Section 4.2) option in the
Setup group to set up and populate the required taxonomies.
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Figure 3-8: Visual CRS GPRA Dashboard Report window

4. Under Community Taxonomy, do one of the following:

To use the default community taxonomy displayed in the Community
Taxonomy box, skip to Step 5. (Your site's default community taxonomy is
defined using the Site Parameters (Section 4.3) option.)

To select a different community taxonomy, click the button next to the
Community Taxonomy box and follow the instructions in Selecting a
Community Taxonomy (Section 6.4).

If your facility is not within the Alaska Area, the “ button next to the
Location Taxonomy for MFI Sites box is inactive and no action is required.

e If your facility is within the Alaska Area and is an MFI site, click the
button next to the Location Taxonomy for MFI Sites box and follow the
instructions in Selecting a Community Taxonomy (Section 6.4).

To select the report output type and change the time and date for the report to run,

follow the instructions in Selecting Report Output Options (Section 6.17).

To queue the report to run at the time specified under Run Date/Time, enter a file

name in the Filename box and click Queue.

To cancel or reset the report parameters without queuing the report, click Clear.

To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).
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3.1.6  National GPRA Height and Weight Local Data File

Use this option to produce a file for your local facility's use listing all active clinical
patients 0 to 65 years of age who are included in the National GPRA & PART
Report. The file contains visit data including height and/or weight measurements
taken during the period from July 1, 2011 through June 30, 2012. The following
parameters are predefined for this file:

e A report period of July 1, 2011 through June 30, 2012
e A baseline year of July 1, 1999 through June 30, 2000

e A beneficiary population of AlI/AN only (defined as Beneficiary 01 in the Patient
Registration file)

Note: See Section 5.7 in the CRS Version 12.1 User Manual for
additional information on the National GPRA and PART
Height and Weight Local Data File.

3.1.6.1 Create the National GPRA Height and Weight Local Data File

1. On the CRS ribbon, click the National GPRA & PART menu in the Reports
group.

2. Click the GPRA Height and Weight Local Data File tab to display the GPRA
Height and Weight Local Data File window containing information about the
report and the results of the taxonomy check.

3. Scroll to the bottom of the Report Definition and Taxonomy Check window, if
the message "All taxonomies are present.” is displayed then the taxonomies
required for all National GPRA & PART Reports have been set up and populated.
If a message is displayed stating that one or more taxonomies are missing or have
no entries then you must set up the taxonomies before running any of the National
GPRA & PART reports. Click the Taxonomy Setup (Section 4.2) option in the
Setup group to set up and populate the required taxonomies.

RS . DEMO INDMH HOSPITAL

Figure 3-9: Visual CRS GPRA Height and Weight Data File Report window
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4. Under Community Taxonomy, do one of the following:

e To use the default community taxonomy displayed in the Community
Taxonomy box, skip to Step 5. (Your site's default community taxonomy is
defined using the Site Parameters (Section 4.3) option.)

e To select a different community taxonomy, click the button next to the
Community Taxonomy box and follow the instructions in Selecting a
Community Taxonomy (Section 6.4).

5. If your facility is not within the Alaska Area, the '~ button next to the
Location Taxonomy for MFI Sites box is inactive and no action is required.

e If your facility is within the Alaska Area and is an MFI site, click the
button next to the Location Taxonomy for MFI Sites box and follow the
instructions in Selecting a Community Taxonomy (Section 6.4).

6. Under One/Multiple files of data do one of the following:

e To create a single data file, select One

If you plan to use Microsoft Excel to review this data, use the One option only
if you are certain that your file will contain fewer than 65,536 records
(including the file header). Records in excess of 65,536 will not be visible in
Excel.

An automated file name beginning with "CRSHW" will be assigned to the
file.

e To create multiple files, select Multiple. Each file will contain a maximum of
65,536 records including the file header.
The last ten characters of each automated file name will specify the number of
the file and the total number of files created (e.g., 01_of 10).

If you select this option and the number of records, including the file header,
is less than or equal to 65,536, all records will be written to a single file.

7. To select the report output type and change the time and date for the report to run,
follow the instructions in Selecting Report Output Options (Section 6.17).

8. To queue the report to run at the time specified under Run Date/Time, enter a file
name in the Filename box and click Queue.

To cancel or reset the report parameters without queuing the report, click Clear.

9. To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).
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3.1.7 Create Search Template for National Patient List

Use this option to produce a search template of patients who either met or did not
meet a National GPRA & PART Report performance measure.

Note: Users must have the BGPZ PATIENT LIST security key to
run patient lists. The Create Search Template for
National Patient List menu option will not be displayed
for users without this security key.

See Section 5.8 in the CRS Version 12.1 User Manual for
additional information on creating a search template for a
national GPRA & PART patient list.

3.1.7.1 Create a Search Template for a National GPRA & PART Report Patient
List

1. Onthe CRS ribbon, click the National GPRA & PART menu in the Reports
group.

2. Click the Create Search Template for National Patient List tab to display the
Create Search Template for National Patient List window containing
information about the report and the results of the taxonomy check.

3. Scroll to the bottom of the Report Definition and Taxonomy Check window, if
the message "All taxonomies are present." is displayed then the taxonomies
required for all National GPRA & PART Reports have been set up and populated.
If a message is displayed stating that one or more taxonomies are missing or have
no entries then you must set up the taxonomies before running any of the National
GPRA & PART reports. Click the Taxonomy Setup (Section 4.2) option in the
Setup group to set up and populate the required taxonomies.
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Figure 3-10: Visual CRS Create Search Template for National Patient List window
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4. To select performance measures and patient lists, click the Select Measures
button at the top of the window and follow the instructions in Selecting Measures
and Patient Lists (Section 6.12).

After selecting performance measures and patient lists, the Search Template
window is displayed.

Search Template: Documented Alc g@@

Search
Template
Search Template
Search Template *
jex)|

1983
1988
e
107444
108341
108601
11273
114190
119302
124842
124842
171055
1915300
199353
202M3
202452
203425
203342
204133
204133
207254
468523
888104
900255
300284
900343
900414
300423
900443
030818
7-9/1983
3-11-1380 bt

Figure 3-11: Visual CRS Search Template window

5. To add or overwrite a search template with the selected performance measures,
follow the instructions in Add/Overwrite Search Template (Section 6.9).

6. Inthe List Type dropdown list, select one of the following:
e R -Random Patient List
e P - Patient Lists by Provider

To select a provider, click the next to the Provider box and follow the
instructions in Selecting a Provider (Section 6.7).
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3.1.8

10.

11.

12.

13.

e A - All Patients

To set the Date Range, Report Year or Report End, and Base Line Year
options, follow the instructions in Selecting Report Dates(Section 6.16).

In the Patient Type dropdown list, select one of the following beneficiary
populations to report on:

e 1-Indian/Alaska Native (Classification 01)

e 2 - Not Indian Alaskan/Native (Not Classification 01)

e 3 - All (Both Indian/Alaska Natives and Non-01)

Under Community Taxonomy, do one of the following:

e To use the default community taxonomy displayed in the Community

Taxonomy box, skip to Step 10. (Your site's default community taxonomy is
defined using the Site Parameters (Section 4.3) option.)

e To select a different community taxonomy, click the button next to the
Community Taxonomy box and follow the instructions in Selecting a
Community Taxonomy (Section 6.4).

If your facility is not within the Alaska Area, the ' button next to the
Location Taxonomy for MFI Sites box is inactive and no action is required.

e If your facility is within the Alaska Area and is an MFI site, click the
button next to the Location Taxonomy for MFI Sites box and follow the
instructions in Selecting a Community Taxonomy (Section 6.4).

To select the report output type and change the time and date for the report to run,
follow the instructions in Selecting Report Output Options (Section 6.17).

To queue the report to run at the time specified under Run Date/Time, enter a file
name in the Filename box and click Queue.

To cancel or reset the report parameters without queuing the report, click Clear.

To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).

GPRA & PART Forecast Patient List

The GPRA & PART Forecast Patient List is linked to the Scheduling package and
produces a list of patients, with or without scheduled appointments, identifying
GPRA and PART measures that each patient has not yet met. The revised CRS logic
used for the GPRA and PART measures is defined in the report, and information for
the provider on how to fulfill the GPRA and PART measures is included as well.
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Note: Users must have the BGPZ PATIENT LIST security key to
run patient lists. The GPRA & PART Forecast Patient
List menu option will not be displayed for users without
this security key.

See Section 5.9 in the CRS Version 12.1 User Manual for
additional information on the GPRA & PART Forecast
Patient List.

3.1.8.1 Run the GPRA & PART Forecast Patient List

1. On the CRS ribbon, click the National GPRA & PART menu in the Reports
group.

2. Click the GPRA & PART Forecast Patient List tab to display the GPRA &
PART Forecast Patient List window containing information about the report
and the results of the taxonomy check.

3. Scroll to the bottom of the Report Definition and Taxonomy Check window, if
the message "All taxonomies are present.” is displayed then the taxonomies
required for all National GPRA & PART Reports have been set up and populated.
If a message is displayed stating that one or more taxonomies are missing or have
no entries then you must set up the taxonomies before running any of the National
GPRA & PART reports. Click the Taxonomy Setup (Section 4.2) option in the
Setup group to set up and populate the required taxonomies.

Figure 3-12: Visual CRS GPRA & PART Forecast Patient List window

4. Inthe Select By dropdown list, select the criteria to use for the forecast patient
list. Click the criteria in the list below for more instructions.

e C-ByCLINIC NAME for a specified appointment date range
(Section 3.1.8.2)

e P - Selected Patients w/Appointments (Section 3.1.8.3)
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e D - One Facility's or Division's Appointments (Section 3.1.8.4)

e A - Any selected set of patients regardless of appointment status
(Section 3.1.8.5)

5. In the Run Report for GPRA Year dropdown list, select the criteria to use for the
report.

e To run the report for the current year, use the default selected year (i.e., 2012).

e To run the report for the following year, select the following year (i.e., 2013).

Note: The End Appointment Date must be less than seven days
after the Begin Appointment Date.

6. Inthe All Patients or Only Add Ons dropdown list, select the criteria to use for
the forecast patient list.

e ALL Patients with Appointments in the date range — This option will
forecast all patients with appointment within the selected date range.

e ONLY Patients added on since a specified date — This option will forecast
only the patients within the selected Appointment date range whose
appointment was added on or after the specified date in the “Patients ‘Added
On’ on or after what date” field.

7. To select the report output type and change the time and date for the report to run,
follow the instructions in Selecting Report Output Options (Section 6.17).

8. To queue the report to run at the time specified under Run Date/Time, enter a file
name in the Filename box and click Queue.

To cancel or reset the report parameters without queuing the report, click Clear.

9. To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).

3.1.8.2 GPRA & PART Forecast Patient List by Clinic Name

To run the GPRA & PART Forecast Patient List for selected clinics with
appointments during a specified date range, follow these steps.
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Figure 3-13: Visual CRS GPRA & PART Forecast Patient List C-By CLINIC NAME for a
specified appointment date range window

1. Inthe Select By dropdown list, select C-By CLINIC NAME for a specified
appointment date range.

Under Forecast Report/Search Template of Patients do one of the following:

e To forecast the report for the GPRA & PART measures, select Forecast.
e To forecast the report and create a search template with the forecast report,
select Search Template and click the button next Search Template.

To add or overwrite a search template with the selected forecast report, follow the
instruction in Add/Overwrite Search Template (Section 6.9)

In the Any or Selected Clinics dropdown list, select Any Clinic or One or more
selected Clinics option.

e Any Clinics option will include patients with appointments to all clinics.

e One or more selected Clinics option includes patients with appointments to
one or more selected clinics.

In the Run Report for GPRA Year dropdown list, select the criteria to use for
the report.

e To run the report for the current year, use the default selected year (i.e., 2012).

e To run the report for the following year, select the following year (i.e., 2013).

To select one or more clinics, click the button next to the Clinic box and
follow the instructions in Selecting Clinics (Section 6.6). If one clinic has been
selected, the clinic name will appear in the Clinic box. If multiple clinics have
been selected for a report, the words "Multiple Clinics" are displayed in the Clinic
box. If no clinics have been selected, the Clinic box will be empty.
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3.1.8.3

In the Begin Appointment Date and End Appointment Date boxes, do one of
the following:

Click the arrow to display the calendar. Navigate to the month and year you
want the report period to begin or end, and then click the correct date in that
month.

Select the month, date, year, hour, minute, or AM/PM that appears in the box.
Use the UP and DOWN ARROW keys for each component to select the
correct date the for the report period to begin or end. Repeat for each
component that you want to change.

Note: The End Appointment Date must be less than seven days

after the Begin Appointment Date.

10.

In the All Patients or Only Add Ons dropdown list, select the criteria to use for
the forecast patient list.

ALL Patients with Appointments in the date range — This option will
forecast all patients with appointment within the selected date range.

ONLY Patients added on since a specified date — This option will forecast
only the patients within the selected Appointment date range whose
appointment was added on or after the specified date in the Patients ‘Added
On’ on or after what date field.

To select the report output type and change the time and date for the report to run,
follow the instructions in Selecting Report Output Options (Section 6.17).

To queue the report to run at the time specified under Run Date/Time, enter a file
name in the Filename box and click Queue.

To cancel or reset the report parameters without queuing the report, click Clear.

11. To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).

GPRA & PART Forecast Patient List by Selected Patients
w/Appointments

To run the GPRA & PART Forecast Patient List for a single selected patient with
appointments in a specified date range, follow these steps.
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Figure 3-14: Visual CRS GPRA & PART Forecast Patient List P-Selected Patients

w/Appointments window

In the Select By dropdown list, select P-Selected Patients w/Appointments.
Under Forecast Report/Search Template of Patients do one of the following:

e To forecast the report for the GPRA & PART measures, select Forecast.
e To forecast the report and create a search template with the forecast report,
select Search Template and click the button next Search Template.

To add or overwrite a search template with the selected forecast report, follow the
instruction in Add/Overwrite Search Template (Section 6.9).

In the Run Report for GPRA Year dropdown list, select the criteria to use for
the report.

e To run the report for the current year, use the default selected year (i.e., 2012).
e To run the report for the following year, select the following year (i.e., 2013).

To select a patient, click the button next to the Patient box to display the
Select Patient window.

e Type all or part of the patient's name (last name, then first name), social
security number, chart number (HRN), or date of birth in the format
MM/DD/YYYY, in the Patient Lookup Options box.

Note: To type part of the patient’s name, a minimum of three
characters are required.

e Click the button next to the Patient Lookup Options box. A list of
names matching the criteria entered is displayed in the Patient List pane.
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Figure 3-15: Visual CRS Select Patient window

6. To select a patient to report on do one of the following:

Double click the patient's name to close the Select Patient window.

Highlight the patient’s name then click OK to close the Select Patient
window.

The patient's name is displayed in the Patient box in the report window.

To clear the list of names and locate a different patient, click the Clear button
and repeat steps 4 and 5 above.

7. Inthe Begin Appointment Date and End Appointment Date boxes, do one of
the following:

Click the arrow to display the calendar. Navigate to the month and year you
want the report period to begin or end, and then click the correct date in that
month.

Select the month, date, year, hour, minute, or AM/PM that appears in the box.
Use the UP and DOWN ARROW keys for each component to select the
correct date the for the report period to begin or end. Repeat for each
component that you want to change.

Note: The End Appointment Date must be less than seven days

after the Begin Appointment Date.
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3.1.8.4

8. To select the report output type and change the time and date for the report to run,
follow the instructions in Selecting Report Output Options (Section 6.17).

9. To queue the report to run at the time specified under Run Date/Time, enter a file
name in the Filename box and click Queue.

To cancel or reset the report parameters without queuing the report, click Clear.

10. To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).

GPRA & PART Forecast Patient List by One Facility's or Division's
Appointments

To run the GPRA & PART Forecast Patient List for appointments at a facility or
division during a specified date range, follow these steps.
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Figure 3-16: Visual CRS GPRA & PART Forecast Patient List D-One Facility's or

Divisions Appointments window

In the Select By dropdown list, select D-One Facility's or Divisions
Appointments.

Under Forecast Report/Search Template of Patients do one of the following:

e To forecast the report for the GPRA & PART measures, select Forecast.
e To forecast the report and create a search template with the forecast report,
select Search Template and click the button next Search Template.

To add or overwrite a search template with the selected forecast report, follow the
instruction in Add/Overwrite Search Template (Section 6.9).

In the Any or Selected Clinics dropdown list, select Any Clinic or One or more
selected Clinics option.
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e Any Clinics option will include patients with appointments to all clinics.

e One or more selected Clinics option includes patients with appointments to
one or more selected clinics.

5. Inthe Run Report for GPRA Year dropdown list, select the criteria to use for
the report.

e To run the report for the current year, use the default selected year (i.e., 2012).
e To run the report for the following year, select the following year (i.e., 2013).
6. In the Division dropdown list, select the division that you would like to report on.

If your database is not multi-divisional, only the name of your facility will be
displayed.

7. To select one or more clinics, click the button next to the Clinic box and
follow the instructions in Selecting Clinics (Section 6.6). If one clinic has been
selected, the clinic name will appear in the Clinic box. If multiple clinics have
been selected for a report, the words "Multiple Clinics" are displayed in the Clinic
box. If no clinics have been selected, the Clinic box will be empty.

8. Inthe Begin Appointment Date and End Appointment Date boxes, do one of
the following:

e Click the arrow to display the calendar. Navigate to the month and year you
want the report period to begin or end, and then click the correct date in that
month.

e Select the month, date, year, hour, minute, or AM/PM that appears in the box.
Use the UP and DOWN ARROW keys for each component to select the
correct date the for the report period to begin or end. Repeat for each
component that you want to change.

Note: The End Appointment Date) must be less than seven days
after the Begin Appointment Date.

