
Step 1: 

Have an informaticist who has the CLINICAL COORDINATOR user class import the template(s). 

Step 2: 

Take note of the template field at the very top of the note (e.g. PREP TEMPLATE FORM NUMBER). Edit 
the template field in Tools -> Edit Template Fields and edit the “Items” section to reflect your HIM 
approved form number. 

Step 3: Add your hospital division to the near the top of the note template. 

Step 3 (alternative option): An informaticist with experience could create a data object that 
automatically populates the service unit division. 

The OCA DIVISION CENTERED data object was created by Oklahoma Area Office and uses the following 
object method to automatically populate and center the division name: 

S BZOD=$O(^DG(40.8,"AD",DUZ(2),0)),X=$$CJ^XLFSTR($P($G(^DG(40.8,BZOD,0)),U),76) 
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Step 4: 

Add your local data objects where indicated in the note template: 

BEFORE: 

 

AFTER (example): 

 

 

 

 

 

 

 



Step 5: 

Add the note template(s) to an appropriate area under Shared Templates. 

 

 

Step 5 (alternative option): 

If the note template will be linked to a unique note title, a note title must be created in the Document 
Definitions Manager. Usual RPMS path: RPMS-EHR Configuration Master Menu -> TIU Configuration -> 
TIU Menu for Medical Records -> TIU Maintenance Menu -> Document Definitions (Manager) -> Create 
Document Definitions. 

 



In Template Editor, add the note template to an appropriate area under Document Titles (instead of 
Shared Templates). Add your unique note title to the Associated Title section of the note template. 

 

The note templates are now ready to use. 




