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Abbreviations

O

Al/AN = American Indian/Alaska
Native

ADC = Area Diabetes Consultant

AOR = Authorized Organization
Representative

DDTP = IHS Division of Diabetes
Treatment and Prevention

DGM = IHS Division of Grants
Management

DTLL = Dear Tribal Leader Letter

DUIOLL = Dear Urban Indian
Organization Letter

DUNS = Data Universal Numbering
System

IHS = Indian Health Service

MOA = Memorandum of Agreement

NOFO = Notice of Funding
Opportunity (also known as FOA)

ORC = Obijective Review Committee

SAM.gov = System for Award
Management

SDPI = Special Diabetes Program
for Indians

TLDC = Tribal Leaders Diabetes
Committee

UEI= Unique Entity Identifier
UIO = Urban Indian Organization



FY23 Considerations
=

SDPI Application Challenges

o1 History of supportive SDPI O
continuation process

0 Knowledge of grants.gov &

AOR processes -
71 Influence of outside

assistance /"grant writers” m
o1 Shift in application O

nexus/process for SDPI
Directors, Tribes, Urban
Programs and Area /IHS
facilities & ADCs

Employ early supportive
measures

Share resources &
successful processes

Engage all influencers

Gain awareness of
required registrations,

grants.gov/AOR process
and E-BIZ-POCs



What to do NOW to prepare for

- the FY23 Application Process

o ltems to check with your organization’s grant/financial office
NOW:

DUNS Registration: Ensure your organization’s DUNS registration
is current. Government transitioning from DUNS number to new

Unique Entity Identifier (UEI) April of 2022
SAM.gov: Ensure your organization’s SAM.gov is current.

AOR: Ensure your organization has an Authorized Organization
Representative (AOR) and make sure they can submit the SDPI
application. Also keep track of your AOR.

Grants.gov: Ensure your organization is registered in Grants.gov.
> Grants.gov is the site used to submit competitive applications.

All current grantees had these in place to apply for and receive an SDPI
grant for the 2016 grant cycle

Please be sure that these are now (and remain) up-to-date
throughout the 2023 application process!
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What do | need to know about the
new Unique Entity ID in SAM.gov?

On April 4, 2022, the U.S. government switched from using
the DUNS Number to a new Unique Entity ID (SAM), also
known as a UEl (Unique Entity Identifier). Integrated Award
Environment (IAE) systems such as SAM.gov (entity

registration, contract award notification), FPDS.gov, eSRS,
FSRS, FAPIIS, and CPARS now require the use of your UEL

Entities doing business with the federal government will use
a Unique Entity Identifier (SAM) created in SAM.gov. They
will no longer have to go to a third-party website to obtain
their identifier. This transition allows the government to
streamline the entity identification and validation process,
making it easier and less burdensome for entities to do
business with the federal government.



What Action Do | Need to Take?

If your entity is registered in SAM.gov as of today,
your Unique Entity ID (SAM) has already been
assigned and is viewable in SAM.gov. This includes
inactive registrations. The Unique Entity ID is
currently located below the DUNS Number on your
entity registration record. Remember, you must be
signed in to your SAM.gov account to view entity
records. To learn how to view your Unique Entity ID

(SAM)


https://www.fsd.gov/gsafsd_sp?id=gsafsd_kb_articles&sys_id=a05adbae1b59f8982fe5ed7ae54bcbba

2 Mandatory Organization Registrations

How to Complete Mandatory Registrations
Before applying for a grant, you must complete and /or
confirm two registrations.

System for Award Management (SAM)

Grants.gov

It could take up to three weeks to complete new organization

registrations. Provide complete and consistent information
across the two sites.




Register with the SAM

Estimated time to complete: one-three days

If you are already registered with SAM, check your
SAM organizational registration to ensure it is
active.

Grant application may be rejected if it is not.

Contact Grants.gov: Call 800-518-4726 or


mailto:support@grants.gov

Register with the SAM — Steps 1 - 2

Access and complete the
online SAM registration process to obtain a
UEI (SAM) or verify if your organization
already has one.

Select Create User Account (new)

or Register /Update Entity (existing)

IMPORTANT: Ensure you enter your EBiz POC name and EBiz POC

email on SAM, this will allow you to register with Grants.gov (Step
2) the next day.