9. Inthe All Patients or Only Add Ons dropdown list, select the criteria to use for
the forecast patient list.

e ALL Patients with Appointments in the date range — This option will
forecast all patients with appointment within the selected date range.

e ONLY Patients added on since a specified date — This option will forecast
only the patients within the selected Appointment date range whose
appointment was added on or after the specified date in the Patients ‘Added
On’ on or after what date field.
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10. To select the report output type and change the time and date for the report to run,
follow the instructions in Selecting Report Output Options (Section 6.17).

11. To queue the report to run at the time specified under Run Date/Time, enter a file
name in the Filename box and click Queue.

To cancel or reset the report parameters without queuing the report, click Clear.

12. To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).

3.1.8.5 GPRA & PART Forecast Patient List by Any Selected Set of Patients
Regardless of Appointment Status

To run the GPRA & PART Forecast Patient List for a selected set of patients whether
they have appointments or not, follow these steps.

IS - DEME) INDIAN HOSPATAL

Ay tcected ek of paberks segaters of oot Rl

Begn Apconimend Date End Apponient Date A1 Pbents o Ong kg Ora

Paberds Wbded O ot o aller bl sl Fram Dt Tirme Fienams

Fiepsnt Defriios aad Tasarrsry Cheth. Bkl Indic.abis aFleuied Frkd
i Oueve | [X Cew | [6)

Ve pakent ot i ket chechuing Merws anc enabies users 1o i sk of pafent the v schesiued for
|eme of chrwcs . and shows he GPRAL

AT meanurer the doe ol t

Ie
L FER Tamasses {1

[PRRT bt

Figure 3-17: Visual CRS GPRA & PART Forecast Patient A-Any selected set of patients
regardless of appt status window

1. Inthe Select By dropdown list, select A-Any selected set of patients regardless
of appt status.

2. Under Forecast Report/Search Template of Patients do one of the following:

e To forecast the report for the GPRA & PART measures, select Forecast.
e To forecast the report and create a search template with the forecast report,
select Search Template and click the button next Search Template.

3. To add or overwrite a search template with the selected forecast report, follow the
instruction in Add/Overwrite Search Template (Section 6.9).

4. Inthe Run Report for GPRA Year dropdown list, select the criteria to use for
the report.
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e To run the report for the current year, use the default selected year (i.e., 2012).
e To run the report for the following year, select the following year (i.e., 2013).

5. To select a patient, click the button next to the Patient box to display the
Select Patient window.

e Type all or part of the patient's name (last name, then first name), social
security number, chart number (HRN), or date of birth in the format
MM/DD/YYYY, in the Patient Lookup Options box.

Note: To type part of the patient’s name, a minimum of three
characters are required.

e Click the button next to the Patient Lookup Options box. A list of
names matching the criteria entered is displayed in the Patient List pane.

Select Patient E@E
Patient Lookup Options [Last Name, First-Chart-DOB([1/1/2008)
PATIENT CRS|
Patient List Patisnt List Selacted
Patisnt Name 5N Chat#t DoB e Patiert Name 55 Chat # DoB Sex
PATIENT CRSA. 900000 05/01/1970 F PATIENT CRS VOGNS 256 /011965 F
PATIENT CRSA4 300027 02/01/1347 F
PATIENT CRSAB 300028 03/0111357 M
PATIENT CRSAC a00029 04/01/1956 F
PATIENT.CRSAD 300030 06011958 1L
PATIENT CRSAE 800031 07011958 F
PATIENT LRS54 ag00z2 I M
PATIENT CRGAG 00033 01/01/1358 F
PATIENT CRSAG 00034 06/01/1958 F
PATIENT.CRSAH 300035 07/ 1957 F &
< > < >
v
491 Record(s) Found

Figure 3-18: Visual CRS Select Patient window

6. To select a patient to report on follow the instructions in Selecting Multiple
Patients (Section 6.15).

7. To report on patients included in a search template, click the button next to
the Search Template box and then follow the instructions in Selecting a Search
Template (Section 6.10).

8. To select the report output type and change the time and date for the report to run,
follow the instructions in Selecting Report Output Options (Section 6.17).

9. To queue the report to run at the time specified under Run Date/Time, enter a file
name in the Filename box and click Queue.

To cancel or reset the report parameters without queuing the report, click Clear.

10. To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).
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3.1.9 GPRA & PART Forecast Denominator Definitions

Use this option to create a Microsoft Word file containing a list of the denominator
definitions used in the GPRA & PART Forecast Patient List.

Note: See Section 5.10 in the CRS Version 12.1 User Manual for
additional information on the National GPRA & PART
Forecast Denominators Definitions.

3.1.9.1 Runthe GPRA & PART Forecast Denominators Definitions
1. Onthe CRS ribbon, click the GPRA & PART menu in the Reports group.

2. Click the GPRA & PART Forecast Denominator Definitions tab to display the
GPRA & PART Forecast Denominator Definitions window.

Figure 3-19: Visual CRS GPRA & PART Forecast Denominator Definitions window

3. To queue the report to run at the time specified under Run Date/Time, enter a file
name in the Filename box and click Queue.

To cancel or reset the report parameters without queuing the report, click Clear.

4. To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).

3.1.10 Comprehensive National GPRA & PART Patient List

Use this option to generate a patient list that displays all of the patients included in the
National GPRA & PART Report and all of the performance measures reported to
Congress and the OMB that each patient did not meet. This report also includes the
name and discipline of the provider last seen by the patient.
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Note: Users must have the BGPZ PATIENT LIST security key to
run patient lists. The Comprehensive National GPRA &
PART Patient List menu option will not be displayed for
users without this security key.

See Section 5.11 in the CRS Version 12.1 User Manual for
additional information on the Comprehensive National
GPRA and PART Patient List.

3.1.10.1 Run the Comprehensive National GPRA & PART Patient List

1. On the CRS ribbon, click the National GPRA & PART menu in the Reports
group.

2. Click the Comprehensive GPRA & PART Patient List tab to display the
Comprehensive National GPRA & PART Report Patient List window
containing information about the report and the results of the taxonomy check.

3. Scroll to the bottom of the Report Definition and Taxonomy Check window, if
the message "All taxonomies are present.” is displayed then the taxonomies
required for all National GPRA & PART Reports have been set up and populated.
If a message is displayed stating that one or more taxonomies are missing or have
no entries then you must set up the taxonomies before running any of the National
GPRA & PART reports. Click the Taxonomy Setup (Section 4.2) option in the
Setup group to set up and populate the required taxonomies.

Figure 3-20: Visual CRS Comprehensive GPRA & PART Patient List window
4. Inthe List Type dropdown list, select one of the following:

e R -Random Patient List
e P - Patient Lists by Provider
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10.

11.

To select a provider, click the next to the Provider box and follow the
instructions in Selecting a Provider (Section 6.7).
e A - All Patients

To set the Date Range, Report Year or Report End, and Base Line Year
options, follow the instructions in Selecting Report Dates (Section 6.16).

In the Patient Type dropdown list, select one of the following beneficiary
populations to report on:

e 1 - Indian/Alaska Native (Classification 01)

e 2 - Not Indian Alaskan/Native (Not Classification 01)

e 3 - All (Both Indian/Alaska Natives and Non-01)

Under Community Taxonomy, do one of the following:

e To use the default community taxonomy displayed in the Community

Taxonomy box, skip to Step 8. (Your site's default community taxonomy is
defined using the Site Parameters (Section 4.3) option.)

e To select a different community taxonomy, click the button next to the
Community Taxonomy box and follow the instructions in Selecting a
Community Taxonomy (Section 6.4).

If your facility is not within the Alaska Area, the '~ button next to the
Location Taxonomy for MFI Sites box is inactive and no action is required.

e If your facility is within the Alaska Area and is an MFI site, click the
button next to the Location Taxonomy for MFI Sites box and follow the
instructions in Selecting a Community Taxonomy (Section 6.4).

To select the report output type and change the time and date for the report to run,
follow the instructions in Selecting Report Output Options (Section 6.17).

To queue the report to run at the time specified under Run Date/Time, enter a file
name in the Filename box and click Queue.

To cancel or reset the report parameters without queuing the report, click Clear.

To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).

Visual CRS User Manual Running Reports

May 2012

41



Clinical Reporting System (BGP) Version 12.1

3.2 Reports for Local Use: IHS Clinical Measures

3.2.1 Selected Measures with Community Specified Report

Use this option to generate a report for local use covering selected performance
measures for the communities in a specified community taxonomy.

Note: See Section 5.12.2.1 in the CRS Version 12.1 User Manual
for additional information on the Selected Measures with
Community Specified Report.

3.2.1.1 Run the Selected Measures with Community Specified Report

1. Onthe CRS ribbon, click the Reports for Local Use: IHS Clinical Measures
menu in the Reports group.

2. Click the Selected Measures with Community Specified tab to display the
Selected Measures with Community Specified Report window containing
information about the report and the results of the taxonomy check.

3. Scroll to the bottom of the Report Definition and Taxonomy Check window, if
the message "All taxonomies are present.” is displayed then the taxonomies
required for all National GPRA & PART Reports have been set up and populated.
If a message is displayed stating that one or more taxonomies are missing or have
no entries then you must set up the taxonomies before running any of the National
GPRA & PART reports. Click the Taxonomy Setup (Section 4.2) option in the
Setup group to set up and populate the required taxonomies.
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Figure 3-21: Visual CRS Selected Measures w/Community Specified window
4. Inthe Type of Measure list, do one of the following:

e Select one of the predefined sets of performance measures:
— Diabetes-Related Measures
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— Cardiovascular Disease Prevention for At-Risk Patients
— Women's Health-Related Measures

— Improving Patient Care

— Pharmacy Quality Alliance

— Asthma-Related Measures

e Select Selected Measures (User Defined), and then click the button
next to the Type of Measure box to display the Selected Measures (User
Defined) Measures window.

To select measures to report on, follow the instructions in Selecting
Performance Measures (Section 6.13).

5. To set the Date Range, Report Year, and Base Line Year options, follow the
instructions in Selecting Report Dates (Section 6.16).

6. Under Community Taxonomy, do one of the following:

e To use the default community taxonomy displayed in the Community
Taxonomy box, skip to Step 7. (Your site's default community taxonomy is
defined using the Site Parameters (Section 4.3) option.)

e To select a different community taxonomy, click the button next to the
Community Taxonomy box and follow the instructions in Selecting a
Community Taxonomy (Section 6.4).

7. If your facility is not within the Alaska Area, the =~ button next to the
Location Taxonomy for MFI Sites box is inactive and no action is required.

If your facility is within the Alaska Area and is an MFI site, click the button
next to the Location Taxonomy for MFI Sites box and follow the instructions in
Selecting a Community Taxonomy (Section 6.4).

8. Under Patient Lists do one of the following:

e Click Yes to generate patient lists with this report, and then click the
button next to the Patient Lists box to display the Patient Lists window.

To select patient list measures, follow the instructions in Selecting Patient
Lists (Section 6.14).

e Click No to run the report without generating patient lists.

Note: Users must have the BGPZ PATIENT LIST security key to
run patient lists. The options under Patient Lists will be
inactive for users without this security key.
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3.2.2

3.221

9. If you selected Yes to patient lists in Step 8, select one of the flowing in the List
Type dropdown list. Otherwise, skip to Step 10.

e R -Random Patient List
e P - Patient Lists by Provider

To select a provider, click the next to the Provider box and follow the
instructions in Selecting a Provider (Section 6.7).
e A - All Patients

10. In the Patient Type dropdown list, select one of the following beneficiary
populations to report on:

e 1-Indian/Alaska Native (Classification 01)
e 2 - Not Indian Alaskan/Native (Not Classification 01)
e 3 - All (Both Indian/Alaska Natives and Non-01)

11. To select the report output type and change the time and date for the report to run,
follow the instructions in Selecting Report Output Options (Section 6.17).

12. To queue the report to run at the time specified under Run Date/Time, enter a file
name in the Filename box and click Queue.

To cancel or reset the report parameters without queuing the report, click Clear.

13. To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).

Selected Measures with Patient Panel Population Report

Use this option to generate a report for local use covering selected performance
measures for the patients in a specified search template.

Note: See Section 5.12.2.2 in the CRS Version 12.1 User Manual
for additional information on the Selected Measures with
Patient Panel Population Report.

Run the Selected Measures with Patient Panel Population Report

1. Onthe CRS ribbon, click the Reports for Local Use: IHS Clinical Measures
menu in the Reports group.

2. Click the Selected Measures with Patient Panel tab to display the Selected
Measures with Patient Panel Report window containing information about the
report and the results of the taxonomy check.
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3. Scroll to the bottom of the Report Definition and Taxonomy Check window, if
the message "All taxonomies are present.” is displayed then the taxonomies
required for all National GPRA & PART Reports have been set up and populated.
If a message is displayed stating that one or more taxonomies are missing or have
no entries then you must set up the taxonomies before running any of the National
GPRA & PART reports. Click the Taxonomy Setup (Section 4.2) option in the

Pleport Detribon and Tscnomy Check

Setup group to set up and populate the required taxonomies.
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Figure 3-22: Visual CRS Selected Measures with Patient Panel window

In the Type of Measure list, do one of the following:

e Select one of the predefined sets of performance measures:

— Diabetes-Related Measures

— Cardiovascular Disease Prevention for At-Risk Patients
— Women's Health-Related Measures

— Improving Patient Care

— Pharmacy Quality Alliance

— Asthma-Related Measures

e Select Selected Measures (User Defined), and then click the button
next to the Type of Measure box to display the Selected Measures (User
Defined) Measures window.

To select measures to report on, follow the instructions in Selecting
Performance Measures (Section 6.13).

5. To set the Date Range, Report Year, and Base Line Year options, follow the

instructions in Selecting Report Dates (Section 6.16).

If a search template has been selected for a report, the template's name is
displayed in the Search Template box. If no search template has been selected,
the box is empty.
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To select a search template, click the button next to the Search Template
box to display the Search Template window, and then follow the instructions in
Selecting a Search Template (Section 6.10).

7. Under Patient Lists do one of the following:

e Click Yes to generate patient lists with this report, and then click the
button next to the Patient Lists box to display the Patient Lists window.

To select patient list measures, follow the instructions in Selecting Patient
Lists (Section 6.14).

e Click No to run the report without generating patient lists.

Note: Users must have the BGPZ PATIENT LIST security key to
run patient lists. The options under Patient Lists will be
inactive for users without this security key.

8. If you selected Yes to patient lists in Step 7, select one of the flowing in the List
Type dropdown list. Otherwise, skip to Step 9.

e R - Random Patient List
e P - Patient Lists by Provider

To select a provider, click the next to the Provider box and follow the
instructions in Selecting a Provider (Section 6.7).

e A - All Patients

9. To select the report output type and change the time and date for the report to run,
follow the instructions in Selecting Report Output Options (Section 6.17).

10. To queue the report to run at the time specified under Run Date/Time, enter a file
name in the Filename box and click Queue.

To cancel or reset the report parameters without queuing the report, click Clear.

11. To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).

3.2.3 Selected Measures with All Communities Report

Use this option to generate a report for local use covering selected performance
measures for all patients your database, regardless of the communities they reside in.

Visual CRS User Manual Running Reports
May 2012

46



Clinical Reporting System (BGP)

Version 12.1

3.23.1

Note: See Section 5.12.2.3 in the CRS Version 12.1 User Manual
for additional information on the Selected Measures with
All Communities Report.

Run the Selected Measures with All Communities Report

1. Onthe CRS ribbon, click the Reports for Local Use: IHS Clinical Measures

menu in the Reports group.

2. Click the Selected Measures with All Communities tab to display the Selected
Measures with All Communities Report window containing information about

the report and the results of the taxonomy check.

3. Scroll to the bottom of the Report Definition and Taxonomy Check window, if
the message "All taxonomies are present." is displayed then the taxonomies
required for all National GPRA & PART Reports have been set up and populated.
If a message is displayed stating that one or more taxonomies are missing or have
no entries then you must set up the taxonomies before running any of the National
GPRA & PART reports. Click the Taxonomy Setup (Section 4.2) option in the
Setup group to set up and populate the required taxonomies.
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Figure 3-23: Visual CRS Selected Measures with All Communities window
4. Inthe Type of Measure list, do one of the following:

e Select one of the predefined sets of performance measures:

— Diabetes-Related Measures

— Cardiovascular Disease Prevention for At-Risk Patients
— Women's Health-Related Measures

— Improving Patient Care

— Pharmacy Quality Alliance

— Asthma-Related Measures
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e Select Selected Measures (User Defined), and then click the button
next to the Type of Measure box to display the Selected Measures (User
Defined) Measures window.

To select measures to report on, follow the instructions in Selecting
Performance Measures (Section 6.13).

5. To set the Date Range, Report Year, and Base Line Year options, follow the
instructions in Selecting Report Dates (Section 6.16).

6. If your facility is not within the Alaska Area, the =~ button next to the
Location Taxonomy for MFI Sites box is inactive and no action is required.

If your facility is within the Alaska Area and is an MFI site, click the button
next to the Location Taxonomy for MFI Sites box and follow the instructions in
Selecting a Community Taxonomy.

7. Under Patient Lists do one of the following:

e Click Yes to generate patient lists with this report, and then click the
button next to the Patient Lists box to display the Patient Lists window.

To select patient list measures, follow the instructions in Selecting Patient
Lists (Section 6.14).

e Click No to run the report without generating patient lists.

Note: Users must have the BGPZ PATIENT LIST security key to
run patient lists. The options under Patient Lists will be
inactive for users without this security key.

8. If you selected Yes to patient lists in Step 7, select one of the flowing in the List
Type dropdown list. Otherwise, skip to Step 9.

¢ R - Random Patient List
e P - Patient Lists by Provider

To select a provider, click the next to the Provider box and follow the
instructions in Selecting a Provider (Section 6.7).

e A - All Patients

9. Inthe Patient Type dropdown list, select one of the following beneficiary
populations to report on:

e 1-Indian/Alaska Native (Classification 01)
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e 2 - Not Indian Alaskan/Native (Not Classification 01)
e 3 - All (Both Indian/Alaska Natives and Non-01)

10. To select the report output type and change the time and date for the report to run,
follow the instructions in Selecting Report Output Options (Section 6.17).

11. To queue the report to run at the time specified under Run Date/Time, enter a file
name in the Filename box and click Queue.

To cancel or reset the report parameters without queuing the report, click Clear.
12. To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).
3.3 Other National Reports

3.3.1 GPRA & PART Performance Report

Use this option to produce a report using the same performance measures included in
the National GPRA & PART Report, but with user-defined report parameters (report
dates, patient population, and community taxonomy).

Note: See Section 5.13 in the CRS Version 12.1 User Manual for
additional information on the GPRA & PART Performance
Report.

3.3.1.1 Runthe GPRA & PART Performance Report

1. On the CRS ribbon, click the Other National Reports menu in the Reports
group.

2. Click the GPRA & PART Performance Report tab to display the GPRA &
PART Performance Report window containing information about the report and
the results of the taxonomy check.

3. Scroll to the bottom of the Report Definition and Taxonomy Check window, if
the message "All taxonomies are present." is displayed then the taxonomies
required for all National GPRA & PART Reports have been set up and populated.
If a message is displayed stating that one or more taxonomies are missing or have
no entries then you must set up the taxonomies before running any of the National
GPRA & PART reports. Click the Taxonomy Setup (Section 4.2) option in the
Setup group to set up and populate the required taxonomies.
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Figure 3-24: Visual CRS GPRA & PART Performance Report window

4.

In the Report on a Patient Panel option select Yes or No.

e If you select Yes and a search template has been selected for a report, the
template's name is displayed in the Search Template box. If no search
template has been selected, the box is empty.

e To select a search template, click the button next to the Search Template
box to display the Search Template window, and then follow the instructions
in Selecting a Search Template (Section 6.10).

e If you select No, the report will run without using a patient panel.

To set the Date Range, Report Year, and Base Line Year options, follow the
instructions in Selecting Report Dates (Section 6.16).

Under Community Taxonomy, do one of the following:

e To use the default community taxonomy displayed in the Community
Taxonomy box, skip to Step 7. (Your site's default community taxonomy is
defined using the Site Parameters (Section 4.3) option.)

e To select a different community taxonomy, click the button next to the
Community Taxonomy box and follow the instructions in Selecting a
Community Taxonomy (Section 6.4).

If your facility is not within the Alaska Area, the “ button next to the
Location Taxonomy for MFI Sites box is inactive and no action is required.

If your facility is within the Alaska Area and is an MFI site, click the button
next to the Location Taxonomy for MFI Sites box and follow the instructions in
Selecting a Community Taxonomy (Section 6.4).

Under Export to Area, do one of the following:
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3.3.2

3.3.2.1

e To send final data to your Area Office, click Yes.
e If you are not ready to send final data to your Area Office, click No.

9. Inthe Patient Type dropdown list, select one of the following beneficiary
populations to report on:

e 1-Indian/Alaska Native (Classification 01)
e 2 - Not Indian Alaskan/Native (Not Classification 01)
e 3 - All (Both Indian/Alaska Natives and Non-01)

10. To select the report output type and change the time and date for the report to run,
follow the instructions in Selecting Report Output Options (Section 6.17).

11. To queue the report to run at the time specified under Run Date/Time, enter a file
name in the Filename box and click Queue.

To cancel or reset the report parameters without queuing the report, click Clear.

12. To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).

Other National Measures Report

Use this option to report on non-GPRA measures for which national data is needed.
This report also includes some GPRA measures to provide context for the non-GPRA
measures.

The Other National Measures Report can be run in two ways: (1) using the same
hard-coded report parameters (Report Period, Previous Year Period, and Baseline
Year) as the National GPRA & PART Report, or (2) using custom, user-defined
report parameters.

Note: See Section 5.14 in the CRS Version 12.1 User Manual for
additional information on the Other National Measures
Report.

Run the Other National Measures Report

1. On the CRS ribbon, click the Other National Reports menu in the Reports
group.

2. Click the Other National Measures Report tab to display the Other National
Measures Report window containing information about the report and the results
of the taxonomy check.
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3. Scroll to the bottom of the Report Definition and Taxonomy Check window, if
the message "All taxonomies are present.” is displayed then the taxonomies
required for all National GPRA & PART Reports have been set up and populated.
If a message is displayed stating that one or more taxonomies are missing or have
no entries then you must set up the taxonomies before running any of the National
GPRA & PART reports. Click the Taxonomy Setup (Section 4.2) option in the
Setup group to set up and populate the required taxonomies.

Figure 3-25: Visual CRS Other National Measures Report window
4. Under Hard-coded/User-defined Report, do one of the following:

e To run the report using hard-coded report parameters, select Hard-coded and
follow the instructions in Other National Measures Report: Hard-Coded
Report Option (Section 3.3.2.2).

e To run the report using custom, user-defined parameters, select User-defined
and follow the instructions in Other National Measures Report: User-Defined
Report Option (Section 3.3.2.3).

5. To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).

3.3.2.2 Other National Measures Report: Hard-Coded Report Option

Use this option to produce Other National Measures Report for the 2012 GPRA year
using the performance measure definitions from CRS Version 12.1. The following
parameters are predefined for this report:

e A report period of July 1, 2011 through June 30, 2012
e A baseline year of July 1, 1999 through June 30, 2000

e A beneficiary population of AlI/AN only (defined as Beneficiary 01 in the Patient
Registration file)
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To run the Other National Measures Report with hard-coded parameters, follow these
steps:
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Figure 3-26: Visual CRS Other National Measures Report (Hard-coded Report option)
window

1. Under Hard-coded/User-defined Report, select Hard-coded (default).
2. Under Community Taxonomy, do one of the following:

e To use the default community taxonomy displayed in the Community
Taxonomy box, skip to Step 3. (Your site's default community taxonomy is
defined using the Site Parameters (Section 4.3) option.)

e To select a different community taxonomy, click the button next to the
Community Taxonomy box and follow the instructions in Selecting a
Community Taxonomy (Section 6.4).

3. If your facility is not within the Alaska Area, the “ button next to the
Location Taxonomy for MFI Sites box is inactive and no action is required.

If your facility is within the Alaska Area and is an MFI site, click the button
next to the Location Taxonomy for MFI Sites box and follow the instructions in
Selecting a Community Taxonomy (Section 6.4).

4. Under Export to Area, do one of the following:

e To send final data to your Area Office, click Yes.
e If you are not ready to send final data to your Area Office, click No.

5. To select the report output type and change the time and date for the report to run,
follow the instructions in Selecting Report Output Options (Section 6.17).

6. To queue the report to run at the time specified under Run Date/Time, enter a file
name in the Filename box and click Queue.
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3.3.2.3

To cancel or reset the report parameters without queuing the report, click Clear.

7. To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).

Other National Measures Report: User-Defined Report Option

To run the Other National Measures Report with user-defined parameters, follow
these steps:
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Figure 3-27: Visual CRS Other National Measures Report (User-Defined Report option)
window

1. Under Hard-coded/User-defined Report, select User-defined.

2. To set the Date Range, Report Year, and Base Line Year options, follow the
instructions in Selecting Report Dates (Section 6.16).

3. Under Community Taxonomy, do one of the following:

e To use the default community taxonomy displayed in the Community
Taxonomy box, skip to Step 4. (Your site's default community taxonomy is
defined using the Site Parameters (Section 4.3) option.)

e To select a different community taxonomy, click the button next to the
Community Taxonomy box and follow the instructions in Selecting a
Community Taxonomy (Section 6.4).

4. 1If your facility is not within the Alaska Area, the “ button next to the
Location Taxonomy for MFI Sites box is inactive and no action is required.

If your facility is within the Alaska Area and is an MFI site, click the button
next to the Location Taxonomy for MFI Sites box and follow the instructions in
Selecting a Community Taxonomy (Section 6.4).
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Under Export to Area, do one of the following:

e To send final data to your Area Office, click Yes.
e If you are not ready to send final data to your Area Office, click No.

In the Patient Type dropdown list, select one of the following beneficiary
populations to report on:

e 1-Indian/Alaska Native (Classification 01)

e 2 - Not Indian Alaskan/Native (Not Classification 01)
e 3 - All (Both Indian/Alaska Natives and Non-01)

. To select the report output type and change the time and date for the report to run,

follow the instructions in Selecting Report Output Options (Section 6.17).

. To queue the report to run at the time specified under Run Date/Time, enter a file

name in the Filename box and click Queue.

To cancel or reset the report parameters without queuing the report, click Clear.

. To view the report, follow the instructions in Viewing a Completed Report

(Section 6.18).

3.3.3  Other National Measures Report Patient List
Use this report option to produce patient lists for one or more performance measure
topics included in the Other National Measures Report, including patients who do or
do not meet a given measure.
Note: Users must have the BGPZ PATIENT LIST security key to
run patient lists. The Other National Measures Report
Patient List menu option will not be displayed for users
without this security key.
See Section 5.15 in the CRS Version 12.1 User Manual for
additional information on the Other National Measures
Report Patient List.
3.3.3.1 Run the Other National Measures Report Patient List
1. Onthe CRS ribbon, click the Other National Reports menu in the Reports
group.
2. Click the Other National Measures Report Patient List tab to display the
Other National Measures Report Patient List window containing information
about the report and the results of the taxonomy check.
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3. Scroll to the bottom of the Report Definition and Taxonomy Check window, if
the message "All taxonomies are present.” is displayed then the taxonomies
required for all National GPRA & PART Reports have been set up and populated.
If a message is displayed stating that one or more taxonomies are missing or have
no entries then you must set up the taxonomies before running any of the National
GPRA & PART reports. Click the Taxonomy Setup (Section 4.2) option in the
Setup group to set up and populate the required taxonomies.
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Figure 3-28: Visual CRS Other National Measures Patient List window

4.

To select performance measures and patient lists, click the Select Measures

button in the top left corner of the report window and follow the instructions in
Selecting Measures and Patient Lists (Section 6.12).

5. Inthe List Type dropdown list, select one of the following:

R - Random Patient List
P - Patient Lists by Provider

To select a provider, click the next to the Provider box and follow the
instructions in Selecting a Provider (Section 6.7.1).

A - All Patients

To set the Date Range, Report Year or Report End, and Base Line Year

options, follow the instructions in Selecting Report Dates (Section 6.16).

In the Patient Type dropdown list, select one of the following beneficiary

populations to report on:

1 - Indian/Alaska Native (Classification 01)
2 - Not Indian Alaskan/Native (Not Classification 01)
3 - All (Both Indian/Alaska Natives and Non-01)
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8. Under Community Taxonomy, do one of the following:

e To use the default community taxonomy displayed in the Community
Taxonomy box, skip to Step 9. (Your site's default community taxonomy is
defined using the Site Parameters (Section 4.3) option.)

e To select a different community taxonomy, click the button next to the
Community Taxonomy box and follow the instructions in Selecting a
Community Taxonomy (Section 6.4).

9. If your facility is not within the Alaska Area, the '~ button next to the
Location Taxonomy for MFI Sites box is inactive and no action is required.

e If your facility is within the Alaska Area and is an MFI site, click the
button next to the Location Taxonomy for MFI Sites box and follow the
instructions in Selecting a Community Taxonomy (Section 6.4).

10. To select the report output type and change the time and date for the report to run,
follow the instructions in Selecting Report Output Options (Section 6.17).

11. To queue the report to run at the time specified under Run Date/Time, enter a file
name in the Filename box and click Queue.

To cancel or reset the report parameters without queuing the report, click Clear.

12. To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).

3.3.4  Elder Care Report
Use this option to produce a report on quality-of-care measures for patients 55 and
older.
Note: See Section 5.16 in the CRS Version 12.1 User Manual for
additional information on the Elder Care Report.
3.3.4.1 Run the Elder Care Report
1. On the CRS ribbon, click the Other National Reports menu in the Reports
group.
2. Click the Elder Care Report tab to display the Elder Care Report window
containing information about the report and the results of the taxonomy check.
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3.

Scroll to the bottom of the Report Definition and Taxonomy Check window, if
the message "All taxonomies are present.” is displayed then the taxonomies
required for all National GPRA & PART Reports have been set up and populated.
If a message is displayed stating that one or more taxonomies are missing or have
no entries then you must set up the taxonomies before running any of the National
GPRA & PART reports. Click the Taxonomy Setup (Section 4.2) option in the
Setup group to set up and populate the required taxonomies.
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Figure 3-29: Visual CRS Elder Care Report window

4.

Under All/Selected Measures, do one of the following:

e To run this report on all performance measures, select All.
e To select specific performance measures for this report, select Selected, and

then click the button next to the All/Selected Measures box to display
the Elder Care Measures window.

To select measures to report on, follow the instructions in Selecting
Performance Measures (Section 6.13).

To set the Date Range, Report Year or Report End, and Base Line Year
options, follow the instructions in Selecting Report Dates (Section 6.16).

Under Community Taxonomy, do one of the following:

e To use the default community taxonomy displayed in the Community
Taxonomy box, skip to Step 7. (Your site's default community taxonomy is
defined using the Site Parameters (Section 4.3) option.)

e To select a different community taxonomy, click the button next to the
Community Taxonomy box and follow the instructions in Selecting a
Community Taxonomy (Section 6.4).
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7. If your facility is not within the Alaska Area, the =~ button next to the
Location Taxonomy for MFI Sites box is inactive and no action is required.

e If your facility is within the Alaska Area and is an MFI site, click the
button next to the Location Taxonomy for MFI Sites box and follow the
instructions in Selecting a Community Taxonomy (Section 6.4).

8. Under Patient Lists do one of the following:

e Click Yes to generate patient lists with this report, and then click the
button next to the Patient Lists box to display the Elder Care Patient Lists
window.

To select patient list measures, follow the instructions in Selecting Patient
Lists (Section 6.14).

e Click No to run the report without generating patient lists.

Note: Users must have the BGPZ PATIENT LIST security key to
run patient lists. The options under Patient Lists will be
inactive for users without this security key.

9. Under Export to Area, do one of the following:

e To send final data to your Area Office, click Yes.
e If you are not ready to send final data to your Area Office, click No.

10. If you selected Yes to patient lists in Step 8, select one of the flowing in the List
Type dropdown list. Otherwise, skip to Step 11.

e R -Random Patient List
e P - Patient Lists by Provider

To select a provider, click the next to the Provider box and follow the
instructions in Selecting a Provider (Section 6.7).
e A - All Patients

11. In the Patient Type dropdown list, select one of the following beneficiary
populations to report on:

e 1-Indian/Alaska Native (Classification 01)
e 2 - Not Indian Alaskan/Native (Not Classification 01)
e 3 - All (Both Indian/Alaska Natives and Non-01)
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12. To select the report output type and change the time and date for the report to run,
follow the instructions in Selecting Report Output Options (Section 6.17).

13. To queue the report to run at the time specified under Run Date/Time, enter a file
name in the Filename box and click Queue.

To cancel or reset the report parameters without queuing the report, click Clear.

14. To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).

3.3.5 Patient Education Reports

3.3.5.1 Patient Education w/Community Specified

Use this option to produce a report on performance measures for patients who have
received patient education.

Note: See Section 5.17 in the CRS Version 12.1 User Manual for
additional information on the Patient Education
w/Community Specified report.

Run the Patient Education with Community Specified report

1. On the CRS ribbon, click the Other National Reports menu in the Reports
group.

2. Click the Patient Education with Community Specified tab to display the
Patient Education with Community Specified Report window containing
information about the report and the results of the taxonomy check.

3. Scroll to the bottom of the Report Definition and Taxonomy Check window, if
the message "All taxonomies are present.” is displayed then the taxonomies
required for all National GPRA & PART Reports have been set up and populated.
If a message is displayed stating that one or more taxonomies are missing or have
no entries then you must set up the taxonomies before running any of the National
GPRA & PART reports. Click the Taxonomy Setup (Section 4.2) option in the
Setup group to set up and populate the required taxonomies.
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Figure 3-30: Visual CRS Patient Education with Community Specified window
4. Under All/Selected Measures, do one of the following:

e To run this report on all performance measures, select All.
e To select specific performance measures for this report, select Selected, and

then click the button next to the All/Selected Measures box to display
the Patient Education Measures window.

To select measures to report on, follow the instructions in Selecting
Performance Measures (Section 6.13).

5. To set the Date Range, Report Year or Report End, and Base Line Year
options, follow the instructions in Selecting Report Dates (Section 6.16).

6. Under Community Taxonomy, do one of the following:

e To use the default community taxonomy displayed in the Community
Taxonomy box, skip to Step 7. (Your site's default community taxonomy is
defined using the Site Parameters (Section 4.3) option.)

e To select a different community taxonomy, click the button next to the
Community Taxonomy box and follow the instructions in Selecting a
Community Taxonomy (Section 6.4).

7. If your facility is not within the Alaska Area, the “ button next to the
Location Taxonomy for MFI Sites box is inactive and no action is required.

e If your facility is within the Alaska Area and is an MFI site, click the
button next to the Location Taxonomy for MFI Sites box and follow the
instructions in Selecting a Community Taxonomy (Section 6.4).

8. Under Patient Lists do one of the following:
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e Click Yes to generate patient lists with this report, and then click the
button next to the Patient Lists box to display the Patient Education Patient
Lists window.

To select patient list measures, follow the instructions in Selecting Patient
Lists (Section 6.14).

e Click No to run the report without generating patient lists.

Note: Users must have the BGPZ PATIENT LIST security key to
run patient lists. The options under Patient Lists will be
inactive for users without this security key.