Contact the for help with the UEL.


https://www.sam.gov/
https://www.fsd.gov/

Register with the SAM — Step 3
Completing the Form

3. Complete the form. This will take about 1 hour.

You will need:
DUNS /UEl number

Tax ID number (Employer Identification Number (EIN). (Don't have
one? )

Other information, like: business start date, congressional district, and
physical and mailing addresses

To designate an E-Business Point of Contact (E-BIZ POC), and a
Marketing Partner Identification Number (MPIN)

The MPIN is your organization’s personal code, which serves as a
password.

The E-BIZ POC will use the MPIN to approve Authorized Organization
Representatives (AORs) in Grants.gov.


https://www.irs.gov/businesses/small-businesses-self-employed/apply-for-an-employer-identification-number-ein-online

Register with the SAM — Step 4

4. Submit your SAM registration. The SAM will email you
once they validate your information and activate your
registration.

Note: If you see the question “Is my information available for
viewing by the publice” answer “Yes.” This way, you can easily
access and review your information.

Keep your SAM registration active - renew at least once
each year. Renewal can take five days or longer if you
provide incomplete or incorrect information.

If your registration expires, you cannot submit a grant
application until you renew it.



Register with Grants.gov

One day after you submit your SAM registration,
your organization's Authorized Organization
Representatives (AORs) can register in Grants.gov.

Your organization designates AORs to submit applications
to Grants.gov.

Your organization can have one or more AOR:s.

To submit applications, the E-BIZ POC must also register
as an AOR and approve the registration.



Register with Grants.gov — Cont’d

Once you have your SAM registration, AORs can complete the
Grants.gov registration in as little as one day. But the E-BIZ
POC must approve it immediately (They’ll receive an email
from grants.gov to do so.)

Go to

Each AOR should register on Grants.gov using the organization's
correct DUNS number.

The E-BIZ POC can approve AORs as soon as Grants.gov prompts
them to do so via email.

They will need the organization's MPIN to approve AOR registrations.
Grants.gov will send emails to AORs once approved. AORs can then
submit applications.

Each AOR must update their Grants.gov registration every
year (or account roles removed) and their Grants.gov
password every 60 days.



http://www.grants.gov/web/grants/register.html
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Key Application Reminders

SAM.gov

See Quick Start Guide for Grantee Registrations
Ebiz Point of Contact

Grants.gov

Resources
Applicant Overview Training
Workspace Overview
Frequently Asked Questions

Encountering Error Messages

Apply Early!



EBiz Point of Contact
-

Registration: Grants.gov Roles

EBiz Point of Contact, AOR role, Workspace Manager role

Users with Standard
AOR role can submit
applications
/ One organization can
P - have many users with
\” \ AOR role
Each organization = EBiz POC assigns roles: Users with Workspace
has one EBiz POC AOR or Workspace Manager role can
Manager create workspaces
EBiz POCs assigned
in SAM.gov

i GRANTS.GOV™



Submission Details Page

Provides important information related to the grant
application on one page. The Grant Tracking Number,
along with pertinent submission information like method
of submission and organization information, appear in
the Submission Details section at the top of the page.

Submission Forms/Attachments Received table lists all
of the forms and files that were transferred through
Grants.gov to the federal grant-making agency upon
submission. To download these forms and files in a .zip
file, click the Download ZIP button in the Submission
Forms/Attachments Received table header. To
download a single .pdf file of the entire application,
click the Download Full PDF button.

Agency Notes will only be available if the grantor
adds a message to communicate with applicants. If the
grantor added a message, it will appear below

the Submission Details section.

If your application submission was Rejected with
Errors, the Reason for Rejection section will display
all of the specific errors.

Submission Information

When an application package is submitted
successfully, the Status field in the Workspace Grant
Tracking Numbers table will contain one of the
following messages:

®  Validated: This means that Grants.gov has found
the uploaded package to be without field errors

m  Received by Agency: This means that the agency
has retrieved the package from Grants.gov

m  Agency Tracking Number Assigned: This means that
the agency has given the package a unique
tracking number.. Note: This is optional and
different than the Grants.gov number.

Rejected Packages

m If the application was rejected after submission due
to field errors, the Status field will read “Rejected
with Errors”. Click the Details link in the Actions
column to view information about the reasons for
the rejection. The Details link directs you to the
Check Application Status page for this information.



Track Application

To track Grants.gov submissions, enter up to five

Grants.gov tracking numbers, one per line and click the
"Track” button. (Example format: GRANT99999999)

Please note, this only confirms that an application was
successfully retrieved by the awarding agency.
Thereafter in the process, the awarding agency reviews
and processes the applications independent of
Grants.gov, and they do not report the status to
Grants.gov.


https://www.grants.gov/web/grants/applicants/track-my-application.html
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