9. Under Export to Area, do one of the following:
e To send final data to your Area Office, click Yes.
e If you are not ready to send final data to your Area Office, click No.
10. If you selected Yes to patient lists in Step 8, select one of the following in the List
Type dropdown list. Otherwise, skip to Step 11.
e R -Random Patient List
e P - Patient Lists by Provider
To select a provider, click the next to the Provider box and follow the
instructions in Selecting a Provider (Section 6.7).
e A - All Patients
11. In the Patient Type dropdown list, select one of the following beneficiary
populations to report on:
e 1-Indian/Alaska Native (Classification 01)
e 2 - Not Indian Alaskan/Native (Not Classification 01)
e 3 - All (Both Indian/Alaska Natives and Non-01)
12. To select the report output type and change the time and date for the report to run,
follow the instructions in Selecting Report Output Options (Section 6.17).
13. To queue the report to run at the time specified under Run Date/Time, enter a file
name in the Filename box and click Queue.
To cancel or reset the report parameters without queuing the report, click Clear.
14. To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).
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3.3.5.2 Patient Education w/Patient Panel Population

Use this option to produce a report on performance measures for patients in a user-
defined search template who have received patient education.

Note: See Section 5.18 in the CRS Version 12.1 User Manual for
additional information on the Patient Education w/Patient
Panel Population report.

Run the Patient Education with Patient Panel Population report

1. On the CRS ribbon, click the Other National Reports menu in the Reports
group.

2. Click the Patient Education with Patient Panel Population tab to display the
Patient Education with Patient Panel Population Report window containing
information about the report and the results of the taxonomy check.

3. Scroll to the bottom of the Report Definition and Taxonomy Check window, if
the message "All taxonomies are present.” is displayed then the taxonomies
required for all National GPRA & PART Reports have been set up and populated.
If a message is displayed stating that one or more taxonomies are missing or have
no entries then you must set up the taxonomies before running any of the National
GPRA & PART reports. Click the Taxonomy Setup (Section 4.2) option in the
Setup group to set up and populate the required taxonomies.
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Figure 3-31: Visual CRS Patient Education with Patient Panel window
4. Under All/Selected Measures, do one of the following:

e To run this report on all performance measures, select All.
e To select specific performance measures for this report, select Selected, and

then click the button next to the All/Selected Measures box to display
the Patient Education Measures window.
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To select measures to report on, follow the instructions in Selecting
Performance Measures (Section 6.13).

5. To set the Date Range, Report Year or Report End, and Base Line Year
options, follow the instructions in Selecting Report Dates (Section 6.16).

6. If a search template has been selected for a report, the template’'s name is
displayed in the Search Template box. If no search template has been selected,
the box is empty.

To select a search template, click the button next to the Search Template
box to display the Search Template window, and then follow the instructions in
Selecting a Search Template (Section 6.10).

7. If your facility is not within the Alaska Area, the '~ button next to the
Location Taxonomy for MFI Sites box is inactive and no action is required.

e If your facility is within the Alaska Area and is an MFI site, click the
button next to the Location Taxonomy for MFI Sites box and follow the
instructions in Selecting a Community Taxonomy (Section 6.4).

8. Under Patient Lists do one of the following:

e Click Yes to generate patient lists with this report, and then click the
button next to the Patient Lists box to display the Patient Education Patient
Lists window.

To select patient list measures, follow the instructions in Selecting Patient
Lists (Section 6.14).

e Click No to run the report without generating patient lists.

Note: Users must have the BGPZ PATIENT LIST security key to
run patient lists. The options under Patient Lists will be
inactive for users without this security key.

9. If you selected Yes to patient lists in Step 8, select one of the flowing in the List
Type dropdown list. Otherwise, skip to Step 10.

e R -Random Patient List
e P - Patient Lists by Provider

To select a provider, click the next to the Provider box and follow the
instructions in Selecting a Provider (Section 6.7).
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10.

11.

12.

13.

e A - All Patients

In the Patient Type dropdown list, select one of the following beneficiary
populations to report on:

e 1-Indian/Alaska Native (Classification 01)
e 2 - Not Indian Alaskan/Native (Not Classification 01)
e 3 - All (Both Indian/Alaska Natives and Non-01)

To select the report output type and change the time and date for the report to run,
follow the instructions in Selecting Report Output Options (Section 6.17).

To queue the report to run at the time specified under Run Date/Time, enter a file
name in the Filename box and click Queue.

To cancel or reset the report parameters without queuing the report, click Clear.

To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).

3.4 Taxonomy Reports
3.4.1 Lab Taxonomy Reports
Lab taxonomy reports are available for the following CRS reports:
e National GPRA & PART Report and the GPRA & PART Performance Report
e Other National Measures Report
e Selected Measures Reports
e Elder Care Report
Note: See Section 5.19 in the CRS Version 12.1 User Manual for
additional information on the lab taxonomy reports.
3.4.1.1 Run alab Taxonomy Report
1. On the CRS ribbon, click the Taxonomy Reports menu in the Reports group.
2. Click the Lab Taxonomies tab to display the Lab Taxonomies Report window
containing information about the report and the results of the taxonomy check.
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Figure 3-32: Visual CRS Lab Taxonomy Report window

3. Check one or all of the taxonomy reports to run.

4. To change the time and date for the report to run, follow the instructions in
Selecting Report Output Options (Section 6.17).

5. To queue the report to run at the time specified under Run Date/Time, enter a file
name in the Filename box and click Queue.

To cancel or reset the report parameters without queuing the report, click Clear.

6. To view the report, follow the instructions in Viewing a Completed Report

(Section 6.18).

3.4.2 Medication Taxonomy Reports
Medication taxonomy reports are available for the following CRS reports:
e National GPRA & PART Report and the GPRA & PART Performance Report

e Other National Measures Report

e Selected Measures Reports

e Elder Care Report

Note: See Section 5.20 in the CRS Version 12.1 User Manual for
additional information on the medication taxonomy reports.

3.4.2.1 Run a Medication Taxonomy Report

1. Onthe CRS ribbon, click the Taxonomy Reports menu in the Reports group.

2. Click the Medication Taxonomies tab to display the Medication Taxonomies
Report window containing information about the report and the results of the

taxonomy check.
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Figure 3-33: Visual CRS Med Taxonomy Report window

3. Check one or all of the taxonomy reports to run.

4. To change the time and date for the report to run, follow the instructions in
Selecting Report Output Options (Section 6.17).

5. To queue the report to run at the time specified under Run Date/Time, enter a file
name in the Filename box and click Queue.

To cancel or reset the report parameters without queuing the report, click Clear.

6. To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).

3.5 Meaningful Use CQM Reports

3.5.1 EP Clinical Quality Measures Report Stage 1

Use this option to produce a report on the Stage 1 Meaningful Use (MU) Eligible
Professional (EP) Report for clinical quality measures, which summarizes national
data that is required to demonstrate that the Electronic Health Record (EHR) is being
used accurately and appropriately by eligible clinical professionals.

Note: See Section 5.21 in the CRS Version 12.1 User Manual for
additional information on the Meaningful Use EP Clinical
Quality Measures Report Stage 1 report.

Run the EP Clinical Quality Measures Report Stage 1 report

1. Onthe CRS ribbon, click the Meaningful Use CQM Reports menu in the
Reports group.
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2. Click the EP Clinical Quality Measures Report Stage 1 tab to display the EP

Clinical Quality Measures Report Stage 1 Report window containing
information about the report and the report definition.
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Figure 3-34: Visual CRS EP Clinical Quality Measures Report Stage 1 window
3. Under Reporting Period Length, do one of the following:

e To run this report for a reporting period of 90 days, select 90 Days.
e To run this report for a reporting period of one year, select One Year.

4. To set the Report Start Date and Base Line Year options, follow the
instructions in Selecting Report Dates (Section 6.16).

5. To select an eligible provider for the report, click the button next to the
Eligible Provider box and follow the instructions in Selecting a Provider
(Section 6.7).

6. Inthe Type of Measure list, do one of the following:

e Select one of the predefined sets of performance measures:

— Core Measures
— Alternate Core Measures

e Select Menu Set Measures and then click the button next to the Type of

Measure box to display the Menu Set Measures Measures window.

To select measures to report on, follow the instructions in Selecting
Performance Measures (Section 6.13).

Select Selected Measures (User Defined), and then click the button
next to the Type of Measure box to display the Selected Measures (User
Defined) Measures window.
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To select measures to report on, follow the instructions in Selecting
Performance Measures (Section 6.13).

7. Under Patient Lists do one of the following:

e Click Yes to generate patient lists with this report, and then click the
button next to the Patient Lists box to display the Patient Lists window.

To select patient list measures, follow the instructions in Selecting Patient
Lists (Section 6.14).

e Click No to run the report without generating patient lists.

Note: Users must have the BGPZ PATIENT LIST security key to
run patient lists. The options under Patient Lists will be
inactive for users without this security key.

8. If you selected Yes to patient lists in Step 7, select one of the following in the List
Type dropdown list. Otherwise, skip to Step 9.

e D-Pts. Not in Numerator
e N-Pts in Numerator

e A-All Patients

9. Inthe Patient Type dropdown list, select one of the following beneficiary
populations to report on:

e 1-Indian/Alaska Native (Classification 01)
e 2 - Not Indian Alaskan/Native (Not Classification 01)
e 3 - All (Both Indian/Alaska Natives and Non-01)

10. To select the report output type and change the time and date for the report to run,
follow the instructions in Selecting Report Output Options (Section 6.17).

11. To queue the report to run at the time specified under Run Date/Time, enter a file
name in the Filename box and click Queue.

To cancel or reset the report parameters without queuing the report, click Clear.

12. To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).
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3.5.2 Hospital Clinical Quality Measures Report Stage 1

Use this option to produce a report on the Stage 1 Meaningful Use (MU) Eligible
Hospital (EH) and Critical Access Hospital (CAH) Report for clinical quality
measures, which summarizes national data that is required to demonstrate that the
Electronic Health Record (EHR) is being used accurately and appropriately by
eligible hospitals.

Note: See Section 5.22 in the CRS Version 12.1 User Manual for
additional information on the Meaningful Use Hospital
Clinical Quality Measures Report Stage 1 report.

Run the Hospital Clinical Quality Measures Report Stage 1 report

1. Onthe CRS ribbon, click the Meaningful Use CQM Reports menu in the
Reports group.

2. Click the Hospital Clinical Quality Measures Report Stage 1 tab to display the
Hospital Clinical Quality Measures Report Stage 1 Report window containing
information about the report and the report definition.
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Figure 3-35: Visual CRS Hospital Clinical Quality Measures Report Stage 1 window
3. Under Reporting Period Length, do one of the following:

e To run this report for a reporting period of 90 days, select 90 Days.
e To run this report for a reporting period of one year, select One Year.

4. To set the Report Start Date and Base Line Year options, follow the
instructions in Selecting Report Dates (Section 6.16).

5. Inthe Type of Measure list, do one of the following:

e Select one of the predefined sets of performance measures:
— All Hospital Measures
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e Select Selected Measures (User Defined), and then click the button
next to the Type of Measure box to display the Selected Measures (User
Defined) Measures window.

To select measures to report on, follow the instructions in Selecting
Performance Measures (Section 6.13).

6. Under Patient Lists do one of the following:

e Click Yes to generate patient lists with this report, and then click the
button next to the Patient Lists box to display the Patient Lists window.

To select patient list measures, follow the instructions in Selecting Patient
Lists (Section 6.14).

e Click No to run the report without generating patient lists.

Note: Users must have the BGPZ PATIENT LIST security key to
run patient lists. The options under Patient Lists will be
inactive for users without this security key.

7. If you selected Yes to patient lists in Step 7, select one of the following in the List
Type dropdown list. Otherwise, skip to Step 9.

e D-Pts. Not in Numerator
e N-Pts in Numerator

e A-All Patients

8. Inthe Patient Type dropdown list, select one of the following beneficiary
populations to report on:

e 1-Indian/Alaska Native (Classification 01)
e 2 - Not Indian Alaskan/Native (Not Classification 01)
e 3 - All (Both Indian/Alaska Natives and Non-01)

9. To select the report output type and change the time and date for the report to run,
follow the instructions in Selecting Report Output Options (Section 6.17).

10. To queue the report to run at the time specified under Run Date/Time, enter a file
name in the Filename box and click Queue.

To cancel or reset the report parameters without queuing the report, click Clear.

11. To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).
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4.0

4.1

41.1

Setting Up Visual CRS

Taxonomy Check

Before running a report, the taxonomies required for the report must be set up and
populated in Visual CRS. Use the appropriate Taxonomy Check menu option to scan
for missing taxonomies or taxonomies with no entries before running a report.

The first time you use Visual CRS, you should expect to see a list of taxonomies that
are new to the software and have no entries. Taxonomies that existed before the
Visual CRS Version 12.1 will retain the members previously associated to them and
will not be overwritten with blank taxonomies.

You should run the taxonomy check for each report that your facility will run. If there
are reports that your facility will not run, you do not need to run the taxonomy checks
for those reports. For example, if your facility does not run the Other National
Measures or Elder Care reports, you can skip those taxonomy checks.

Note: See Section 4.4 in the CRS Version 12.1 User Manual for
additional information on the Taxonomy Check options.

Check the Taxonomies for a Report
1. On the CRS ribbon, click the Taxonomy Check menu in the Reports group.

2. Click the Taxonomy Checks tab to display the Taxonomy Checks Report
window containing information about the report and the results of the taxonomy
check.

Figure 4-1: Visual CRS Taxonomy Check window
3. Check one or all of the taxonomies to be checked.

4. To run the taxonomy check for each checked taxonomy, click the View button.
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4.2

To cancel or reset the report parameters without verifying the taxonomies, click
Clear.

o If all taxonomies required for the report have been set up and populated, a
message is displayed stating that all taxonomies are present.

e |f all taxonomies required for a report have not been set up and populated, a
message is displayed stating that one or more taxonomies are missing or have
no entries. Use Taxonomy Setup (Section 4.2) option to add the missing
taxonomies before running the report.

Note: See Section 4.5 in the CRS Version 12.1 User Manual for
additional information on setting up taxonomies.

After all required taxonomies have been set up, repeat Steps 1-4 to run the
taxonomy check again and verify all taxonomies are present before running the
report.

Taxonomy Setup

Before running a report, the taxonomies required for the report must be set up and
populated in Visual CRS. Use the Taxonomy Setup menu option to set up the
taxonomies required by CRS reports by adding or editing members and to view
existing taxonomies.

You should set up the taxonomies for each report that your facility will run. If there
are reports that your facility will not run, you do not need to set up taxonomies for

those reports. For example, if your facility does not run the Elder Care Report, you

can skip that taxonomy setup.

Notes:
All taxonomies should be reviewed for completeness, even
though many of the taxonomies used by CRS have already
been established and populated by other RPMS
applications (e.g., Diabetes Management) or by CRS
Version 12.0 2012.

Users must have the BGPZ TAXONOMY EDIT security
key to edit lab and medication taxonomies used by CRS.
Users without this security key can view the items included
in taxonomies, but cannot edit them.

See Section 4.5 in the CRS Version 12.1 User Manual for
additional information on setting up taxonomies.
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4.2.1  Set Up Taxonomies
1. Onthe CRS ribbon, click the Taxonomy Setup menu in the Reports group.

2. Click the Taxonomy Setup tab to display the Taxonomy Setup window.

Figure 4-2: Visual CRS Taxonomy Setup window

3. Check the report option for the taxonomies to set up (e.g., National
GPRA/GPRA Performance Reports, Other National Measures Reports, All
CRS Reports).

4. Click the dropdown menu arrow in the Taxonomy box to display a list of site-
populated taxonomies for the selected report, and then click the taxonomy you
want to edit. The items currently in the taxonomy and the items available to be
added are displayed.

Note: Taxonomies may take some time to load.

The example below shows the DM AUDIT LDL CHOLESTEROL TAX
taxonomy. The Available Taxonomy Items (the left pane) are available to be
added to the taxonomy, while the current members of the taxonomy appear in the
Selected Taxonomy Items list (the right pane).
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Figure 4-3: Visual CRS Add/Edit Taxonomy window
5. To add or remove items, do one of the following:
e Toadd an item to the taxonomy, click an item in the Available Taxonomy
Items list to select it (selected items appear highlighted in blue), and then
click to move it to the Selected Taxonomy Items list.

e To add multiple items, select contiguous items by holding down the SHIFT
key, or select noncontiguous items by holding down the CTRL key, and

clicking the items. Click to move the selected items to the Selected
Taxonomy Items list. To remove an item from the taxonomy, click an item in
the Selected Taxonomy Items list to select it (selected items appear

highlighted in blue), and then click to remove it from the list.

e To remove multiple items, select contiguous items by holding down the
SHIFT key, or select noncontiguous items by holding down the CTRL key,

and clicking the items. Click to move the selected items to the
Available Taxonomy Items list.

6. To save changes to the taxonomy, click OK.

7. To cancel any changes not saved and reset the current selected taxonomy, click
Cancel.

4.2.1.1 View Existing Taxonomies

To view all CRS taxonomies as read-only in the View Taxonomy window, including
both site-populated lab and medication taxonomies and hard-coded taxonomies (such
as those for International Classification of Diseases, Ninth Revision (ICD-9) and
Current Procedural Terminology (CPT) codes included in the CRS definitions),
follow these steps:

1. On the CRS ribbon, click the Taxonomy Setup menu in the Reports group.
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4.3

2. Click the Taxonomy Setup tab to display the Taxonomy Setup window.
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Figure 4-4: Visual CRS Taxonomy Setup window

3. Check the View All CRS Taxonomies option.

4. Click the dropdown menu arrow in the Taxonomy box to display a list of site-
populated taxonomies for the selected report, and then click the taxonomy you
want to view. The items currently in the taxonomy and the items available to be

added are displayed.

Note: Taxonomies may take some time to load. |

The example below shows the read-only view of the BGP PQA CONTROLLER

MEDS taxonomy.
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Figure 4-5: Visual CRS View Taxonomy read-only window

Site Parameters

Use the Site Parameters option to set values for a specific site that are used
repeatedly throughout CRS. These values include the following:

e The site’s Location
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43.1

e The site's Default Community Taxonomy

e The site's Default Home Location

e Whether the site is a MFlI site

e Whether the site is a CHS-only site

e Whether the site is a Urban Program Outreach Referral Clinic

e Whether to export height and weight data to the site's Area Office by default
e The site’s default Directory For Export Files

Note: The Site Parameters menu option is only available to
users holding the BGPZ SITE PARAMETERS security
key. Users without this key will not see this menu option
and cannot set site parameters.

Site parameters are set for the location displayed in the Location box at the top of the
Site Parameters window. Users at sites with multidivisional databases can set or edit
site parameters for other sites in the same database.

If a site has not yet been set up in CRS (that is, its site parameters have not yet been
set), CRS cannot run reports for that location. Use the Site Parameters window to set
up a site in CRS for the first time.

Before setting parameters in the Site Parameters window, be sure you have selected
the correct location.

e Select the location to set site parameters (Section 4.3.1)

e Set site parameters (Section 4.3.2)

Note: See Section 4.2 in the CRS Version 12.1 User Manual for
additional information on each of the site parameters set
using this option.

Select the Location to Set Site Parameters

When you open the Site Parameters window, if you have previously created site
parameters for the location you are currently logged in to, the name of the location
appears in the Location box, and the parameters for this location will be displayed.

If you have previously created site parameters for another location in the same multi-
divisional database, or if you want to set up a location in CRS and set its parameters
for the first time, you can view, edit, or set those site parameters by selecting the
correct location in the Location box.
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Note: CRS runs reports for the location that you selected when
you logged in to the CRS GUI. Selecting a different
location in the Site Parameters window only affects the
site whose parameters you are editing; it does not change
the location that you are logged in to.

To change the location that you run reports for, click
Change Division from the Menu (Section 2.1) button at
the top of the Visual CRS window to display the Change
Division window, and then select the new location.

For example, if your multi-divisional database contains
data for Facilities A, B, and C and you are logged in to
Facility A, you can edit the site parameters for Facilities B
and C by selecting them in the Location box. However,
your CRS reports would still be run for Facility A.

To run reports for a different facility, click Change
Division and select the new facility as described above.

To select a location to set site parameters, follow these steps:

1. On the CRS ribbon, click the Site Parameters menu in the Reports group.

2. Click the Site Parameters tab to display the Site Parameters window.
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Figure 4-6: Visual CRS Site Parameters window

3. Under Location, do one of the following:

Note: The site displayed in the Location box determines the site
whose parameters are being set using the Site Parameters
option. You can set or edit site parameters for the location
you are currently logged in to, or you can select a new or
existing location in the same multi-divisional database.
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e To set or change site parameters for the location you are currently logged in
to, no changes to the Location box are required. Continue with the
instructions for setting site parameters (Section 4.3.2) below.

e To view or edit site parameters for another site (one in the same multi-

divisional database) that has already been set up in CRS, click the next to
the Location box to display the Edit Site Parameters message and do one of
the following:

Edit Site Parameters

Are wou sure you want to edit parameters For a different sice?

[ fes { [ Mo

Figure 4-7: Visual CRS Edit Site Parameters message

— Click Yes (edit site parameters for a different location) to display the
Location window and then follow the instructions in Selecting a Location
(Section 6.5). After you select a location, continue with the instructions for
setting site parameters (Section 4.3.2) below.

Note: The sites listed in the Location window are not limited to
sites within your multi-divisional database. Be sure to set or
edit site parameters only for sites in your database.

— Click No to return to the Site Parameters window and continue with the
instructions for setting site parameters (Section 4.3.2) below.

4.3.2 Set Site Parameters
To set site parameters for the location displayed in the Location box, follow these
steps:

1. If no default community taxonomy has been selected for your site, the Default
Community Taxonomy box is empty. If a taxonomy has been selected, it is
displayed in the Default Community Taxonomy box.

Under Default Community Taxonomy, do one of the following:

e To remove a taxonomy displayed in the Default Community Taxonomy box,
right click the default community taxonomy in the Default Community
Taxonomy box and select Clear.

e To set or change the default community taxonomy that will be used for CRS

reports, click the next to the Default Community Taxonomy box and
follow the instructions in Selecting a Community Taxonomy (Section 6.4).
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Note: If your RPMS server has multiple databases representing
multiple facilities, you may not want to set a default
Community taxonomy to ensure users will define a specific
Community taxonomy each time a report is run.

See Section 4.2 in the CRS Version 12.1 User Manual for
information about this site parameter.

2. If no location has been selected for your site's default home location, the Site's
Default Home Location box in the Site Parameters window is empty. If a
location has been selected, it is displayed in the Site's Default Home Location
box.

Under Site's Default Home Location, do one of the following:

e Toremove a taxonomy displayed in the Site's Home Location box, right
click the default home location in the Site's Home Location box and select
Clear

e To set or change the site’s default home location that will be used to report

Public Health Nursing home visits by your installation of CRS, click the
next to the Site's Default Home Location box and follow the instructions in
Selecting a Location (Section 6.5).

Note: See Section 4.2 in the CRS Version 12.1 User Manual for
information about this site parameter.

3. If your facility is not within the Alaska Area, the MFI Site parameter and the
Location Taxonomy for MFI Sites box are inactive and no action is required.

If your facility is within the Alaska Area do one of the following under the MFI
Site parameter:

e If the site is an MFI site, click Yes and then click the next to the
Location Taxonomy for MFI Sites box and follow the instructions in
Selecting a Community Taxonomy (Section 6.4).

e If the site is not an MFI site, click No.
4. Under CHS Site, do one of the following:

e If your site offers only CHS services to its patients, select Yes.

e If your site offers any direct services, select No.

Note: See Section 4.2 in the CRS Version 12.1 User Manual for
information about this site parameter.

5. Under Export Height and Weight Data, do one of the following:
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e If this site is not a Tribal facility, this option must be set to Yes.

e If this site is a Tribal facility that does not want to export height and weight
data to your Area Office and IHS Division of Epidemiology, select No.

Note: See Section 4.2 in the CRS Version 12.1 User Manual for
information about this site parameter.

6. Under Directory For Export Files, enter the default directory location where the
site’s export files are to be created.

Note: Be sure to check with your site manager before editing this
field. If the path entered does not exist, then the Area
Export files will not be created.

See Section 4.2 in the CRS Version 12.1 User Manual for
information about this site parameter.

7. To save your settings, click OK and click OK on the Saved pop-up message.

Site parameters saved

Figure 4-8: Visual CRS Saved pop-up message window

8. To cancel any changes not saved and reset the site parameters to its original
setting, click Clear.
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5.0 AreaOptions

5.1 List/Upload Report Files from Site

Area Offices use this option to upload data files to CRS that have been received from
facilities.

Note: See Section 6.1 in the CRS Version 12.1 User Manual for
additional information on the uploading report files.

See About CRS File Names (Section 5.1.2) at the end of
this topic for information about report file names and
extensions.

5.1.1 List and Upload Report Files

1. Onthe CRS ribbon, click the List/Upload Report Files from Site menu in the
Area Options group.

2. Click the List/Upload Report Files from Site tab to display the List/Upload
Report Files from Site window.

Figure 5-1: Visual CRS List/Upload Report Files from Site window

3. Inthe Directory Name box, type the name of the network directory (e.g., Q:\) to
which facilities have transmitted their data files using FTP. Click the Get Files
button next to the Directory Name box to load the list of files in the directory.

Note: Only FileMan data files created by CRS Version 12.1 will
be listed in the File List pane.

4. Click the check box next to each file that you want to upload to CRS.
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Figure 5-2: Visual CRS Upload Files window with files checked to upload

5. To upload the selected files, click the Upload button next to the File List box.

6. When files have been successfully uploaded, the Success message box with the
words “Checked files have been uploaded successfully” will be displayed.

Checked files have been uploaded successfully

Figure 5-3: Visual CRS files upload Success message box

7. Click OK on the Success message box to return to the List/Upload Report Files
from Site window.

5.1.2 About CRS File Names

When each facility runs the Area National GPRA & PART Report, the Area GPRA &
PART Performance Report, the Area Other National Measures Report, the Area Elder
Care Report, or the Area Patient Education with Community Specified report, the
facility’s CRS installation assigns a file name to the data file.

Each file name begins with “BG12” followed by the six-digit ASUFAC code for the
facility that created and transmitted the file, and ends with one of the following
extensions, where:

e ONM identifies Other National Measures Reports
e EL identifies Elder Care Reports
e PED identifies Patient Education with Community Specified Reports
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5.2

5.2.1

GPRA & PART Performance Reports are treated the same way as National GPRA &
PART Reports and will be displayed with them if they have a report period of July 1,
2011 through June 30, 2012, a baseline year of 2000, and a population of AI/AN
only. These reports have only numbers in the file name extension (e.g.,
BG12505901.121).

Area National GPRA & PART Report

Use this option to produce an Area aggregate GPRA & PART report (includes GPRA
Development Measures) aggregating all data received to date from the facilities in
your Area.

Note: See Section 6.2.1 in the CRS Version 12.1 User Manual for
additional information on the Area National GPRA &
PART Report.

Run the Area National GPRA & PART Report
1. Onthe CRS ribbon, click the Area Reports menu in the Area Options group.

2. Click the Area National GPRA_PART Report-Includes GPRA Dev tab to
display the Area National GPRA & PART Report window.
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Figure 5-4: Visual CRS Area National GPRA & PART Report-Includes GPRA Dev window
3. Under Area or Facility, do one of the following:

e Torun areport that combines data from all sites within the Area, select Area,

and then click the next to the Area or Facility option to display the
Facilities window and follow the instructions in Selecting a Facility
(Section 6.8).
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e Torun areport on one or more specific facilities select Facility, and then

click the next to the Area or Facility option to display the Facilities
window and follow the instructions in Selecting a Facility (Section 6.8).

4. To select the report output type and change the time and date for the report to run,
follow the instructions in Selecting Report Output Options (Section 6.17).

5. To queue the report to run at the time specified under Run Date/Time, enter a file
name in the Filename box and click Queue.

To cancel or reset the report parameters without queuing the report, click Clear.

6. To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).

5.3 Area National GPRA & PART Report Perf Summaries

Use this option to produce an Area aggregate of clinical performance summaries
aggregating all data received to date from the facilities in your Area.

Note: See Section 6.2.2 in the CRS Version 12.1 User Manual for
additional information on the Area National GPRA &
PART Report Performance Summaries.

5.3.1 Run the Area National GPRA & PART Report Perf Summaries
1. Onthe CRS ribbon, click the Area Reports menu in the Area Options group.

2. Click the Area National GPRA & PART Report Perf Summaries tab to
display the Area National GPRA & PART Report Perf Summaries window.
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Figure 5-5: Visual CRS Area National GPRA & PART Report Perf Summaries window

3. Under Area or Facility, do one of the following:
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e Torun areport that combines data from all sites within the Area, select Area,

and then click the next to the Area or Facility option to display the
Facilities window and follow the instructions in Selecting a Facility
(Section 6.8).

e Torun areport on one or more specific facilities select Facility, and then

click the next to the Area or Facility option to display the Facilities
window and follow the instructions in Selecting a Facility (Section 6.8).

4. To select the report output type and change the time and date for the report to run,
follow the instructions in Selecting Report Output Options (Section 6.17).

5. To queue the report to run at the time specified under Run Date/Time, enter a file
name in the Filename box and click Queue.

To cancel or reset the report parameters without queuing the report, click Clear.

6. To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).

5.4 Area GPRA & PART Performance Report

Use this option to produce an Area aggregate GPRA & PART performance report
aggregating all data received to date from the facilities in your Area. This report uses
the same performance measures included in the National GPRA & PART Report, but
with user-defined report parameters (report dates, patient population, and community
taxonomy).

Note: See Section 6.2.3 in the CRS Version 12.1 User Manual for
additional information on the Area GPRA & PART
Performance Report.

5.4.1 Run the Area GPRA & PART Performance Report
1. On the CRS ribbon, click the Area Reports menu in the Area Options group.

2. Click the Area National GPRA & PART Performance Report tab to display
the Area National GPRA & PART Performance Report window.
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5.5

Figure 5-6: Visual CRS Area GPRA Performance Report window

3.

To set the Date Range, Report Year, and Base Line Year options, follow the
instructions in Selecting Report Dates (Section 6.16).

In the Patient Type dropdown list, select one of the following beneficiary
populations to report on:

e 1-Indian/Alaska Native (Classification 01)
e 2 - Not Indian Alaskan/Native (Not Classification 01)
e 3 - All (Both Indian/Alaska Natives and Non-01)

To select the facilities to include in the report, click the [ Setect Facilties A | to

display the Facilities window and follow the instructions in Selecting a Facility
(Section 6.8).

To select the report output type and change the time and date for the report to run,
follow the instructions in Selecting Report Output Options (Section 6.17).

To queue the report to run at the time specified under Run Date/Time, enter a file
name in the Filename box and click Queue.

To cancel or reset the report parameters without queuing the report, click Clear.

To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).

Area National GPRA Dashboard

Use this option to produce an Area-Office-wide National GPRA Dashboard Report.
This report aggregates all data files received to date from facilities and produces a
dashboard for the Area, as well as dashboards for each facility in that Area.
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Note: See Section 6.2.4 in the CRS Version 12.1 User Manual for
additional information on the Area National GPRA
Dashboard.

5.5.1 Run the Area National GPRA Dashboard
1. Onthe CRS ribbon, click the Area Reports menu in the Area Options group.

2. Click the Area National GPRA Dashboard tab to display the Area National
GPRA Dashboard Report window.

Figure 5-7: Visual CRS Area National GPRA Dashboard window
3. Under Area or Facility, do one of the following:

e Torun areport that combines data from all sites within the Area, select Area,

and then click the next to the Area or Facility option to display the
Facilities window and follow the instructions in Selecting a Facility
(Section 6.8).

e Torun areport on one or more specific facilities select Facility, and then

click the next to the Area or Facility option to display the Facilities
window and follow the instructions in Selecting a Facility (Section 6.8).

4. To select the report output type and change the time and date for the report to run,
follow the instructions in Selecting Report Output Options (Section 6.17).

5. To queue the report to run at the time specified under Run Date/Time, enter a file
name in the Filename box and click Queue.

To cancel or reset the report parameters without queuing the report, click Clear.

6. To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).
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5.6

5.6.1

Area Other National Measures Report

Use this option to produce an Area aggregate report on non-GPRA measures for
which national data is needed. This report aggregates all data received to date from
the facilities in your Area.

The Area Other National Measures Report can be run in two ways: (1) using the same
hard-coded report parameters (Report Period, Previous Year Period, and Baseline
Year) as the National GPRA & PART Report, or (2) using custom, user-defined
report parameters.

Note: See Section 6.2.5 in the CRS Version 12.1 User Manual for
additional information on the Area Other National
Measures Report.

Run the Area Other National Measures Report
1. On the CRS ribbon, click the Area Reports menu in the Area Options group.

2. Click the Area Other National Measures Report tab to display the Area Other
National Measures Report window.

CRS. . DEMO INDIMHN HOSPITAL

(AR He laiend Haass o |

Figure 5-8: Visual CRS Area Other National Measures Report window
3. Under Hard-coded/User-defined Report, do one of the following:

e To run the report using hard-coded report parameters, select Hard-coded and
follow the instructions in Area Other National Measures Report: Hard-Coded
Report Option (Section 5.6.2).

e To run the report using custom, user-defined parameters, select User-defined
and follow the instructions in Area Other National Measures Report: User-
Defined Report Option (Section 5.6.3).

4. To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).
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5.6.2

Area Other National Measures Report: Hard-Coded Option

Use this option to produce an aggregate Area Other National Measures Report for the
2012 GPRA vyear using the performance measure definitions from CRS Version 12.1.
The following parameters are predefined for this report:

e A report period of July 1, 2011 through June 30, 2012
e A baseline year of July 1, 1999 through June 30, 2000

e A beneficiary population of AlI/AN only (defined as Beneficiary 01 in the Patient
Registration file)

To run the Area Other National Measures Report with hard-coded parameters, follow
these steps:

CRS. . DEMO INDIMHN HOSPITAL

Figure 5-9: Visual CRS Area Other National Measures Report window (Hard-coded

Report option)

1. Under Hard-coded/User-defined Report, select Hard-coded.

2. Under Area or Facility, do one of the following:

To run a report that combines data from all sites within the Area, select Area,

and then click the next to the Area or Facility option to display the
Facilities window and follow the instructions in Selecting a Facility
(Section 6.8).

To run a report on one or more specific facilities select Facility, and then

click the next to the Area or Facility option to display the Facilities
window and follow the instructions in Selecting a Facility (Section 6.8).

3. To select the report output type and change the time and date for the report to run,
follow the instructions in Selecting Report Output Options (Section 6.17).

4. To queue the report to run at the time specified under Run Date/Time, enter a file
name in the Filename box and click Queue.
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5.6.3

5.

To cancel or reset the report parameters without queuing the report, click Clear.

To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).

Area Other National Measures Report: User-Defined Option

To run the Area Other National Measures Report with user-defined parameters,
follow these steps:
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Figure 5-10: Visual CRS Area Other National Measures Report window (User-defined

Report option)
Under Hard-coded/User-defined Report, select User-defined.

To set the Date Range, Report Year, and Base Line Year options, follow the
instructions in Selecting Report Dates (Section 6.16).

In the Patient Type dropdown list, select one of the following beneficiary
populations to report on:

e 1-Indian/Alaska Native (Classification 01)

e 2 - Not Indian Alaskan/Native (Not Classification 01)
e 3 - All (Both Indian/Alaska Natives and Non-01)
Under Area or Facility, do one of the following:

e Torun areport that combines data from all sites within the Area, select Area,

and then click the next to the Area or Facility option to display the
Facilities window and follow the instructions in Selecting a Facility
(Section 6.8).

e Torun areport on one or more specific facilities select Facility, and then

click the next to the Area or Facility option to display the Facilities
window and follow the instructions in Selecting a Facility (Section 6.8).
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5. To select the report output type and change the time and date for the report to run,
follow the instructions in Selecting Report Output Options (Section 6.17).

6. To queue the report to run at the time specified under Run Date/Time, enter a file
name in the Filename box and click Queue.

To cancel or reset the report parameters without queuing the report, click Clear.

7. To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).

5.7 Area Elder Care Report

Use this option to produce an Area aggregate Elder Care Report. This report
aggregates all data received to date from the facilities in your Area.

Note: See Section 6.2.6 in the CRS Version 12.1 User Manual for
additional information on the Area Elder Care Report.

5.7.1 Run the Area Elder Care Report
1. Onthe CRS ribbon, click the Area Reports menu in the Area Options group.

2. Click the Area Elder Care Report tab to display the Area Elder Care Report
window.

Figure 5-11: Visual CRS Area Elder Care Report window

3. To set the Date Range, Report Year, and Base Line Year options, follow the
instructions in Selecting Report Dates (Section 6.16).

4. Inthe Patient Type dropdown list, select one of the following beneficiary
populations to report on:

e 1-Indian/Alaska Native (Classification 01)
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5.8

5.8.1

e 2 - Not Indian Alaskan/Native (Not Classification 01)
e 3 - All (Both Indian/Alaska Natives and Non-01)

To select the facilities to include in the report, click the [ Setect Facilties A | to

display the Facilities window and follow the instructions in Selecting a Facility
(Section 6.8).

To select the report output type and change the time and date for the report to run,
follow the instructions in Selecting Report Output Options (Section 6.17).

To queue the report to run at the time specified under Run Date/Time, enter a file
name in the Filename box and click Queue.

To cancel or reset the report parameters without queuing the report, click Clear.

To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).

Area Patient Education Report w/Community Specified

Use this option to produce an Area aggregate Patient Education report with
Community Specified. This report aggregates all data received to date from the
facilities in your Area.

Note: See Section 6.2.7 in the CRS Version 12.1 User Manual for
additional information on the Area Patient Education
Report with Community Specified.

Run the Area Patient Education Report with Community Specified

1.
2.

On the CRS ribbon, click the Area Reports menu in the Area Options group.

Click the Area Patient Education Report with Community Specified tab to
display the Area Patient Education Report with Community Specified Report
window.
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Figure 5-12: Visual CRS Area Patient Education Report window

3.

To set the Date Range, Report Year, and Base Line Year options, follow the
instructions in Selecting Report Dates (Section 6.16).

In the Patient Type dropdown list, select one of the following beneficiary
populations to report on:

e 1-Indian/Alaska Native (Classification 01)
e 2 - Not Indian Alaskan/Native (Not Classification 01)
e 3 - All (Both Indian/Alaska Natives and Non-01)

To select the facilities to include in the report, click the [ Setect Facilties A | to

display the Facilities window and follow the instructions in Selecting a Facility
(Section 6.8).

To select the report output type and change the time and date for the report to run,
follow the instructions in Selecting Report Output Options (Section 6.17).

To queue the report to run at the time specified under Run Date/Time, enter a file
name in the Filename box and click Queue.

To cancel or reset the report parameters without queuing the report, click Clear.

To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).

5.9 Area Height and Weight Data File

Use this option to produce an Area aggregate file containing unduplicated height and
weight data for all active clinical patients, 65 years of age and younger, who are
included in a National GPRA & PART Report. This report aggregates all data
received to date from the facilities in your Area.
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Note: See Section 6.2.8 in the CRS Version 12.1 User Manual for

additional information on the Area Height and Weight Data
File.

5.9.1 Run the Area Height and Weight Data File
1. Onthe CRS ribbon, click the Area Reports menu in the Area Options group.

2. Click the Area Height and Weight Data File tab to display the Area Height and
Weight Data File Report window.

CRS - DEMO INDIAN HOSPITAL

Figure 5-13: Visual CRS Area Height and Weight Data File window

3. Under Area or Facility, do one of the following:

To run a report that combines data from all sites within the Area, select Area,

and then click the next to the Area or Facility option to display the
Facilities window and follow the instructions in Selecting a Facility
(Section 6.8).

To run a report on one or more specific facilities select Facility, and then

click the next to the Area or Facility option to display the Facilities
window and follow the instructions in Selecting a Facility (Section 6.8).

4. Under One/Multiple files of data, do one of the following:

To create a single data file, select One.
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Note: If you plan to use Microsoft Excel to review this data, use
the One option only if you are certain that your file will
contain fewer than 65,536 records (including the file
header). Records in excess of 65,536 will not be visible in
Excel.

An automated file name beginning with "CRSHW" will be
assigned to the file.

e To create multiple files, select Multiple. Each file will contain a maximum of
65,536 records including the file header.

Note: The last 10 characters of each automated file name will
specify the number of the file and the total number of files
created (e.g., 001_of 100).

If you select this option and the number of records,
including the file header, is less than or equal to 65,536, all
records will be written to a single file.

5. To select the report output type and change the time and date for the report to run,
follow the instructions in Selecting Report Output Options (Section 6.17).

6. To queue the report to run at the time specified under Run Date/Time, enter a file
name in the Filename box and click Queue.

To cancel or reset the report parameters without queuing the report, click Clear.

7. To view the report, follow the instructions in Viewing a Completed Report
(Section 6.18).
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6.0

6.1

6.2

6.3

Basic Operations in Visual CRS

This section provides instructions for the basic operations in Visual CRS, instructions
for using each of the supplemental windows opened by Visual CRS in the process of
selecting report options, such as the Taxonomy window and the Search Template
window, and for specifying report dates and report output options.

Help button
To open the Visual CRS Online Help, do one of the following:
e On the CRS ribbon, click the Help menu in the Help group.

e Click in any report window to open the online Help.
e Click the Report Status Help button in the Report Status window.

About button

To display information about this version of Visual CRS, including the exact version
number, click the About menu on the CRS ribbon in the Help group to display the
About CRS dialog box.

To close the dialog box do one of the following:
e Click the OK button
e Click the & in the top right-hand corner of the window.

Creating or Selecting a Demo/Test Patient Search
Template

CRS uses the RPMS Demo/Test Patient Search Template (DPST option located in
the PCC Management Reports, Other PCC Management Reports/Options menu).

Note: Requires the APCLZ UPDATE DEMO TEMPLATE key
to access this menu.

See Section 4.7 in the CRS Version 12.1 User Manual for
additional information on the updating the RPMS
Demo/Test Patient Search Template.

If your RPMS Demo/Test Patient Search Template does not contain any patients you
will only receive the following pop-up message once when accessing the reports for
the first time.
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Demo Patients E|

Your RPMS DEMO PATIENT MAMES Search Template has no entries

If wou have 'DEMO patients whose names begin with something other than
'DEMO, PATIEMT' they will nok be excluded fram this report unless you update
khis kemplate,

Figure 6-1: Visual CRS Demo Patients pop-up message

Click OK to continue with the report.

Note: This pop-up message can be eliminated by adding a
patient(s) to your RPMS Demo/Test Patient Search
Template.

6.4 Selecting a Community Taxonomy

Many CRS reports allow you to select a community taxonomy. A community
taxonomy defines the range of communities where a facility's patients reside and
identifies the population being reported on. Use the Site Parameters (Section 4.3)
option to specify the default community taxonomy that your site is most likely to use.

Community taxonomies are created in Q-Man. If you do not have access to Q-Man,
see your RPMS site manager.

Note: See Section 4.1 in the CRS Version 12.1 User Manual for
more information about community taxonomies and using
Q-Man to define them.

6.4.1  Select a Community Taxonomy

The community taxonomy that will be used for a report is displayed in the
Community Taxonomy box in the report window.

1. To select a different community taxonomy for the report, click next to the
Community Taxonomy box to display the Taxonomy window with a list of the
available taxonomies.

Note: A report can be run using only one taxonomy at a time.

Visual CRS User Manual Basic Operations in Visual CRS
May 2012

98



Clinical Reporting System (BGP) Version 12.1

Taxonomy g@@

T aronormy

Search Sting
T aronormy

T axonomy Dezcription *'\
BRAGGS TESTIMNG

BROOES LINDA BROOKS CORMMUN
Cherokee Mation Clinic Corm Cherokee Mation Clinic Con
Connsérk T ahl Arkanzaz-Tahlequa 0K
DEBCHERCO CHEROKEE CO

DEMO COMMUNITY TAXOMOMY DERMO TAx 1

DEMO GPRA COMBMUMITIES

DEMO TEST 2008 TESTIMNG TAXOMOMY
GPRA COMMUMITIES GPRA COMBMUMNITIES
GPRA COMMUMITY LIST

GPRA REPORT COMMUMITIES ALL  TAHLEQUAH SU
HOMEHEALTH COMBUMITIES wWHICH LI
Jay Clinic Jay Clinic Communities 1730
KCA GPRA REPORT COMMUNITIES

LE test communities

LOCAL CATCHMEMT FEEDERS TO HASTIMNGS
LORI ALL COMMUMITIES

LORI GPRA ALL

LORI GPRA ALL CRS

LORI SkaLL

LORI TEST Hw'

LORI TEST REF

LORI TESTING EO

MATES COUMNTY

MEGAMS DEMO CORMMUMNITY

MICHELLE'S TA=0OMOMY CHECE. TO TEST THE STEPBY S

Mavaata Clinic M awata Clinic Carmun 143
RODS GPRA COMMUMITIES

SKBRAGGSCOMMM

SaDA SERVICE UMIT

Salina Clinic Carmm 1/30/97 Salina Clinic: Cararn 1/30/9,
 zlima Clinie Carmem it C zlimz Clivie Caraes 1420007
L >

[’l;r/‘ (] ][)( Cancel ]

Figure 6-2: Visual CRS Taxonomy window
2. To select a taxonomy to use for the report, do one of the following:

e Scroll through the Taxonomies list to find the taxonomy you want to use and
click the taxonomy to highlight it.

e If you know the name of the taxonomy you want to use, begin typing the
taxonomy name from the beginning in the Search String box, find the
taxonomy you want to use, and click the taxonomy to highlight it.
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6.5.1

Note: After the taxonomy has been highlighted, taxonomy name
will be displayed in the Search String box.

3. When you have selected the correct community taxonomy for the report, click
OK to save and close the Taxonomy window.

To close the Taxonomy window without saving your selection, click Cancel.

Selecting a Location

The Site Parameters option allows you to select the location that you are setting site
parameters for, or to specify the location that will be used as your site's Home
location.

Select a Location

1. To select a location for the report, click next to the Location box to display
the Edit Site Parameters message:

Edit Site Parameters

Are wou sure you want to edit parameters For a different sice?

[ fes { [ Mo

Figure 6-3: Visual CRS Edit Site Parameters message

e Click Yes (edit site parameters for a different location) to display the
Location window.

Note: Only one location can be selected as the site's Home
location. The sites listed in the Location window are not
limited to sites within your multi-divisional database. Be
sure to select a in your database as the site's Home location.
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Figure 6-4: Visual CRS Location window

2. To select a location as your site’s Home location, do one of the following:

e Scroll through the Location list to find the location you want to use and click

the location to highlight it.

e If you know the name of the location you want to use, begin typing the
location name from the beginning in the Search String box, find the location

you want to use, and click the taxonomy to highlight it.
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Note: After the location has been highlighted, location name will
be displayed in the Search String box.

3. When you have selected the correct location for the report, click OK to save and
close the Location window.

To close the Location window without saving your selection, click Cancel.

6.6 Selecting Clinics
Some CRS reports allow you to specify a clinic whose patients will be included in the
report.

6.6.1  Select Clinics
If no clinics have been selected for a report, the Clinic box in the report window is
empty. If one clinic has been selected, the name of the selected clinic is displayed in
the Clinic box. If more than one clinic has been selected, the words "Multiple
Clinics" are displayed in the Clinic box.
1. To select one or more clinics for the report, click next to the Clinic box to

display the Clinic window.
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Figure 6-5: Visual CRS Clinic window
2. To locate a specific clinic, do one of the following:

e To display all the clinics in the Clinic list, leave the Search String box blank
and click the Search button.

Note: The entire list of clinics may be very long.

e Use the Search String box to filter the clinic list.

— Todisplay all clinics beginning with a specific letter, type the letter in the
Search String box and click the Search button.

— Todisplay all clinics whose names begin with a sequence of letters, type
the letters at the beginning of the sequence in the Search String box and
click the Search button.

Note: Letters in the Search String box will be included in the
filtered list.
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Figure 6-6: Visual CRS Search String box in the Clinic window

3. To add/remove clinic(s) for the report do one of the following:

To add clinic(s) for the report, scroll through the Clinic list to find the clinic
or clinics you want to use and do one of the following:

Double click the clinic(s) in the Clinic list to add the clinic(s) to the
Selected Items list.

Highlight the clinic in the Clinic list and click the to add the clinics
to the Selected Items list.

Use the Shift + Up/Down Arrow keys to highlight multiple contiguous

clinics and click the to add the clinics to the Selected Items list.
Press and hold the Ctrl key and use the mouse to highlight multiple

contiguous or non-contiguous clinics and click the to add the clinics
to the Selected Items list.

To remove clinics from the report, scroll through the Selected Items list to
find the clinic or clinics you want to use and do one of the following:

Double click the clinic in the Selected Items list to remove the clinic from
the list.
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— Highlight the clinic in the Selected Items list and click the to
remove the clinic from the list.

— Use the Shift + Up/Down Arrow keys to highlight multiple contiguous

clinics in the Selected Items list and click the to remove the clinics
from the list.

— Press and hold the Ctrl key and use the mouse to highlight multiple
contiguous or non-contiguous clinics in the Selected Items list and click

the to remove the clinics from the list.

4. When you have selected the clinic(s) for the report, click OK to save and close
the Clinic window.

To close the Clinic window without saving your selection, click Cancel.

6.7 Selecting a Provider

Some CRS reports allow you to specify a provider whose patients will be included in
the report.

6.7.1  Select a provider

If no provider has been selected for a report, the Provider box in the report window
is empty. If a provider has been selected, the name is displayed in the Provider box.

1. To select a provider for the report, click next to the Provider box to display
the Provider window.

Note: A report can be run for only one provider at a time.
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Figure 6-7: Visual CRS Provider window
2. To locate a specific provider, do one of the following:

e Todisplay all the providers in the Provider list, leave the Search String box
blank and click the Search button.

Note: The entire list of clinics may be very long. Providers are
displayed as Last Name,First Name
(e.g., DEMO,DOCTOR).
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e Use the Search String box to filter the provider list.

— Todisplay all providers whose last name begins with a specific letter, type
the letter in the Search String box and click the Search button.
— Todisplay all providers whose last names begin with a sequence of letters,

type the letters at the beginning of the sequence in the Search String box
and click the Search button.

Note: Letters in the Search String box will be included in the
filtered list.

3. Scroll through the Provider list to locate the provider you want to use and click
the provider to highlight it.

Note: After the location has been highlighted, location name will
be displayed in the Search String box.

4. When you have selected the correct provider for the report, click OK to save and
close the Provider window.

To close the Provider window without saving your selection, click Cancel.

6.8 Selecting a Facility

CRS Area reports allow you to specify facilities to be included in the report.

6.8.1  Select a Facility

1. Under Area or Facility, do one of the following:

e Torun areport that combines data from all sites within the Area, select Area,

and then click the next to the Area or Facility option to display the
Facilities window.

In the Facilities window, click the to add all sites to the Items Selected
list. Click OK to save and close the Facilities window, or click Cancel to
close the window without saving your selection.

Note: The facilities that have uploaded their data files to the Area
for the selected time period are displayed.
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Facilities =3
Items to Chooze From Items Selected
Service Unit Facility Beain Date End Date ~ Service Unit Facility Begin Date End Date
TAHLEGLAH DEMOINDIAN H - 070111 063012
TAHLEGLAH DEMOIMNDIAN H - 070111 063012
TAHLEGLIAH DEMOIMDIAN H - 07/01/11 0643012
TAHLEQUAH DEMOINDISNH - 070111 06/30/12
TAHLEQUAH DEMOINDISNH 070111 0643012
TAHLEQLAH DEMO INDI&M H - 0701111 0E/30/12
TAHLEGLAH DEMOINDIAN H - 070111 063012
TAHLEGLAH DEMOIMNDIAN H - 070111 063012
TAHLEGLIAH DEMOIMDIAN H - 07/01/11 0643012
TAHLEQUAH DEMOINDISNH - 070111 06/30/12
TAHLEQUAH DEMOINDISNH 070111 0643012
TAHLEQLAH DEMO INDI&M H - 0701111 0E/30/12
TAHLEGLAH DEMOINDIAN H - 070111 063012
TAHLEGLAH DEMOIMDIAN H - 07A01/11 0643012
TAHLEGLAH DEMOIMNDIAN H - 07/01/11 0643012
TAHLEQLAH DEMOINDISNH - 070111 06/30/12
TAHLEQUAH DEMO INDISM H - 070111 063012
TAHLEQLAH DEMOINDISM H - 070111 0E/30/12
TAHLEGLAH DEMOINDISN H - 070111 06/30/12
TAHLEGLAH DEMOIMDIAN H - 07A01/11 0643012
TAHLEGLAH DEMOIMNDIAN H - 07/01/11 0643012
TAHLEQLAH DEMOINDISNH - 070111 06/30/12
TAHLEQUAH DEMO INDISM H - 070111 063012
TAHLEQLAH DEMOINDISM H - 070111 0E/30/12
TAHLEGLAH DEMOINDISN H - 070111 06/30/12
TAHLEGLAH DEMOIMDIAN H - 07A01/11 0643012
TAHLEGLAH DEMOIMNDIAN H - 070111 063012 v
< » hd »
s 0K [x Cancel ]

Figure 6-8: Visual CRS Area Facilities window

e Torun areport on one or more specific facilities select Facility, and then
click the next to the Area or Facility option to display the Facilities

window.

Under the Items to Choose From list, do one of the following to add facilities
to the Items Selected list:

the Items Selected list.

Selected list.

Double click the facility in the Items to Choose From list to add the site to

Highlight the facility and click the to add the site to the Items

Use the Shift + Up/Down Arrow keys to highlight multiple contiguous

facilities and click the to add the sites to the Items Selected list.

Press and hold the Ctrl key and use the mouse to highlight multiple

contiguous or non-contiguous facilities and click the to add the sites
to the Items Selected list.

Click the to add all sites to the Items Selected list.

To remove sites from the Items Selected list do one of the following:

— Double click the facility in the Items Selected list to remove the site from

the list.

— Highlight the facility in the Items Selected list and click the to
remove the site from the list.
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— Use the Shift + Up/Down Arrow keys to highlight multiple contiguous

facilities in the Items Selected list and click the to remove the sites
from the list.

— Press and hold the Ctrl key and use the mouse to highlight multiple
contiguous or non-contiguous facilities in the Items Selected list and click

the to remove the sites from the list.

— Click the to remove all the sites in the Items Selected.
Facilities g@@

Iterns to Choose From Iterns Selected

Service Unit Facility Begin Date End Date b Service Unit F aciliy Begin Date End Date

TAHLEGUAH DEMO INDIAW H - 07/01/11 06430412 TAHLEGUAH DEMO IMDIAN H - 0701411 06430412 [

TAHLEGUAH DEMO INDIAW H - 07/01/11 06430412 TAHLEGUAH DEMO IMDIAN H - 0701411 06430412 1

TAHLEQUAH DEMO INDIAN H - 07/01/11 0B/30/12 TAHLEGUAH DEMO INDIAM H - 0740111 0B/30/12 I

TAHLEQUAH DEMO INDIAMN H - 07/01/11 08430412 TAHLEQUAH DEMO INDIAMN H - 0740111 06430412 [

TAHLEQUAH DEMO INDIAMN H - 07/01/11 0B/30/12 TAHLEQUAH DEMO INDIAN H - 070111 06/30412 [

TAHLEGUAH DEMO INDIAM H - 07/01/11 06430412 TAHLEGUAH DEMO INDIAN H - 0701411 0B/30412 [

TAHLEGLUAH DEMO INDIAM H - 07/01/11 06430412 TAHLEGUAH DEMOINDIAN H - 07401411 06430412 [

TAHLEGUAH DEMO INDIAM H - 07/01411 06430412 TAHLEGUAH DEMO IMDIAN H - 0701411 06/30/12 [

TAHLEGUAH DEMO INDIAW H - 0F/01411 06430412 TAHLEGUAH DEMO IMDIAN H - 0701411 06430412 [

TAHLEGUAH DEMO INDIAN H - 07/01/11 06430412 TAHLEGUAH DEMO IMDIAN H - 07/01/11 06430412 |

TAHLEGUAH DEMO INDIAW H - 07/01/11 06430412 TAHLEGUAH DEMO IMDIAN H - 07401411 06430412 |

TAHLEGUAH DEMO INDIAW H - 07/01/11 06430412 TAHLEGUAH DEMO IMDIAN H - 0701411 06430412 1

TAHLEGUAH DEMO INDIAW H - 07/01/11 06430412 TAHLEGUAH DEMO IMDIAN H - 0701411 06430412 I

TAHLEGUAH DEMO INDIAW H - 07/01/11 06430412 TAHLEGUAH DEMO IMDIAN H - 0701411 06430412 1

TAHLEQUAH DEMO INDIAN H - 07/01/11 0B/30/12 TAHLEGUAH DEMO INDIAM H - 0740111 0B/30/12 I

TAHLEQUAH DEMO INDIAMN H - 07/01/11 08430412

TAHLEGQUAH DEMO INDIAMN H - 07/01/11 0B/30/12

TAHLEGUAH DEMO INDIAM H - 07/01/11 06430412 -

TAHLEGUAH DEMO INDIAM H - 07/01/11 06430412 38

TAHLEGUAH DEMO INDIAM H - 07/01411 06430412

TAHLEGUAH DEMO INDIAW H - 0F/01411 06430412

TAHLEGUAH DEMO INDIAN H - 07/01/11 06430412

TAHLEQUAH DEMO INDIAW H - 07/01/11 06430412

TAHLEQUAH DEMO INDIAW H - 07/01/11 06430412

TAHLEQUAH DEMO INDIAW H - 07/01/11 06430412

TAHLEGUAH DEMO INDIAW H - 07/01/11 06430412

TAHLEGUAH DEMO INDIAM H  07/01/11 06/30/12 v

< 3 < >
0K [X Cancel ]

Figure 6-9: Visual CRS Facility Facilities window with selected facilities

2. After adding/removing facilities in the, Items Selected list, click OK to save and
close the Facilities window, or click Cancel to close the window without saving
your selection.

6.9 Add/Overwrite Search Template

The Create Search Template for National Patient List and GPRA & PART
Forecast Patient List reports allow users to add a new search template or overwrite
an existing search template.

6.9.1 Add/Overwrite a Search Template

1. Inthe Search Template window, do one of the following:
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Search Template: Documented Alc g@@

Search

Template

Search Template

Search Template L

33
1983
1928
55557
107444
108341
1026M
27
114190
113302
124242
124342
171055
191300
193389
202013
202452
203425
203342
204133
204133
207254
468523
853104
300255
900224
9003243
300414
300423
900443
090312
7-3/1333
3-11-1330 b

Figure 6-10: Visual CRS Search Template window

e To create a new search template, type the name of the template in the
Template box and click Next button to display the Add? pop-up window and
do one of the following:

— To create the template, click Yes on the Add? pop-up window.

— To cancel without creating the template, click No on the Add? pop-up
window to return to the Search Template window.
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Do ol wish ko add Search Template DEMO A1C7

Figure 6-11: Visual CRS Add? pop-up window

e To overwrite an existing template, scroll through the Search Template list,
click the template name in the Search Template list to highlight it, and click
the Next button to display the Overwrite? pop-up window and do one of the
following:

— To overwrite the template, click Yes on the Overwrite? pop-up window.

— To cancel and return to the Search Template window without overwriting
the template, click No on the Overwrite? pop-up window.

Overwrite?

Template DEMO SEARCH TEMPLATE already exists, overwrite?

Ltes J[

Figure 6-12: Visual CRS Overwrite? pop-up window

e To locate an existing template, type the first letter or letters of the template
name in the Template box.

If the template is already selected, click the Next button; otherwise, click the
template name and click the Next button to display the Overwrite? pop-up
window and do one of the following:

— To overwrite the template, click Yes on the Overwrite? pop-up window.

— To cancel and return to the Search Template window without overwriting
the template, click No on the Overwrite? pop-up window.

Overwrite?

Template DEMO SEARCH TEMPLATE alreadwy exists, overwrite?

| res | [ Mo

Figure 6-13: Visual CRS Overwrite? pop-up window

e To exit or cancel the Search Template window without creating or
overwriting a search template, click the B3 in the upper right corner or click
the Cancel button in the lower right corner to display the Cancel Selection?
pop-up window and do one of the following:
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— Click Yes on the Cancel Selection? pop-up window to close the Search
Template window and return to the report window.

— Click No on the Cancel Selection? pop-up window to return to the
Search Template window.

Figure 6-14: Visual CRS Cancel Selection? pop-up window

6.10 Selecting a Search Template

Some CRS reports allow you to select a search template. Search templates are
created in CRS using the Create Search Template for National Patient List option
or in other RPMS applications, such as QMan and the Search Template System.

Note: The Selected Measures w/Patient Panel Population report
uses a different window to select search templates. See
Selected Measures w/Patient Panel Population
(Section 3.2.2) and Selecting a Search Template (Selected
Measures w/Patient Panel Population Report)

(Section 6.11) for more information.

See Section 5.8 in the CRS Version 12.1 User Manual for
more information about creating search templates.

6.10.1 Select a Search Template

1. To select a provider for the report, click next to the Search Template box to
display the Search Templates window.

Note: A report can be run for only one search template at a time.
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Forecast Patient List Patients Search Templ... g@@

Forecast Patient Lizt Patientz Search Template

Search Sting |

Forecast Patient List Patientz Search Template

Search Template L

33
1983
1928
55557
107444
108341
1026M
27
114190
113302
124242
124342
171055
191300
193389
202013
202452
203425
203342
204133
204133
207254
468523
853104
300255
900224
9003243
300414
300423
900443
090312
7-3/1333
3-11-1330 b

[ﬂf,r/" (] l[)( Cancel ]

Figure 6-15: Visual CRS GPRA & PART Forecast Patient List Search Template window
2. To locate a specific search template, do one of the following:

e Scroll through the Search Template list to locate the template you want to
use and click the template to highlight it.

e If you know the name of the template, type the first letter or letters of the
template name in the Search String box.
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If the template is already selected, click the OK button; otherwise, click the
template name to highlight it and then click the OK button to save and close
the Search Template window and return to the report window.

e To close the Search Template window without saving your selection, click
Cancel.

6.11 Selecting a Search Template (Selected Measures
w/Patient Panel Population Report)

The Selected Measures w/Patient Panel Population report option allows you to
select a search template. Search templates are created in CRS using the Create
Search Template for National Patient List option or in other RPMS applications,
such as QMan and the Search Template System.

Note: Other CRS reports use a different window to select search
templates. See GPRA & PART Forecast Patient List
(Section 3.1.8), Patient Education w/Patient Panel
Population (Section 3.3.5.2), and Selecting a Search
Template (Section 6.10) for more information.

See Section 5.8 in the CRS Version 12.1 User Manual for
more information about creating search templates.

6.11.1 Select a Search Template

1. To select a provider for the report, click next to the Search Template box to
display the Search Templates window.

Note: A report can be run for only one search template at a time.
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Search Template

Search Template

Search Sting |

Search Template

Search Template

33
1983
1928
55557
107444
108341
1026M
27
114190
113302
124242
124342
171055
191300
193389
202013
202452
203425
203342
204133
204133
207254
468523
853104
300255
900224
9003243
300414
300423
900443
090312
7-3/1333
3-11-1330

b

%

ok

=

Figure 6-16: Visual CRS Search Template window

2. To locate a specific search template, do one of the following:

e Scroll through the Search Template list to locate the template you want to
use and click the template to highlight it.

e If you know the name of the template, type the first letter or letters of the
template name in the Search String box.
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6.12

If the template is already selected, click the OK button; otherwise, click the
template name to highlight it and then click the OK button to save and close
the Search Template window and return to the report window.

e To close the Search Template window without saving your selection, click
Cancel.

Selecting Measures and Patient Lists

Some CRS report options require you to select one or more performance measures to
be reported on, and then to select one or more patient list or sub-measure for each
selected measure. The measures available vary depending on the specific report or
patient list being run.

This procedure applies to report options with a Select Measures button at the top of
the report window, as shown below.

| GPRA & PART Patient List |

izt Type Prowvider
i, Select Meazures ] R-flandorn Patient List hd

Repart *'ear B azeline Year Patient Tyr

Figure 6-17: Visual CRS Select Measures button

Note: For instructions on selecting performance measures and
patient lists for reports with different options, see Selecting
Performance Measures (Section 6.13) and Selecting Patient
Lists (Section 6.14).

6.12.1 Select Measures and Patient Lists

1. Click Select Measures button at the top of the report window to display the
Measures window.
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Items to Chioose Fram Itemns Selected

Measure 5 Measure
Diabetes: Glycemic Control

b
Diabetes: Nephropathy dssessment
Diabetic Retinopathy
Access to Dental Service
Dental 5 ealants
Topical Fluoride

Influenza

Adult Immunizations
Childhood Immunizations

Cancer Screening: Pap Smear Rates
Cancer Screening: Mammogram Rates

Calorectal Cancer Screening

Colorectal Cancer Screening [Revised Logic #1-HEDIS)

Colorectal Cancer Screening [Revised Logic #2-USPSTF)

Caomprehensive Cancer Screening
Tobaceo Use and Exposure Assessment

Tobacco Cessation

Tobaceo Cessation (D evelopmental Logic)

Alcohal Screening [FAS Prevention]

Alcohal Screening

Intimate Partner [Domestic) Yiolence Screening

Depiession Scieening

Obesity Assessment

Childhood Weight Control

Comprehensive C\/D-Related Assezsment

HIY Screening v

) K]

Figure 6-18: Visual CRS Measures window

Note: Available performance measures appear in the Items to
Choose From list (the left pane). If measures have been
selected, they will appear in the Items Selected list (the
right pane).

2. Under the Items to Choose From list, do one of the following to add measure(s)

to the Items Selected list:

e Double click the measure in the Items to Choose From list to add the
measure to the ltems Selected list.

e Highlight the measure and click the add the measure to the Items
Selected list.

e Use the Shift + Up/Down Arrow keys to highlight multiple contiguous

measures and click the to add the measures to the Items Selected list.

e Press and hold the Ctrl key and use the mouse to highlight multiple

contiguous or non-contiguous measures and click the to add the
measures to the Items Selected list.

e Click the to add all measures to the Items Selected list.
To remove measure(s) from the Items Selected list do one of the following:

e Double click the measure in the Items Selected list to remove the measure

from the list.
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e Highlight the measure in the Items Selected list and click the to remove
the measure from the list.

e Use the Shift + Up/Down Arrow keys to highlight multiple contiguous

measures in the Items Selected list and click the to remove the
measures from the list.

e Press and hold the Ctrl key and use the mouse to highlight multiple
contiguous or non-contiguous measures in the Items Selected list and click

the to remove the measures from the list.

e Click the to remove all the measures in the Items Selected.

Note: Although multiple performance measures can appear
simultaneously in the Items Selected list, some reports can
be run for only one performance measure at a time.

3. After adding/removing measure(s) in the, Items Selected list, do one of the
following:

e To close the Measures window without saving your selection, click Cancel or
click the E in the top right corner to display the Continue? pop-up message
and do one of the following:

— Click “Yes” to close the window Measures window.
— Click “No” to return to the Measures window.

Canceling out of Measures/Patient Lists Selection will clear all measures/lisks already selected, Continue?

| Yes | [ Mo ]

Figure 6-19: Visual CRS Continue? pop-up message window

e To save the selected measure(s) and display the Patient List window for each
selected measure, click Next.
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Diabetes: Glycemic Control g@@

Iterres to Choose From Iterres Selected

List

Documented Ac
Poor Glycemic Cantrol |deal Glycemic Control

-
II

-~
!I

Figure 6-20: Visual CRS Patient List window

Note: Available patient lists appear in the Items to Choose From
list (the left pane). If patient lists have been selected, they
will appear in the Items Selected list (the right pane).

4. In the Patient List window, do one of the following:

e To select patient lists, follow the instructions in Step 2 above. To close the
window and save the selected patient lists, click Save.

If you selected more than one performance measure in Step 2, clicking Next
will display a new patient list window for each measure selected. When you
have selected patient lists for each measure, clicking Finish will close the
patient list window of the last measure selected and return to the report
window. A green checkmark will appear on the Select Measures button
indicating measure and patient lists have been selected for the report.

e To close the Patient List window without saving your selection, click Cancel
or click the & in the top right corner to display the Continue? pop-up
message and do one of the following:

— Click *“Yes” to close the Patient List window and return to the report
window.

Note: By clicking Yes, any selected performance measures and
patient lists will not be saved. To complete the report, at
least one performance measure and patient list must be
selected.

— Click “No” to return to the Patient List window.
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Canceling out of Measures/Patient Lists Selection will clear all measures/lisks already selected, Continue?

| Yes | [ Mo ]

Figure 6-21: Visual CRS Continue? pop-up message window

6.13 Selecting Performance Measures

Some CRS report options allow you to select one or more performance measures to

be reported on. The measures available vary depending on the specific report or

patient list being run.

This procedure applies to reports with the following options in the report definition

window:

e A rradio button allowing you to choose the All or Selected measures option and a
search button, to display the Selected measures available to choose from, as
shown below:

GPRA & PART Performance Repart Other National Meazures Repart Other Mational Measures Repart Patient List Elder Care Repart
Bll/Selected Measures D ate Range Report Year
O Al (® Selected 1)Januany 1 - Decerber 31 - 2011 v

Figure 6-22: Visual CRS All or Selected measure option and search measures button

e A drop-down list with the Selected Measures (User Defined) option and a search
button, to display the Selected Measures (User Defined) measures available to
choose from, as shown below:

Selected Measures with Community Specified Selected Measures with Patient Fanel Fopulation Selected Me
pe of Measure Date Flange
elected Meazures [User Defined) 1]Januay 1 - December 31 -

Figure 6-23: Selected Measures (User Defined) option and search button

e A drop-down list with the Menu Set Measures option and a search button, to
display the Menu Set Measures measures available to choose from, as shown
below:

EP Clinical Quality Meazures Report Stage 1 Hozpital Clinical Guality Measures Report Stage 1
Fieporting Period Length Feport Start Date Baszeline Year
(390 Days () One Year 44278202 i 2000 .
Eligible Provider e of Measure i Patient Lists
| | Menu Set Measures - gl %,
Figure 6-24: Menu Set Measures option and search button
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Some report options also allow you to select one or more patient lists or sub-measures
for each selected performance measure. See Selecting Patient Lists (Section 6.14) for
instructions.

Note: For instructions on selecting performance measures and
patient lists for reports with different options, see Selecting
Measures and Patient Lists (Section 6.12).

6.13.1 Select Performance Measures
1. Under All/Selected Measures click the Selected radio button and click next
to the All/Selected Measures option box, or choose Selected Measures (User

Defined) in the Type of Measure drop-down list and click next to the Type
of Measure option box, to display the Measures window.

Selected Measures (User Defined) Measures g@g]
Iterres to Choose From Iterres Selected
Measure b Measure
Colorectal Cancer Screening Diabetes: LDL Assessment
Comprehensive Cancer Screening Topical Fluoride
Tobaceo Use and Exposure Assessment Depression Screening
Tobacco Cessation Nutrition and Exercise Education for At Risk Patients

Alcohal Screening [FAS Prevention)

Alcohal Screening and Erief Intervention [A5B1] in the ER

Intimate Partner [Domestic] Yiolence Screening

Antidepressant Medication Management

Obesity Assessment

Childhood wWeight Control
Physical Activity Assessment

Comprehensive Health Screening
Cardiowagcular Disease and Cholesterol S creening

Cardiovascular Disease and Blood Pressure Control

Controling High Blood Pressure

Comprehensive CYD-Felated Assessment

Appropriate Medication Therapy after a Heart Attack.
Persistence of Appropriate Medication Therapy after a Heart Attack -
Appropriate kMedication Therapy in High Risk Patients 54

HIW Screening

HIW Quality of Care

Chlamydia Testing

Sewually Transmitted Infection [STI] Screening

Osteoparasis Management w
< >

Figure 6-25: Visual CRS Measures window

Note: Available performance measures appear in the Items to
Choose From list (the left pane). If measures have been
selected, they will appear in the Items Selected list (the
right pane).

2. Under the Items to Choose From list, do one of the following to add measure(s)
to the Items Selected list:

e Double click the measure in the Items to Choose From list to add the
measure to the ltems Selected list.
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Highlight the measure and click the add the measure to the Items
Selected list.

Use the Shift + Up/Down Arrow keys to highlight multiple contiguous
measures and click the to add the measures to the Items Selected list.
Press and hold the Ctrl key and use the mouse to highlight multiple

contiguous or non-contiguous measures and click the to add the
measures to the Items Selected list.

Click the to add all measures to the Items Selected list.

To remove measure(s) from the Items Selected list do one of the following:

Double click the measure in the Items Selected list to remove the measure
from the list.

Highlight the measure in the Items Selected list and click the to remove
the measure from the list.
Use the Shift + Up/Down Arrow keys to highlight multiple contiguous

measures in the Items Selected list and click the to remove the
measures from the list.

Press and hold the Ctrl key and use the mouse to highlight multiple
contiguous or non-contiguous measures in the Items Selected list and click

the to remove the measures from the list.

Click the to remove all the measures in the Items Selected.

3. After adding/removing measure(s) in the Items Selected list, do one of the
following:

To close the Measures window without saving your selection, click Cancel or
click the E in the top right corner to display the Continue? pop-up message
and do one of the following:

— Click “Yes” to close the window Measures window.
— Click “No” to return to the Measures window.

Canceling out of Measures/Patient Lists Selection will clear all measures/lisks already selected, Continue?

| s | [ Mo ]

Figure 6-26: Visual CRS Continue? pop-up message window
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e To save the selected measure(s) and return to the report window, click Finish.
A green checkmark will appear on the search measures button indicating
measure(s) have been selected for the report.

6.14 Selecting Patient Lists

Some CRS report options allow you to select one or more patient lists for the
performance measures being reported on. The patient lists available vary depending
on the specific performance measures being used.

This procedure applies to reports with a Patient Lists option allowing you to choose
Yes or No and a select lists button in the report window, to display the Patient Lists
available to choose from, as shown below.

Community T axonomy Location Taxanomy far MFI Sites Patient Lists

| DEMO COMMUNITY TA<ONOMY ‘ | | ), @ves  OMNo

List Type Provider Patient Type

R-Fandom Patient List < | | % T-Indianslaska Mative [Classification 07) hd

Figure 6-27: Visual CRS Patient Lists option with select lists button

The Patient Lists option radio buttons and select lists button are only active if you
have already selected performance measures. See Selecting Performance Measures
(Section 6.13) for instructions.

Note: Users must have the BGPZ PATIENT LIST security key to
run patient lists. The options under Patient Lists will be
inactive for users without this security key.

For instructions on selecting performance measures and
patient lists for reports with different options, see Selecting
Measures and Patient Lists (Section 6.12).

6.14.1 Select Patient Lists

1. Click Yes under the Patient Lists option and click next to the Patient Lists
option box, to display the Patient Lists window.
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Diabetes Related Measures Patient Lists g@g]
Items to Chioose Fram Itemns Selected
List List

Dt Prevalence: List of diabetic patients with most recent diagnosis Dk LDL: List of diabetic patients with LDL cholesteral test, if any
DM Comprehengive Care: List of diabetic pts w/documented tests, if any Depression Screening: List of pte wéscreendrefusal or ds w/mood disorder
DM Glycemic Control: Disbetic pts w/most recent A1c value, it any
Db BF Control: List of diabetic patients with BP value, if any
DM Mephropathy: List of diabetic patients w/nephropathy assessment, if ang
DM Retinopathy: List of patients w/qualified retinal eval or refusal, if any
DM ACEI/ARE: List of disbetic pte w/HTM, w/ACEIZARB meds, contra, or ADR, if an
t

Mutrition and E xercise Education: List of at risk patients w/educ. if any
Comprehensive CVD: List of patients with assessments received, if any
Prediab/M5: List of pts =18 w/prediab/metabolic syndrome. w/ assessments

EI

HI

Figure 6-28: Visual CRS Patient Lists window with sample data

Note: Available patient lists appear in the Items to Choose From
list (the left pane). If patient lists have been selected, they
will appear in the Items Selected list (the right pane).

2. Under the Items to Choose From list, do one of the following to add patient
list(s) to the Items Selected list:

e Double click the patient list in the Items to Choose From list to add the
patient list to the Items Selected list.

e Highlight the patient list and click the add the patient list to the Items
Selected list.

e Use the Shift + Up/Down Arrow keys to highlight multiple contiguous patient
lists and click the to add the patient lists to the Items Selected list.

e Press and hold the Ctrl key and use the mouse to highlight multiple
contiguous or non-contiguous patient lists and click the to add the
patient lists to the Items Selected list.

e Click the to add all patient lists to the Items Selected list.

To remove patient list(s) from the Items Selected list do one of the following:

e Double click the patient list in the Items Selected list to remove the patient
list from the list.

e Highlight the patient list in the Items Selected list and click the to
remove the patient list from the list.
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6.15

e Use the Shift + Up/Down Arrow keys to highlight multiple contiguous patient

lists in the Items Selected list and click the to remove the patient lists
from the list.

e Press and hold the Ctrl key and use the mouse to highlight multiple
contiguous or non-contiguous patient lists in the Items Selected list and click

the to remove the patient lists from the list.

e Click the to remove all the patient lists in the Items Selected.

3. After adding/removing patient list(s) in the Items Selected list, do one of the
following:

e To close the Patient Lists window without saving your selection, click
Cancel or click the EJ in the top right corner to display the Continue? pop-
up message and do one of the following:

— Click Yes to close the window Patient Lists window.
— Click No to return to the Patient Lists window.

Continue? [

Canceling out of Measures/Patient. Lists Selection will clear all measures/lists already selected, Continue?

| es | [ Mo ]

Figure 6-29: Visual CRS Continue? pop-up message window

Selecting Multiple Patients

Some CRS reports allow you to select multiple patients to report on.

This procedure applies to reports with a select Patient option and a search patient
button in the report window, to display the Select Patient window, as shown below.

Select By Forecast Reoort/Search Temolate of Patients Anw o Selected Clinics

Ay selected set of patients regardless of appt ¥ (® Forecast (O Search Template: Q | |

Division Patient Search Template

| | 2] | Q]

Figure 6-30: Visual CRS select Patient option and a search patient button

6.15.1 Select Multiple Patients

1. Click next to the Patient box, to display the Select Patient window.
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Select Patient E@g\
Patient Search Optiong [Last Mame First Mame or S5N or HRCWN/Chart or DOB (mm/dd/uy)

PATIENT.CRS

Patient List Patignt List Selected
Patient MName 55M DoB > Patient Name 55N Chart # DOB Sex
PATIEMT.CRSA 06/01/1370 PATIENT.CRS FRA-AA 23456 01/01/1985 F
PATIENT CRS54B 0340141857 PATIENT CR5A4 500027 02/mAa47 F
PATIENT.CRSAC 0440141358 PATIENT.CRSAD 900030 06/01/1938 ]

<

PATIENT CRSAE
PATIENT.CRSAF
PATIENT CRSAG
PATIENT.CRSAG
PATIEMT.CRSAH [ ] 07/01/135
PATIENT.CRSAI 900036 0740141957
PATIEMT CRSAJ 300037 0740141957

491 Recard(s) Found

07/01/1958
08¢01/1958
0140141958
06/01/1958
07/01/1957

B AT
g

<

v
~
v

Figure 6-31: Visual CRS Select Patient window

2.

Note: Available patients will appear in the Patient List pane (the
left pane) after you complete the next step. If patients have
been selected, they will appear in the Patients List
Selected pane (the right pane).

In the Patient Search Options box type all or part of a patient name (last name,
or last name,first name), social security number, HRCN/Chart, or date of birth in

the format MM/DD/YYYY and click next to the Patient Search Options
box.

Under the Patient List pane, do one of the following to add patient(s) to the
Patient List Selected pane:

e Double click the patient in the Patient List pane to add the patient list to the
Patient List Selected pane.

e Highlight the patient and click the add the patient list to the Patient List
Selected pane.

e Use the Shift + Up/Down Arrow keys to highlight multiple contiguous

patients and click the to add the patients to the Patient List Selected
pane.

e Press and hold the Ctrl key and use the mouse to highlight multiple

contiguous or non-contiguous patients and click the to add the patients
to the Patient List Selected pane.

To locate different patients, do one of the following:
e Repeat Step 2.

e To clear the contents of the entire window and start over, click Clear and
repeat Step 2.
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To remove patient(s) from the Patient List Selected pane do one of the
following:

e Double click the patient in the Patient List Selected pane to remove the
patient from the list.

e Highlight the patient in the Patient List Selected pane and click the to
remove the patient from the list.

e Use the Shift + Up/Down Arrow keys to highlight multiple contiguous

patients in the Patient List Selected pane and click the to remove the
patients from the list.

e Press and hold the Ctrl key and use the mouse to highlight multiple
contiguous or non-contiguous patients in the Patient List Selected pane and

click the to remove the patients from the list.

3. After adding/removing patient(s) in the Patient List Selected pane, do one of the
following:

e To save the selected patient(s) and return to the report window, click OK.

Note: The patient's name is displayed in the Patient box in the
report definition window. If multiple patients are selected
the text Multiple Patients Selected will be displayed in the
Patient box.

e To close the Select Patient window and return to the report window without
saving your selection, click the &3 in the top right corner to display the
Continue? pop-up message and do one of the following:

— Click Yes to close the window Select Patient window.
— Click No to return to the Select Patient window.

Zanceling out of Measures/Patient: Lists Selection will clear all measures/lists already selected, Continue?

| es | [ Mo ]

Figure 6-32: Visual CRS Continue? pop-up message window

6.16  Selecting Report Dates

Many CRS reports allow you to specify the date range of the report data (the
beginning and ending calendar months), the year of the report, and the baseline year
the report data is being compared to.

Visual CRS User Manual Basic Operations in Visual CRS
May 2012

127



Clinical Reporting System (BGP) Version 12.1

There are two ways to select date ranges:

Select from a set of predefined date ranges.

— For most reports, select one of four calendar year periods (January 1 —
December 31, April 1 — March 31, July 1 — June 30, and October 1 —
September 30).

See Select a predefined date range (Section 6.16.1) below for instructions.

Run the report for a user-defined period.

See Specify a user-defined report period (Section 6.16.2) below for
instructions.

Reports such as the National GPRA & PART Report use a predefined report period
of July 1, 2011 through June 30, 2012, with a baseline year of July 1, 1999 through
June 30, 2000.

6.16.1 Select a Predefined Date Range

1.

In the Date Range list, select one of the predefined calendar years or quarters.

e January 1 — December 31

e April 1 - March 31

e July1l-June 30

e October 1 — September 30

In the Report Year box, do one of the following:

e Type the year of the report end date.

e Click the arrow to display the calendar, navigate to a month in the year of the
report end date, and then click any date in that month.

If your report has a Base Line Year box, do one of the following:

o Type the year of the baseline end date.

e Click the arrow to display the calendar, navigate to a month in the year of the
baseline end date, and then click any date in that month.

6.16.2 Specify a User-Defined Report Period

1.
2.

In the Date Range list, select User Defined Report Period.

Your report may have a Report Year box or a Base Line Year box. To set the
date, do one of the following:

e Type the year of the report year and baseline year end date.
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e Click the arrow to display the calendar, navigate to a month in the year of the
report year and baseline year end date, and then click any date in that month.

3. Your report may have a Begin Appointment Date and End Appointment Date
box. To set the date, do one of the following:

e Select the month, date, and/or year that appears in the box. Type the month,
date, and/or year of the date you want the report period to end, or use the UP
and DOWN ARROW keys for each component to select the correct date.

e Click the arrow to display the calendar, navigate to the month and year you
want the report period to end, and then click the correct date in that month.

4. Your report may have a Report End Date or Visit End Date box. To set the date,
do one of the following:

e Select the month, day, and/or year that appears in the box. Type the month
number, date, and/or year of the date you want the report period to end, or use
the UP and DOWN ARROW keys for each component to select the correct
date.

e Click the arrow to display the calendar, navigate to the month and year you
want the report period to end, and then click the correct date in that month.

6.17 Selecting Report Output Options
Most CRS reports can be output in either Microsoft Word format, Microsoft Excel
format, or both. Because a large report can take a very long time to run, Visual CRS
also provides the option to queue reports to run at a time you specify.
Completed reports are stored on the personal computer used to run them and can be
viewed from within Visual CRS.
6.17.1 Select Report Output Options
Output Type Run Date/Time
P-Microzoft Wword Format - tdonday Apil 30, 2012 12:22 PM hd
Figure 6-33: Visual CRS report Output Type and Run Date/Time options
1. Inthe Output Type list, select one of the following:
e P-Microsoft Word Format to create a Microsoft Word document that can be
printed or viewed on the screen.
e D-Microsoft Excel Format to create a delimited file that can be opened in
Microsoft Excel.
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e B-Both Microsoft Word and Excel Format to create both a Word document
and an Excel document.

Note: The B-Both Microsoft Word and Excel Format option is
not available in for Meaningful Use Reports. Meaningful
Use reports include an option X-XML Format output type.

2. To change the date the report will run, the Run Date/Time box do one of the
following:

e Click the arrow to display the calendar, and then click the date you want to
run the report. The calendar closes and the selected date is displayed.

e Click the month, the date, or the year, and then use the Up Arrow and Down
Arrow keys on your keyboard to change the value.

3. To change the time of day the report will run, click the hour, the minutes, or AM
or PM displayed next to the date, and then use the Up Arrow and Down Arrow
keys on your keyboard to change the value.

6.18 Viewing a Completed Report
The Report Status window located in the bottom half of the Visual CRS window.
Only reports that have already been run and display the word "COMPLETED" in the
Report Status column can be viewed.
|c0;-}:|':::§clgm o | BG2505901 PED1 i desitey 0: =iy
|EOHI’\.I:I'EE| Micros: d Formst — |DG'&‘.‘I|EL'0rd«c::‘,a\
Figure 6-34: Visual CRS Report Status Check window
e To view a report with a Report Status of “COMPLETED”, do one of the
following to open the report file(s):
To open a single report, do one of the following:
— Double click the “COMPLETED” report to be opened.
— Highlight the “COMPLETED” and press the enter key.
— Highlight the “COMPLETED” report to be opened and then click the
Open Selected Reports button at the bottom of the Report Status
window.
To open multiple reports do one of the following
— Use the mouse to highlight the “COMPLETED” reports to be opened and
click the Open Selected Reports button at the bottom of the Report
Status window or press the Enter key.
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— Use the Shift + Up/Down Arrow keys to highlight the “COMPLETED”
reports to be opened and click the Open Selected Reports button at the
bottom of the Report Status window or press the Enter key.

— Press and hold the Ctrl key and use the mouse to highlight all the
“COMPLETED” reports to be opened and click the Open Selected
Reports button at the bottom of the Report Status window or press the
Enter key.

— If all reports have a report status of “COMPLETED?, click the Select All
Reports button to highlight all reports and click the Open Selected
Reports button at the bottom of the Report Status window or press the
Enter key.

e The Type of Output column displays the Output Type selected during the
creation of the report. See Selecting Report Output Options (Section 6.17) for
instructions.

— If “Microsoft Word Format” is displayed in the Type of Output column,
the report will open in Microsoft Word.

— If “Microsoft Excel Format” is displayed in the Type of Output column,
the report will open in Microsoft Excel.

— If “Both Microsoft Word and Excel Formats” is displayed in the Type of
Output column, as the report is being opened, the Open Reports pop-up
message will be displayed and do one of the following:

Note: The B-Both Microsoft Word and Excel Format option is
not available in for Meaningful Use Reports. For
Meaningful Use Reports only, if “XML Format” is
displayed in the Type of Output column, the report will
open in Microsoft Word.

Open Reports

For reportz in multiple formats, open zelected reports in;

[[.\' Excel ] [M’ Eath ]

Figure 6-35: Visual CRS Open Reports pop-up window

e To open the report in Microsoft Word, click the Word button.
e To open the report in Microsoft Excel, click the Excel button

e To open the report in both Microsoft Word and Excel, click the Both
button

e To cancel without opening the report in any format, click the E3 in the top
right corner of the Open Reports pop-up message.
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e If the Report Status column contains "QUEUED," the report is currently queued
to run at a later time.

e |f the Report Status column contains "RUNNING," the report is currently being
created.

e The Type of Report column will display the CRS report run.

e If the Yes option for Export to Area was selected in the report, the files exported
will be displayed in the Export File(s) column.

6.19 Viewing Existing CRS Reports

Reports get generated each time they are opened from the Report Status window,
which may take several minutes to open. Visual CRS automatically saves opened
reports to the report directory created during the initial setup. Because the reports in
this directory have been generated, CRS allows users to view existing reports in this
directory more quickly.

1. Onthe CRS ribbon, click the View Existing CRS Reports menu in the Other
group.

2. Browse to the report directory, highlight the report you want to view, and click
Open.

Note: The report will open using the report output type selected
when the report was created.
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Figure 6-36: Visual CRS Open report window
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Contact Information

If you have any questions or comments regarding this distribution, please contact the
OIT Help Desk (IHS).

Phone: (505) 248-4371 or (888) 830-7280 (toll free)

Fax: (505) 248-4363

Web:  http://www.ihs.gov/GeneralWeb/HelpCenter/Helpdesk/index.cfm

Email: support@ihs.gov
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